MNMpunoxeHue K npukasy MuHmuctpa
career P P y b

KynbTypbl U MHOPMaLuv

en BeK Pecny6nuku KasaxctaH ot 20
nekabpa 2023 roaa N2 530-HK,

YTBEepxaeH npukasom MuHucTpa

KynbTypbl 4 cniopTa Pecny6nuku

KasaxctaH ot 28 ceHTABpA 2016

roaa NQ 265

MpodeccuoHanbHbIM cTaHaapT: «ObecneyeHne COXPaHHOCTM HALMOHANBLHOMO apXUBHOrO GoHAa»
Masa 1. ObLme nonoxeHua

1. O6nacTb NpuMeHeHUA NPodECCUOHANBHOIO cTaHaapTa:
2. B HacToAWwemM npodeccrMoHanbHOM CTaHAapTe NPUMEHAIOTCA CreayroLWwmne TePMUHbI M ONPeaeneHus:

1) KBanudukaumoHHbIN CNPaBOYHMK AOSMKHOCTEW PYKOBOAWUTENENW, CNeunanuctoB U APYrux CRyXalymx
(KC) — B cooTBETCTBMM C TPyAOBbIM 3aKoHozaTenbcTBoM B Pecnybnuke KasaxctaH sBnAeTcA OCHOBOM AnA
YCTaHOBMEHWA KBaNUpUKALMOHHBIX TpeBoBaHMUi K paBoTHUKaM U MPUMEHSETCH ANA PELleHUs BONPOCOB, CBA3AHHbIX C
perynMpoBaHWeM TPyAOBbIX OTHOLUEHWH, obecnedyeHneM 3P DEKTUBHOW CUCTEMbI YNpPaBSiEHWA MNEepPCOHanoM B
opraHu3aumax pasfnyHbIX BUAOB 3KOHOMUYECKOW AeATENBHOCTU HE3aBUCUMMO OT OpPraHn3aLMOHHO-NPaBoBbIX GopM

2) Kesanudvkauma — oduymansHoe npusHaHue LIeHHOCTU OCBOEHHbLIX KOMNETEeHUM ANA pbiHKa Tpyaa u
JanbHeWwero obpas3oBaHus 1 0ByyeHnd, NO3BONAOLLEE OCYLLECTBNATL TPYAOBYO AEATENIbHOCTb

3) 3HaHKWe — M3yyeHHas U ycBoeHHasa MHpOopMaumua, Heobxoaumas Anf BbINOSHEHUA AEUCTBUIA B pamMKax
npogeccuoHanbHOM 3aaauu

4) HaBblk — cNOCOBHOCTb MPUMEHATL 3HAHUA M YMEHWA, NO3BONAIOLLAA BbINOMHATL NPOPECCUOHANBHYIO
3ajavy LenuKkom

5) TpyaoBas @yHKUMA — cOCTaBHas 4yacTb BuAa TPYAOBOW AEATENbHOCTM, NpeAcTaBnfAlowan coboi
MHTErpMpPOBaHHbIA U OTHOCMTENIbHO aBTOHOMHbIM HAGOp TPYAOBLIX AEMCTBUI, onpeaenfaemMblX GU3HEC-NPOLECCOM U
npeanonaratoLuii HanMune HeoBXoAMMbIX KOMMETEHLMIA ANA UX BbINOHEHWS

6) EauHbil  TapudHO-KBaNM@PUKALMOHHbEIA CcnpaBoYyHMK paboT M npodeccuin pabounx (ETKC) —
CMpaBOYHWK, NpeaHa3HaYeHHbIN Ana TapudrKaumMmn paboT M NPUCBOEHUA TapudHbIX paspaaos pabounm

7) UHpopmanbHoe obpasoBaHue — BUA 00pasoBaHuaA, Nonyyaemblil B XoAe NOBCEAHEBHOWM AeATENIbHOCTH
BHe opraHusauuit obpasoBaHus W opraHu3auui, npeaocTaBnaAloWMX obpasoBaTenibHble  YCNyru, U He
COMPOBOXAAEMbIH BblAaYel AOKYMEHTA, MOATBEPKAAIOLLErO pesysbTaThl 00yUYeHuUs

8) [MMpodeccusa — BUA 3aHATUIA, OCYLLECTBRAEMbIA (GUIMYECKUM NULOM U Tpebytolnii onpeaeneHHowm
KBanMduKaumm AnAa ero BbINOSIHEHNA

9) MNpodeccnoHanbHaa KBanupuKauua — cTeneHb NPOPECCUOHANBHON MOArOTOBKM, XapaKTepuaytowan
BraaeHue KoMneTeHUUsaMK, TpebyemMbiMU AN BbINONIHEHWA TPYAOBLIX QYHKUMIA MO npodeccuu

10) HauyuoHanbHbIM opraH Mo npodeccuoHanbHbelM KBanudukaymam — HauyuoHanbHbLIM opraH no
npodeccMoHanbHbIM KBanMdUKaLUAM, OCYLLECTBNAIOLMIA KOHCYTbTAaTUBHYIO U METOAONOrMYECKY0 AEATEbHOCTb NO
Bonpocam HauuoHansHoW cucTeMbl KBanudukayuiv, cosaaeTca no pellenuto Mpasutensctea Pecnybnuku KasaxcrtaH
B popmMe akyMoHepHoro obLyecTsa

11) MNpodeccuoHanbHan NoArpynna — COBOKYNHOCTb NPOdECCHit, CHOPMUPOBaHHANA LeNIOCTHBIM HaBopoMm
TPYZAOBbLIX PYHKLMUI M HEOOXOAUMBIX AN UX BbINOMHEHUA KOMMETEHLW

12) lMpodeccuoHanbHaa rpynna — COBOKYMHOCTb NPOMECCUOHASIbHBIX MOArpynn, umetowan obLuyto
MHTErPaLMOHHYIO OCHOBY (@QHarnorMuHble unu 6nuskue HasHauyeHue, OObEKTbl, TEXHONOrMU, B TOM YUCIe CPeacTBa
TpyAa) ¥ npeanonararoLlas CXoxuin Habop TPYAOBbIX GYHKLUI U KOMMNETEHLUI AN UX BbINOMHEHUA

13) MpodeccuoHanbHbIi CTaHAaPT — NUCbMEHHbIA 0dULMANbHBLIA JOKYMEHT, yCTaHaBNMUBatOWMi obLyme
TpeboBaHHA K 3HAHMAM, YMEHWSAM, HaBbIKaM, OMbITY paboTbl C y4eTOM (pOpMasibHOMO U (MNK) HedOopMansHOro, U (MNK)
MHpOPMArbHOTO 06pas3oBaHUs, YPOBHIO KBATMpUKALMM U KOMMETEHTHOCTH, COLEPXAHUIO, KAUeCTBY U YCIOBUAM
TpyAa B KOHKPeTHOM 0651acTi NpodeccUoHanbHON AeaTenbHOCTH

14) HaumoHanbHbli knaccudukatop 3aHATMA Pecnybnuku KasaxctaH — AOKYMEHT MO cTaHAapTu3auuu,
OoTpaXatoLmMin  HauMEHOBaHUS  3aHATWM, MPUMeEHAeMbIX Ha  TeppuTopun  Pecnybnukn  KasaxctaH, M
KaccuUUMPYIOLLMIA X MO YPOBHIO U CrielMannsaym HaBblKOB B COOTBETCTBUU C BUAOM BbINOSHAEMbIX padoT

15) KomneTteHuus — cnocoBHOCTb NMPUMEHATb HaBbiKW, MO3BOMAIOLLME BLIMOSHATE OAHY MSIM HECKOSBKO
npodeccMoHanbHbIX 3aAad, COCTaBNAIOLMX TPYAOBYHO OYHKLMUIO

16) YMeHWe — cnocoBHOCTb PUBMYECKU 1 (MNU) YMCTBEHHO BbINOMHATL OTAESIbHblE eAUHUYHBLIE AeiCTBUSA
B pamMKax npodeccMoHaibHOM 3aaaum

17) OrtpacneBaa pamka kBanudukauyui (OPK) — aokymeHT, paspabaTbiBaemblii Ha OCHOBE
HauuoHanbHoro knaccugukatopa 3aHATMA Pecny6nuku KasaxcTaH, HauMOHaNbHOM paMKu KBanMduKaLWMn U
Knaccupuumpytownin  TpeboBaHuA K KBanuduKauuM crneuyManncta no YpoBHAM B 3aBUCHMOCTM OT CIIOXKHOCTU
BbINOSHAEMbIX PaBOT M XapaKTepa UCMOSIb3YEMbIX 3HAHW, YMEHUI 1 KOMMNETEHLMIA B OTpaCu

18) HaunoHanbHaa cuctema ksanuoukaumi (aanee — HCK) — KOMNnexkc npaBoBbIX U MHCTUTYLUOHATbHbIX
MHCTPYMEHTOB M MEXaHW3MOB PEryNIMpoBaH1A M COrnacoBaHnA Cnpoca Ha KBasMPUKaLmMm CO CTOPOHbI PbiHKA TpyAa M
npeanoXeHuA KsanuduKaLmnii Co CTOPOHbI cUcTEMBI 06pa3oBaHuUs, B TOM YMCE MHDOPMATIbHOTO

19) HedopmanbHoe o6pasoBaHue — BuUA 0OpasoBaHus, 3arnjiaHMpPOBaHHbLIM, OpraHW30BaHHbLIA U
OCYLLECTBNAEMbIN OpraHu3auuaMu, KOTopble NPefocTaBnAlT obpasoBaTesnbHbie YCnyru, okasbiBaemble 6e3 yyerta
MEeCTa, CPOKOB M (OpMbl 00YYEHMA, U COMPOBOXAAEMbIA BblAYEn [JOKYMEHTA, MOATBEPKAAOLIENO Pe3ysbraThl



06yueHun
20) OO6wmuit  KnaccuduKaTop BUAOB 3KOHOMMUYeckoW AdeAaTenbHoctT (OKQM) — Knaccudukatop,
onpeaenarLwmui NopAaoK Knaccudukaumm n KOAMPOBaHMA BCEX BUAOB S3KOHOMUYECKON AEATENbHOCTH.
3. B HacToALWweM npodeccrMoHanbHOM CTaHAapTe NPUMEHAIOTCA CIeAyHoLLNe COKpaLLEHUA:
1) KC — kBanMdMKaLMOHHBIN CNPaBOYHMK AOMKHOCTEN PYKOBOAUTENEN
2) OPK — otpacnesan pamka ksanmduxaL i
3) HCK — HauymoHanbHas cuctema Ksanmdukayui
4) HPK — HauunoHanbHana pamMka kesanvdukaymin
5) OK3[ — 061mit KnaccuduKaTop BUAOB SKOHOMUYECKOH AeATENbHOCTH

naBa 2. [NacnopT npodeccnoHanbHOro ctaHaapra

4. HasBaHue npogeccroHanbHoro ctaHaapta: ObecneyeHne COXpaHHOCTH HaLMOHaIbHOMO apXMBHOMO G oHaa
5. Koa npogeccuoHansHoro ctaHaapTa: R91013126
6. YkazaHue cekuuu, pasaena, rpynnbl, knacca u noaknacca cornacHo OKO:
R MckyccTBO, passneyeHns u otabix
91 OeATtenbHOCTb BMONMOTEK, apXMBOB, My3€EB M NpoYan AeATENbHOCTb B 0651aCTH KyNbTypbl
91.0 JenatensHocTb BUBIMOTEK, apXUBOB, My3€EB M NpoYan AeATeSIbHOCTb B 06/1acTH Ky bTypbl
91.01 leatensHocTb BUBNMOTEK U apXMBOB
91.01.3 leAatenbHOCTb apXx1MBOB
7. Kpatkoe onucaHue npodeccuoHasnbHOro craHaapta: YctaHoBneHue TpeBoBanuid B obnactu
npodeccroHanbHON AEATENbHOCTHU, K COAEPXaHWIO, KayecTBy, YCMOBUAM Tpyaa, KBanMduKauuv M KOMMNETEHUUK
paboTHUKOB rOCYAAPCTBEHHBIX apXMBOB (PecnyBrnuKaHCKMX, 00NacTHbIX, FOPOACKMX U PanOHHbIX), 0BecneunBatoLLmx
COXPaHHOCTb AIOKYMEHTOB HaunoHanbHOro apxmeHoro poHaa.
8. NepeyeHb KapTouek npodeccui:
1) XyaoxHuK-pectaspaTop - 6 ypoBeHb OPK
2) [lnpekTop (3aBeayroLLMit) apXMBHOW opraHusauuu - 7 yposeHb OPK
3) MaBHbIV xpaHuTenb GoHAOB - 6 ypoBeHb OPK
4) AunpekTop (3aBeaytoLmnin) apxuBHOW opraHusaumm - 6 yposeHb OPK
5) 3aBeaytoLymnit apxusoxpaHunuLlem - 7 yposeHb OPK
6) MaBHbIA XxpaHUTeNb GOHAOB - 7 ypoBeHb OPK
7) PykoBoauTenb CTPYKTYPHOro noapasaenenus - 7 yposeHb OPK
8) Apxeorpa@ - 6 yposeHb OPK
9) Apxeorpad - 6 yposeHb OPK
10) Apxeorpad - 7 yposeHb OPK
1) Apxeorpad - 7 yposeHb OPK
2) Apxeorpad - 6 yposeHb OPK

3) ApxuBHUCT (METOAMCT NO apxMBHOMY Aeny) - 6 ypoeeHb OPK

) - 6 ypoBeHb OPK
5) ApxnBuUCT (METOANCT MO apxvMBHOMY Aeny) - 5 yposeHb OPK
6) ApxuBUCT (METOAUCT N0 apxmuBHOMY Aeny) - 5 yposeHb OPK

7) Apxusapuycel - 5 ypoeHb OPK
8) Apxusapuycel - 5 yposeHb OPK
19) [pyrue cneuuanucTbl-NpodeccMoHanbl B 06MacT TEXHUKM, UCKITOUAA UHXEHEPOB-3M1IEKTPOTEXHUKOB,
H.B.A.T. - 5 ypoBeHb OPK
20) dpyrue cneynanuctbl-npodeccuoHarnbl B 0011acTu TEXHWUKM, UCKITHoUYasA MHXEHEPOB-3MTEKTPOTEXHUKOB,
H.B.A.T. - 5 ypoBeHb OPK
21) ApxuBapuychl - 5 yposeHb OPK
22) XynoxHUK-pecTaBpaTop - 6 ypoBeHb OPK
23) XyaoxHuk-pectaBpaTop - 5 ypoeHb OPK
24) XynoxHuK-pectaspaTop - 6 yposeHb OPK
25) XyaoxHuk-pectaBpaTop - 6 ypoeHb OPK
26) XyaoxHuK-pectaspaTop - 5 yposeHb OPK
27) XyAoxHWK-pecTaBpartop - 4 yposeHb OPK
28) XyaoxHuk-pectaspaTop - 4 ypoeHb OPK
29) PecTaBpaTop apXuBHbIX M BUBNIMOTEUHBIX MaTepuarnos - 4 yposeHb OPK
30) PecTaBpaTop apXuBHbIX M BUONMOTEUHBIX MaTepuarnos - 3 yposeHb OPK
31) PectaBpartop ¢uibMOBbIX MaTepuanos - 5 ypoBeHb OPK
32) PectaBpaTop ¢unbmMoBbix MaTepuanos - 4 yposeHb OPK
)
)
)
)
)
)
)
)
)

)
)
)
14) ApXvBUCT (METOAMUCT MO apXUBHOMY Aeny
)
)
)
)

33) XyaoxHuk-pecTtaBpatop - 4 ypoBeHb OPK

34) NabopaHT (cpeaHen ksanugukaymum) - 5 yposeHb OPK

35) JTabopaHT (cpenHei kBanudukaymum) - 4 ypoeeHb OPK

36) TexHuk no oBCryX1BaHUIO annapaTtoB MUKPODUNBEMUPOBAHUA U KoNUpoBaHus - 4 ypoBeHb OPK
37) TexHuk no 06Cnyxu1BaHUIO annapaTtoB MUKPODUNbMUPOBAHUA U KoNUpoBaHus - 4 ypoBeHb OPK
38) TexHuK no oBCryX1BaHUIO annapaTtoB MUKPODUIBEMUPOBAHUA U KoNUpoBaHus - 4 ypoBeHb OPK
39) TexHuk No 06CNyXUBaHUIO annapaTtoB MUKPODUNBMUPOBAHUA U KoNUpoBaHua - 5 ypoBeHb OPK
40) Onepatop annapaToB MUKPODUIBMUPOBAHUA U KONUPOBaHHKA - 2 ypoeeHb OPK

41) Apxeorpa® - 8 ypoeHb OPK



42) XynoxHuk-pecTtaspaTop - 4 yposeHb OPK
43) PectaBpaTop apx1BHbIX M BUBMoTeUHbIX MaTepuarnos - 5 yposeHs OPK
44) PectaBpaTtop $unbMOBbIX Matepuanos - 2 yposeHb OPK
45) JlabopaHT (cpeaHen ksanudurauymm) - 3 yposeHb OPK
46) Onepatop annapaToB MUKPODUILMUPOBAHKA U KONUpoBaHKA - 3 yposeHb OPK
47) Apxeorpad - 6 yposeHb OPK
48) ApxvBHUCT (METOAMCT NO apxmuBHOMY Aeny) - 5 yposeHb OPK
49) ApxuBHCT (METOAMCT NO apxmMBHOMY Aeny) - 5 yposeHnb OPK
50) ApxuBapuycel - 6 yposeHb OPK
51) Opyrue cneynanuctbl-npodeccuoHarnbl B 0611acTu TEXHWUKM, UCKITHoUYasA MHXEHEPOB-3MTEKTPOTEXHUKOB,
H.B.A.T. - 6 ypoBeHb OPK
52) XynoxHuk-pectaBpaTop - 6 ypoBeHb OPK
53) XynoxHuk-pectaBpatop - 5 yposeHb OPK
54) PectaBpatop ¢uibMOBbLIX MaTepnasnos - 3 yposeHb OPK
55) OupekTop (3aBeaytoLLnii) apXxMBHOW opraHusaymm - 6 yposeHb OPK
56) 3amecTuTenb AMpeKTopa (3aBeAytoLero) apxMBHOM opraHm3auum - 8 yposeHb OPK
57) XyaoxHuk-pectaspaTop - 5 ypoBeHb OPK
58) 3amecTuTenb pyKoOBOAWUTENA CTPYKTYPHOrO noapasaenenus - 6 yposeHo OPK
59) Apxuapuychl - 6 yposeHb OPK
60) 3aBeayoLmin apxmBoxpaHunuwem - 6 yposeHbs OPK
61) Apx1BWCT (METOAMCT NO apxuBHOMY Aeny) - 7 ypoBeHb OPK
62) ApXvMBUCT (METOAMCT N0 apxnBHOMY Aeny) - 6 ypoBeHb OPK
63) ApxuBapuycel - 6 ypoeHb OPK
64) ApxvBWCT (METOAMCT N0 apxnBHOMY Aeny) - 6 ypoBeHb OPK
65) ApxmBapuycel - 6 ypoBeHb OPK
66) ApxuBapuychl - 5 yposeHb OPK
67) OupekTop (3aBeaytoLLnin) apxmBHoOM opraHusaumm - 8 yposeHb OPK
68) 3amecTuTenb AMPEKTOpa (3aBeAytoLLero) apxMBHOM opraHu3auum - 7 yposeHb OPK
69) PykoBoAMTENb CTPYKTYPHOrO noapasaenenus - 6 yposeHb OPK
70) ApxvBWCT (METOAMCT N0 apxnBHOMY Aeny) - 7 ypoBeHb OPK
71) 3amecTutennb pyKoBOAMTENA CTPYKTYPHOro noapasaenenus - 7 yposeHb OPK

MmaBa 3. KapTouku npodeccui

9. KapTouka npodeccum «XyaoxHUK-pecTaBpaTop»:

Koa rpynnbi: 2651-9

Koa HanmeHoBaHuea 3aHATMA: [2651-9-006

HaumeHoBaHue npodeccun: |XyaoXkHUK-pecTaBpaTop

YpoBeHb kBanuoukaymm no |6

OPK:

noAypoBeHb KBanudukaumum (6.3

no OPK:

YpoBeHb kBanuduKaummu no  (Bbicliee (Mnu nocreBy30BCcKoe) o6pasoBaHne No OAHOM U3 CrieayoLMX cnelmanbHOCTewn:

ETKC, KC v ap tTvnoBbix "Apx1BoBeAeHHWe, AOKYMeHToBeAeH1e U AoKYMeHTaLMoHHoe obecneueHne”, "XKusonucs" 1

KBaSIMOUKALMOHHbBIX cTax paboThbl N0 CneunanbHOCTU B JIOMMKHOCTU XYAOXKHUKA-pecTaBpaTopa apXuBHbIX

XapaKTepUCTUK: ZIOKYMeHTOB | KaTeropun He MeHee 3 neT cornacHo TUNoBbIM KBANTMDUKALUMOHHBLIM
XapaKTepucTuKam AOSHKHOCTEN PYKOBOAUTENEN U CMeLnanncToB rocyAapCTBEHHbIX
apxMBHbIX yupexzaeHuit Pecnybnuku KasaxctaH, yTBepXAeHHbIM npukasom MuHucTpa
KynbTypbl # criopta Pecnybnuku KaszaxctaH ot 27 utoHa 2016 roga NQ 177,
3aperucTpupoBaHHbLIM B PeecTpe rocyapCTBeHHOW perncTpaunm HoOpMaTUBHLIX NPaBoBbIX
aktoB 3a N 13943.

YpoBeHb YpoBeHb 06pasoBaHus: CneuyunanbHoCTb: KBanuowukauuma:

npodeccrmoHansHoro BbiCLLEE 0BpasoBaHue 'ymaHuTapHble HayKku -

obpasoBaHua: (6akanaBpwar, cneyuanuTer,
opauvHaTypa)

TpeboBaHus K onbITy padoTbl:{CTax padoTbl N0 CNELUaNbHOCTH B A0MHKHOCTM XYIOXHUKA-pecTaBpaTopa apxmBHbIX
JOKYMEHTOB | KaTeropumn He MeHee Tpex net

CsA3sb ¢ HedopmManbHeiM M |He TpebyeTca
MHPOPMasbHbBIM
obpasoBaHuem:

Jpyrne Bo3mMOXHbIe 2621-3-003 - PectaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUN U UCTOPUUECKUX NAMATHUKOB
HaumeHoBaHWA npodeccumn: |7319-9-009 - PecTaBpatop apxMBHbIX M BUBNMOTEUHBIX MaTepuanos
2651-9-006 - XyOoxHUK-pecTaBpaTop

OcHoBHafA uenb BoccTtaHoBneHve nepBo3AaHHOro Buaa apXmBHbIX AOKYMEHTOB U obecneueHune ux
AeATEeNIbHOCTMU! COXPaHHOCTH




OnucaHue TpyAoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsasaTernbHble TPYAOBbIE
bYHKUMK:

1. PectaBpauuna apxmMBHbIX JOKYMEHTOB (MepramMeHToB,
KapTHH, AOKYMEHTasIbHbIX MAMATHUKOB U UHbIX), OTHECEHHbIX
K 00 beKTaM HaLuMOHANbHOTO KyNbTYPHOr0 AOCTOAHUA
Pecny6nuku KasaxctaH

JononHutensHble TpyAoBblE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
PeCTaBpaLWIH APXUBHbIX
OOKYMEHTOB (I'IepraMeHTOB,
KapTUH, JOKYMEHTalIbHbIX
NaMATHUKOB U VIHbIX),
OTHECEHHbIX K 06beKTam
HaLMOHaNbHOro KyfbTYPHOro
foctosHua Pecny6nuku
KasaxctaH

HaBbIK 1:

MpoBeneHne obcneaoBaHua
(U3UYECKOrO U TEXHUUECKOrO
COCTOAHUSA apXMBHBbIX
JIOKYMEHTOB

YmeHus:

1. MpoBOAUTL OCMOTP PECTaBPUPYEMOrO 0O bEKTa.

2. YcTaHaBnvBaTb ero nepBoHayvasnbHbIi BUA, onpeaensTb
MCTOPMIO Ero U3MEHEHHA.

3. OcyLlecTBNATL ONUCaHWE COCTOAHUA PECTaBPUPYEMOrO
obbekTa.

4. OnpenenAaTb NPUUYUHBI U XapaKTep paspyLUeHnUi
pecTaBpupyemMoro o6 bexkTa Ha OCHOBaHMM PE3yNbTaToB
XUMUYECKMX, PUBUUECKMX U BUONOrMYECKUX
uccnenoBaHum.

5. lnarHocTvpoBaTtb COCTOAHUE MaTEPUANoB 1 UX
NOBPEXAEHUN.

6. PaspabarbiBaTb METOAMKY NPOBEAEHMA
pecTaBpaunoHHbIX paboT, noabupaTtb MaTepranos AnA Ux
BEAEHMA.

3HaHuA:

1. 3akoHoZaTENbCTBA M HOPMATUBHBIX NMPABOBbIX aKTOB B
06nacTu apxMBHOTO Aena U KynbTypbl.

2. Buaos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHu1a
apXUBHbLIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN,
BKITHOYAA NepraMeHT U KapTUHbI, CTUITUCTUUYECKMUX
0COBEeHHOCTEN AOKYMEHTabHbLIX NaMATHUKOB.

3. TexHuueck1e xapaKTepUCTHUKU, KOHCTPYKTUBHbIE
ocobeHHocTH paspadaTbiBaEMbIX U UCMOMb3YEeMbIX
TEXHWYECKUX CPeACTB, MaTepuasrioB U UX CBOWCTBA.

4. CoBpeMeHHble CpeAcTBa BbIUUCTIUTENIbHOW TEXHUKM,
KOMMYHWKaLWi 1 CBA3M.

5. MeToabl UccnenoBaHud, MOPAAOK U yCrioBud
BbINONHEeHUA paborT.

6. OTeueCTBEHHOro 1 3apyBeXXHOro onbITa, COBPEMEHHbIX
MHDOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTy pectaBpauum
apPXUBHbLIX JOKYMEHTOB

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 2:

BbinonHeHne 0co60 CrOXHbIX,
HavBonee CrnoXxHbix padoT no
pecTaBpalnu apXMBHbIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnAaTb ONMCK NOBPEXAEHW 00beKTa, onuckIBaTh
pesynbTaThl UcCneaoBaHUi 06 beKTa, MPUMEHEHHbBIX
MEeTOZ0B M MaTtepuarnos.

2. NpoBoanTb MHCTPYKTaX doTorpados no
JOKYMeHTanbHOn doTodpurKcalmn oTAeNbHbLIX NPOLECCoB
pecTaBpaLMOHHbIX padoT.

3. OcyLecTBNATb yKPENeHWe 0CHOBBI, FPYHTa U
Kpaco4HOro Cof, a Takxke yaaneHue nosaHenwmx
HacnOEeHWM, CKPbIBAIOLLMX UITU UCKaXKAIOLLMX aBTOPCKYHO
paboTy Npu pecTtaspaLnm NPOU3BEAEHWUH XXUBOMUCH U
rpadvku. 4.Bectn fokymeHTUpoBaHWe npouecca
pecTaBpaLMOHHbIX padoT.

5. KoHcynbeTUpoBaTh No BONpocam pectaspaLn apxXmBHbIX
JIOKYMEHTOB.




3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBbLIX AKTOB B
obnacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENen,
BKJIOYAA NEPrameHT M KapTUHbl, CTUITUCTUYECKUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

4. TEeXHWUKH, TEXHONOTUK, BUAOB MaTEpPUarnoB, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUS.

5. TexHuueckne xapakTepUCTUKU, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTbiBaEMbIX U UCMOMb3YeMbIX
TEXHMYECKUX CPEACTB, MaTepuasioB U X CBOWCTBA.

6. CoBpeMeHHble CpeacTBa BblUUCITUTENBHOW TEXHUKM,
KOMMYHUWKaLWUA 1 CBA3M.

7. MeToabl uccneaosaHua, NOPAAOK U yCNoBuA
BbINOSIHEHMA pecTaBpaLoHHbIX paborT.

8. OTevecTBEHHOro 1 3apyBeXXHOro onbiTa, COBPEMEHHbIX
MHMOPMAaLMOHHBIX TEXHOMOrMI B 0611acTH pectaBpaumm
apPXMBHbIX AOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHKA -

HaBblKa:
TpeboBaHWs K IMYHOCTHBEIM  [OTBETCTBEHHOCTb
KOMMEeTEHUMAM: CamoCTOoATENLHOCTL U OTBETCTBEHHOCTb

CoTpyaHMYeCcTBO 1 B3aMMoAencTBre
MMOKOCTb MbILLIIEHUA

YMeHue paboTtaTtb B KOMaHae
YnpaBneHue n3MeHeHWaMU
AHanMTMYecKoe MbilLsieHue

CnocoBHOCTb K 00y4eEHUIO U camMOo0ByyYeHUIo
MHMUMaATMBHOCTb

KomMnbloTepHas rpaMoTHOCTb

Jlornyeckoe MbllneHne
MN3obpeTaTenbHOCTL

OpraHusaTopckue cnocoBbHoOCTH
MucbMeHHbIe ¥ KOMMYHUKATUBHbBIE HaBLIKH

CnnCOK TEXHUYECKUX He sBnaeTcA 06 bEKTOM TEXHUUYECKOrO PerynMpoBaHua
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB!

CBA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHne npodeccuu:

npodeccuamm B pamkax OPK: (g5 XyAOXKHUK-pecTaBpaTop apXmMBHLIX AOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 PecTtaepatop apxuBHbIX AOKYMEHTOB

10. KapTouka npodeccumn «[upekTop (3aBeayoLunin) apXMBHOM opraHusalumn»:

Koa rpynnbi: 1349-0

Koa HaumeHoBaHusa 3aHaTMA: [1349-0-004

HaumenosaHue npodeccun: |[dupekTop (3aBeaytoLLnii) apXMBHOW opraHu3almm

YpoBeHb KBanuduKauum no |7
OPK:

noaypoBeHb KBanudurauum |7.5
no OPK:

YpoBeHb kBanudukaummu no  [He 3Hauutca
ETKC, KC v ap tmnoBbix
KBa/TMP MKALMOHHBIX

XapPaKTEePUCTHUK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHOCTb: KBanuoukauua:
npPodeccMoHansHOro nocrneBy30BCKoe l'ymMaHWTapHble HayKu -
obpasoBaHus: obpasoBaHue (MarvcTpartypa,
pesvnaeHTypa)




TpeboBaHus K onbITy paboThi:

AnA pecny®nuKaHCKUX rocyapCTBEHHBIX apXUBOB — HE MEHEE MATH N1eT B chepe apXMBHOIO
Ziena uiv Ha PyKOBOAALLMX AOMKHOCTAX MO0 HEe MEHee NATH NeT ANA NUL, 3a4UCNEHHbIX B
MpesnaeHTCKUI MONOAEXKHLIN KaAPOBLIM pe3eps, MO0 He MeHee YeThIpeX NeT B cdhepe
apXMBHOIO Aena Miu Ha PyKOBOAALLMX AOMMKHOCTAX ANA NUL, 3aBEepLUMBLUKMX 0BydYeHWe no
nporpamMmMam MnocrieBy30BCKOro 06pa3oBaHua B opraHu3aLlnsax o6pasoBaHvs npu
MpesnaeHTe Pecnybnukn KasaxctaH unu B 3apyOexHbIX BbICLUMX Y4eOHbIX 3aBeAEHWSAX MO
MPUOPUTETHBIM CreLMarnibHOCTAM, yTBepxaaemMbiM padounm opraHom Pecny6rinkaHcKow
KOMMCCHM MO NOArOTOBKE KaapoB 3a pybexom cornacHo Ykasy MNpesunaeHta Pecnybnuku
KasaxcTaH oT 12 oktAbpa 2000 roga N2 470 "O pecny6nmnKaHCKOM KOMWCCUM MO NOArOTOBKE
Kaapos 3a pybexom" (aanee — Pabounit opraH), U Ans Ny, UMEOLLMX YYEeHYH CTeNeHb Nno
HanpaBsfieHUAM NOArOTOBKM KaapoB "MICKyCCTBO U ryMmaHuTapHble Hayku", "CoumnanbHble
HayKu, XXypHanucTuka n nndopmayma”, "busHec, ynpasnexue v npaso”, "MHdopmayoHHO-
KOMMYHUKaLMOHHbBIE TEXHOMNOMMK"; AN 00MaCTHBIX FOCYAaPCTBEHHbLIX apPXMBOB,
rocyAapCTBEHHbLIX apXUBOB FOPOAOB PeCnyBMKAHCKOro 3HaYeHUs, CTONULbI — HE MeHee
yeTbipex NeT B cepe apxXMBHOIO Aena Uin Ha PYKOBOAALLMX AOSHKHOCTAX MO0 He MeHee
MATW NeT ANA N1y, 3a4ncneHHbIX B MNpe3naeHTCKUii MONOAEXKHbIA KaapoBbId peseps, nMbo
He MeHee Tpex NeT B chepe apxXnBHOro Aena Unu Ha pyKoBOAALLMX AOMMKHOCTAX ANA Nul,
3aBepLUMBLUMX 0By4YeHWe MO NporpamMmMam nocneBy30BCKOro o6pasoBaHva B opraHu3aumnax
obpasoBanua npu MpesunaeHte Pecnybnukv KasaxctaH unu B 3apyOexxHbIX BbICLLMX
yueBHbIX 3aBeAeHUAX MO NPUOPUTETHLIM CMELMANbHOCTAM, yTBEPXKAaEMbIM Padounm
opraHom, U AnA nuL, UMEIOLLMX YUYEHYo CTeneHb Mo HanpasieHWAM NOArOTOBKM KaapoB
"UckyccTBo v rymaHuTapHbele Hayku", "CouunanbHble HayKu, XXypHanMcTuka u uHdopmauma”,
"BusHec, ynpasneHue n npaso”, "MHbopMaLUOHHO-KOMMYHUKALUOHHbBIE TEXHONOrMK"; AnA
FOPOACKUX, PaOHHBIX FOCYAAPCTBEHHbBIX apXUBOB, GUINaNoB rocyAapCTBEHHbLIX apXMBOB —
cTax paboTbl HE MEHee Tpex NeT B chepe apxXMBHOMO Aefia Unu Ha PyKOBOAALLMX
AOMKHOCTAX TMBO He MeHee MATH NeT cTaxa pabdoThl ANA NuL, 3a4UCIIEHHBIX B
Mpe3naeHTCKUIA MOOAEXHbIN KaAPOBLIH pe3eps, MO0 He MeHee ABYX NET cTaxa paboTbl B
chepe apxMBHOro Aena Uiv Ha PyKoBOAALLMX AO/DKHOCTAX ANA NNL, 3aBepLUMBLLNX
o6yuyeHune No nporpamMmMam nocsieBy30BCKOro 06pasoBaHWa B opraHu3aymsax o6pasoBaHus
npu Mpeanaente Pecnybnuku KasaxctaH unum B 3apyBexHbix BbICLIMX YUeBHbIX 3aBeAeHUAX
MO NPUOPUTETHLIM CrelManbHOCTAM, yTBepxaaeMbiM Pabounm opraHom, v ana nuu,
MMEIOLLMX YYEHYIO CTEMEeHb N0 HanpassieHUAM NOATOTOBKM Kaapos "McKycCcTBO U
rymaHuTapHble Hayku", "CoumnarnbHble HayKu, XXypHaIMcTka u uHdopmauma”, "busHec,
ynpasnexue u npaso”, "MHOpMaLMOHHO-KOMMYHHUKALMOHHBLIE TEXHOMOrK".

CBA3b ¢ HedopManbHbIM U1
UHdOPMaNbHLIM
obpasoBaH1em:

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

1349-0-004 - [InpexTop (3aBeayroLLunit) apxMBHOM OpraH13aLumm
1349-0-003 - NMaBHbLIM XpaHuTens GOHAOB

OcHoBHas uenb
OeATEeNnbHOCTH:

OpFaHVI3aLWIF| I'IpOVI3BO£|,CTBeHH0171, aLIMVIHMCTpaTVIBHO-XO3F|ﬁCTBeHHOVI n drHaHCoBO-
3KOHOMMUYECKOW AEATENTbHOCTH rocyaapCTBeHHOro apxuea

OnucaHue TpyaoBbIX PYHKLMH

[MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObsasaTernbHble TPYAOBbIE 1. PykoBOACTBO NPOU3BOACTBEHHOW, aAMUHUCTPATUBHO-
DYHKUMH: X03ANCTBEHHON M GUHAHCOBO-3KOHOMUYECKOM
LeATENbHOCTBIO FOCYAapPCTBEHHOMO apxmBa

2. ObecneveHre apxuBa KBanMdPULMPOBaHHbIMW Kaapamu

JononHutensHble TpyAoBble
QYHKLMU:

1. Ucnonb3oBaHue U ﬂyéﬂMKaLlMﬂ APXUBHbIX IOKYMEHTOB

Tpyaosasa ¢yHKUMA 1:
PykoBoacTeBo
NPOU3BOACTBEHHOW,
aAMWHUCTPATUBHO-
XO3ANCTBEHHOM U
PUHAHCOBO-3KOHOMUWYECKOW
AeATEeNbHOCTbLIO
rocy4apCTBEHHOro apxuea

HaBblk 1:
Onpezenexune NOMUTHKHU,

YmeHus:

1. Onpeaenexne cTpaTernyeckmx 3aaad v nnaHMpoBaHne
paboTbl AEATENBHOCTH apxuBa.

2. PagpabatbiBath U peann3oBbiBaTh NPOEKTHI, BEAyLLHe K
MOSYYEHUIO HOBbIX 3HAHWI W PeLLEHUiA B apXMBHOMN cohepe.
3. AHanu3npoBaTh TEKYLLYIO CUTyaL Mo pasBUTUA apxuBea,
BLIABNATL NPoBeMHbIe BONPOCH U nNpeanaratb NyTH Ux
peLueHus.

4. MNpeanaratb TEMaTUKy AMCKYCCUI NO BONpoOcam
apX1BHOro Aena, nponaraHabl apXUBHbIX AOKYMEHTOB U
y4yacTBOBaTb B MX OpraHn3aLum.

5. Uccneposatb M NporHo3mMpoBsath pesynbTaThl
MHHOBALMOHHON AEATENbHOCTH, OCYLLECTBNATb
U3MeHeHusa B cdepe apxXMBHOro Aena, pyKoBoAuUTb
CMOXHbLIMW NPOU3BOACTBEHHLIMU U UCCIEA0BATENbCKUMM
npoveccamu.

cTparermm AeATe/ibHOCTHU
apxuvea U MexaHun3mMa ee
peanusayuu




3HaHuA:

1. SaKOHOL],aTeﬂbCTBa M HOPMATMBHbIX NMPaBOBbIX aKTOB B
obnact1 apxMBHOro Aena v ynpaBneHus AOKyMeHTauu e,
cTpaTtern4yeckoro njaaHmpoBsaHuA, QDMHaHCMpOBaHVIFI,
rocyAapCTBEHHbIX 3aKYMOK, a TaKKe pernameHTUpyoLLmnX
TPyAoBbl€ OTHOLLEHHKA.

2. OTeveCcTBEHHOrO 1 3apyBbeXXHoro onbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHLIX TEXHOMOMMI B chepe apXuBHOro Aena
¥ ynpasneHna AOKyMeHTauuen.

3. MeTOLIOB npoeseaeHnAa Hay4yHO-UccreaoBaTesiIbCKUX
pabor.

4. OcHOB opraH13aLuu Tpyaa U ynpasneHus.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:

HaBbIk 2:

BHeapeHnue
aBTOMAaTU3UPOBAHHbIX
MHPOpPMaLHNOHHBIX
TexHonorui B paboTy apxvea

YmeHus:

1. MpuMeHATb NPoLeCcChl COBPEMEHHbLIX MHPOPMALMOHHbIX
TEXHOSIOrMI B apXMBHOMN cdepe.

2. ObecneunTb opraHU3aLuio NOBLILLIEHUA KBATMUKALUK
COTPYAHUKOB apxuBa B cdepe IT-TexHonorvn.

3. BHeapAaTb MeToaAnueckne pekomeraaummn B cpepe IT-
TEXHOMOMMI, N0 NEPEBOAY apXUBHBLIX JOKYMEHTOB B
umdpoBon dopmart, NPUEMyY SNTEKTPOHHBIX AOKYMEHTOB Ha
rocyfapCTBEHHOE XpaHeHue.

4. PaBoTatb ¢ MHPOPMALMUOHHLIMU CUCTEMAMM W
coBpemMeHHbIMU I T-nporpammamu.

3HaHuA:

1. 3akoHogaTensCcTBa M HOPMATMBHBLIX NPABOBLIX AKTOB B
obnacTtu apxXuBHOro Aena 1 ynpaBneHua JOKYMeHTaLMNEN,
uHPpOopMaLMOHHOM Be3onacHOCTH, I T-TexXHONorui,
PUHAHCMPOBaHKA, FOCYAAPCTBEHHbBIX 3aKyMOK.

2. OTeuecTBEHHOIO M 3apyBexHoro onbiTa B chepe
asTomartusauuu u uMdpoBr3aLMmn B AeATENLHOCTH
apxvsa.

3. MeToAMKM nepesofa AOKYMEHTOB B LMdpoBoOih dopmar.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosaa dyHKUMA 2:
ObecneueHue apxusa
KBaTMPULMPOBaHHBLIMM
Kaapamu

HaBbik 1:

Opranusauna paboTbl 1

3¢ PpeKTuBHOro
B3auMOZENCTBUA BCEX
CTPYKTYPHbIX NoApasaeneHui

YmeHus:

1. AHanunsnMpoBaTb 3arpyXEHHOCTb CTPYKTYPHbIX
noapaszesieHni U ux COTPYAHMKOB.

2. PacnpenenaTb 0653aHHOCTH 3aMeCTUTErNen,
pyKoBoAWTenein u paboTHUKOB CTPYKTYPHBIX
noapasaenexHun.

3. JlenervpoBatb NOMHOMOUYMA 3AaMECTUTENAM U
PYKOBOAMTENAM CTPYKTYPHBLIX NoApasaeneHunn.

4. ObecneunTb 3¢ HEKTUBHOCTEL PABOThLI CTPYKTYPHBIX
noapasaenexHui.

5. CBOEBPEMEHHO BbIAIBNATL PUCKU HEAOCTUXKEHUSA
NnaHoBbIX NOKa3aTenemn CTPYKTYPHbIMM
noapasaesnieHnamMu.

6. MNMpaBnnbHO reHep1poBaTh NOPYYEHHUA.

3HaHuA:

1. 3akoHOZATENLCTBA M HOPMATUBHbIX NMPABOBbIX aKTOB B
obnacTtu apxXuBHOro Aena 1 ynpaBneHua JOKYMeEHTaLMEN,
CTpaTerMyecKkoro niaHMpoBaHua, prMHaHCUpPOBaHUA,
rocyAapCTBEHHbIX 3aKYMOK, a TAKKE PErnaMeHTUPYHOLLMX
TPYAOBbIE OTHOLLEHMA.

2. OTeueCcTBEHHOrO M 3apyBexHOro onbiTa No opraH13almu
LEeATeNbHOCTH apxvea.

3. OcHOB opraHu3aLluu Tpyaa 1 ynpaBneHus.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBsblk 2:

PauunoHanbHoe
MCMNofb30BaHWE U pasBuTHe
npogeccuoHasnbHbIX
KOMMNETEHUWUW, 3HAHWI U
onbITa COTPYAHUKOB apxuea,
opraHusauus
CUCTEMATUYECKOrO
MOBLILLEHMA UX
KBanMuKaLumm

YmeHus:

1. OpraHusoBatb ONTUMasbHbIE YCOBUA TpyAa.

2. O6ecneunTb cobntoaeHue TpeboBaHuit TPYAOBOMO
3aKoHoJaTenbCcTBa COTPYAHMKaMK apXuBa.

3. AHanuaupoBaTtb 3¢ HEKTUBHOCTL PaBOThl COTPYAHUKOB
CTPYKTYPHbIX NOAPA3AENEHUI C YUETOM HUX
NPOdECCUOHaNBbHBIX KOMMETEHLUH.

4. Cnoco6cTBOBaTHL Pa3BUTUIO TPYAOBOW MOTMBAL MM,
MHULMATMBbI M aKTUBHOCTH PABOTHUKOB.

5. MpuMeHeHWA cOBpEMEHHBIX METOLOB MOBLILLEHUA
KBanMuKayum paboTHUKOB apxmBa.

3HaHuA:

1. 3akoHOZAaTENbCTBA M HOPMATUBHbIX NPABOBLIX aKTOB B
obnacTtu apxXMBHOro Aena 1 ynpaBneHua AOKyMeHTauuen,
cTpaTerMyeckoro niaHMpoBaHud, pUHaAHCUPOBaHUSA,
rocyZapCTBEHHbIX 3aKyMOK, a Takke pernameHTUPYoLLMUX
TPYAOBLIE OTHOLLEHMA.

2. OTeyecTBEHHOrO W 3apyBeXHOro onbiTa Mo opraHW3aLmuu
ZIeATeNbHOCTH apxvBa.

3. OcHOB opraHusaLluu Tpyaa 1 ynpaseneHus.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:

JononHutensHana Tpyaosasa
GyHKUMA 1:
HMcnonb3oBaHue u
ny6énukalmns apxmBHbIX
JOKYMEHTOB

HaBblk 1:

lMpoBeaeHue BbIABNEHUA U
uccneaoBaHne AOKYMEHTOB B
apxuBHbIX poHAax

YMeHus:

1. PaboTatb C Hay4yHO-CNpPaBoOYHbLIM annapaTom u
CnpaBOYHO-MHGDOPMALMOHHLIM POHAOM apxvBa.

2. BnaaeTb MeToAMKoOM BbIfBEHUA U 0TOopa AOKYMEHTOB
no apXuBHLIM PpoHAAM.

3. AHanusupoBaTb COAEPKAHUE apXUBHbIX JOKYMEHTOB,
BblpaXkaTb TOUYKY 3PEHUS M0 HUM.

4. PaspabatbiBaTb METOAMYECKUE PEKOMEeHAaLUKU No
BOMpOCaM BbIFIBNIEHUA JOKYMEHTOB U UX UCCIeAoBaHus.
5. OpraH13oBbIBaTh Hay4YHO-MPaKTMYECKUE KOHPEPEHL UM
¥ CemMuHapbl No nponaraHae apxMBHbIX JOKYMEHTOB.

3HaHue:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvMBHOro Aena, A0CTyna K MHpopmMaymu.

2. MeToz0B Hay4YHO-UCCNeaoBaTENbCKON PaboThl.

3. OTeuecTBEHHOO M 3apyBEXHOro OnbiTa MO BbIABIEHUIO
U UCCNeA0BaHUIO apXUBHbBIX JOKYMEHTOB

Bo3amoXHOCTb npn3HaHuA
HaBblKa:




HaBblK 2:

YmeHus:

OpraHusauua Ucrnosnb3oBaHuUs
¥ ny6nvKaums apxmBHLIX
ZIOKYMEHTOB

1. ObecneunTb opraHn3almio MHGOPMAaLMOHHBIX
MEpPONPUATUI HA OCHOBE apXMBHbIX JOKYMEHTOB.

2. OpraHu3oBbIBaTh paboTy ¢ nevaTHbIMK 1
ANEKTPOHHBLIMU CPeACTBaMM MacCoBOM MHGOPMAaLMK MO
nponaraHae apxuBHbIX GOHAOB.

3. OpraH13oBbIBaTh Hay4YHO-NPaKTUYECKNE KOHDEPEHLUM,
Kpyrnble CTOMbl, BCTPEYM NO nponaraHae apxmBHbIX
JOKYMEHTOB.

4. PaspabatbiBaTb KOHLENLUo BUAOB Ny6nukaymm
apPXUBHbIX JOKYMEHTOB (MfaH-NpoCcneKT COOPHHMKa,
CrNpaBoOYHMKa, NPOCMEKTA).

5. Bnagetb MeToAuKo# BeiBopa M Nnepeaayu Tekcta
JOKyMeHTa.

6. lNpoBoanTb apxeorpadpuyeckoe opopmieHune
JOKyMeHTa.

7. CocTaBnATb HAy4YHO-CNPABOYHbIA annapart K Hay4HbIM
n3gaHuAMm.

8. BnaaeTb MeTOAMKON COCTaBNEHNUA TEKCTYaNbHbIX
npUMeYaH1i K AOKYMEHTaM U NMPUMEHATb €€ Ha NpaKTUKe.
9. MNpuMeHATbL Ha NPaKTUKe HOPMATUBHbLIE NPaBOBbIE aKThl
Mo BOMpocam MCMonb3oBaHUA W NyOrMKaLum apxXmMBHbIX
JOKYMEHTOB.

10. BHOCUTb NpeanoxeHus no paspadoTke MeToANYECKNX
pexkoMeHAauui No BoNpocam UCnonb3oBaHUa u
nyGnuKaymmM apxmMBHbIX JOKYMEHTOB.

11. BsaumoaencTeoBaTth C U3gaTenbCKUMM
opraH1saumMamMm

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMATUBHBIX MPABOBLIX aKTOB B
06nacTi apxvMBHOro Aena v UCMoNb30BaHUA apXUBHbIX
JOKYMeHTOB, NpaBun usaaHua A0KYMEHTOB
HauwnoHanbHoro apx1eHoro ¢oHAaa.

2. MeToavku BBeAEHUA B HAy4HbIA 060POT apXMUBHbIX
ZIOKYMEHTOB.

3. Buaos paboT no Mcnosb30BaHUIO apXUBHBIX
ZIOKYMEHTOB.

4. Tunos v BUAOB NyBNMUKaL1K apXMBHBIX JOKYMEHTOB.
5. OTeuyecTBEHHOrO 1 3apyBeXxHOro onbITa no Bonpocam
UCMOMb30BaHWA U MyBIUKaLMKU aPXMBHBIX JOKYMEHTOB.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

TpeboBaHMUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

Crparernyeckoe MbiLuieHne
CTpeccoycTonunBoCTb
MMOKOCTb MbILLIIEHMA
YnpaBneHve naMeHeHUAMH
AHanuTMYecKoe MelLrieHve
KoHTposnb pabounx npoLeccos
KpuTnueckoe MblLLneHue

Jnaepcteo
Jlornyeckoe MblLLeHne
MHorosaaayHocTb
CnKUCOK TEXHUYECKUX
pernameHToB U
HaLMOHabHbIX CTaHAAPTOB:
CeAsb ¢ aApyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:

npogeccuamm B pamkax OPK:

8.5

JvpekTop (3aBeaytoLLnii) apXMBHOW opraHu3aymm

6.5 LupexTop (3aBeayoLL i) apxXMBHOU opraHUsaunu

8.4 3amecTuTenb AMpeKTopa (3aBeayroLero) apxmeHOM
opraHusaumu

7.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxMBHOM

opraHusaymu




6.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxMBHOM

opraHusaumu
11. KapTouka npodeccuu «InasBHbIM XpaHutens GOHAOB»:
Koa rpynnbi: 1349-0
Koa HavmeHoBaHua 3aHATHA: [1349-0-003
HawumeHoBaHue npodeccun: |naBHbIi XpaHUTENb GOHAOB
YpoBeHb kBanubukaymm no |6
OPK:
noaypoBeHb KBanudukauum (6.3
no OPK:
YpoBeHb kBanudwmkauymm no |He sHauntca
ETKC, KC v ap TMnoBbIx
KBa/TM MKALMOHHBIX
XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuunanbHoCTb: KBanuowukauma:
npodeccrmoHanbHoro BbiCLLEE 0OpasoBaHue l'ymaHuTapHbie Hayku -
o6paszoBaHuA: (6akanaBpwart, cneyuanuTer,
opauvHatypa)

TpeboBaHus K onbITy paboThi:

Crax paboThl B chepe apxUBHOro ena He MeHee YeTbipex ferT.

CBA3b ¢ HedOpMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneM:

He Tpebyetcsa

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA NpPodeccuu:

1349-0-004 - npekTop (3aBeayoLLuit) apxXMBHOM opraHu3almm
1349-0-009 - 3aBeayoLLuii apXMBOXPaAHUIULLEM

OcHoBHas uenb
AeAdATeNnbHOCTHU:

Opranusauua Npon3BOACTBEHHON, aAMUHUCTPATUBHO-X03ANCTBEHHON U GUHAHCOBO-
3KOHOMMWYECKOMN AEATENBHOCTM roCyAapCTBEHHOrO apxmBa

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObsnsaTernbHble TPYAOBbIE 1. PyKOBOZCTBO A€ATENbHOCTHHO apXMBOXPAHUITULL MO
DYHKUMH: obecrneyeHno COXPaHHOCTH, FOCyJapCTBEHHOMY YuYeTy
ZOKYMEHTOB HaLuoHansHOro apxmMeBHOro GpoHAa M Apyrux
apXMBHbIX JOKYMEHTOB, HAXOAALLMXCA Ha roCYAapCTBEHHOM

XpaHeHUu
JononHutensHble TPyAOBbIE
QYHKLMM:

Tpyaosasa ¢yHKUMA 1: Hasbik 1: YmeHua:

PykoBoAcTBO AeATenbHocThO [BeaeHne rocyaapcTBeHHOro

apXMBOXPaHWMHLL MO yueta 1. OBecneunTb CoCTaBeHWe NnaHa 1 0T4eToB 0 padoTe

obecneyeHu1o COXpaHHOCTH,
rocyapCTBEHHOMY yuyeTy
ZIOKyMeHTOB HauuoHansHoro
apXMBHOro poHAAa W APYrux
apPXUBHbLIX JOKYMEHTOB,
HaxoAALMXcA Ha
rocyaapcTBEHHOM XpaHeHWK

CTPYKTYPHOro noapasaeneHus.
2. Bnagetb METOAWMKON BEAESHMA YUETHBIX AOKYMEHTOB
(kapTouka doHAa, NUCT GoHAA, KypHan NOCTYNNEeHUA U
BbIObITUA IOKYMEHTOB U UHbIE) M COCTABNEHWA nacnopTa
apxvBsa.

3. OcyLlecTBnATb KOHTPOSb MO BeAeHuto Aena GoHAa 1
€ro CMCTEMaTHUYECKOMY OOHOBMEHMIO.

4. OpraHv3oBaTb COCTaB/IEHNE NacnopToOB
APXMBOXPAHUIIHLL.

5. AHanusuposaTb nacnopTa apxXnuBoXpaHWUuLL And
coctasnexnna CBOAHOMO nacnopra rocyAapCTBEHHOro
apxvBsa.

6. BHocHTb NpeanoXeHna no CoBepLUEHCTBOBAHUIO
HOpMaTWMBHOWM NpaBoBOi 6asbl NO BONpocam
rocyAapCTBEHHOro yyeTa.

7. PykoBoaMTb NpoBeaeHWeM paboT No NPoBEPKe HanUuns
¥ COCTOAHMUA JOKYMEHTOB U UX PO3bLICKY.

8. [NepeaaBatb HAKOMIEHHbBIN OMbIT, 3HAHWUA, YMEHUWA U
HaBbIKW MOIOAbIM apXUBUCTaM.

9. BnaaeTb HaBbIKaMu NOArOTOBKM HAy4YHbIX [OKIAA0B,
cTartei, 0630pOB Mo apXMBHbIM HOHAAM.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTu apxMBHOTO Aena, MeToAMYECKUX pekoMeHaaLui
no BOMpPOCaM KOMMEKTOBAHWA U rOCYAapCTBEHHOrO yyeTa.
2. OTeveCTBEHHOrO 1 3apybeXxHoro onbita no
KOMMIEKTOBAHMWIO U BEAEHWIO rOCYAapCTBEHHOrO yyeTa.

3. MeTtogonornyeckue 3HaHua B obnacrtm
rocyAapCcTBEHHOrO yyeTa.

BosmMoXHOCTb Npu3HaHKA -
HaBbIKa:

HaBbIk 2: YMeHUs:

[MpoBeaeHue komnnekca mep
N0 COXPaHEHUIO, YNyYLLEHUIO
$U3NYECKOro COCTOAHKUA
apxvBHbIX GOHAOB,
pecTaspauuu u CTpaxosomMy
KOMMPOBaHUIO JOKYMEHTOB,
cobritoaeHne TemnepaTypHo-
BNaXXHOCTHOIO pexuma

1. PaspabaTbiBath nnaH MOOMIM3aLUOHHOM 3BaKyaLnm
ZIOKYMEHTOB apxuBa.

2. OpraHn3oBaTh KOMMIIEKC Mep Mo 0becneyeHuo
COXPaHHOCTH apXMBHBIX JOKYMEHTOB NpH Ype3BbluaiHbIX
CUTyaLMsX, UX 9BaKyaLmto.

3. MnaHupoBath paboTy ¥ NPOBOAUTL YYEHUA MO
3BaKyalMu JOKYMEHTOB apxuBa.

4. ObecneunTb padoTy No opraHusaumMm o6cnenoBaHua
apXMBOXpaHUIULL Mo cobrroaeHuo oBecneyeHus
COXPaHHOCTHU apXMBHbIX AOKYMEHTOB.

5. OpraHn3oBaTh NPOBEAEHNUE BbIABEHWUA 0CO00 LIEHHbIX
JOKYMEHTOB MO apXvMBHLIM GOHAAM, COCTaBIIEHUE UX
onwcH.

6. MpoBoanTb paboTy Mo Co3AaHMI0 CTPAxoBOro GoHAa
apPXUBHbIX JOKYMEHTOB.

7. OpraHu3oBaTb paboTy no pectaBpaumu,
06ecnbinUBaHUIO, Ae3MHMEKLUU U AE3UHCEKL UM
ZIOKYMEHTOB.

8. BHOCHTb NpeanoXeH1s No MaTepuanbHO-TEXHUUYECKOMY
OCHALLEHWIO apXMBOXPAHUINLL B COOTBETCTBUM C
TpeBoBaHUAMM.

9. AHanM3MpoBaTh ¥ BHOCUTb NPEASIOKEHNA, 3aMeUaHua K
ZOKYMEHTaM, paccMaTpuBaeMbIX KOHCYTbTaTUBHO-
coBeLLaTesIbHbIMM KOMUCCUAMMU apxuBa.

10. PaboTtaTb ¢ obopynoBaHWeM, Matep1anamu u
peaxkTuBamM.

3HaHuA:

1. 3akoHOZAaTENbCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
obnacTu apxuBHoro aena, 6esonacHocTv Tpyaa,
nokapHoi 6e30nacHOCTH, MEeTOAUYECKUX PEKOMeHaaL i
no obecneyeHno CoXPaHHOCTH A0OKYMEHTOB, pecTaBpaLum
U CTPaxoBOMY KOMMPOBAaHMIO.

2. OTeuecTBEHHOro 1 3apyBexHoro onbiTa no
obecneyeH1o COXPaHHOCTH apXMBHBLIX JOKYMEHTOB UX
pecTaBpaunm U CTPaXOBOMY KOMUPOBAHMWIO.

3. MeTtogonoruyeckue 3HaHua B obnactm obecneyeHums
COXPaHHOCTH [IOKYMEHTOB, UX pecTaspaLu 1 CTPaxoBoMy
KOMUPOBAaHHWIO.

Bo3MoxHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHUs K TMYHOCTHBIM
KOMMETEHLMUAM:

CTpeccoycTonumBoCTb
MMBKOCTb MbILLIEHMA

YMeHue paboTtatb B KOMaHae
YnpaBneHve U3MeHeHUAMM
AHanNMTUYECKOE MbILLIIEHUE
KoHTponb pabounx npoleccos
KpuTnueckoe MblLuneHue
JlnpepctBo

Jlornueckoe MblLneHune

CnKUCOK TEXHUYECKHX
pernamMeHToB U

HaUuWOHalIbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEeKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b C ApyrimMu

YposeHb OPK: HaumeHosaHWe npodeccuu:




npodeccuamu B pamkax OPK:[g 4 JMpeKTOp (3aBeytoLLnil) apXMBHO# OpraHM3aL|um
7.4 JunpexTop (3aBeayroLLuit) apxMBHON OpraHv3aumnm
6.4 JvnpekxTop (3aBeayroLuit) apxMBHOM OpraHv3aumnm
7.9 3aBeayoLmnii apxMBOXpaHuIuLLEM
6.9 3aBeayroLnii apxMBOXpaHuIuLLEM
7.3 maBHbI XxpaHuTenb GOHAOB

12. KapTouka npodeccumn «JIupekTop (3aseaytoLLunii) apXMBHOW opraHusaLumn»:

Koa rpynnbi: 1349-0

Koa HavmeHoBanua 3aHATHA: |1349-0-004

HaumeHoBaHue npodeccuun: |JupekTop (3aBeaytoLimin) apXMBHOM opraHnsaLmu

YpoBeHb kBanuoukaymm no |6

OPK:

noaypoBeHb kBanudukauum |6.4

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMPUKALMOHHbIX

He sHauuTcAa

XapPaKTEPUCTHK:

YpoBeHb YpoBeHb o6pasoBaHus: CneunanbHOCTb: Keanudukauums:
NPOdEeCCMOHaTBbHOrO BbiCcLLee oBpasoBaHue 'ymaHuTapHble HayKu -

o6paszoBaHuA: (6akanaBpwar, cneyuanuTer,

opauvHatypa)

TpeboBaHus K onbITy paboThi:

Ans pecnybrMKaHCKUX rocyAapCTBEHHbIX apXMBOB — HE MEHEE YeThIpEX NET B chepe
apXMBHOro Aiena Wnv Ha PyKOBOAALLMX AOMKHOCTAX MO0 He MeHee NATK NeT ANnA nuu,
3auncreHHbIX B [pe3MaEHTCKMIA MONOAEXHBIN KaApPOBbIA Pe3epB; AnA 06nacTHbIX
rocyZapCTBEHHbIX apXUBOB, FOCYAapPCTBEHHbBIX aPXUBOB rOPOA0B PECTYBTMKAHCKOro
3HaYeHUA, CTONMLbI — HE MEHEE TPpeX fieT B chepe apxXMBHOMO Aera UK Ha PyKOBOAALLMX
AOMKHOCTAX MO0 He MeHee NATH N1eT AN JIUL, 3a4YUCTEHHbIX B [pe3naeHTCKui
MOJOAEXHbIV KaAPOBLIA pe3epB; AnA rOPOACKUX, PANOHHBIX TOCYAapPCTBEHHBIX apXUBOB,
dunnrManos rocyaapCTBEHHbBIX apXMBOB — HE MEeHee ABYX NneT B chepe apxXnBHOro Aena unu
Ha PYKOBOASALLMX AOMKHOCTAX NIMB0 HE MEHee NATH NeT ANA NUL, 3a4UCNEHHbIX B
Mpe3naeHTCKMii MONOAEXHBIV KaAPOBLIV pPe3eps.

CsA3b ¢ HedopmanbHBIM U
MHpOpPMAanbHbIM
obpasoBaH1em:

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

1349-0-004 - [InpexTop (3aBeayroLLuit) apxMBHOM OpraH13aLumnm
1349-0-003 - NMaBHbIM XpaHuTens GOHAOB

OcHoBHafA uenb
OeATEenbHOCTH:

OpFaHVISaLWIFI I'IpOVI3BO£|,CTBeHH0171, aLIMVIHMCTpaTVIBHO-XOSFlﬁCTBeHHOVI n dMHaHCoBO-
3KOHOMMYECKOM AeATENTbHOCTH rocyaapCTBeHHOro apxuea

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObnAszaTesnbHble TPyAOBLIE 1. PykoBOACTBO NPOU3BOACTBEHHOW AEATENbHOCTbLIO
PYHKUUK: rocyAapCTBEHHOrO apxuBa Nno 06ecreyeHnto COXPaHHOCTH
apXMBHBIX JOKYMEHTOB U UX UCMOMNb30BAHUIO

2. PykoBoacTBo paboToit X03AWCTBEHHOW U TEXHUYECKOM
cnyx6, GUHAHCOBOW AEATENBHOCTU

JononHuTesnbHble TpyAoBbie
DYHKUMH:

Tpynosana dyHKuma 1:
PykosoacTso
NPOM3BOACTBEHHOW
[EATEeNbHOCTBIO
rocyAapcTBEHHOIO apxuBa no
obecneyeHu1o COXpPaHHOCTH
APXMBHBIX AOKYMEHTOB U MX
MCMOJb30BaHMIO




HaBbIK 1:

OpraHusauua pa3paboTku
cTparteriy pasBuTMA apxuea u
MexaHW3ma ee peanvsauum

YmeHus:

1. BbiABnATL Npo6riemMHble BONPOCOB HA OCHOBE aHanusa
TEKyLLEeW CMTyaumn pasBuTHA apxmea v npeanaraTb nyTu
UX peLleHuA.

2. MnanupoBaTtb paboTy apxuea u obecneunTb
AOCTMXXEHWE MNaHOBbBIX MoKasaresnen no npuemy,
obecneyeHno COXPaHHOCTH U UCNOMb30BAHUIO apPXMBHbIX
ZOKYMEHTOB.

3. MNpoBoANTbL MEPONPUATHAA MO UCMOSNb30BaHMIO APXMUBHBIX
ZOKYMEHTOB M OpPraHn3oBaTh UX NyOruKaLmto.

4. PaspabatbiBaTb KOHLENLMIO BUAOB Ny6nukaLlum
apXMBHBIX JJOKYyMEHTOB (MNaH-NMPoCneKT COOPHHKa,
CNpaBOYHMKA, NPOCMEKTA).

5. NMpoBoanTb paboTy No YyCOBEPLLEHCTBOBAHUIO U
nepepaboTke Hay4YHO-CNpaBoOYHOro annapara.

6. PaspabatbiBatb METOAUYECKME PEKOMEHAALNN B
o6nacTi apxvMBHOro Aena, apxeorpaduu 1
[OKYMEHTOBEAEHMS.

7. BecTu anckyccuv no apxveBHOMY Aeny v nponaraHae
APXMBHBIX JOKYMEHTOB.

8. BzanmopaeicteBoBaTh C M3AaTeNbCKUMU OpraHn3aLmnamu,
cpeacTBamMu MaccoBoW MHbOpMaLuK.

10. OpraH13oBatb NpoOBEAEHWUE HAYYHO-NPaAKTUYECKMX
$opymOB, KOHPEPEHL A 1 CEMUHAPOB MO NponaraHae
AaPXMBHbIX JOKYMEHTOB

3HaHuA:

1. 3akoHofaTensCcTBa M HOPMATMBHBIX NPABOBLIX AKTOB B
obnacTtu apxXMBHOro Aena 1 ynpaBneHua AOKYMeEHTaLMNEN,
CTpaTerMyecKoro ninaHMpoBaHua, GUHaHCUPOBaHHUA,
roCyZapCTBEHHbIX 3aKYMOK, a TakkKe pernaMmeHTUpYoLLmX
TPyAOBbIe OTHOLEHKA, MpaBun n3aaHna JOKYMEHTOB
HaunoHanbHOro apxusHoro ¢oHAaa.

2. OTeyeCcTBEHHOTO W 3apyBEXHOro OnbiTa, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHONOrMIA B cPpepe apxXnBHOro aena
¥ ynpasneHna AOKyMeHTau1em, UCNonb3oBaHnA 1
ny6nuKaymm apxvMBHbIX JOKYMEHTOB.

3. MeToA0B opraHu3aymmn 1 NpoBeaAeHNA HayYHbIX
uccnenoBaHuit, paboT No UCMONb30BaHUIO apXMUBHbIX
ZOKYMEHTOB.

4. OcHOB opraHu3aluu Tpyaa U ynpasneHus.

BosmoxHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:
ABTOmMaTn3aumna QyHKLKUM
rocyaapCcTBEHHLIX apX1BOB

YmeHus:

1. MoBsbIWwaTb CBOW YpOBEHb KBaNMdUKaLuu 1
KBanudUKaLmMm coTpyaHWKOB B cdepe IT-TexHonoruu,
LuMdppoBmM3aLMn apxmusHomn cdepsl.

2. BeiaBnaTtb QyHKUMKM, NOANEXaLMe aBToMaTm3aL .
3. BHeapaTb B paboTy apxuBa MHGOPMALUOHHbIE
CUCTEMbI U NPOrpaMmbl.

4. OpraHusoBaTtb NPUMEHEHWE B NPaKTUUeCKoi paboTe
MEeTOAMYECKUX pekoMeHaaumnin B cdepe IT-TexHonornn, no
nepesofy apXuBHbLIX OKYMEHTOB B LiMdpoBoi dopmar,
npuemy 3MEeKTPOHHbIX JOKYMEHTOB Ha rocyAapCcTBeHHOe
XpaHeHue.




3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aena v ynpasBneHus AOKyMeHTauuew,
UHPopMaLMoHHOM 6e3onacHOCTH, I T-TexHoNoruw,
PUHAHCMPOBaHMA, rOCYAaPCTBEHHbIX 3aKyTMOK.

2. B1aooB 1 xapaktrepucTuK COBPEMEHHOro
aBTOMaTMU3MPOBaHHOrO 060PyLOBaHMUA, MPUMEHAEMbIE B
chepe apxuMBHOro aena.

3. OTeuecTBEHHOTO M 3apyBexHOro onbiTa B chepe
asTomarusauuu 1 uMdpoBM3aLMmn B A€ATENLHOCTH
apxvBa, npumMeHeHua IT-TexHonorun.

4. MeToAMKM nepesoAa AOKYMEHTOB B LMdpoBoi dopmar,
npuema SneKTPOHHbBIX JIOKYMEHTOB Ha rocyAapCTBEHHOE
XpaHeHue.

Bo3moxHoCTb Npn3HaHuA
HaBblKa:

Tpyaosasa ¢yHKUKA 2:
PykoBozacTBo paboToii
XO3AWCTBEHHON U
TEXHUYECKOM Cnyxo0,
$p1HAHCOBOW AeATENBHOCTH

HaBblK 1:
ObecrneyeHne TeXHUKN
6es3onacHoCTH Tpyaa B
apxuse

YmeHus:

1. Pacnpeaenatb 06A3aHHOCTU PyKOBOAWUTENEMN,
3amecTuTenei n paboTHUKOB CTPYKTYPHBIX
noapasaeneHun.

2. lenernposatb NOMHOMOYMA PYKOBOAUTENAM U
3aMeCcTUTENAM CTPYKTYPHbIX NOAPa3AESIEHNN.

3. BblfiBNATL pUCKK HapyLueHui TpeboBaHui
6e3onacHoCTH TpyAa, CaHUTaPHO-3NUAEMUOSIOTMYECKUX
HOPM M NPUHUMATL MEPbI MO UX YCTPAHEHWIO, NOBbILLEHWUIO
3HaHWUI paBOTHUKOB B 06/1aCTU TEXHUKM BE30MaCHOCTH.

4. Peanunsosartb nnaH aBaKkyaunu apxmBHbIX JOKYMEHTOB
npu YpesBblYanHbIX CUTyaLUAX.

5. OpraHu3oBatb paboTy no sBaKyauun COTPYAHWUKOB U
noceTuTenen U3 3aaHna apxmea.

6. [pUMEHATb Ha NPaKTUKe HOPMAaTUBHbLIE NMPAaBOBbIE aKTbl
B cepe apxuBHOro aena, 6esonacHocTv Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMUYECKNX HOPM.

7. F'eHepupoBaTb NOPYYEHHUA.

3HaHuA:

1. 3aKoHOZ4AaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnact1 apxvMBHOro Aena v ynpaBneHus AOKyMeHTauu e,
cTpaTerMyeckoro nnaHMpoBaHua, 6e3onacHoCTH TpyAaa,
CaHWUTaPHO-3MUAEMUOTTOTMUYECKUX HOPM,
(dUHaHCUPOBAHWA, rOCYAaPCTBEHHbIX 3aKyMNOK, a TakKe
pernameHTUPYOLLMX TPYAOBbIE OTHOLLEHUA.

2. OCHOB opraH1sauuu Tpyaa v ynpaeneHus.

3. TeXHUUYECKMX XapaKTePUCTUK, KOHCTPYKTUBHbIX
ocoBeHHocTel paspabaTbiBaeMblX U UCMOSb3YEeMbIX
TEXHUYECKUX CPEACTB, MaTepuarioB v X CBOWCTBA.

4. CoBpeMeHHbIX CPEACTB BblUUCIUTENbHON TEXHUKM,
KOMMYHWKaLWi 1 CBA3M.

5. MeToaoB uccnenosaHua, Nopaaxka 1 ycrosum
BbINOMHEHUA paboT.

6. OTeYecTBEHHOro 1 3apyBeXxHOro onbITa Nno opraHu3aLum
LeATeNbHOCTH apxvBa, obecneyeHne 6e3onacHoCcTu Tpyaa

Bo3moxHoCTb Npn3HaHuA
HaBblKa:




HaBblk 2:

ObecneyeHue
®YHKLMOHMPOBAHUA CUCTEM
OCBeLLIEHNA, OTOMNEeHKA,
BEHTUALNM,
KOHZMLMOHWPOBAHUA W
Apyroro obopyaoBaHus.

YmeHus:

1. Co3patb onTUMarnbHbIe ycrioBus no obecneyeHunto
COXPaHHOCTH apXMBHbIX AOKYMEHTOB.

2. MpoBOANTb TEXHUKO-3KOHOMUYECKUH aHanus u
AKCNEPTU3Y MO 3KCMyaTaummn 34aHWN U COOPYXEHUN.

3. BblfiBNATb PUCKKM Yrpo3bl COXPaHHOCTU apPXMUBHbIX
ZIOKYMEHTOB 1 06ecneunTb Mepbl MO UX YCTPaHEHWIO.

4. lMnaHnpoBaTh paunoHanbHYHO aKCNyaTaymo CUCTEM
Xu3HeobecneueHna 3aaHna M 06opyaoBaHus.

5. Pewartb akcnnyatayMoHHO-TEXHUYECKME BOMPOCHI,
opraH13oBaTh paboTy Mo yCTpaHeHWo HeUCnpaBHOCTEMN.
6. OcyLlecTBnATb KOHTPOsb MO COCTOAHUIO CUCTEM
Xu3HeoOecneueHUa saaHua.

7. O6ecneynTb COXPaHHOCTb MMYLLIECTBA apXu1Ba, ero
3p peKTUBHOE U paLMoHanbHOe UCNOoNb30BaHKE.

8. PaspabatbiBaTb METOANYECKUE PEKOMEHAALMM,
TEXHUYECKYIO IOKYMEHTaL MU0 Mo 0BecneyeHmio
@PYHKLMOHMPOBaHUA CUCTEM OCBELLEHNA, OTOMMEHMS,
BEHTUNALWUU, KOHAULMOHUPOBAHUA U APYroro
obopyaoBaHus.

9. NprUMEHATb Ha NPAKTUKE HOPMATUBHbIE MPABOBLIE AKThI
B cpepe apxMBHOro Aena, noxapHoi 6e3onacHocTy,
TpeBoBaHWI K KOMMYHUKALUAM 34aHUA COracHo
yTBEPXKAEHHBIM CTaHAapTam

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6r1acTv apxX1BHOrO Aena 1 ynpaBrneHus oKyMeHTaLen,
noapHoi 6e30MacHOCTU, CaHUTAPHbBIX HOPM, TEXHUYECKMX
CTaHAapTOB M PErnamMeHTOB, pPernamMeHTUPYHOLLMX
TpeboBaHUA K KOMMYHUKALMAM 34aHUI M COOPYXEHUH, a
TaKKe pernameHTUpYoLLUX TPYAOBbLIE OTHOLLEHUS.

2. OcHOB opraHusauuv Tpyaa v ynpasreHua.

3. TeXHUYECKMX XapaKTePUCTHUK, KOHCTPYKTUBHbIX
ocoBeHHocTel paspabaTbiBaeMblX U UCMOMb3YEeMbIX
TEXHWYECKUX CPEACTB, MaTep1arsioB v X CBOMCTBA.

4. CoBpEeMEHHbIX CPEACTB BbIYUCIUTENBHOM TEXHUKY,
KOMMYHMWKaLWI U CBA3MK.

5. MeTonoB uccneaosaHua, NOpaAKa v yCrioBun
BbINONHEHNA pabdorT.

6. OTeuyecTBEHHOro 1 3apybexHoro oneita no
obecrneyeHunto COXPaHHOCTU apXMBOB W OpraH13aLum
[1eATEeNbHOCTM apxumBa.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblk 3:

YuacTue B yKpenneHuu
MaTepuanbHO-TEXHUYECKOH
6asbl apxuBa

YmeHus:

1. AHanuanpoBaTb ¥ 060CHOBLIBaTL NOTPEBHOCTL apx1Ba
B yNyulleHUM MaTepranbHO-TEXHUYECKOW OCHALLEHHOCTH.
2. OpraHn3oBaTb paboTy no pa3padoTke TeEXHUUECKOM
cneundmKalmm no NnpuodpeTeHUo MaTepranbHO-
TEXHUYECKUX CPEACTB 1 060pyA0oBaHHA.

3HaHuA:

1. 3akoHoZaTENbCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
obnacT1 apxvMBHOro Aena v ynpaBneHus AOKyMeHTauu e,
noapHoi 6e30MacHOCTU, CAHUTaPHbIX HOPM,
nnaHMpPoBaHue, GUHAHCUPOBAHUS, FOCYAAPCTBEHHbIX
3aKyroK.

2. OTeueCcTBEHHOIO M 3apyBEXHOro onbiTa No
obecrneyeHno COXpaHHOCTH apXUBOB M OpraH13aLlum
AeATenbHOCTH apxuBa.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




TpeboBaHUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

CrpaTernyeckoe MbiluneHve
CTpeccoycTonunBoCTb
MMOKOCTb MbILLIEHUA

YMeHue paboTatb B KOMaHAe
AHanuTnyecKkoe MblleHne
KoHTponb pabounx npoueccos
KpuTnueckoe MblLLneHue
JlnnepctBo

Jlornyeckoe MbliLLneHne

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

He sBnAeTcA 06EKTOM TEXHUUYECKOTO PErynMpoBaHus

CsA3b C ApyrvMmMu

npogeccuamm B pamkax OPK:

YposeHb OPK: HaumeHosaHne npodeccuu:

8.5 JvpekTop (3aBeaytoLLnii) apXMBHOW opraHu3aLmm

7.5 JvpekTop (3aBeaytoLL i) apXMBHOW opraHu3aLmm

6.5 JvpekTop (3aBeaytoLLnii) apXMBHOW opraHu3aLlmm

8.4 3amecTuTenb AMpeKTopa (3aBeayroLHro) apXMBHOM
opraHusaumm

7.4 3amecTuTenb AMPEKTOpa (3aBeaytoLLHI0) apXMBHOM
opraHvsaumm

7.3 ['MaBHLIM XpaHuTens GOHAOB

6.3 ['MaBHbIM XpaHuTens GOHAOB

13. KapTouka npodeccumn «3aBeayroLnii apxMBOXpaHUInULLEM»:

Koa rpynnbi: 1349-0

Koa HaumeHoBaHwua 3aHATHA: |1349-0-009

HaumeHoBaHve npodeccuu: |3aBeayolni apxMBOXpPaHUIULLEM
YpoBeHb kBanuoukaumm no |7

OPK:

noAypoBeHb KBannduKaLlmm
no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMUOHHbIX

He sHauuTcAa

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHoCTb: Keanudukauusa:
npo¢deccrUoHanbHOro MoCneBy30BCKoe lymaHUTapHble HayKu -
obpasoBaHua: obpasoBaHue (MarvcTpatypa,

pesvaeHTypa)

TpeboBaHus K onbITy paboThi:

Ans pecny6rMKaHCKUX rocyapCTBEHHbIX apXMBOB — HE MEHee NATH NeT B chepe apXMBHOIO
Zena unv He MeHee 0AHOTO roZia And N, 3aBepLUMBLLIMX 00ydYeHue No nporpaMmMam
nocnesy30Bckoro o6pasoBaHua B opraHusauuax obpasosarua npu MNpesnaeHTe
Pecny6nuku KasaxcTtaH unv B 3apyOexHbIX BbICLLMX YYeBOHbIX 3aBeAeHUAX MO
NPUOPUTETHLIM CrieLnansHOCTAM, yTBepXaaeMbiM PaBounm opraHom, v Ans nuy, UMeoLmx
YUYeHyIo cTeneHsb no cneyuansHoctam "Mctopua”, "ApxmBoBeseHne, JOKYMEHTOBEAEHHE U
ZIOKyMeHTaLuoHHoe obecneueHune", "ABTomMaTnsauma 1 ynpaenenue", "MHdopmMaLoHHble
cuctembl", "locyaapcTBeHHOE M MecTHoe ynpasneHnue”, "dunonorua”, "FOpucnpyaeHuma”;
Ans 061acTHBIX rocyAapCTBEHHbIX apXMBOB, FOCYAapCTBEHHbIX apXMBOB FOPOA0B
pecny6rMKaHCKOro 3HaYEeHWs, CTONMULbI — HE MEHEE TPEX NET B CPepe apxXMBHOro ena unv
6e3 npeabaABeHus TpeBoBaHui K cTaxy padoThl K nnlam, 3aBepLUMBLLMM 00yyeHne no
nporpaMmMam nocreBy30BCKOro 06pasoBaHuna B opraHusaluax o6pasoBaHmna npu
MpesuaeHTe Pecny6nukn KasaxctaH unu B 3apyOexHblX BbICLUMX Y4eBHbIX 3aBeAeHWAX Mo
NPUOPUTETHLIM CNELUaNbHOCTAM, yTBepXaaeMbiM PaBourm opraHom, U Ans nul, UMeoLmx
YUYEeHyto cTeneHb No cneuunanbHocTaM "Mctopua”, "ApxuBoBeaeHne, AOKYMEHTOBEAEHHNE U
ZLOKyMeHTaLuoHHoe obecneueHune", "ABTomMaTnsauma u ynpaenenue", "MHdopmayoHHble
cuctembl”, "l'ocyaapcTBeHHOe U MecTHoe ynpasnenue”, "dunonorua”, "fOpucnpyaeHuma”.

CBA3b ¢ HedopManbHbIM U1
MHPOPMasbHbBIM
obpasoBaHuem:

He TpebyeTcs

Jpyrne Bo3MOXHble
HaMMeHoBaHUA Npodeccun:

1349-0-003 - MaBHbIM XpaHuTenb GOHAOB
2621-1-003 - Apx1BUCT (METOAMUCT NO apXMBHOMY Aeny)

OcHoBHafA uenb
[eATeNbHOCTH:

O6ecneyeHne coXpaHHOCTU apXMBHbIX AOKYMEHTOB HaloHansHoro apxmeHoro gpoHaa v
APYrUX apXuBHbIX JOKYMEHTOB, XPaHALLMXCHA B apXMBOXPaHUULLE




OnucaHue TpyAoBbIX PYHKL M

[MepeyeHb TpynoBbIX
QYHKLMUNA:

ObsnsaternbHble TPYAOBbIE
bYHKUMM:

1. Nprem OoKYyMEHTOB Ha rocyAapCTBEHHOE XpaHeHue,
BeAEHWE yyeTa JOKYMEHTOB B apXUBOXPaHWUITULLE U
obecrneyeHne nx COXPaHHOCTH

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUmMA 1:

[Mpuem aoKymMeHTOB Ha
rocyAapcTBeHHOE XpaHeHue,
BeZleHWe yyeTa JOKYMEHTOB B
apxvBOXpaHUMLLE U
obecneueHune mx
COXPaHHOCTH

HaBblK 1:

OcyLecTsnexune npyema
Z[OKYMEHTOB Ha
rocyZAapCTBEHHOE XpaHEHUe,
BEAEHMe ux yyeta

YmeHus:

1. PaunoHanbHo pasmelyatb NpUHATLIE AOKYMEHTHI B
apxuBoxXpaHunuLle.

2. OcywectBnATb BeaeHWe aena ¢doHaa 1 ero
obHoBNEHwMe.

3. 3anonHATL y4eTHbIe AOKYMEHTHI.

4. CocTaBnATb NacnopT apxMBOXpaHUuLLa.

5. OcywecTBnATL NPOBEPKY HANIMYMA U COCTOAHMA
JOKYMEHTOB U UX POS3bICK.

6. Np1MMEeHATb Ha NPaKTUKE HOPMATUBHbLIE NPAaBOBLIE aKThl
B cpepe apxvMBHOro gena v ynpaeneHua AJOKyMeHTauumen,
MeTOANYECKME pEKOMEHAAUNN MO NPpUeMy AOKYMEHTOB Ha
rocyapCTBEHHOE XpaHEeHUe U UX y4yeTy.

7. BHOCHTbL NpeanoXeH1a No COBEPLUEHCTBOBAHMIO
HOpMaTWMBHOWM NpaBoBOi 6asbl NO BONpocam
KOMMNEKTOBAHUA apxuBa, rocy4apCTBEHHOrO yyeTa.

8. lNepenaBaTb HAKOMMEHHbLIW OMbIT, 3HAHWUA, YMEHUA U
HaBbIKKM MONOALIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbCTBa M HOPMATMBHLIX NPABOBLIX aKTOB B
o6racTv apX1BHOro Aena, BOnNpocam KOMMSIEKTOBaHMS
apxuBa, rocyAapCTBEHHOrO y4yeTa.

2. MeToaunuyeckux pekomeHaauum no Bonpocam npuema
JOKYMEHTOB Ha rocyJapCTBEHHOE XPaHEeHUe U Ux yyeta.
3. CoBpeMeHHbIX MHPOPMALMOHHLIX CUCTEM BEAEHUA
CTaTUCTUYECKNX AaHHbIX.

4. OTeuyecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMM/IEKTOBAHWA apxuBa U BeAEHWIO roCyAapCTBEHHOro
yyeTa apXMBHbIX AOKYMEHTOB.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIK 2:

lMpoBeaeHue komnnekca mep
MO COXPaHEHMIO, YNYULLEHUIO
$U3NYECKOro COCTOAHUA
apPXMBHbIX GOHAOB,
pecTaspauuu u CTpaxosomy
KOMMPOBaHUIO JOKYMEHTOB,
cobntogeHne TemnepaTypHo-
BNaXHOCTHOrO pexvma

YmeHus:

1. PaspabaTbiBath niaH 9BaKyaluu JOKYMEHTOB
apxXuBOXpaHMIMLLa.

2. MNpoBoAMTbL KOMMIEKC Mep MO 06ecneyeHnto
COXPaHHOCTHU apXMBHbIX AOKYMEHTOB MPU Ype3BblYaiHbIX
CUTyaumax, Ux aBaxyaumio.

3. MpoBoanTb 06cnefoBaHWe apXMBOXPaAHUIIULL MO
cobntoaeHuto obecneyeHns COXPaHHOCTU apXUBHbIX
ZIOKYMEHTOB.

4. OcyLlecTBNATb NPOBEPKY HANIMYMA U COCTOAHUA
ZOKYMEHTOB 1 UX PO3bICK.

5. NMpoBoaunTb paboTy no pecraBpaunm, 06ecnbINUBaHMIo,
LEe3MHMEKLMN U AE3UHCEKLMM, [IOKYMEHTOB.

6. NMpUMEHATb Ha NPaKTUKE HOPMATHUBHbLIE NPABOBbLIE AKTbI
B cpepe apxXMBHOro Aena 1 ynpaeneHna AOKyMeHTaunen.
7. BbiaBnATb 0060 LieHHbIE JOKYMEHTbI N0 apXMBHbLIM
¢doHAaMm, COCTaBNATb UX OMUCH.

8. MpoBoanTb paboTy Mo cosaaHuo CTpaxosoro GoHAa
apXMBHbIX JOKYMEHTOB.

9. BHOCHTb NpeanoxeH1s No MaTepuasnibHO-TEXHUUYECKOMY
OCHaLLieH1IO apXMBOXPaHUMLLA B COOTBETCTBUM C
TpeboBaHUAMM.

10. PaboTtaTb ¢ obopynoBaHWem, Matepuanamv u
peaKkTMBamM.




3HaHuA:

1. 3aKoHoAaTeNbCTBa U HOPMATHBHbLIX NPaABOBLIX AKTOB B
obnactu apxvBHOro aena, 6e3onacHocT Tpyaa,
noXxapHoi 6e30MacHOCTH, METOAUYECKMUX PEKOMEHAAL M
no o6ecrneyeHno COXPaHHOCTU IOKYMEHTOB, pecTaBpaLum
1 CTPaxoBOMY KOMMPOBaHMHO.

2. OTeueCTBEHHOrO 1 3apyBeHOro onbiTa No
obecrnevyeH1to COXPaHHOCTU apXUBHBLIX AOKYMEHTOB, UX
pecTaBpaluu U CTPaxoBOMY KOMUMPOBAHMIO.

3. CoBpeMeHHOro o6opynoBaHWs No obecrneyeHuto
TemMnepaTypHO-BIaXXHOCTHOTO PEXUMA U MOXAPHOK
6e3omnacHoCTH.

4. MeTononoruu B 06n1acTv obecneyeHns COXpPaHHOCTH
ZOKYMEHTOB, UX pecTaBpaLWu U CTPaxoBOro KOMUPOBaHUA.

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeéoBaHMH K JIMYHOCTHbIM
KOMMeTeHUunAaM:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMUYECTBO ¥ B3aUMOAENCTBUE
MMBKOCTb MbILLIIEHMA

YMeHue paboTtatb B KOMaHae

CnocoBHOCTb K 00y4eHnto M camooByueHuto
MHULUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MblLneHune

[MMCbMEHHbIE M KOMMYHUKATUBHbBIE HaBbIKM

CnUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TeXHUUYECKOro peryiMpoBaHua

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHKne npodeccuu:
npodeccuamm B pamkax OPK: (773 [MaBHbIM XpaHuTenb GOHAOB
6.3 ['maBHbIM XpaHuTENb GOHAOB
7 3aBeayroLLmMit apXMBOXPaHUIULLEM
6 3aseayoLmnii apxMBoXpaHuuLLEM
8.3 Apxusuct
7.3 Apxusuct
6.3 Apxusuct
14. KapTtouka npodeccum «[nasHbIn xpaHuTens GOHAOB»:
Koa rpynnbi: 1349-0
Koa HavmeHoBaHusa 3aHATHA: [1349-0-003
HavwmenoBanune npodeccun: |[naBHbIi XxpaHuTens GOHAOB
YpoBeHb KBanudukauuv no |7
OPK:
noaypoBeHb KBanudukaymmn (7.3
no OPK:
YpoBeHb kBanudukaumm no |He sHauntca
ETKC, KC v ap Tvnosbix
KBaNIMGUKALMOHHbIX
XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuoukauuma:
NPodEeCCMOHaTbHOro MOCreBy30BCKOE - -
obpasoBaHua: obpasoBaHue (MarucTpatypa,
pe3uaeHTypa)

TpeboBaHus K onbITy paboThi:

Crax paboTbl B cepe apxUBHOTO Aena He MeHee MATH fieT.

CBA3b ¢ HedopMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

He tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

1349-0-004 - npekTop (3aBeayoLLuit) apxXMBHOM opraHu3amm
1349-0-009 - 3aBeayoLLnii apXMBOXPaAHUIULLEM

OcHoBHafA uenb
[eATeNbHOCTH:

OpraHu13auna NPoM3BOACTBEHHON, aAMUHUCTPATUBHO-X03MCTBEHHOW M HUHAHCOBO-
3KOHOMMWYECKOW AEATENbHOCTM rOCYAapCTBEHHOMO apxmBa

OnvcaHue TpyaoBbIX PYHKLUI




MepeyeHb TpynoBbIX
QYHKLMUNA:

ObsasaternbHble TPYAOBbIE
bYHKUMK:

1. PyKoBOACTBO AeATENBbHOCTBIO apXUBOXPaHUULL MO
obecneyeHuno COXPaHHOCTH, rocyAapCTBEHHOMY yUeTy
JOKYMeHTOB HalMoHanbHOro apxmsHoro ¢goHaa u Apyrux
APXMBHbIX AOKYMEHTOB, HAXOAALLMXCA Ha roCyAapCTBEHHOM
XpaHeHuu

JononHuTenbHble TpyAOBbIE
DYHKUMH:

Tpynosaa dyHKUMA 1:
PykoBOACTBO A€ATENBHOCTHIO
ApPXMBOXPaHMNULL NO
obecneyeH o COXPaHHOCTH,
rocyAapCTBEHHOMY yuyeTy
[OKYMEeHTOB HauunoHaneHoro
apxuBHOro doHaa v Apyrux
APXMBHBIX JOKYMEHTOB,
HaxoAALmMxca Ha
roCyAapCTBEHHOM XPaHEHWK

HaBblK 1:
BeaeHune rocyaapcTBeHHOMO
yuyeTa

YmeHus:

1. ObecneunTb cocTaBneHne nnaHa v oTyeToB o paboTte
CTPYKTYPHOro noapasaeneHus.

2. BnageTb MeToavKOM BEAEHWA YUETHBIX JOKYMEHTOB
(kapTouka dpoHAa, NUCT PoHAA, KypHaN MOCTYNNEHUA U
BbIObITUA JIOKYMEHTOB U MHbIE) M COCTABNEHWA nacrnopTa
apxvsa.

3. OcyLecTBNATL KOHTPOSb MO BeAeHUIO Aena GoHAa K1
€ro CUCTEMATMUYECKOMY OOHOBMEHMIO.

4. OpraHu3oBaTb COCTaB/IEHWe NacnopTos
apXUBOXPAHUITULL.

5. AHanusupoBsartb nacrnopTa apxuBoxpaHuiuLy Anq
cocTaeneHna CBOAHOMO nacrnopra rocyAapCTBEHHOrO
apxvsa.

6. BHOoCUTL NpeanoXeHna no cCoBepLUEHCTBOBAHUIO
HOpMaTWBHOW NpaBoBOM 6asbl NO BONpPoOcam
rocyaapCTBEHHOro yyeTa.

7. PykoBoaMTb npoBeaeHeM paboT no NpoBepKe Hanuuus
U COCTOAHUA AIOKYMEHTOB M UX PO3bICKY.

8. [MNepenasatb HAKOMMEHHbIN OMbIT, 3HAHUA, YMEHUA U
HaBbIKW MOMOALIM apXUBUCTaM.

9. BnageTb HaBblkamy NOArOTOBKMU HaYYHbIX AOK1AA0B,
cTaTtei, 0630poB Mo apxMBHLIM POHAAM.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHBIX NPaBOBLIX aKTOB B
obnacTtu apxMBHOrO Aena, MeToAMYECcKUX pekoMeHaaLui
no BOMPOCaM KOMMEKTOBAHWA U rOCYAapCTBEHHOrO yyeTa.
2. OTeuecTBEHHOrO 1 3apyBeXHoro oneiTa no
KOMMIEKTOBAHMWIO U BEAEHWIO rOCYAapCTBEHHOrO yyeTa.

3. Metogonornyeckue sHaHua B obnacTtm
rocyAapCcTBEHHOro yyeTta

BosmoxHOCTb Npu3HaHuA
HaBbIKa:




HaBblK 2:

lMposeaeHue komnnexkca mep
MO COXPaHEHMIO, YNyULLEeHWUIO
dK13nYecKoro cocToAHnA
apXxMBHbIX PpOHAOB,
pecTaspauuu u CTpaxoBomy
KOMUPOBAHMIO JOKYMEHTOB,
cobrtoaeHne TemnepaTypHo-
B@XHOCTHOrO pexuma

YmeHus:

1. PaspabaTtbiBaTb NnaH MoOUnu3aLoHHON 3BaKyaLmu
Z[OKYMEHTOB apxvBea.

2. OpraHusoBaTtb KOMMSIEKC Mep Mo 06ecrneyeHuto
COXPaHHOCTH apXMBHbIX AOKYMEHTOB NPH Ype3BblYaNHbIX
CUTYyaumaAX, X dBaKyaLuto.

3. MnaxupoBatk paboTy 1 NPOBOAUTL YYEHUS MO
3BaKyaLlv AOKYMEHTOB apXxuBa.

4. ObecneunTb paboTy no opraHusayuu obcrneaoBaHuna
apxXuBOXpaHMULL No cobnoaeHuo obecneyeHus
COXPaHHOCTH apXMUBHbIX AOKYMEHTOB.

5. OpraH13oBaTb NpoBeAeHUE BbIABNEHUA 0COB0 LiEHHbIX
ZAOKYMEHTOB N0 apxMBHbIM GOHAAM, COCTaBNeHne nx
OnucH.

6. MpoBoanTL paboTy Mo co3aaHuo CTpaxoBoro GpoHAa
ApPXMBHbIX JOKYMEHTOB.

7. OpraHu3soBatb paboTy No pectaBpauuu,
obecnbinuBaHuio, Ae3MHMEKLUN U AE3UHCEKL UM
ZOKYMEHTOB.

8. BHOCHTL NpeanoXeHna No MaTepuanbHO-TEXHUYECKOMY
OCHALLEHMIO apXMBOXPaHUIINLL B COOTBETCTBUM C
TpeBoBaHUAMM.

9. AHanusnpoBaTb 1 BHOCUTb NPEANOXEHMUA, 3aMeyaHna K
AOKYMeHTaM, paccmaTprBaeMbIX KOHCYIbTaTUBHO-
coBeLyaTeslbHbIMU KOMUCCUAMMU apxvBa.

10. PabotaTb ¢ obopynoBaHWeM, Matepuanamv u
peaxkTuBamu.

3HaHuA:

1. SaKOHOﬂaTeﬂbCTBa M HOPMATHMBHbIX NMPaBOBbIX aKTOB B
obnacTu apxuBHoro aena, 6esonacHocTv Tpyaa,
noXxapHow 6e30nacHOCTH, METOANYECKUX PEKOMEHAAL NN
no o6ecneyeHunto COXPaHHOCTH IOKYMEHTOB, pecTaBpalmm
N CTpaxoBoOMy KONMUPOBaAHMUIO.

2. OTeueCcTBEHHOro 1 3apyBeXXHoro onbITa no
obecneyeHunto COXPaHHOCTHU apXMUBHbIX JOKYMEHTOB, NUX
pecTaspauum U CTPaxoBOMY KOMUPOBAHMIO.

3. MeTOLlOJ'IOFVIl-IeCKVIe 3HaHKA B o6nacTtu obecneyeHua
COXPaHHOCTW IOKYMEHTOB, UX pecTaBpaLunu u CTpaxoBomy
KOnupoBaHUO

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHWs K TMYHOCTHLIM
KOMMETEHLMAM:

CTpeccoycTonunBoCTb
TMOKOCTb MbILLINIEHUA

YMeHue paboTaTtb B KOMaHAe

VnpaBneHMe N3MEeHEeHUAMU
AHanUTUYecKoe MbILLSIEHNE

KoHTponb pabounx npoLeccos

Kputnueckoe mMbiLuneHve
JlnpepctBo
Jlornyeckoe MbllneHune

CrUMCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK:

HaumeHoBaHue npodeccuu:

8.4

LvipekTop (3aBeaytoLLnii) apXMBHOW opraHusaLmm

7.4 LvipekTop (3aBeaytoLLnii) apXMBHOW OpraHvsaymm
6.4 JvipekTop (3aBeaytoLLnii) apXMBHOW OpraHu3aLlmm
7.9 3aBeayroLLnit apxXnBOXPaHUIULLEM

6.9 3aBeayroLLnit apxXMBOXPaHUIULLEM

6.3 ['maBHbIM XpaHuTenb GOHAOB

15. KapTouka npodeccumn «PykoBoANTENb CTPYKTYPHOrO NOAPA3AeNeHUs»:

Koa rpynnbi:

1122-2

Koa HaMmeHoBaHUA 3aHATHA:

1122-2-002




HaumeHnoBaHue npopeccuu:

PykoBoauTenb CTPYKTYPHOrO NoapasaeneHus

YpoBeHb KBanudukauuv no |7
OPK:
noaypoBeHb kBanudukaymm (7.3

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He 3HauuTcAa

XapaKTepUCTUK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHOCThb: Ksanudukauums:
npodeccrmoHansHoro nocCrneBy30BCKOE 'ymaHuUTapHble HayKu -
obpasoBaHua: obpasoBaHue (MarucTpatypa,
pe3naeHTypa)

TpeboBaHus K onbITy paboThi:

Ana pecnybrMKaHCKUX rocyAapCTBEHHbIX apXMBOB — HE MEHEE YeThIpeX NeT B chepe
apXMBHOIo Aena Win Ha PyKOBOAALLMX JOMKHOCTAX NIMOO He MeHee Tpex neT B chepe
apXMBHOIO Aena Mimn Ha PyKOBOAALLMX AO/MKHOCTAX ANA N, 3aBepLUMBLUKMX 0By4YeHWe no
nporpamMmMam nocrieBy30BCKOro 06pas3oBaHua B opraHu3aLlusax o6pasoBaHva npu
MpesnaeHTe Pecnybnukn KasaxctaH unu B 3apyOexHbIX BbICLLMX Y4eBOHbIX 3aBeAEHUAAX MO
MPUOPUTETHLIM CMeLMarnibHOCTAM, YTBepXAaeMbiM Pabounm opraHom, U AN nul, UMEHOLLMX
YUYEHYI0 CTeneHb no cneyuansHoctam "Mctopua”, "ApxmeoBeaeHne, JOKYMEHTOBEAEHHE K
ZIOKyMeHTaLluoHHoe obecneyeHune", "ABToMaTU3auua 1 ynpasnerue", "MHpopmMalnoHHbIe
cuctembl", "locyaapcTBEHHOE M MeCTHOe ynpasneHue”, "dunonorua”, "FOpucnpyaeHuma”;
AnA 06nacTHbIX roCyJapCTBEHHBIX apXUBOB, FOCYAaPCTBEHHBIX apPXUBOB rOPOA0B
pecny6rMKaHCKOro 3HaYEHWs, CTONMULbI — HE MEHEE TPEX NET B Chepe apxXMBHOrO ena unv
Ha PYKOBOAALLMX AOMMKHOCTAX NMOO HE MeHee ABYX NeT B chepe apxMBHOIO Aena Uim Ha
PYKOBOAALLMX ACSMKHOCTAX ANA NKL, 3aBepLUMBLLKMX 0By4YeHWe No nporpaMmam
nocneBy30BCKoro ofpasoBaHus B opraHusauuax o6pasosanus npw MNpesvaeHTte
Pecnybnuku KasaxctaH unu B 3apyBexxHbIX BbICLLUMX YY4EBOHbIX 3aBeAeHUAX No
MPUOPUTETHBLIM CNeLMarnibHOCTAM, yTBepXAaeMbiM Pabounm opraHom, U AN nul, UMEHOLLMX
YUYeHyIo cTeneHb no cneyuansHocTam "Mctopua”, "ApxmeoBeseHne, JOKYMEHTOBEAEHHUE U
ZIOKyMeHTaLuoHHoe obecneyerune", "ABToMaTU3auua 1 ynpasnexue", "MHpopmMalnoHHbIe
cuctembl”, "l'ocyaapcTeeHHoe U MecTHoe ynpasneHue”, "dunonorua”, "fOpucnpyaeHuma”.

CBA3b ¢ HedpopManbHbIM U
MHOOPManbHbIM
obpasoBaHneMm:

He tpebyetcs

Jpyrue Bo3MOXHble
HanmMeHoBaHWA NPodeccuu:

1349-0-005 - [InpekTop (3aBeaytoLuit) 6UBNMoTEKM LLeHTpaiM3oBaHHoM BUONMOTEYHOM
CUCTEMBI

OcHoBHas uenb
nedaTenbHOCTHU:

OpraHu13sauus NPoU3BOACTBEHHON AEATENIBHOCTM CTPYKTYPHOIO noApasaenerus (Cnyxobi,
oTAena) rocyaapcTBEHHOro apxvea

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbLIX
PYHKYMI:

ObnszaTesnbHble TpyAOBLIE 1. PYyKOBOACTBO CTPYKTYPHbIM NoapasaeneHnem (cryxoou,
PYHKLMUK: OTAENOoM) N0 COOTBETCTBYIOLLMM HanpasieHnaM
JononuutensHble TpyAoBble

PYHKLMK:

Tpynosaa dyHKUMA 1:
PykoBoACTBO CTPYKTYPHbLIM
nozpaszeneHuem (cnyxo6oM,
oTAenom) no
COOTBETCTBYHOLUM
HanpasneHnam




HaBbik 1:

OpraHusauua feATenbHOCTH
CTPYKTYpPHOro nozpasfeneHus
(cnyx6bl, oTAENa) no
BbINOMHEHUIO 3aau W
®YHKUMIA, ONpeaeneHHbIX B
NONOXEHUH

YmeHus:

1. MnaHnpoBaTb paboTy CTPYKTYPHOro noAapasaenieHus
(cnyx6ebl, oTaena).

2. KoHTponupoBaTe ACCTWXEHME NSTaHOBbIX NoKasaTtenewn
MO KOMMMEKTOBAHMIO, 06ECNeYeHno COXPaHHOCTH U
UCMONb30BAHUIO aPXMBHbBIX IOKYMEHTOB.

3. AHanu3npoBaTh TEKYLLYIO CUTyaLuio pasBuTMA apxuea C
BbIIBIEHWEM NPOBIEMHbBIX BOMPOCOB W NMPEASIOXKEHUEM
nyTen Ux peLeHns B pamMKkax KOMNeTeHLUU CTPYKTYPHOrO
noapaszesneHus (cnyx0el, otaena).

3. AHanusnpoBaTb U BHOCUTb NPEeASIOXKEHNA, 3aMeyaHmna K
JIOKyMeHTaMm, paccMaTpuBaeMblX KOHCYTbTaTUBHO-
coBeLlaTtebHbIMU KOMUCCUAMK apxXuBa.

4. PaspabatbiBaTb Hay4yHO-UCCNEeA0BaTENbCKUE TEMbI U
MeTOoAMYEeCKne JOKYMEHTbI MO HanpasneHuo
LEATENbHOCTU CTPYKTYPHOro noapasaeneHus (Crnyxobl,
otaena).

6. BHOCKTL NpeanoXeHna No HazHaYeHUIo, NePEMELLEHUIO,
0CBOBOXAEHUIO OT AOMKHOCTU PABOTHUKOB CTPYKTYPHOTO
noapaszesneHus (cnyx6bl, 0TAena), NOOLLPEHHMIO 1
HaNOXEHUI0 Ha HMX B3bICKAHWU, NMOBbILLIEHWIO UX
KBanuduKauuu.

7. OcyLlecTBNATb peLeHapoBaHmne padoT u
KOHCYNbTMPOBAaTL MO BONPOCaM, OTHOCALLYMMCA K
AeATENbHOCTH CTPYKTYPHOro noapasaeneHus (cnyxosol,
otaena).

8. BricTynaTtb € Hay4HbIMK AOKNa4amMu, CTaTbAMM,
NEKUMAMU 1 COOBLLEHNUAMM

9. MNepeaasatb HAKOMMEHHbBIN OMbIT, 3HAHUA, YMEHUA U
HaBbIKW MOMOALIM apXUBUCTaM.

10. BzanmogeictBoBath € APYyrvMMU CTPYKTYPHBIMM
noapaszesnieHusamMu (cnyxbamu, otaenamu).

3HaHuA:

1. 3akoHofaTensCcTBa M HOPMAaTMBHBIX NPABOBLIX AKTOB B
obnacTtu apXuBHOro Aena 1 ynpaBneHua AOKYMeHTaLNEN,
CTpaTerMyeckoro nnaHMpoBaHua, 6e3onacHoCTv TpyAaa,
NoXapHoi 6e30MacHOCTH, a TaKKe pernameHTUPYHOLLUX
TPyAOBble OTHOLLEHMUA.

2. OTeueCcTBEHHOIO M 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHOMNOrMI B cPepe apxnBHOro Aena
W ynpasneHua JOKYMeHTaunen.

3. MeTon0B NpoBeAieHNA Hay4YHO-UCCNe0BaTENbCKUX
pabor.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:
ABTOomMaTn3aumna GyHKLKUK
rocyaapCcTBEHHbLIX apX1BOB

YmeHus:

1. OpraHusoBatb NOBbILUEHWE KBAIMPUKALUM COTPYAHVKOB
CTPYKTYpHOro noapasaenexua B cdepe IT-texHonorun,
LUMdppoBmM3aLMn apxmMsHon cdepsl.

2. OcyulecTBnATb aHanna GYHKUUIA, noanexalymx
asTomaTtusauuu.

3. CnocobcTBOBaTHL BHEAPEHUIO B paBoTy CTPYKTYpPHOIO
noapasaeneHnsa MHGopMaLUoHHbIE CUCTEMBI U
nporpaMmbl.

4. PaBoTatb ¢ MHPOPMALMUOHHLIMU CUCTEMAMM W
nporpaMmMamu.

5. NMpuMeHATb B NpakTyeckon paboTe MeToaANYECKUE
pexkomeHaauumn B chepe IT-TexHonoruin, no nepesoay
apXvBHbIX AOKYMEHTOB B LMdpoBOoM dopmart, npuemy
3NEKTPOHHbIX JOKYMEHTOB Ha rocy[apCTBEHHOE XpaHeHue
U UX UCMONBb3OBAHMUIO.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aena v ynpasBneHus AOKyMeHTauuew,
uHdopmartmsayuu, IT-TexHonornin, tHbdopMaLUoHHON
6esonacHocTy.

2. OTeuecTBEHHOro 1 3apy6exHoro onbiTa B chepe
MH$popmaTmnsalmm 1 LuppoBusaL M1 No Bonpocam
apxX1BHOrO Aena, Nepesolly apxmBHbIX JOKYMEHTOB B
LuMdppoBorn dopmaT, NPUEMY SNEKTPOHHBLIX AOKYMEHTOB Ha
rocyiapCTBEHHOE XpaHeHue.

3. MeToAuMKM nepesoaa AOKYMEHTOB B LMdpposoin dopmat
M UX UCMONb30BaHKA

BosmMoXHOCTb Npu3HaHuA

HaBblKa:
TpeboBaHuUs K IMYHOCTHBEIM  [CTpaTernyeckoe MblllsieHue
KOMMeTeHLUAM: CTpeccoycTonymMBoCTb

MMBKOCTb MbILLIIEHMA

YMeHue paboTtatb B KOMaHae
AHanuTMYeCKoe MbILLSIEHWE
KoHTposb paboumnx npoueccos
KpuTtuueckoe MbllineHue
JlnpepctBo

Jlornyeckoe MbllwneHune

CMNUCOK TEXHUYECKUX
pernameHToB v
HaLMOHaNbHbIX CTAaHAAPTOB:

He aBnseTcA 06BHEKTOM TEXHUYECKOro peryvpoBaHua

CeAsb ¢ Apyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npodeccuamm B pamkax OPK: (g 4 3amecTuTenb AMpeKTopa (3aBeaytoLero) apXmMBHON
opraHvsaumu
7.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxMBHOM
opraHvsaumu
6.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxXMBHOM
opraHvsaumu
6.3 PykoBoauTenb CTPYKTYpHOro noapasaeneHus
8.3 Apxusuct
7.3 Apxusuct
6.3 Apxusuct
16. KapTouka npogpeccun «Apxeorpad»:
Koa rpynnbi: 2621-1
Koa HaumeHoBaHua 3aHATHA: |2621-1-001
HaumeHoBaHue npodeccuun: |Apxeorpad
YpoBeHb kBanuoukaymm no |6
OPK:
noaypoBeHb KBannduxkaymm (6.1

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNIMOUKALMOHHbBIX

He sHauuTcAa

XapPaKTEPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHus: CneuyunanbHoCTb: KBanuowukauma:
NPodEeCcCMOHaTbHOro BbiCcLLee oBpasoBaHue 'ymaHUTapHble HayKku -

obpasoBaHua: (6akanaBpwar, cneyuanuTer,

opauvHatypa)

TpeboBaHus K onbITy paboThi:

Crax paboThl B chepe apxMBHOrO Aera He MeHee 04HOTO roga

CBA3b ¢ HedopMarbHBIM U
MHOOPMaNbHbIM
obpasoBaHneM:

He Tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeAdATeNnbHOCTHU:

BBeaeHve B Hay4yHbli 060POT AOKYMeHTOB HalnoHanbHOro apxuBHoro ¢poHaa




OnucaHue TpyAoBbIX PYHKL M

MepeyeHb TpynoBbIX
QYHKLMUNA:

ObsasaternbHble TPYAOBbIE
bYHKUMM:

1. MoAroToBKa AOKYMEHTasIbHbBIX NMYOUKaLnit U apXUBHBIX
CNPaBOYHMKOB (MyTEBOAUTENU, KaTanoru, 063ops.l,
yKasaTesnu) 0 CocTaBe W COAEePKaHUN JOKYMEHTOB apXvBa

JononHuTenbHble TpyAOBbIE
DYHKUMH:

Tpynosaa dyHKUmA 1:
MoaroToBKa AOKYMEHTasIbHbIX
nyGnMKaLmnii U apXuBHbIX
CNPaBOYHMKOB
(nyTeBoanTENM, KaTANON!,
0630pbl, yKazatenu) o
cocTase v coaepKaHun
JOKYMEHTOB apxvBa

HaBblK 1:

OcyecTBreHune pabot no
Hay4YHOMY MCMOJIb30BaHUIO U
ny6nukaymm Ao0KYMEHTOB
HaunoHanbHoro apxmsHoro
doHaa Pecnybnmku
KasaxctaH, Apyrmx apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. PaBoTatb ¢ Hay4yHO-CNpPaBOYHbLIM annapaTom M
cnpaBoYHO- MHPOpPMALMOHHBIM GOHAOM apxuBa.

2. BbiABNATb AOKYMEHTbBI M ONpPeAenaTb UX Hay4HYHo
LEHHOCTb M aKTyasnibHOCTb.

3. OcywectBnATL apxeorpaduyeckoe oPpopMIeHne 1
KOMMEHTUPOBaHWe AOKYMEHTOB.

4. CocTaBnATb UCTOPUYECKME, apxeorpaduryeckue
NPeanCrioBKA, HayYHO-CMPABOYHbIM annapat K cOopHUKam,
CcrnpaBoYHUKaM.

5. My6nukoBatb cTaTbW, NPOBOAUTL TENECIOXKETHI U
paavonepeaayu ¢ UCNonb3oBaHNEM apXMBHbIX
JOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTeNnbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
obnacTtu apxMBHOro aena, uHpopmatusaumuu, Mpasun
n3aaHuAa JOKYMeHTOB HaluoHanbHOro apxmuBHoro ¢goHaa.
2. OTeuyecTBEHHOrO M 3apyBeXHOro onbiTa No BBEAEHUIO B
Hay4HbIM 060POT AOKYMEHTasIbHbIX MCTOYHMKOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOMNA B chepe
apPXMBHOMO M M3AAaTENbCKOro Aena.

3. MeToA0B NpoBeAEHWA Hay4YHO-UCCea0BaTENbCKUX
pabor.

Bo3MOXHOCTb NpU3HaHWA
HaBbIKa:

HaBblk 2:

PaspaboTka METOANYECKUX
WHCTPYKLMH, pexoMmeHaaLmni
no BoMpocam UCMNosb30BaHUA
1 Ny6rmKaymMm apxmeHbIX
[OKYMEHTOB

YMeHus:

1. OcywecTBnATb aHanu3 GU3Hec-NpoLeccoB
UCMOMb30BaHWA apPXMBHbIX JOKYMEHTOB.

2. [NporHosnpoBsatb pesynbTaTel UHHOBALMOHHOM
ZeATensHOCTH apx1Ba Mo BONPOCaM MCMoNb30BaHUeA 1
ny6nvKaumMmM apxmBHbIX JOKYMEHTOB.

3. MpoBoanTb UccnenoBaTenbeKyto padoTy B o6nactu
apxeorpapuv v apxMBHOIO Aesla, UCMOSIb30BAHUIO
ZIOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvBHOro aena, uHdopmartusaumu, Mpasun
n3gaHuA AOKyMeHTOB HauuoHanbHOro apxmsHoro doHaa.
2. OTeueCTBEHHOrO M 3apyBEXHOr0 ONbiTa N0 BBEAEHUIO B
Hay4HbIM 060POT AOKYMEHTASIbHBIX UCTOYHUKOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B chepe
apXMBHOrO W M3AaTesibCKoro Aena.

3. MeToA0B NpoBeAeHNA Hay4YHO-UCCNe0BaTENbCKUX
pabor.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUunAaMm:

CaMOoCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyZAHMUYECTBO M B3aUMOAENCTBUE

MMOBKOCTb MbILLNEHNA
YMeHue paboTaTtb B KOMaHae
JobpoxenatensHoOCTb

CnocoBHOCTb K 00y4EHUIO M CamMOOByYEHNIO

MHMuMaTMBHOCTL
KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MbliLLeHne

[McbMeEHHbIE K KOMMYHHWKaTUBHbIE HAaBbIKU




CnUCOK TEXHUYECKMUX
pernamMeHToB U
HaLMUOHanbHbIX CTAaHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CeA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHKWe npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

6.2 Apxeorpad

6 Apxeorpad

6.3 Apxusuct

6.2 Apxusuct

6.1 Apxusuct

6 Apxusuct

17. KapTouka npodeccum «Apxeorpad»:

Koa rpynnbi: 2621-1
Koa HaumeHoBaHua 3aHATHA: |2621-1-001
HaumeHoBaHue npodeccuun: |Apxeorpad
YpoBeHb ksanuoukaymm no |6
OPK:
noAypoBeHb Ksanndukaummn |6

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMUKALMOHHbIX

He sHauuTcAa

XapaKTEPUCTUK:

YpoBeHb YpoBeHb 06pasoBaHusa: CneuuanbHOCTb: Keanudukauums:
NPodEeCCMOHaNbLHOro BbicLLee oBpasoBaHue l'ymMaHuTapHble HayKu -

o6paszoBaHuA: (6akanaBpwart, cneuuanuTer,

opauvHatypa)

TpeboBaHus K onbITy paboThi:

Bes npeabaBreHna TpeboBaHWi K cTaxy paboTel B chepe apxMBHOro Aena

CeA3b ¢ HedopManbHbIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

He Tpebyetcs

Jpyrue Bo3MOXHble
HanmMeHoBaHWA NPodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AedaTenbHOCTHU:

BBeneHue B HayuHbl 060POT AOKYMEHTOB HaunoHanbHOro apxmeHoro gpoHaa

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbIX
PYHKUMI:

ObnszaTesnbHble TpyAOBLIE
QYHKLMU:

1. MoAroToBKa AOKYMEHTasIbHbLIX NMYGUKaLWi U apXUBHbIX
CMPaBOYHMKOB (MyTEBOAUTENM, KaTanoru, 063opsl,
yKasaTesiv) 0 cocTaBe W CoaepXaHun AOKYMEHTOB apxuBa

JononHutensHble TpyAoBblE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
MoaroToska AOKYMEHTallbHbIX
ny6nMKaum7| M apXMUBHbIX
CcrnpaBO4YHMKOB
(nyTeBoAMTENN, KATANOMK,
0630pbl, yKazartenu) o
cocTaBe U coaepxaHuu
JIOKYyMEHTOB apxuBa

HaBbIK 1:

OcyuecTBreHue paboT no
Hay4YHOMY UCMOSb30BAHMIO U
nyGnuKkaumm AoKyMEHTOB
HauuoHanbHoro apxuBHoro
¢doHaa Pecnybnuku
KasaxcTaH, Apyr1x apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. BbiiBNATb AOKYMEHTLI M ONpeaenaTb UX HayyHYHo
LEeHHOCTb U aKTyanbHOCTb.

2. OcyLecTBnaTh apxeorpadpuyeckoe 0popMIeHne u
KOMMEHTHMpOBaHWE NOKYMEHTOB.

3. CocTaBnATb UCTOPUYECKME, apxeorpadurueckue
NPeAancnoBu1s, Hay4YHO-CMPaBOYHbIM annapat K céopHUKam,
CnpaBoOYHUKaM.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
obnacTtu apxvBHOro aena, uHpopmartusauuu, Mpasun
n3aaHuAa JOKYMeHTOB HaluoHanbHOro apxmuBHoro ¢goHaa.
2. OTeyecTBEHHOIO M 3apyBeXHOro onbiTa No BBEAEHUIO B
HayuHbIi 060POT AOKYMEHTasIbHbIX MCTOYHMKOB,
COBPEMEHHbIX MHOOPMAaLMOHHBIX TEXHONOrN B chepe
apXMBHOMO M M3AATENbCKOro Aena.

3. MeToA0B NpoBeAeHUA Hay4YHO-UCCeaA0BaTENbCKUX
pabor.




BosmMoXHOCTb Npu3HaHua
HaBbIKa:

HaBbik 2:

PaspaboTka MeToAnYECKUX
WHCTPYKLMIA, pekoMeHaaLmni
no BOMpocam UCMNosb30BaHuKA
1 Ny6rMKaLmMmn apxmMBHbIX
JOKYMEHTOB

YmeHus:

1. OcyuiecTBnATL aHanu3 GusHec-npoLeccos
UCMONb30BaHWA apPXUBHbBIX AOKYMEHTOB.

2. YuacTtBoBaTb B IMCKYCCUAX MO apXMBHOMY Aeny K
ny6nuKaymMmM UCXOAHbIX PE3ynbTaTOB UCCIEeA0BaHUN.
3. leHepupoBaTb Uaeu, MPOrHo3MpoBaTh pesynbTaThl
MHHOBALIMOHHOW AeATEeNIbHOCTM apx1Ba no Bonpocam
UCMOMb30BaHWA U MyBUKaLMKU apXMBHbBIX JOKYMEHTOB.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
obnacTtu apxvBHOro aena, MHpopmartusaumuu, Mpasun
n3aaHnA JOKyMeHTOB HaLl,VIOHaJ'IbHOFO APXMBHOIO CDOH,EI,a.
2. OTeuyecTBEHHOIO M 3apyBeXHOro onbiTa No BBEAEHUIO B
Hay4HbI1 060POT AOKYMEHTASIbHBIX UCTOYHUKOB,
COBPEMEHHbIX MH(MOPMALMOHHBIX TEXHOMOMIA B cdhepe
apXUBHOIO M U3AaTeNbCKOro Aena.

3. MeToaoB NpoBeAeHWA Hay4YHO-UCCea0BaTENbCKUX
pabor.

Bo3MOXHOCTb NpU3HaHWA
HaBbIKa:

TpeboBaHMs K TMYHOCTHLIM
KOMMETEHLMAM:

CamMocTOoATENTIbHOCTb U OTBETCTBEHHOCTb
CoTpyaHMYecTBO 1 B3aMMoAencTeme

MOKOCTb MbILLNIEHNA
YMeHue paboTtaTtb B KOMaHae
AHaNUTUYECKOE MbILLIIEHNE
JobpoxenatenbHOCTb

CnocoBHOCTb K 00y4EHUIO M cCamMO0ByyYeHUIo

MHMUMaATMBHOCTb
KomnbloTepHas rpaMoTHOCTb
Kputuueckoe MbllnexHue
Jlornyeckoe MblLLneHne

[MCbMEHHbIE K KOMMYHHWKATUBHbIE HaBbIKU

CnUCOK TEXHUYECKMUX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTcA 06BEKTOM TEXHUYECKOTO PErynMpoBaHus

CsA3b C ApyrvmMu

YposeHb OPK:

HaumeHosaHne npodeccuu:

npogeccuamm B pamkax OPK:[g3 Apxeorpad
6.2 Apxeorpad
6.1 Apxeorpad
6.3 Apxusuct
6.2 Apxusuct
6.1 ApxusucT
6 Apxusuct

18. KapTouka npodeccum «Apxeorpad»:

Koa rpynnbi: 2621-1

Koa HaumeHoBaHua 3aHATHA: |2621-1-001

HaumeHoBaHue npodeccuun: |Apxeorpad

YpoBeHb kBanuoukaumm no |7

OPK:

noAypoBseHb KBanudukauymm (7.3

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMUKALMUOHHbIX

He sHauuTcAa

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuymnanbHoCTb: KBanuowukauus:
NpPodECCUOHaNTBHOIO nocrneBy30BCKoe l'ymaHuTapHbIe HayKu -

obpasoBaHua: obpasoBaHue (MarucTpartypa,

pe3naeHTypa)




TpeboBaHus k onbITy paboThi:

cTax paboTbl B chepe apxUBHOrO Aena He MeHee NATH et

CsA3b ¢ HedopmarnbHbIM U
MHpOpPManbHbIM
obpasoBaHnem:

He Tpebyetcn

Jpyrne Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

2621-1-003 - Apx1BUCT (METOAMUCT NO apXMBHOMY Aeny)

OcHoBHafA uenb
OeATenbHOCTH:

Beeaexve B Hay‘-IHbIﬁ 060p0T JOKYMEHTOB HaLWIOHaJ'IbHOFO apxmBHoro ¢ooHaa

OnucaHue TpyaoBbIX PYHKL N

MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObsasaTernbHble TPYAOBbIE
DYHKLMK:

1. MoAroToBKa AOKYMEHTaSIbHbIX NMYONUKaLWi U apXUBHBIX
CNpPaBOYHWKOB (MYTEBOAUTENH, KaTanoru, 063opbl,
yKasaTernu) 0 cocTaBe U coAepXaHnu IOKYMEHTOB apxuea

JononHuTesnbHele TpyAoBbie
DYHKUMH:

Tpynosana dyHKUma 1:
MoaroToBKa AOKYMEHTaSbHbIX
nyGnuKaymnii U apXuBHbLIX
CNpaBOYHMKOB
(nyTeBoanTENM, KaTANOr!,
0630pbl, ykazaTenu) o
cocTaBe U CofepXaHuu
ZIOKYMEHTOB apxvBa

HaBblK 1:

lMpoBeaeHue BLIABNEHWA U
uccrnenoBaHue AOKYMEHTOB B
apXuBHbIX PpOoHAAX

YMeHus:

1. MpUMeEHATb Ha NPaKTUKE METOAMNKY BbIABNEHWA U
oT6opa AOKYMEHTOB MO apXUBHbIM GOHAAM.

2. PaBoTaTb ¢ Hay4yHO-CNPaBOYHbLIM annapaTom u
cnpaBo4HO- MHPOpMaLMOHHBIM GOHAOM apxmBa.

3. BbiABNATb JOKYMEHTBI M ONPeaenaTb UX HayUHYHO
LIEHHOCTb 1 aKTyanbHOCTb.

4. CocTtaBnATb KAPTOTEKY BbIABMEHHLIX CBEAEHWUI MO
apxvBHbIM dOHAAM, TeMaTUYECKUe NepeyHn apxXmBHbIX
JIOKYMEHTOB.

5. AHanusupoBaTb coaepaHne AOKYMEHTanbHbIX
MCTOYHUKOB.

6. MpoBoAMTb HAay4YHO-MCCIeAoBaTENbCKYO paboTy B
obnactu apxeorpaduu v apxMBHOrO Aena.

7. PaszpabatbiBatb METOAUYECKUE PEKOMEHAALMM NO
BblABSIEHMIO [JOKYMEHTOB.

8. [InckyTMpoBaTk No BONpOcam UcCneaoBaHna apXmUBHbIX
JOKYMEHTOB, METOAMKM BbIfIBNIEHUA U 0TOOPA AOKYMEHTOB
U UHbIM.

9. OpraHun3oBaTb Hay4YHO-NpPaKTUYecKkne GopyMmbl,
KOHdepeHLuM No Bonpocam UCCnenoBaHna apxXmMBHbIX
¢$oHAoB.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHBIX NPABOBbLIX AKTOB B
obnacTtv apxMBHOro Aena, A0CTyna K UHhopMaLmu.

2. Tunos, BMAOB M METOAOB Hay4YHO-MCCIEA0BaTENbCKOM
paboThbl.

3. OTeueCcTBEHHOTO M 3apyBEXHOro OnbITa Mo Hay4YHOMY
UCCNeaoBaHUIO apXMBHbIX AOKYMEHTOB, Npoueccy
BbIABMEHWA U 0TOOPa AOKYMEHTOB.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:




HaBblK 2:

OcyecTBneHune pabot no
Hay4YHOMY MCMOJIb30BAHUIO U
ny6nukaymm A0KyMEHTOB
HaunoHanbHoro apxmsHoro
doHaa Pecnybnmku
KasaxctaH, Apyrmx apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. PaspabaTbiBaTb KOHLUENLWM BUAOB HAyUYHOW
ny6nvKaumMmM apxmBHbIX JOKYMEHTOB,
POTOAOKYMEHTAbHbIX BLICTABOK M TEMATUYECKUX
3KCMO3MLUHN.

2. BnaneTb MeToAuKoM BbiBOpa M nepeaayn TekcTa
JIOKyMeHTa.

3. OcywectBnATL apxeorpaduyeckoe oPpopMIeHne 1
KOMMEHTUPOBaHME [OKYMEHTOB.

4. CocTaBnATb UCTOPUYECKME, apxeorpaduryeckue
MPeaMCIOBMSA, HayYHO-CNPABOYHbIM annapat K céopHuKam,
CNpaBoYHMKaM W MHBIM BuAaM NyBnukaLlmi.

5. BnaaeTb METOAMKON COCTaBMEHNUA TEKCTYaNbHbIX
npUMeYaHmni K JOKYMEeHTaMm.

6. MNpUMeHATL Ha NPaKTMKe HOPMAaTUBHbLIE MPABOBLIE aKThI
Mo BoMpocam UCNonb30BaHUA U HAYYHOU nyGnukaLlum
APXMBHBIX JOKYMEHTOB.

7. BsaumogencTeoBatb CO CpeacTBaMu MaccoBOoM
MHdOpMaLmMK No BONpocam MCMOoNb30BaHUA U NyOnuKaymu
apPXMBHbIX AOKYMEHTOB.

8. [0TOBUTL HayuHble AOKNaAbl U BLICTYNATb Ha HAay4YHO-
npaxkTu4yecknx popymax, KoHPepeHLUax Ha OCHoBe
JIOKYMEHTOB apX1BHbIX POHAOB.

9. Ny6nukoBaTb cTaTbW, NPOBOAUTL TENECIOKETHI 1
paavonepenayun ¢ UCMoNb30BaHWEM apXMBHbIX
JIOKYMEHTOB.

10. BHOCUTb NpeanoxeHus no paspadoTke METOAUYECKNUX
pekomMeHAau M No Bonpocam UCNonb3oBaHWA 1
ny6nuKaymm apxXvMBHbIX JOKYMEHTOB.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBbLIX AKTOB B
obnactu apxvMBHOro Aena v apxeorpadum,
unHdopmartumsaymu, Npasun n3agaHna AOKYMEHTOB
HaunoranbHoro apxusHoro ¢oHAaa.

2. TMNOB M BUAOB HayyHOM Ny6nukaLmu.

3. MeToavku BBeAEHUA B HAy4HbIA 060POT apXMUBHbIX
JIOKYMEHTOB.

4. OTeueCTBEHHOTO M 3apyBEXHOro OnbiTa MO BBEAEHMIO B
Hay4HbIM 060POT AOKYMEHTASIbHBIX UCTOYHUKOB,
COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOI0TMI B cdepe
apXvMBHOMO U U3JaTenbCKoro Aena.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 3:

PaspaboTka MeToAnYECKUX
WHCTPYKLMIA, pexoMeHaaLni
no BOMpocam UCMNob30BaHKA
1 Ny6rMKaLmMmn apxmMBHbIX
JOKYMEHTOB

YmeHus:

1. OcyuiecTBnATL aHanu3 GusHec-NpoLeccos
Ucnonb3oBaHua U NyGnuKaLum apxmMBHbIX AOKYMEHTOB.
2. NporHosuposaTb pesynbTaTbl MHHOBALMOHHOM
ZeATeNbHOCTU apxvBa Mo BONpocaMm MCMosib30BaHUA U
ny6nuKaymm apxvMBHbIX JOKYMEHTOB.

3. OcyLyecTBnATL paspaboTky MeToANYECKUX
peKkoMeHzau i no apxeorpapuu, Nnydnukaymm apxmBHbIx
JOKYMEHTOB, 0POPMIIEHUIO SKCMO3ULMIA U BBICTABOK,
NpPoBEeAEHUI0 MHPOPMALUOHHBIX MEPONPUATUIA U UHBIE.




3HaHuA:

1. SaKOHOL],aTeﬂbCTBa M HOPMATMBHbIX NMPaBOBbIX aKTOB B
obnacti apxMBHOro Aena v apxeorpaduu,
nHdpopmartmsauuu, Npasun n3gaHWa JOKYMEHTOB
HaunoHanbHoro apxusHoro ¢oxaa.

2. MeTOLIOB npoeseaeHnAa Hay4yHO-UccreaoBaTesibCKUX
pabor.

3. OTeuecTBEHHOrO 1 3apyBeXXHOro onbITa No BBEAEHUIO B
Hay4HbIA 060POT AOKYMEHTANBHbIX UCTOYHUKOB,
COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOIOTHUI B cdepe
apXMBHOIO M M34aTENbCKOro Aesa.

Bo3amoXHOCTb Nnpn3HaHuA
HaBblKa:

TpeboBaHUs K TMYHOCTHBIM
KOMMETEHLMUAM:

CamoCTOATENbHOCTL U OTBETCTBEHHOCTD
CoTpyaHMYeCcTBO 1 B3aMMoAenCcTB1eE
MMOBKOCTb MbILLNEHUA

YMeHue paboTaTtb B KOMaHae
AHanMTUYECKOE MbILLSIEHUE
JobpoxenatenbHoOCTb

CnocoBHOCTb K 06y4EHUIO M CaMOOBYYEHNIO
MHMumMaTMBHOCTL

KomnbloTepHaa rpaMoTHOCTb
KpuTuueckoe MbllineHue

Jlornueckoe MblLneHune

[MMCbMEHHbIE M KOMMYHUKATUBHbBIE HaBbIKM

CnUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHKne npodeccuu:
npogeccuamm B pamxax OPK:[g3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 Apxusuct

6.3 Apxusuct

6.2 Apxusuct

19. KapTouka npogpeccumn «Apxeorpad»:

Koa rpynnbi: 2621-1
Koa HaumeHoBaHuA 3aHATHA: [2621-1-001
HaumeHoBaHue npodeccuun: |Apxeorpad
YpoBeHb KBanuukaumm no |7
OPK:
noaypoBeHb kBanudukaumm (7.2

no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap tTvnoBbix

He 3HauunTcAa

KBanuUKaLMOHHbIX
XapaKTEePUCTHK:
YpoBeHb YpoBeHb 06pasoBaHuA: CneunanbHOCTb: KBanugwkauyms:
NpPodeCcCcMoHansHOro nocrneBy30BCKoe l'ymMaHWTapHble HayKu -
obpasoBaHus: obpasoBaHue (MarMcTpartypa,
pesnaeHTypa)

TpeboBaHus K onbITy paboThi:

Crax paboTbl B cepe apxXMBHOro [iena He MeHee yeThipex et

CBA3b ¢ HedopManbHbIM U1
UHdOPManbHLIM
obpasoBaHuem:

He TpebyeTcs

Jpyrue BO3MOXHbIe
HaMMeHOoBaHUA Npodeccun:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHafA uenb
[eATenNbHOCTH:

Beeaexve B Hay‘-IHbIVI 060p0T OOKYMEHTOB HaLlVIOHaJ'IbHOFO apxvBHoro ¢ooHaa




OnucaHue TpyAoBbIX PYHKL M

MepeyeHb TpynoBbIX
QYHKLMUNA:

ObsasaternbHble TPYAOBbIE
bYHKUMM:

1. MoAroToBKa AOKYMEHTasIbHbBIX NMYOUKaLnit U apXUBHBIX
CNPaBOYHMKOB (MyTEBOAUTENU, KaTanoru, 063ops.l,
yKasaTesnu) 0 CocTaBe W COAEePaHUN JOKYMEHTOB apXvBa

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUmA 1:
MoaroToBKa AOKYMEHTasIbHbIX
nyGruKaLmnii U apXuBHbIX
CNPaBOYHMKOB
(nyTeBoanTENM, KATANON!,
0630pbl, yKazatenu) o
cocTase v coaepKaHun
JOKYMEHTOB apxvBa

HaBblK 1:

[MpoBeaeHue BLIABNEHWA U
uccnenosaHue AOKYMEHTOB B
apXMBHbIX PpoHAAX

YmeHus:

1. MpUMEHATb Ha NPaKTUKE METOAMKY BbIABNEHMA Y
oT6opa AOKYMEHTOB MO apXMBHbIM GOHAAM.

2. PaBoTaTb ¢ Hay4yHO-CNPaBOYHbLIM annapaTom v
cnpaBoYyHO- MHPOpPMaLMOHHBIM GOHAOM apxuBa.

3. BblfiBNATb JOKYMEHTHI M ONpeaAenaTb UX Hay4HYHo
LIEHHOCTb 1 aKTyasnbHOCTb.

4. CocTaBnATb KapTOTEKY BbIABMEHHbLIX CBEAEHWH NO
apXMBHbIM GOHAAM, TEMATUUYECKHUE NMEPEUHN apPXMBHbIX
[OKYMEHTOB.

5. AHanusupoBsaTb coaepaHne JOKYMEHTanbHbIX
UCTOYHUKOB.

6. MpoBOANTb HAay4YHO-UCCIeAoBaTENbCKYO paboTy B
obnacTu apxeorpaduv U apxXuBHOro Aena.

7. PaspabatbiBaTth METOAUYECKUE PEKOMEHAALMM NO
BblABIEHMIO JOKYMEHTOB.

8. OpraHn3oBaTb Hay4HO-NPaKTUYECKMe GOPYMbI,
KOHdepeHLKnu Nno Bonpocam UccrenoBaHna apxmBHbIX
¢doHA0B.

3HaHuA:

1. 3aKoHoAaTeNbCTBa M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTi apxvMBHOro Aena, 40CTyna K MHpopMaLmu.

2. Tunos, BUAOB M METOAOB HAYYHO-UCCIe40BaTENbCKOM
paboThbl.

3. OTeyecTBEHHOrO ¥ 3apyBEXHOro OnbITa Mo HayyYHOMY
UCCIeA0BaHMIO apXMBHbLIX AOKYMEHTOB, NpoLeccy
BbLIABNEHWA 1 0TOOPa AOKYMEHTOB.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 2:

ocyLyecTBneHve paboT no
Hay4YHOMY UCMOSIb30BaHMUIO 1
ny6nuKaymm JOKyMEHTOB
HauvnoHanbHoro apxmBHoro
¢doHaa Pecnybnvku
KasaxcTaH, Apyr1x apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. PaspabaTbiBaTh KOHLUENLMM BUAOB HAYYHOI
ny6nuKaymmM apxvMBHbIX JOKYMEHTOB,
POTOAOKYMEHTANbHbIX BbICTABOK U TEMATUYECKNUX
3KCMNO3ULUN.

2. Bnagetb MeToauKoi BeiBopa M nepeaayn Tekcta
J[OKYMeHTa.

3. OcyuiecTBnATb apxeorpaduyeckoe oPpopmrieHne 1
KOMMEHTUPOBaHWE JOKYMEHTOB.

4. CoctaBnATb UCTOPUYECKKE, apxeorpadryeckme
NPeAancnoBu1s, Hay4YHO-CMPaBOYHbIM annapat K céopHUKam,
CNPaBOYHMKAM U UHBIM BUAAM NyOBrnuKaLui.

5. BnaaeTb METOAMKON COCTaBNEHNUA TEKCTYalbHbIX
NPUMEeYaH1in K AOKyMEeHTaMm.

6. MNpUMEeHATb Ha NPaKT1MKe HOPMaTUBHbLIE NPABOBLIE aKThI
no BONpocam UCNosnb30BaHUA U HAy4YHOU NyOnukaLluu
apPXMBHbIX OKYMEHTOB.

7. BsaumogencTeoBath CO CpeacTBaMu MacCoBOM
MHpOpPMaLMK Mo BONpocam UCMoNb3oBaHUA U NyOnuKaymu
apXMBHBIX AJOKYMEHTOB.

8. [0TOBUTL HayuHble AOKNAaAbl M BICTYNATb Ha Hay4HO-
npaKkTuyecknx popymax, KoHPpepeHLMAX Ha OCHOBE
ZIOKYMEHTOB apX1BHbIX POHAOB.

9. Nyb6nukoBaTb CTaTbW, NPOBOAUTL TENECIOKETHI U
paavonepeayum ¢ UCMosb3oBaHWEM apXMBHbIX
JIOKYMEHTOB.

10. BHOCUTb NpeanoxeHus no paspadoTke MeTOANYECKNX
peKkoMeHAaLuMi No BONpocam UCNosb30BaHUaA U
ny6nuKaummu apxmBHbIX JOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvMBHOro Aena v apxeorpadum,
uHdopmartumsaymu, Npasun M3aaHna AOKYMEHTOB
HaunoHanbHoro apxusHoro ¢oxAaa.

2. TMNoB 1 BUAOB HayyHOM Ny6nukaumu.

3. MeToavku BBeAEHUA B HAY4HbIA 060POT apXMUBHbIX
JIOKYMEHTOB.

4. OTeueCTBEHHOTO M 3apyBEXHOro OnbiTa MO BBEAEHMUIO B
Hay4HbIM 060POT AOKYMEHTAIbHBIX UCTOYHUKOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B cepe
apXvBHOMO U U3JaTenbCKoro Aena.

BosmMoXHOCTb Npu3HaHuA -
HaBblKa:

HaBbIK 3: YMeHUs:

PaspaboTka METOANUYECKHMX
WHCTPYKLMI, pekoMeHaaL i
no BOMpocam MCMosib30BaHuUs
U Ny6nvKaLnMmu apxXuBHbIX
ZIOKYMEHTOB

1. OcywecTBnATb aHan13 6U3HeC-NPOLLECCOB
UCMOMb30BaHWA U NyBNUKaLMKU apXMBHBIX JOKYMEHTOB.
2. NporHosuposatk pesynbTaTel UHHOBALMOHHOM
[eATenbHOCTU apxmBa Mo BONpPOCcam MCMosib30BaHUA 1
ny6nuKaymm apxXmMBHbIX JOKYMEHTOB.

3. OcyLecTBNATL paspaboTky METOANYECKNX
peKkoMeHzau i no apxeorpapuu, Nnydnukaymm apxmBHbIx
ZAOKYMEHTOB, 0POPMIIEHUIO SKCMO3NULMIA U BBICTABOK,
NPOBEAEHUIO MHPOPMALMOHHBIX MEPONPUATUIA U UHBIE.

3HaHuA:

1. SaKOHOﬂaTeﬂbCTBa M HOPMATHMBHbIX NMPaBOBbIX aKTOB B
obnacTtv apxMBHOro Aena u apxeorpagpuu,
nHdpopmartmsauuu, Npasun n3gaHWAa JOKYMEHTOB
HaunoHanbHOro apxusHOro ¢oHaa.

2. MeTO.ElOB npoeseaeHnAa Hay4yHo-UccreaoBaTesibCKUX
pabor.

3. OTeuecTBEHHOro M 3apyBeXXHOro onbIiTa No BBEAEHUIO B
Hay4HbIM 060POT AOKYMEHTAsIbHBIX UCTOYHUKOB,
COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOI0TMI B cdepe
apXMBHOrO M M3AaTEeNbCKOro Aena.

Bo3amoXHOCTb npn3HaHuA
HaBblKa:

Tpe6oBaHMUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

CamMOCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyAHWYECTBO W B3aumoaencTe1e
MMOKOCTb MbILLIIEHUA

YmeHve paboTtaTb B KOMaHze
AHanUTUUECKOe MblLLIeHne
JobpoxenatenbHoOCTb

CnocoBHOCTb K 06yUeHHI0 U camooByyeHuto
MHULMaTUBHOCTb

KomnbloTepHasa rpaMoTHOCTb
KpuTnueckoe MblLLneHune

Jlornyeckoe MbliLLneHne

MUcbMeHHbIE M KOMMYHUKATUBHLIE HaBbIKK1

CrUCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbLIX CTAHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:
8.3 Apxeorpad

7.3 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxusucTt

7.2 ApxuBucTt

6.3 ApxuBucTt

6.2 ApxuBucTt




20. KapTtouka npogeccumn «Apxeorpadp»:

Koa rpynnbi: 2621-1

Koa HaumeHoBaHuA 3aHATUA: [2621-1-001
HanmeHoBaHue npodeccuun: |Apxeorpad
YpoBeHb kBanuoukaymm no |6

OPK:

noaypoBeHb kKBanndukaymm (6.2

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He 3HauuTcA

XapaKTepPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuymnanbHoCTb: KBanuowukauma:
NPodEeCCMOHaTbHOro BbiCcLLee oBpasoBaHue l'ymaHuTapHble HayKku -

obpasoBaHua: (6akanaepwar, cneuuanuTer,

opauvHatypa)

TpeboBaHus K onbITy paboThi:

Crax paboTbl B cpepe apxMBHOro Aena He MeHee AByX NeT

CBA3b ¢ HedOpMasbHBIM U
MHPOopManbHbIM
obpasoBaHneMm:

He Tpebyetcsa

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npogeccuu:

2621-1-003 - Apx1BUCT (METOAMUCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeATenbHOCTHU:

BBeaeHve B Hay4yHbl 060POT AOKYMEHTOB HaunoHanbHOro apxueBHoro ¢poHaa

OnucaHue TpyaoBbIX QYHKL M

MepeyeHb TpyaoBbIX
QYHKLMNNA:

O6sa3atenbHble TpyAoBble
PYHKUUN:

1. MoAroToBKa AOKYMEHTaSIbHEIX NMYGUKaLWi U apXUBHBIX
CNpaBOYHMKOB (NyTEBOAUTENM, KaTasnoru, 063opsl,
yKasaTesiv) 0 cocTaBe v CoAepXaH1n AOKYMEHTOB apxuBa

JononHutenbHble TpyaOBbIE
PYHKUUN:

Tpynosaa GyHKuua 1:
MoAroToBKa AOKYMEHTasbHbIX
NyGrvKaLnii U apXUBHbIX
CNpaBoOYHMKOB
(nyTeBoauTenNu, KaTanoru,
0630pbl, ykazaTenu) o
COCTaBe M COAEPXaHWUK
JIOKYMEHTOB apxusa

HaBbiK 1:

OcyluecTBneHue paboT no
Hay4YHOMY UCMOb30BAHMIO U
ny6nukauumu 4oKyMEeHTOB
HauuoHanbHoro apxuBHoro
¢doHaa Pecnybnuku
KasaxcTaH, Apyrux apXmBHbIX
ZIOKYMEHTOB

YMeHusa:

1. PaboTatb C Hay4yHO-CNpaBOYHbLIM annapaTtom u
CrnpaBoyHO- HOOPMALMOHHEIM HOHAOM apxu1Ba.

2. NpUMeHATL Ha NPaKTUKe METOAMUKY BbIABIIEHUA K
ot6opa AOKYMEHTOB MO apXUBHbIM pOHAAM.

3. BeiiBNATL OKYMEHTLI M OMpeaenaTb UX HayuHyto
LIEHHOCTb M aKTyasnbHOCTb.

4. OcywecTBnaTb apxeorpaduyeckoe 0popmMiIEeHHE 1
KOMMEHTUPOBaHUE IOKYMEHTOB.

5. CocTaenATb MCTOpUYECKne, apxeorpaduryeckne
NPeancnoBu1s, Hay4YHO-CMNPaBOYHbIM annapat K céopHUKam,
crnpaBOYHMKAM.

6. [0TOBUTb HayyHble AOKNaAbl U BLICTYNAaTb HA HAy4YHO-
npaKTMyecknx popymax, KoHPpepeHLMAX Ha OCHOBe
JIOKYMEHTOB apXuBHbIX GOHAOB.

7. BsaumozencTeoBathb CO CpeacTBamMu MacCoBOM
MHdOpPMaLMK Mo BONPOCaM UCMONb30BaHUA W NyOnuKaymu
apXMBHbIX JOKYMEHTOB.

8. MNy6nukoBaTtb cTaTbu, NPOBOAUTL TENECIOKETHI 1
paauvonepeaayun C UCrosfib30BaHWEM apXUBHbIX
JOKYMEHTOB.




3HaHuA:

1. SaKOHOL],aTeﬂbCTBa M HOPMATMBHbIX NMPaBOBbIX aKTOB B
o6nacTi apxMBHOro Aena v apxeorpaduu,
nHdpopmartmsauuu, Npasun n3gaHWA JOKYMEHTOB
HaunoHanbHoro apxusHoro ¢oxAaa.

2. OTeyecTBEHHOIO U 3apy6e>KHoro onbiTa NoO BBEAEHUKO B
HayYHbIA 060POT AOKYMEHTANBHBIX UCTOYHUKOB,
COBpPEMEHHBIX MH(OPMALIMOHHBIX TEXHOIOTUI B cdepe
apxeorpaduu, apxMBHOro U n3aaTesnbCKoro Aena.

3. MeTOLIOB npoeseaeHnAa Hay4yHO-UccreaoBaTesibCKUX
pabor.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBbik 2:

PaspaboTka METOANYECKUX
MHCTPYKLMH, pexoMeHaaL i
no Bonpocam UCMNosb30BaHKA
1 Ny6rMKaumMm apxmBHbIX
JOKYMEHTOB

YMeHusa:

1. OcywiecTBnATL aHanu3 6usHec-npoLeccos
MCNOJIb30BaHUA apPXUBHbIX JOKYMEHTOB.

2. MporHo3npoBaTb pe3ynbTaTel MHHOBALMOHHOW
AeATeNIbHOCTU apXxuBa No Bonpocam UCnosib3oBaHUA U
ny6nuKaumm apxmBHbIX JOKYMEHTOB.

3. Ha ocHoBe nccnenosaHWi U NPaKTUYECKoro onbiTa
paspabatbiBaTtb METOAUYECKUE PEKOMEHAALNM MO
apxeorpadpuu, nybnukalym apxmMBHbIX JOKYMEHTOB,
0P OPMITEHUIO BKCMO3ULMIM M BbICTABOK, NPOBEAEHHMIO
MHOOPMALMOHHBLIX MEPOMPUATUM U UHBIE.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbLIX NPAaBOBbLIX AKTOB B
obnacTu apxvBHOro aena, uHpopmatusaumuu, Mpasun
n3aaHuAa JOKYMeEHTOB HalnoHanbHOro apxmuBHoro ¢oHaa.
2. OTeuyecTBEHHOrO M 3apyBeXHOro onbiTa No BBEAEHUIO B
HayuHbli 060POT AOKYMEHTasIbHbIX MCTOYHMKOB,
COBPEMEHHbIX MH)OPMALMOHHBIX TEXHONOrN B chepe
ApPXMBHOMO M M3AATENbCKOro Aena.

3. MeTon0B NpoBeAEHMA HAyYHO-UCCNeA0BaTENbCKUX
pabot

BosmMoXHOCTb Npu3HaHua
HaBbIKa:

TpeboBaHuWs K TMYHOCTHLIM
KOMMETEHLMAM:

CamMocToATEeNbHOCTb U OTBETCTBEHHOCTL
CoTpyaHMuYeCcTBO ¥ B3aUMOAENCTBUE

MOKOCTb MbILLNEHNA
YmeHve paboTtaTtb B KOMaHAE
JobpoxenatenbHoCTb

CnocoBHOCTb K 06yueHHo U camooByyeHuto

MHuymatmeHoCTb
KomnbloTepHasa rpaMoTHOCTb
Jlornyeckoe MblLneHne

[MCbMEHHbIE 1 KOMMYHHUKaTUBHbIE HaBblKK

CMUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

He sBnAeTcA 06BEKTOM TEXHUUYECKOTO PErynvmpoBaHus

CeAsb ¢ aApyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

7.3 ApxusucT

7.2 ApxusucTt

6.3 Apxusuct

6.2 Apxusuct

21. KapTouka npodeccumn «ApXmMBuCT (METOAUCT NO apXUBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HaumeHoBaHuA 3aHATHA: |2621-1-003




HaumeHnoBaHne npopeccuu:

ApXMBHUCT (METOAUCT NO apXUBHOMY Aeny)

YpoBeHb ksanuukaumm no |6
OPK:
noaypoBeHb kKBanndukaymm (6.2

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcAa

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Ksanugwkaums:
nNpPodeCcCMOHaNbLHOro BbiCLLee o6pasoBaHue lymMaHUTapHble HayKu -

obpasoBaHua: (6akanaBpwar, cneynanurer,

opauvHaTypa)

TpeboBaHus K onbITy paboThi:

Ans pecny6rMKaHCKuX, 06nacTHLIX FrOCyAapCTBEHHbIX apXMBOB, FOCYAapPCTBEHHbIX apXMBOB
ropoaoB pecnyBrMKaHCKOro 3HaYeHWs, CTONULLI — HE MeHee ABYX NeT B chepe apXMBHOMO
Aena unu no oAHOMy W3 HanpasfeHW NOAroTOBKK Kaapos: "cTtopua”, "ApxusoBeaeHue,
ZIOKyMeHTOBeZieHWe U A0KyMeHTalnoHHoe obecneyerune", "ABToMaTU3aLMA U ynpaBrieHue",
"MHdopmaLMoHHble cucTembl”, "IocyaapcTBEHHOE M MeCTHOe ynpasneHue", "®unonorma”,
"KOpucnpyaeHuma"; ana ropoACKUX, PanOHHbIX rOCYAapCTBEHHbIX apXMBOB, PUIManNoB
rocyAapCTBEHHbIX apXMBOB — HE MEeHee OAHOro roaa B chpepe apxXMBHOro Aena uiu no
OAHOMY U3 HanpasneHni NoAroToBkM kaapos: "Mctopua”, "ApxusoseaeHue,
ZIOKyMEHTOBeZEHUE U JOKYMEHTaLUOHHOe obecnedyeHne", "ABToMaTu3ayms 1 ynpaeneHue",
"MHpopmaLmMoHHble cuctembl”, "0CyaapcTBEHHOE M MECTHOE ynpasneHue", "dunonoruna”,
"FOpucnpyaeHuma".

CBA3b ¢ HedoOpMarbHBIM U
MHOOPMaNbHbIM
obpasoBaHneM:

Jpyrve Bo3MOXHblE
HaMmMeHoBaHWA Npogeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHas uenb
AeAdaTeNnbHOCTHU:

KomnnexkroBaHue, xpaHeHne, y4eT 1 UCrnonb3oBaH1e AOKYMEHTOB HaunoHansHoro
apXuBHOro GoHAa U APYrUX apXMUBHbLIX JOKYMEHTOB

OnucaHue TpyaoBbIX QYHKL M

MepeyeHb TPyAOBbIX
PYHKYMI:

ObnaszaTesnbHble TPyAOBLIE 1. KomnnektoBaH1e apxmMBHbIX GOHAOB M B3aUMOAENCTBUE C
DYHKUMH: UCTOYHMKAMM KOMMSIEKTOBAHMSA

2. Mpuem, yueT apxmBHbLIX AOKYMEHTOB, 06ecneyeHne mx
COXPaHHOCTH

3. UcnonbsoBaHue v NyOnuKayma apXuBHLIX JOKYMEHTOB

JononHutensHble TpyAoBble
QYHKLMU:

1. BHeapeHne MHOOPMAaLMOHHBIX TEXHOMOMUIA

Tpyaosasa ¢yHKUMA 1:
KomnnektoBaHue apxmBHbIX
$oHA0B ¥ B3aumMoaencTeme ¢
MCTOYHUKaMMU
KOMMJIEKTOBaHHMA

HaBbik 1: YMeHUsa:

OcyLuecTBrneHne Hay4yHo-
TEXHUYECKOM OKCNepTU3bI
LUEeHHOCTN AOKYMEHTOB U
cocTaBJieHne Hay4yHo-
CMpaBOYHOro annapara

1. OnpeaenaTb KPUTEPHUM LEHHOCTU JOKYMEHTOB M UX
OTHeceHuWe K cocTaBy HalunoHanbHOro apxmBHOro GoHaa.
2. CocTaBnATb UCTOPUYECKME CNPaBKK K GOHAY K
NPeAnCIIOBHA K ONUCAM Aer.

3. OcyLecTBNATL 9KCNEPTM3Y LEHHOCTU AOKYMEHTOB Ha
OyMarkHOM OCHOBE U 3NEKTPOHHBIX JOKYMEHTOB MNpu
Hay4YHO-TeXHUYeCKoW 06paboTKe AOKYMEHTOB.

4. MpUMeHATb B NpakTMYecKoi paboTe HopMaTUBHbIE
npaBoBbl€ aKTbl, PErNTaMEHTUPYIOLLME NOPAAOK
NpoBeAeHNA HayYHO-TEXHUYECKOW SKCNEPTHU3bl LIEHHOCTH
ZIOKYMEHTOB Ha OYMa)KHOW OCHOBE M 3MEKTPOHHbIX
JOKYMEHTOB, COCTaB/EHNA Hay4YHO-CNPaBOYHOro
annapara.

5. CocTaBnATb UCTOPUYECKUE CNPABKU K apXMBHBIM
doHaam, NpeancrioBUa K ONUCAM Aen, ONUCK AeNn U
ZIOKYMEHTOB, aKTbl O BblAEEHUMN K YHUUTOXEHUIO
JOKYMEHTOB, HE MOASIEXaLUUX XPAHEHUIO, B TOM YuCne
3EKTPOHHbLIX AOKYMEHTOB.

6. MpoBoaAnTb paboTy Mo YyCOBEPLLEHCTBOBAHHIO
nepepabdoTke onuUcel, COCTABIEHUIO HayYHO-CNPaBOYHOIO
annapara.

7. lNepenasatb HAKOMMEHHbBIR OMbIT, 3HAHUA, YMEHUA U
HaBbIKK MOSI0ABLIM apXMBUCTaM.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
obnacti apxvMBHOro Aerna, SNEKTPOHHOIO JAOKYMEHTa U1
3MNEKTPOHHOW LMdpOoBOM NoANUCH, UHbOPMaTU3aL UK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMIM/IEeKTOBaHWA, IKCNepTU3e L|eHHOCTH IOKYMEHTOB Ha
ByMakHOM OCHOBE U 3NEKTPOHHbIX [JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B chepe
apx1BHOro Aena.

3. MeToA0B NpoBeAeHNA Hay4YHO-UCCNea0BaTEeMbCKUX
paboT No SKCnepTHU3e LEHHOCTU JOKYMEHTOB Ha BYMaXKHOM
OCHOBE M 3JIEKTPOHHbIX JJOKYMEHTOB.

Bo3MoXxHOCTb Npn3HaHuA
HaBblKa:

HaBblK 2:

OkaszaHue MeToanyecKom u
NPaKTUYECKON NOMOLLM
MCTOYHMKAM KOMMJTEKTOBAHMA

YMeHus:

1. OnpeaenaTb KPUTEPUM MO BKIOYEHMUIO OpraH13aumi,
NPeAnpPUATUIA B CMIMCOK MCTOYHUKOB KOMMSIEKTOBAHMSA
apX1Ba M UX UCKITKOUYEHMIO.

2. CocTaBnATb CMUCKU UCTOUYHUKOB KOMIMIIEKTOBAHUA
rocyZapCTBEHHbIX apXUBOB.

3. OcyuwecTBnATb paboTy MO HANOSTHEHUIO CBEAEHWAMM
HabntogaTenbHble Aena opraHu3auunii, BXOAALLMX B CMIUCOK
MCTOYHMKOB KOMMEKTOBaHWA rocy1apCTBEHHOro apxvea.
4. MpUMeHATb B NpaKTM4YecKoi padoTe HopMaTUBHbIE
npaBoOBbIE aKTbl U METOAMYECKME PEKOMEHAAL MU MO
BOMpPOCaM KOMMIEKTOBAHMWA apXMBHbIX GOHAOB,
COCTaB/feHMUsA CMMUCKa UCTOYHUKOB KOMMEKTOBAHMSA U
B3aUMOJENCTBUA C HUMM.

5. YuyactBoBaTb B AMCKYCCHAX MO 06CYXAEHWIO BONPOCOB
KOMMJIEKTOBaHWUA apXMBHbIX POHAO0B, B3aUMOAENCTBUA C
MCTOYHMKaMKU KOMMIIEKTOBaHWA, 3KCNepTU3e LEHHOCTH
ZIOKYMEHTOB.

6. MpoBOANTL CEMUHApbI MO PasbACHEHWHO HOPMATUBHBIX
NpaBoOBbIX aKTOB U METOANYECKUX PEKOMEHAALMI MO
BOMpPOCaM KOMMJEKTOBAHMUSA apXMBHbIX GOHAOB,
COCTaBfeHUsA CMMUCKa UCTOYHMKOB KOMMIIEKTOBAHMUS,
B3aMMOAENCTBUA C HUMM, SKCNEpPTHU3e LLEHHOCTH
ZIOKYMEHTOB.

7. MpoBoAnTb UccnenoBaTesbeKyto paboTy B 0611acTu
apXx1BHOro Aena.

8. MepeaaBatb HaKOMIEHHbIN OMbIT, 3HAHUA, YMEHUSA U
HaBbIKK MOJI0AbIM apXUBUCTAM.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHbLIX NPABOBbIX AKTOB B
o6nacTv apxXMBHOIO Aena, 3MEeKTPOHHOrO JOKYMEHTa U
3NEKTPOHHOW LM POoBOM NOANUCH, UHDOPMATH3AL UMK,
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTeuecTBEHHOIO M 3apyBexHoro oneiTa No BONpocam
KOMM/IEKTOBaHWA, SKCNepTU3e LeHHOCTU JIOKYMEHTOB Ha
6yMaXKHON OCHOBE W 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOOMMI B cdepe
apxvBHOro Aena, BeieHWA CrucKa MCTOUYHUKOB
KOMM/IEKTOBaHuA.

3. MeTofonoruun nposeAeHnA HayYHO-TEXHUYECKON
3KCNepTU3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXHO1 OCHOBE U
3MNEKTPOHHbLIX [OKYMEHTOB, COCTaBIEHUA HAYYHO-
cnpaBoYHOro annapara, Cnucka UCTOYHUKOB
KOMIMSIEKTOBAHMUS.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBsblK 3:

PaspaboTka METOANUYECKUX
MHCTPYKL M, pEKOMeHAaL MM
no Bonpocam
KOMIMIEKTOBAHMA aPXMUBHbIX
$pOHAOB 1 B3aUMOAEWCTBHUIO C
UCTOYHUKAMM
KOMMEKTOBAHMSA

YmeHus:

1. MpUMEHATb Ha NPaKTUKE METOLAOMNOMI0 NPOBEAEHUA
Hay4YHO-TEXHUYECKOM IKCMEePTH3bl LEHHOCTU AOKYMEHTOB
Ha GyMaXKHOW OCHOBE U 3/1EKTPOHHbIX JOKYMEHTOB,
COCTaBJIEHMA HAYy4YHO-CNPABOYHOro annapara, Crnucka
MCTOYHMKOB KOMMJIEKTOBAHMUS.

2. OcyLecTBNATb aHaNMU3 BU3HeC-NpPoLeccoB
KOMMNJIEKTOBAHUSA apXMBHbLIX GOHAOB M B3aUMOAENCTBUIO C
UCTOYHUKAMM KOMIMIIEKTOBAHMA.

3. MNpoBoanTb UccnenoBaTenbeKyo padoTy M paspaboTky
MEeTOAMYECKUX PEKOMEHAALMI, MHCTPYKLMI NO BONpocam
KOMMJIEKTOBAHUSA apXMBHbLIX GOHZOB, 3KCNEepPTU3bI
LIEHHOCTU JOKYMEHTOB, CMUCKa UCTOYHUKOB
KOMMJIEKTOBaHWA rocy4apCTBEHHOrO apxuBa, COCTaB/IeEHNA
Hay4yHO-CNPaBOYHOro annapara.

4. MNepenasaTb HAaKOMMEHHbIR OMNbIT, 3HAHUA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3aKoHOZaTeNnbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
o6racTv apxXuBHOrO Aena, SNeKTPOHHOro JOKYMeEHTa U
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, UHDOPMATH3AL MK,
UHPOPMaLMOHHOW 6e30MacHOCTH.

2. OTevecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMMNEKTOBAHUA, BKCNepTU3e LLEHHOCTU AOKYMEHTOB Ha
OyMa)XHOM OCHOBE W 3NEKTPOHHbLIX LOKYMEHTOB,
COBPEMEHHbIX MH)OPMALMOHHBIX TEXHONOrN B chepe
apXMBHOrO Aena.

3. MeToaoB npoBeAeHWA Hay4YHO-UCCEeA0BaTENbCKUX
paboT No KOMMIEKTOBAHMIO, SKCNEPTH3E LLIEHHOCTH
JIOKYMEHTOB Ha BYMa)XXHOM OCHOBE W 3NEKTPOHHbIX
JOKYMEHTOB, COBPEMEHHbIX MH)OPMALUOHHbIX
TEXHONOrMM B cpepe apxmMBHOro aena.

4. MeTtozonoruv npoBeAeHNUA Hay4YHO-TEXHUYECKOM
3KCMEepPTU3bl LEHHOCTH AOKYMEHTOB Ha BYMayKHOW OCHOBE M
3NEKTPOHHbLIX AOKYMEHTOB, COCTABNEHUA HAY4HO-
CMpaBOYHOro annapara, CrMcka UCTOYHUKOB
KOMMEKTOBaHMA.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosaa dyHKUMA 2:
[Mpuem, yyeT apxuBHbIX
ZIOKyMeHTOB, obecrneyeHune mx
COXPaHHOCTH

HaBbIK 1:
OcyLiectBneHve npuema
APXMBHBIX AOKYMEHTOB Y
BeZeHWe ux yyeta

YmeHus:

1. PaunoHanbHo pasvelyatb NPUHATLIE AOKYMEHTLI B
apxuMBOXpaHunuLle.

2. 3anonHATb y4eTHbIE AOKYMEHTHI.

3. MNMpuMeHATb B NpaKTMyeckoin paboTe HopMaTUBHbIE
npaBoBble aKTbl B CHepe apXMBHOIO ena U ynpasneHns
AOKyMeHTauunen no Bonpocam npuema u yyeta
ZIOKYMEHTOB.

4. YuacTtBOBaTb B AUCKYyCCHAX NO BoMpocam npuemMa
ZIOKYMEHTOB Ha rocyZapCTBEHHOE XPaHEHUE U KX YUeTy.
5. MpoBoaunTb UccrnenoBaTenbeKyto paboTy B obnactu
apxuBHOro gena.

6. [epeaasatb HAKOMIEHHBIN OMbIT, 3HAHWUA, YMEHUWA U
HaBbIKK MOSIOALIM apXUBUCTAM.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NMPABOBLIX aKTOB B
obnacTv apxuBHOro Aena, MHGopMaTU3aLmu.

2. OTeueCTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
npuema, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHOMOMMI B cpepe apxmMBHOro aena.
3. MeToaoB npoBeAeHWA Hay4YHO-UCCNEea0BaTENbCKUX
pabor.

4. MeTtogonoruv npuema apxXmBHbIX JOKYMEHTOB U
BeAeHue ux yyert




BosmMoXHOCTb Npu3HaHua
HaBbIKa:

HaBbIk 2:

OcyuiecTBneHue paboT no
obecneyeHno COXPaHHOCTH
ZIOKYMEHTOB

YmeHus:

1. lMpuMeHATL Ha NpaKTUKe METOAOSOrMI0 MO BOMpocam
obecneyeHns COXPaHHOCTU AOKYMEHTOB, BOCCTAHOBMEHUSA
3aTyxaroLLero TeKcTa.

2. MpoBoanTb KoMMNeKC paboT No NPOBEPKE HaMMUKA 1
PM13NYECKOro COCTOAHUA AeN U [JOKYMEHTOB.

3. OcyLlecTBnATb padoThbl N0 0BECTLITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspaLlnu aen u
[OKYMEHTOB, BOCCTAHOB/IEHUIO 3aTyXatoLLero TeKcTa.

4. NMpUMeHATb B NPaKTUYECKon paboTe HopMaTUBHbIE
npaBoBbIe aKThl B chepe apxXMBHOro Aena u ynpasreHuna
ZIOKyMeHTaLuewn no Bonpocam o6ecneyeHna COXpaHHOCTH
[IOKYMEHTOB.

5. MNpoBoanTb UccnenoBaTenbCKyto paboTy no
o6ecrneyeHno COXPaHHOCTH AIOKYMEHTOB.

6. Nepenasatb HAKOMMEHHbIW OMbIT, 3HAHWUA, YMEHUA U
HaBblKM MOSIOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPABOBLIX aKTOB B
06r1acTv apxXMBHOrO Aena, 3NMEeKTPOHHOro AOKYMEHTa U
3NEKTPOHHON UMDPOBON NOANNCH, MHDOPMATU3AL MM,
MHPOpMaLMOHHON 6e30NacHOCTH.

2. OTeueCcTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
obecrneyeHuns COXPaHHOCTU JOKYMEHTOB, UX pecTaBpaLum,
BOCCTAHOBJIEHMA 3aTyXatoLLEro TEKCTa, COBPEMEHHbIX
MH)OPMALMOHHBLIXX TEXHOMOMMI B chepe apxXMBHOro Aena.
3. MeToaoB npoBeAeHWA Hay4YHO-UCCeA0BaTENbCKUX
pabor.

4. MeTtoaonoruv nposefieHus o6ecnbiMBaHus,
KapTOHMPOBaHWA, pecTaBpaLuu Aen U JOKYMEHTOB,
BOCCTAHOBJIEHUA 3aTyXatoLLero TeKcTa.

Bo3amoXHOCTb Npn3HaHuA
HaBblKa:

Tpynosaa GyHKumua 3:
Mcnonb3oBaHue 1
ny6nvKaums apxXmBHbIX
JOKYMEHTOB

HaBbIK 1:

OcyuiecTBneHue paboT no
UCMOSb30BAHMIO U
ny6nuKkaumm AoKyMEHTOB
HauuoHansbHoro apxueHoro
¢doHaa Pecnybnvku
KasaxcTaH, Apyrux apXmBHbIX
ZIOKYMEHTOB

YmeHus:

1. UcnonHATb 3anpockl GU3NYECKUX W FOPUANMYECKUX NNL,.
2. PaspabartbiBaTb KOHLEMNLMIO BbICTABOK, TEMATUYECKUX
3KCMO3MLMMN (TEMATUKO-IKCMO3ULMOHHBIN, rpadUyecKin
nnaH).

3. MNpoBoAMTb MEPONPUATHAA NO NONYNAPU3aLUM apXUBHBIX
ZIOKYMEHTOB (Tefne-, paanonepenayu, ctaTbk B neyaTHbIX
M3AaHUAX, LUKOJTbHBIE YPOKM, NEKLMUK, IKCKYPCHUM, BCTPEUH
¢ 06LeCTBEHHOCTLIO U UHbIE).

4. U3yuaTb cocTas M coaepaHne apxvBHbIX GOHAOB, Ha
OCHOBE KOTOPOro COCTaBnATb MHPOPMALMOHHBIE MUCbMA,
TeMaTUyecK1e nepeyHn, 063opbl, MeXDOHIOBbIE
yKasartenwu.

5. BbiIBNATb AOKYMEHTbI U ONpeAenaTb UX LEHHOCTb M
aKTyanbHOCTb.

6. OcyLlecTBnATL BLIOOP M Nepeaayy TeKCTa AOKYMEHTOB,
Ux apxeorpadpuyeckoe odopMIIEHNE U KOMMEHTUPOBAHHE.
7. CocTaBnATb UCTOPUYECKUE, apxeorpadrueckue
NPeanCroBus, HayYHO-CNPaBOYHbLIA annapat K céopHuKam,
CNpaBOYHMKaM.

8. lMepenasatb HAKOMMEHHBIN OMbIT, 3HAHUA, YMEHUA U
HaBbIKK MOSI0ABLIM apXUBUCTaM.




3HaHuA:

1. 3akoHOoZaTeNbCTBA M HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
o6nacTu Ucnonb3oBaHUA apXMBHbIX AOKYMEHTOB, AOCTyna
K MHdOopMaLmu, MHopMaTusaumu, Npaeun nsgaHuna
JIOKyMeHTOB HaunoHanbHOro apxmBHoro GoHAa 1 UHbIE
HOpPMAaTMBHbIE NPABOBLIE aKTbl, PErnamMeHTUpyoLL e
paccMmoTpeHue obpaLleHuid.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
UCMoNb30BaHNUA M NyOnMKaLUK apXMBHbLIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUI B chepe
apx1BHOro gena.

3. TvnoB., BUAOB MUCMONb30BaHWA W NyONUKaLuii apXMBHbIX
JIOKYMEHTOB.

4. MeToA0B NpoBEAEHWA HAyYHO-UCCea0BaTEbCKUX
pabor.

Bo3moxHoCTb Nnpn3HaHuA
HaBblKa:

HaBbik 2:

PaspaboTka METOANYECKUX
MHCTPYKLMH, pexoMeHaaLmni
no BONpocam MCMosb30BaHUA
1 Ny6rmKaumMm apxmBHbIX
JOKYMEHTOB

YMeHus:

1. OcywecTBnaTb aHanu3 6U3Hec-NPoLEeccoB Mno
UCMNONb30BaHUIO U NyBIMKALUK apPXMBHBLIX JOKYMEHTOB.
2. YyacTBoBaTb B AWCKYCCUAX MO apXMBHOMY Zeny U
nyGnuKaLmMmM UCXOAHbIX Pe3ynbTaToB UCCIeA0BaHUM.

3. MpoBoanTb ccneaosatenbCkyto paboTy no Bonpocam
UCMNonb30BaHNUA U NyBMKaLUK apXMBHbLIX AOKYMEHTOB.
4. MNMepenaBaTtb HAKOMMEHHBIW ONbIT, 3HAHUSA, YMEHUA Y
HaBbIKM MOMOALIM apXUBUCTaM.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPAaBOBbLIX aKTOB B
06nacTv UCnonb3oBaHUA apXMBHbIX AOKYMEHTOB, 4OCTyNa
K MHdOopMaLmu, MHdopmMaTusaumu, Npaeun nsgaHun
J[OKYMEHTOB HaunoHanbHOro apxmeBHoro GoHAa 1 UHbIE
HOpPMAaTMBHbIE NPABOBLIE aKTbl, PErnaMeHTUpPYoLL e
paccMmoTpeHue obpalleHuid.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
UCMoNb30BaHNUA U NyOnMKaLUK apXMBHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUIA B chepe
APXMBHOMO M U34aTenbCKoro aena.

3. TvnoB., BUAOB MCMONb30BaHWA W NyOnNuKaLuii apxXmMBHbIX
JIOKYMEHTOB.

4. MeToA0B NpoBeAEHWA Hay4YHO-UCCea0BaTEeNbCKUX
pabor.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

JononHutensHana Tpyaosaa
GyHKUMA 1:

BHeapeHnue
MH@OPMaLMNOHHbIX
TEXHOMOrMI

HaBbik 1:

lMepeBoA apxuBHbIX
JIOKYMEHTOB B LMdpOBOM
dopmar

YmeHus:

1. PaBoTatb ¢ nporpaMmMHbIM 0BecrneyeHem u
o6opynoBaH1eM No oLuUpPOBKe.

2. OcyulecTBNATb aHanu3 GU3Hec-NPOLeccoB No Bonpocam
nepesoja apxmBHbLIX AOKYMEHTOB B LidpoBon ¢popmar.

3. lNepeaaBaTb HAKOMNMEHHbLIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTAM.

3HaHuA:

1. SaKOHOﬂaTeHbCTBa M HOPMATUBHbIX NPaBOBbLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTmsaumv u
nHPOopMaLMOHHON 6e30MacHOCTH.

2. OTeuyecTBEHHOrO M 3apyBexHoro oneiTa No Bonpocam
nepesoja apxmMBHbIX AOKYMEHTOB B LndpoBon popmar.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:




HaBbIK 2: YMeHusa:

ABTOMaTMSaLl,VIﬂ Hay4HO-

CMPaBoyYHOro annapara 1. BeaeHve aBTOMaTU3MPOBAHHOO KaTan0roBoro

CrnpaBOYHMKa (CUCTEMATUYECKMI, TEMATUUYECKWUI KaTanor).
2. BHoCcUTb cBEAEHUSA U3 apXMBHBLIX AOKYMEHTOB B
TemaTtuyeckue 6asbl AaHHbIX.

3. BnageHve meToanKkon BeAeHWA aBTOMATU3UPOBaHHOMO
Hay4yHO-CNPaBOYHOro annapara.

4. MNepenaBaTb HAKOMMEHHLIR OMNbIT, 3HAHWUSA, YMEHUSA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
obnacTtu apxMBHOro Aena, HpopmMaTmsaumv u
UHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTe4eCTBEHHOro U 3apyBeXXHOro onbITa no Bonpocam
aBTomMatm3aunn Hay4Ho-CnpaBO4YHOro annapara 1
AeATenbHOCTH apxuBa.

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUunAam:

CamMOoCTOATeNbHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3auMoZencTBme
CTpaTernyeckoe MblLuneHve

YMeHue paboTtatb B KOMaHae
JobpoxenatenbHOCTb

CnocoBHOCTb K 00y4EHUIO M CamMO0ByYEHNIO
MHMUMaTMBHOCTL

KomnbtoTepHana rpaMoTHOCTb

Jlornyeckoe MbiLneHune

M1cbMEHHbIE U KOMMYHWKaTUBHbIE HABbIKM

CnKUCOK TEXHUUYECKMX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEeKTOM TEXHUUECKOro perynupoBaHunAa

CsA3b C ApyrimMu YposeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxusucTt

7.2 ApxusucTt

6.3 ApxusucTt

22. KapTouka npodeccumn «ApXMBUCT (METOAUCT NO apXUBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHuA 3aHATHA: [2621-1-003
HaumeHnoBaHve npodeccun: |ApxXMBUCT (METOAUCT MO apXMBHOMY Aeny)
YpoBeHb kBanudwmkaymm no |6
OPK:
noAypoBeHb KBanudukauum |6

no OPK:

YpoBeHb KBannduKalymm no
ETKC, KC v ap tmnoBbix

He sHaunTcA

KBanupUKaLMOHHbBIX

XapaKTEepPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHuA: CneunanbHOCTb: KBanudwkaums:
npodeccrMoHanbHoro BbiCLLEe oBpasoBaHue l'ymMaHWTapHble HayKu -

obpasoBaHua: (6akanaBpwar, cneyuanuTer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

Bes npeabaBnexna TpedoBaHui K cTaxy paboThl.

CBA3b ¢ HedopManbHbIM U1
UHdOPManbHLIM
obpasoBaHueMm:

He TpebyeTcs




Jpyrve Bo3MOXHblE
HauMeHoBaHUA NPodEeCccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHafA uenb
OeATeNnbHOCTH:

KomnnekTtoBaHue, xpaHeH1e, y4eT 1 UCMOoNb3oBaHME AOKYMEHTOB HalnoHanbHoro
apxuBHOro GoHAa U APYrux apXvMBHbBIX JOKYMEHTOB

OnucaHue TpyaoBbIX MYHKLMHA

[MepeyeHb TpynoBbIX
QYHKLMUNA:

ObsnsaTernbHble TPYAOBbIE
bYHKUMK:

1. KomnnekroBaHune apxuBHbIx GOHAOB U B3aUMOAENCTBHE C
UCTOYHMKAMWU KOMMEKTOBaHWA

2. MNpuem, yyeT apxmBHbIX JOKYMEHTOB, obecrneyeHne ux
COXPaHHOCTH

3. Ucnonb3oBaHne apxmMBHLIX JOKYMEHTOB C MPUMEHEHWEM
MHOOPMALMOHHBIX TEXHOMOMMI

JononHutensHble TpyAoBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
KomnnexktoBaHue apxmBHbIX
$OHAOB ¥ B3aUMOLENCTBHE C
UCTOYHUKaMMU
KOMMMEKTOBaHMUA

HaBbik 1:
OcyLuecTBneHne Hay4yHo-
TEXHWYECKOMN IKCNEPTHU3bI
LIEHHOCTH JOKYMEHTOB M
COCTaBrneH1e Hay4Ho-
cnpaBoYHOro annapara

YmeHus:

1. OnpeaenaTb KPUTEPUM LEHHOCTU JOKYMEHTOB U UX
OTHeceHuWe K cocTaBy HalunoHanbHOro apxmBHOro GoHaa.
2. OcyLlecTBnATb 3KCNEPTU3Y LLEHHOCTU JOKYMEHTOB Ha
ByMa)kHOM OCHOBE U 3MEKTPOHHBIX JOKYMEHTOB MNpu
Hay4HO-TEeXHUUYEeCKoW 06paboTKe AOKYMEHTOB.

3. MNpuMeHATb B NpaKTMYeckon paboTe HopMaTUBHbIE
NpaBoBbIE aKTbl, PErnaMmeHTUpYyHoLLMe NOpPAAOK
NPOBeAEHUA HayYHO-TEXHUYECKOW IKCNEPTHU3bI LLEHHOCTH
ZIOKYMEHTOB Ha BYMa)XXHOM OCHOBE M 3NEKTPOHHbIX
[OKYMEHTOB, COCTaB/EHUA HAy4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMNWUCK AeN U AOKYMEHTOB, aKThl O
BbIZENEHUN K YHUUTOXEHUIO IOKYMEHTOB, HE MOANeXaLmux
XPaHEHUIO, B TOM YUCIE NEKTPOHHbBIX AOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTenbLCTBa M HOPMATUBHbIX NPaBOBbLIX AKTOB B
06r1acTv apXMBHOrO Aena, 3NeKTPOHHOro AOKYMeEHTa U
3NEKTPOHHON UM POBON NOANUCH, MHPOPMATH3ALMH,
UHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyBeXHoro oneiTa No Bonpocam
KOMMJIEKTOBAHUA, SKCNepTM3e LEeHHOCTU OKYMEHTOB Ha
ByMarkHOM OCHOBE U 3NEKTPOHHbIX [JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUI B chepe
apXYMBHOro Aena.

3. MeToA0B NpoBeAeHWA Hay4YHO-UCCNeA0BaTENbCKUX
paboT Mo SKCnepTHU3e LLEHHOCTU JOKYMEHTOB Ha BYMa)KHOM
OCHOBE M 3NEKTPOHHBIX JOKYMEHTOB.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBblk 2:

OkasaHne MeToanUYecKon K
NPaKTUYECKOW NMOMOLLM
MUCTOYHMKAM KOMIMIEKTOBaHUA

YmeHus:

1. OnpeaenAaTb KPMTEPMM NO BKIKOYEHUIO OpraH13aumin,
NpeanpUATUA B CNUCOK MCTOYHUKOB KOMIMIEKTOBaHMA
apxvBa u X UCKITIOUYEHMIO.

2. CocTaBnATb CMUCKU UCTOYHWUKOB KOMMIIEKTOBAHMWA
rocyaapCTBEHHbLIX apX1BOB.

3. OcyLyecTBnsATL paboTy No HANOMHEHWIO CBEAEHUAMM
HabntogaTenbHble Aena opraHu3auunid, BXOAALLMX B CMUCOK
MCTOYHMKOB KOMIMSIEKTOBAHUA rocy1apCTBEHHOro apxvea.
4. MpUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
NpaBoBbIe aKThl U METOANYECKME PEKOMEHAALMM MO
BOMNPOCaM KOMMJIEKTOBAHWUA apX1BHbIX GOHAOB,
COCTaB/EeHNA CMUCKA UCTOYHUKOB KOMIMSIEKTOBAHUA K
B3aUMOJENCTBUA C HAMM.

5. YuyactsoBatb B opraH13aumMm CEMUHAPOB Mo
pasbACHEHWIO HOPMATUBHBIX MPaBOBLIX aKTOB U
MEeTOANYECKUX PEKOMEHAALMI Mo Bonpocam
KOMMSIEKTOBAHUA apXMUBHbLIX GOHAOB, COCTaBIEHNUA CNUCKa
MCTOYHMKOB KOMMNEKTOBaHWA, B3AUMOAENCTBUA C HUMMH,
3KCNepTUse LEHHOCTU AOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
o06nacTv apxMBHOTO Aena, 3NeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMDPOBON NOANUCH, MHDOPMATU3AL MM,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMM/IEKTOBAHWA, 3KCNEePTU3e LeHHOCTU AOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B chepe
APXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHMKOB
KOMM/IEKTOBAaHMA.

3. MeTtogonoruv npoBeaeHWA Hay4YHO-TEXHUYECKOM
3KCNepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABEHNA HAY4HO-
CMpPaBOYHOro annapara, CrMcka UCTOYHUKOB
KOMIMJIEKTOBaHMA.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

Tpynosaa GyHKUMA 2:
[Mpuem, yuet apxmBHbIX
ZIOKyMeHTOB, o6ecrneuyeHune nx
COXPaHHOCTH

HaBblK 1:
OcyuwjectBneHve npuema
APXUBHbIX AOKYMEHTOB U
BeJeHue ux yyeta

YMeHusa:

1. PaunoHanbHo pasmelyarb NPUHATbIE AOKYMEHTLI B
apxvBOXpaHunuLLe.

2. 3anonHATb yY4eTHbIE AOKYMEHTHI.

3. MprMeHATb B NpaKTMyecKoi paboTe HopMaTUBHbIE
npaBoBbIe aKThl B CHepe apxXMBHOro Aena U ynpasreHuns
JIOKyMeHTaL el no sonpocam npuema u yyeta
JIOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbCTBa M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTv apxuBHOro Aena, MHGopMaTU3aLuu.

2. OTeueCTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
npuema, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHMOPMALIMOHHBIX TEXHOMOMMI B Chepe apxmMBHOro Aena.
3. MeTtoaonoruu npuema apxXmBHbIX AOKYMEHTOB U
BeJeHune ux y4yeta.

Bo3amoXHOCTb Npn3HaHuA
HaBblKa:

HaBblK 2:

OcyLyecTBnexune padoT no
o6ecrneyeHno COXPaHHOCTH
AOKYMEHTOB

YmeHus:

1. MNpUMEHATL Ha NPaKTUKe METOAOMOMMIO N0 BONpocam
obecrneyeHna COXPaHHOCTU JOKYMEHTOB, BOCCTAHOBIIEHUSA
3aTyxaroLyero TekcTa.

2. MNpoBoanTL KOMMIEKC PaBoT No NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyLlecTBnATb padoThbl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspaLlmu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXatoLLero TexKcTa.

4. MpuUMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aefa U ynpasneHna
ZIOKyMeHTaLue no Bonpocam obecneyeHna CoXpaHHOCTH
ZOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
o6nacTv apxXMBHOIO Aena, 3MEeKTPOHHOrO JOKYMeHTa U
3MNEKTPOHHOW LMdPOoBOM NoANUCH, UHDOPMATHU3AL UMK,
MHPpOpPMaLMOHHOK 6e30nacHOCTH.

2. OTevecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
obecneyeHus COXPaHHOCTH AOKYMEHTOB, UX pecTaBpaLum,
BOCCTAHOBSIEHUA 3aTyXatoLLero TEKCTa, COBPEMEHHbIX
MHOOPMALMOHHBIXX TEXHOMOMMK B chepe apxXMBHOro aena.
3. MeTtozonoruv npoeseHus obecnbinMBaHus,
KapTOHWPOBaHKWA, pecTaspaunun Aen U JOKYMEHTOB,
BOCCTAHOBSIEHUA 3aTyXaloLLero TeKcTa.




BosmMoXHOCTb Npu3HaHua -
HaBbIKa:

Tpynosana dyHKUMA 3:
Mcnonb3oBaHue apxmBHbIX
JOKYMEHTOB C NPUMEHEHUEM
MH@OPMALMNOHHBIX
TEXHONOrnN

HaBblk 1:

YmeHus:

OcyuyectBnexue paboT no
UCMOMb30BAHMIO JOKYMEHTOB
HauvnoHanbHoro apx1MeBHoro
¢doHaa Pecnybnvku
KasaxcTaH, Apyr1x apxmBHbIX
ZIOKYMEHTOB

1. UcnonHaTtb 3anpochkl CPVISW-IGCKMX N opnandeckmnx nuu.
2. OdopMnATb BLICTABKM, TEMATUUYECKME IKCTMO3ULIMK
APXUBHbIX JOKYMEHTOB.

3. MNpoBoAMTb MEPONPUATHAA NO NONYNAPU3aLUM apXUBHBIX
OOKYMEHTOB (LLIKOJ'IbeIe YPOKH, NEKLHUN, SKCKYPCHUH,
BCTPEUM C 0OLLECTBEHHOCTLIO U UHbIE).

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
o6nacTv ucrnonsb3oBaHusa APXUBHbIX IOKYMEHTOB, A0CTyna
K MHdopmMaLMmu, MHdopMaTU3aLnUn U UHbIE HOPMATUBHbIE
MpPaBOBbIE aKThl, PernaMeHTUpyoLLMe PpacCMOTPEHWE
obpalleHui.

2. OTeyecTBEHHOTO W 3apyBeXHOro onbiTa No Bonpocam
MCNoJib30BaHUA apXUBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHPOPMAaLIMOHHBIX TEXHOMOTWI B cdhepe apxXMBHOro Aena.
3. TVII'IOB, BMAOB UCNOb30BAHNA aPXMBHbIX JOKYMEHTOB.

Bo3MOXHOCTb NpU3HaHKA -
HaBbIKa:

HaBblk 2:

YMeHusa:

ABTOMaTuM3ayma Hay4yHo-
CnpaBOYHOro annapara u
nepeBoA apXMBHbIX
ZIOKYMEHTOB B LIMDPOBOM
dopmar

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
o6opynoBaHMEM MO OLMDPOBKE M BEAEHUIO HAYYHO-
CNpaBoYHOro annapara.

2. Benenvie aBToMaTU3MpPOBaHHOMO KAaTasioroBoro
CnpaBoYHMKa (CUCTEMATUYECKMI, TEMATUYECKUI KaTanor).
3. BHOCUTb CBeAeHMs U3 apXUBHBIX LJOKYMEHTOB B
Tematuyeckue 6asbl AaHHbIX.

4. BnageHve MeToAWKOW BeAEHWA aBTOMATU3UPOBAHHOMO
Hay4yHO-CNpPaBOYHOro annapara.

3HaHuA:

1. 3akoHOZaTenbLCTBa M HOPMATUBHbIX NPaBOBbLIX AKTOB B
obnacTv apxuBHOro aena, MHGopmaTUsaLmum 1
UHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
aBToOMaTU3aL MK HayYHO-CNPaBOYHOro annapara u
ZefATenbHOCTH apxuBa.

BosmMoXHOCTb Npr3HaHuA
HaBbIKa:

TpeboBaHuWs K TMYHOCTHLIM
KOMMETEHLMUAM:

CamMoCTOATEeNbHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3auMoencTBme

YMeHue paboTaTtb B KOMaHAe
HobpoxenaTtensHoOCTb

CnocoBHOCTb K 00y4eHHto M camMooByueHuto

MHULUMaTMBHOCTb
KomnbloTepHaa rpaMoTHOCTb
Jlornyeckoe MeblLLIeHNE

lMucbMeHHbIE U KOMMYHHWKATUBHbIE HaBblKU

CrMCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:
8.3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 ApxusucTt




6.3 Apxusuct

6.2 Apxusuct

6.1 Apxusuct

23. Kaptouka npodeccun «ApxmMBuCT (METOAUCT NO apXMBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHusa 3aHATHA: [2621-1-003
HaumeHnosaHue npodeccun: |ApXMBUCT (METOAMCT MO apXMBHOMY Aeny)
YpoBeHb ksanuoukaymm no |5
OPK:
noAypoBeHb kBanndukauum |5.2

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNIMOUKALMOHHbBIX

He 3HauuTcAa

XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuowukauuma:
NPOdEeCCMOHaTBbHOIO nocnecpefiHee obpasoBaHue |[podeccuoHanbHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oByyeHue (no oTpacnam)

TpeboBaHusa K ONbITY padoThi:

Crax paboTbl Ha AOMKHOCTAX apxvMBapuyca v AernonponsBoAnTeNs He MeHee ABYX neT

CBA3b ¢ HedopManbHbIM U1
MHPOPMasbHbBIM
obpasoBaHuem:

He TpebyeTcs

Jpyrne Bo3MOXHbIe
HaMMeHOBaHUA Npodeccun:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHafA uenb
[eATenNbHOCTH:

KomnnektoBaHue, XxpaHeHWe, y4eT U UCNonb3oBaHue AOKYMeHToB HauuoHanbHoro
apPXMBHOTO GOHAA U APYTMX apXMBHbLIX AOKYMEHTOB

OnvcaHune TpyaoBbIX PYHKLUM

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObnszaTesnbHble TpyAoBbIE 1. KomnnekToBaHue apxXuBHbIX GOHAOB U B3aUMOAENCTBHE C
DYHKLMK: UCTOYHMKAMM KOMMIIEKTOBaHUA

2. Mpuem, yyeT apxmBHbIX JOKYMEHTOB, obecnedeHne ux
COXPaHHOCTH

3. Ncnonb3oBaHne apxMBHbIX AOKYMEHTOB C NPUMEHEHUEM
MHDOPMALMOHHBIX TEXHOMOMi

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUnA 1:
KomnnektoBaHue apxmBHbIX
$oHA0B ¥ B3aumoaencTeme ¢
MCTOYHUKaMMU
KOMMJIEKTOBaHuA

HaBbik 1: YMeHUsa:

OcyLuecTBrneHne Hay4Ho-
TEXHUYECKOM OKCNepTU3bI
LUEeHHOCTN OKYMEHTOB U
cocTaBJieHne Hay4yHo-
CMpaBOYHOro annapara

1. OnpeaenAaTb KPUTEPUM LEHHOCTU AOKYMEHTOB M UX
OTHeceHuWe K cocTaBy HalunoHanbHOro apxmBHOro GoHaa.
2. OcyLecTBNATb 3KCNEePTM3Y LIEHHOCTM AOKYMEHTOB Ha
ByMaXKHOM OCHOBE U 3NEKTPOHHBIX JOKYMEHTOB MNpH
Hay4YHO-TeXHMYECKoW 00paboTKe AOKYMEHTOB.

3. MpuMeHATb B NpakTMyecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl, PErNaMeHTUPYHOLLMe NOpAAOK
NPOBEeAEHUA HaYYHO-TEXHUYECKOW IKCNEPTHU3bI LLEHHOCTH
ZOKYMEHTOB Ha ByMa)XXHOW OCHOBE M 3MEKTPOHHbBIX
ZIOKYMEHTOB, COCTaB/IEHUA HAYy4YHO-CNPaBOYHOrO
annapara.

4. CoctaBnATb ONUCK Aen U AOKYMEHTOB, aKThl O
BbIAENIEHUN K YHUUTOXEHUIO OKYMEHTOB, HE MOANIEXALLNX
XPaHEeHUIo, B TOM YUACNE NEKTPOHHLIX AOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, SMeKTPOHHOIO JAOKYMEHTa U1
3MNEKTPOHHOW LMdpOoBOM NoANUCH, UHbOPMaTU3aL UK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMIMJ/IEeKTOBaHWA, 9KCNepTn3e L|eHHOCTH IOKYMEHTOB Ha
ByMaXkHOM OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B chepe
apx1BHOro Aena.

3. MeToA0B NpoBeAieHNA Hay4YHO-UCCNe0BaTEeNMbCKUX
paboT No 3KCnepTHU3e LEHHOCTU JOKYMEHTOB Ha BYMaXKHOM
OCHOBE M 3JIEKTPOHHbIX JJOKYMEHTOB.

Bo3MoXxHOCTb Npn3HaHuA
HaBblKa:

HaBblk 2:

OkaszaHue MeToanyecKom u
NPaKTUYECKON NOMOLLM
MCTOYHMKAM KOMMJTEKTOBAHMSA

YMeHus:

1. OnpeaenaTb KPUTEPUM MO BKIOYEHMUIO OpraH13aumi,
NPeAnpPUATUIA B CMIMCOK MCTOYHUKOB KOMMSIEKTOBAHMSA
apX1Ba M UX UCKITKOYEHHMIO.

2. CocTaBnATb CNMUCKU UCTOYHMKOB KOMMJIEKTOBAHMA
rocyAapCTBEHHbIX apX1BOB.

3. OcyuwecTBnATb paboTy MO HANOSTHEHUIO CBEAEHWAMM
HabntogaTernbHble Aena opraHu3aumnii, BXOAALMX B CMIUCOK
MCTOYHMKOB KOMMJIEKTOBAHUA roCyAapCTBEHHOrO apxmBa.
4. MpWMeHATb B NpaKTM4YecKoi padoTe HopMaTUBHbIE
NpPaBOBLIE aKTbl U METOANYECKME PEKOMEHAALMMU MO
BOMNPOCaM KOMMIEKTOBAHWUA apX1BHbIX GOHAOB,
COCTaBJIEHUA CMUCKA UCTOYHUKOB KOMMIIEKTOBAHUA U
B3aUMOJENCTBUA C HUMM.

5. MNpoBoAKTbL cEMMUHAPLI MO PA3bACHEHWHO HOPMATUBHbIX
NPaBOBbIX aKTOB U METOANYECKMX PEKOMEHAAL N No
BOMNPOCaM KOMMJIEKTOBAHWA apXMBHbIX GOHAOB,
COCTaBMEHMA CMUCKA UCTOUYHUKOB KOMIMSIEKTOBAHMA,
B3aUMOZENCTBUA C HUMU, SKCNEPTU3E LLIEHHOCTH
JIOKYMEHTOB.

3HaHuA:

1. 3akoHogaTensCcTBa M HOPMaTMBHBIX NPABOBLIX AKTOB B
o6nacTtv apxXMBHOrO Aena, 3NEKTPOHHOrO JOKYMeHTa U
SMEKTPOHHOW LMOPOBOM NOAMUCH, MHdOPMATH3aLUHK,
MHPOpMaLMOHHOK 6e30nacHOCTH.

2. OTeueCTBEHHOrO 1 3apyBeXHOro onbiTa No BOnpocam
KOMM/IEKTOBaHMWA, 3KCMEePTU3Ee LEHHOCTU JOKYMEHTOB Ha
GYMa)XHOM OCHOBE W 3MEKTPOHHBIX JOKYMEHTOB,
COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOIOTHUI B cdepe
apXMBHOTrO Aena, BeAeHWA CNUCKa UCTOYHUKOB
KOMM/IEKTOBaHMA.

3. MeTononoruun nposeAeHnA HayYHO-TEXHUYECKON
3KCNEPTU3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXkHOM OCHOBE U
STEKTPOHHbIX AOKYMEHTOB, COCTaBEHNA HAaY4YHO-
CNpaBOYHOro annapara, CrMcka UCTOYHUKOB

KOMMJSIEKTOBAHMUS.
B0o3MOXHOCTb NpU3HaHuA -
HaBblKa:

Tpyaosaa GyHKUMA 2: Hasbik 1: YMeHusa:

Mpuem, yyeT apxXMBHbIX
ZIOKYMEHTOB, ofecneyeHne 1x
COXpaHHOCTH

OcyLecTBneHune npvema
APXUBHbIX IOKYMEHTOB U
BedeHUe ux yyeta

1. PaymoHansHO pasmellatb NPUHATHIE AOKYMEHTbI B
apXvBOXpaHUuLLe.

2. 3anonHATb yuyeTHbIe JOKYMEHTHI.

3. MprUMeHATb B NpakTMyecKoi padoTe HopMaTUBHbIE
NpaBoBLIe aKTbl B COepe apxMBHOro Aerna U ynpaBreHus
[OKyMeHTal el no Bonpocam npuema u yyeta
JIOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvMBHOro Aena, MHGopMaTU3aLmu.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
npuema, yuyeTa apxuBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHOOPMALMOHHBIX TEXHOMOMMK B chepe apXMBHOro Aena.
3. MeTononoruun npuema apxmBHbIX JOKYMEHTOB U
BeJeHue ux yyeta.

Bo3amoXHOCTb Npu3HaHuA
HaBblKa:

HaBblK 2:

OcyuecTBreHue pabot no
obecneyYyeHno COXPaHHOCTH
JOKYMEHTOB

YmeHus:

1. MNpuUMeHATL Ha NPaKTUKe METOAOMOMMIO NO BONpocam
obecneyeHna COXPaHHOCTU OKYMEHTOB, BOCCTAHOBEHUSA
3aTyxaroLero TeKcTa.

2. MpoBoAnTb KOMMEKC PaboT Mo NPOBEPKE HaMMUKA 1

P M13MYECKOro COCTOAHMA AeN U JOKYMEHTOB.

3. OcyLlecTBnATb paboThbl N0 06ECMbITMBAHWIO,
KapTOHMPOBAaHMWIO, HyMepaLum, pectaspauun Aen u
Z[OKYMEHTOB, BOCCTaHOB/TEHMIO 3aTyXaloLLEro TeKcTa.

4. MpUMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHna
JOKyMeHTaLWel no Bonpocam 06ecneyeHns COXpaHHOCTH
ZOKYMEHTOB.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOPMaTMBHBIX NPABOBbLIX AKTOB B
o6nact1 apxMBHOro Aena, 3NEeKTPOHHOIO AOKYMEHTa U1
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, UHDOPMATH3AL UMK,
MHPpOpPMaLMOHHOK Be30nacHOCTH.

2. OTeueCcTBEHHOrO M 3apyBexHoro onkiTa No BONpocam
obecreyeHna COXPaHHOCTH JOKYMEHTOB, UX pecTaBpauum,
BOCCTaHOBJIEHUA 3aTyxatoLLiero TekcTa, CoBpeMEeHHbIX
MHPOPMALIMOHHBIXX TEXHOSOMMI B cepe apxMBHOro Aena.
3. MeToaonorvu npoBeaeHua obecnblnuBaHus,
KapTOHWPOBaHUA, pecTaBpaLuun Aen U JIOKYMEHTOB,
BOCCTaHOBJIEHWNA 3aTyxatoLLlero Texkcra.

BosmoxHOCTb Npu3HaHuA
HaBbIKa:

Tpynosana dyHKUMA 3:
Mcnonb3oBaHne apxmBHbIX
JOKYMEHTOB C NPUMEHEHUEM
MH@OPMaLMNOHHbIX
TEXHONOrnN

HaBblK 1:

OcyecTBrenune pabot no
UCNOSb30BAHUIO JOKYMEHTOB
HauuoHanbHoro apxuBHoro
¢doHaa Pecnybnvku
KasaxcTaH, Apyrux apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. UcnonHaTtb 3anpochkl CDVISMLIGCKMX N opnandeckmnx nuu.
2. OdopMnATb BLICTABKWA, TEMATUUYECKME IKCTMO3ULIMK
APXUBHbIX JIOKYMEHTOB.

3. MNpoBoAMTb MEPONPUATHAA NO NONYNAPU3aLUM apXUBHBIX
OOKYMEHTOB (LLIKOJ'IbeIe YPOKH, NEKL NN, IKCKYPCHUH,
BCTPEUM C 0OLLECTBEHHOCTLIO).

4, MSy‘-IaTb COCTaB M1 coaepxaHne apXmBHbIX CDOHLI,OB, Ha
OCHOBE KOTOPOro CoCTaBNATb TEMaTUYECKUEe NepeyHu.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
0611acTM UCNonb30BaHUA apXUBHbIX JOKYMEHTOB, AOCTyna
K MHopmaLunu, tHpopmaTmsaumm n MHble HopMaTUBHbIE
npaBoBbIE aKThbl, pernaMmeHTUpyrLLmMe paccMoTpeHne
obpalleHun.

2. OTeueCcTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
MCMonb30BaHUA apXMBHbIX AOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHOMOMMI B cpepe apxmMBHOro aena.
3. TvnoB, BUAOB UCMOMb30BAHUA aPXUBHbBIX AOKYMEHTOB.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBblK 2:
ABTOMaTM3aLMA HAy4YHO-
CNpaBOYHOro annapara u
nepeBoA apXMBHbIX
ZAOKYMEHTOB B LM poBOH
dopmar

YmeHus:

1. PaBoTtatb ¢ nporpaMMHbIM o6ecrneyeHnem 1
o6opynoBaH1eM No OUUPPOBKE U BEAEHUIO Hay4HO-
CNpaBOYHOro annapara.

2. OcyLLecTBNATb CKAHUPOBAHWUE aPXMBHBIX JOKYMEHTOB.
3. BHOCHTb cBEAEHNA U3 apXMBHbLIX JOKYMEHTOB B
TemaTuyeckne 6asbl AaHHBbIX.

3HaHuA:

1. 3akoHOaTENLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, HpopMaTmsauuu u
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTeveCTBEHHOrO 1 3apybeXxHoro oneITa no Bonpocam
aBTOMaTM3alMK Hay4yHO-CNPaBoOYHOro annapara
ZleATeNbHOCTH apxvBa.

Bo3moxHoCTb Npn3HaHuA
HaBblKa:

TpeboBaHMUs K TMYHOCTHBIM
KOMMETEHLMUAM:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMYECTBO 1 B3aMMOAeNCTB1E

YMeHue paboTtatb B KOMaHae

JobpoxenatensHoCcTb

CnocoBHOCTb K 00y4EHUIO M CamMOOByUYEHNIO

MHMumMaTMBHOCTL
KomnbloTepHaa rpaMoTHOCTb
Jlornueckoe MblLLneHne

[McbMeHHbIE K KOMMYHHWUKATUBHbIE HAaBbIKA

CnKUCOK TEXHUYECKHX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEKTOM TEXHUYECKOro perynupoBaHunAa

CeAsb ¢ Apyrumu YpoBeHb OPK: HaumeHoBaHne npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxusucTt

7.2 ApxusucTt

6.3 ApxusucTt

6.2 ApxusucTt

5.3 ApxusucTt

24. KapTouka npodeccumn «ApXmMBUCT (METOAUCT NO apXUBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHuA 3aHATHA: [2621-1-003

HaumeHoBaHue npodeccuu:

ApPXMBUCT (METOAMCT MO apXMBHOMY Zeny)

YpoBeHb KBanudukauum no |5
OPK:
noZAypoBeHb KBanudukauum |5

no OPK:

YpoBeHb KBanuduKaLymm no
ETKC, KC v ap tmnoBbix

He sHaunTcA

KBa/IMOUKALMOHHBIX

XapaKTEPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHusa: CneumnanbHOCTb: Ksanugpukaums:
npogeccroHasnbHOro nocnecpeaHee obpasosaHue |[popeccroHanbHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oBydeHue (No oTpacnsam)

TpeboBaHus K onbITy paboThbi:

Bes npeabasneHuna TpeboBaHuil K cTaxy padoTsl

CeA3b ¢ HedopManbHbIM U1
MHOOPMaNbHbIM
obpasoBaHneMm:

He tpebyetcs




Jpyrve Bo3MOXHble
HavMeHoBaHUA NPodEeCccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHafA uenb
OeATEenbHOCTH:

KomnnekTtoBaHue, xpaHeH1e, y4eT 1 UCMOoNb3oBaHME AOKYMEHTOB HalnoHanbHoro
apXuBHOro GoHAa U APYrUx apXMBHbBIX JOKYMEHTOB

OnucaHue TpyaoBbIX MYHKLMHA

[MepeyeHb TpynoBbIX
QYHKLMNNA:

ObsnsaTernbHble TPYAOBbIE
DYHKUMK:

1. KomnnekroBaHune apxuBHbIx GOHAOB U B3aUMOAENCTBHE C
MCTOYHMKAMU KOMMIEKTOBaHWA

2. MNMpuem, yueT apXmBHbIX JOKYMEHTOB, 00ecrneyeHne mx
COXPaHHOCTH

3. Ucnonb3oBaHne apxmMBHLIX JOKYMEHTOB C MPUMEHEHWEM
MHOOPMALMOHHBIX TEXHOMOMMI

JononHutensHble TpyAoOBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
KomnnexktoBaHue apxmBHbIX
$OHAOB ¥ B3aUMOLENCTBHE C
UCTOYHUKaMMU
KOMMMEKTOBaHMUA

HaBbik 1:
OcyLuecTBneHne Hay4yHo-
TEXHWYECKOMN IKCNEPTHU3bI
LIEHHOCTH AOKYMEHTOB M
COCTaBrneH1e Hay4Ho-
cnpaBoYHOro annapara

YmeHus:

1. OnpeaenaTb KPUTEPUM LEHHOCTU JOKYMEHTOB U UX
OTHeceHuWe K cocTaBy HalunoHanbHOro apxmBHOro GoHaa.
2. OcyLlecTBnATb 3KCNEPTU3Y LLEHHOCTHU JOKYMEHTOB Ha
OyMa)kHOM OCHOBE U 3MEKTPOHHbIX JOKYMEHTOB MNpu
Hay4HO-TEeXHUUYEeCKoW 06paboTKe AOKYMEHTOB.

3. MNpuMeHATb B NpaKTMYeckon paboTe HopMaTUBHbIE
NpaBoBbIE aKTbl, PErnaMmeHTUpYyHoLLMe NOpPAAOK
NPOBeAEHUA HaYYHO-TEXHUYECKOW IKCNEPTHU3bl LLEHHOCTH
ZIOKYMEHTOB Ha BYMa)XXHOM OCHOBE W 3NEKTPOHHbIX
[OKYMEHTOB, COCTaB/EHUA HAy4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMNWUCK AeN U AOKYMEHTOB, aKThl O
BbIZENEHUN K YHUUTOXEHUIO IOKYMEHTOB, HE MOANeXaLux
XPaHEHUIO, B TOM YUCIE NEKTPOHHbBIX AOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTenbLCTBa M HOPMATUBHbIX NPaBOBbLIX AKTOB B
o6racTv apXuBHOrO Aena, 3NeKTPOHHOro AOKYMeEHTa U
3NEKTPOHHON UMD POBON NOANUCH, MHPOPMATH3AL MM,
UHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyBeXHoro oneiTa No Bonpocam
KOMMJIEKTOBAHUA, SKCNEepTM3e LeHHOCTU OKYMEHTOB Ha
GyMarkHOM OCHOBE W 3NEKTPOHHbIX [JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUI B chepe
apXYMBHOro Aena.

3. MeToA0B NpoBeAeHWA Hay4YHO-UCCNeA0BaTENbCKUX
paboT Mo SKCnepTHU3e LEHHOCTU OKYMEHTOB Ha BYMaKHOM
OCHOBE M 3NEKTPOHHBLIX AOKYMEHTOB.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBblk 2:

OkasaHne MeToanUYecKon K
NPaKTUYECKOW NMOMOLLM
MCTOYHMKAM KOMIMIEKTOBaHMA

YmeHus:

1. OnpenenaTb KPUTEPHUM MO BKITKOYEHUIO OPraHn3aumm,
NpeanpUATUA B CNUCOK MCTOYHUKOB KOMIMIEKTOBaHMA
apxvBa u UX UCKITIOUYEHMIO.

2. CocTaBnATb CMUCKU UCTOYHWUKOB KOMMIIEKTOBAHMWA
rocyAapCTBEHHbLIX apX1BOB.

3. OcyLiecTBnATb paboTy Mo HAMNOMHEHUIO CBEAEHWUAMM
HabntogaTenbHble Aena opraHu3auunid, BXOAALLMX B CMUCOK
MCTOYHMKOB KOMIMSIEKTOBAHUA rocy1apCTBEHHOro apxvea.
4. MpUMeHATb B NpaKTMYecKoih paboTe HopMaTUBHbIE
NpaBoBbIe aKThl U METOANYECKME PEKOMEHAALMM MO
BOMNPOCaM KOMMJIEKTOBAHWUA apX1BHbIX GOHAOB,
COCTaBJIEHMA CNUCKA UCTOYHUKOB KOMMIEKTOBaHMA U
B3aMMOLENCTBUA C HUMMU.

5. MpoBoAnTb CeMUHapbl N0 Pa3bACHEHWIO HOPMATHBHBIX
NpaBOBbIX aKTOB U METOAUYECKMX PEKOMeHAaLuii No
BOMNpPOCaM KOMMJIEKTOBaHWA apX1BHbIX GOHAOB,
COCTaBeHNA CNUCKa UCTOYHUKOB KOMIMNSIEKTOBaHMUS,
B3aMMOAENCTBUA C HAMM, SKCNEPTU3E LEHHOCTH
JIOKYMEHTOB




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
o6nacTv apxMBHOTO Aena, 3NeKTPOHHOro JOKYMeHTa U
3NEKTPOHHON UMPOBON NOANUCH, MHDOPMATU3ALMMH,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMM/IEKTOBAHWA, BKCNEPTU3E LeHHOCTU AOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B chepe
APXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHMKOB
KOMM/IEKTOBAaHMA.

3. MeTtozonoruv npoBeaeHWA Hay4YHO-TEXHUYECKOM
3KCMepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTaB/IEHNA HAay4HO-
CMpPaBOYHOro annapara, CrMcka UCTOYHUKOB
KOMIMJIEKTOBaHMA.

BosmMoXHOCTb Npu3HaHuA
HaBblKa:

Tpyanosaa GyHKUMA 2:
[Mpuem, yuet apxmBHbIX
ZIOKyMeHTOB, obecneueHune nx
COXPaHHOCTH

HaBbiK 1:
OcyujectBneHve npuema
APXMBHBIX JOKYMEHTOB U
BeAEeHWe ux yyeta

YMeHus:

1. PaunoHanbHo pasmelyarb NPUHATLIE AOKYMEHTLI B
apxvBOXpaHunuLLe.

2. 3anonHATb yYeTHbIE AOKYMEHTHI.

3. MpuMeHATb B NpaKTM4YecKoi paboTe HopMaTUBHbIE
npaBoBble aKThbl B CHepe apxXMBHOro Aerna U ynpasreHuns
JIOKyMeHTaL el no sonpocam npuema u yyeta
JIOKYMEHTOB.

3HaHuA:

1. 3akoHoZaTenbCTBa M HOPMATMBHLIX NMPABOBLIX aKTOB B
obnacTv apxuBHOro Aena, MHGopMaTU3aL MK,

2. OTeueCTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
npuema, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHDOPMALIMOHHBIX TEXHOMOMMI B Chepe apxmMBHOro Aena.
3. MeTtoaonoruu npuema apxXmBHbIX AOKYMEHTOB U
BeJeHune ux y4yeta.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblK 2:

OcyLyecTBnexune padoT no
o6ecrneyeHno COXPaHHOCTH
AOKYMEHTOB

YmeHus:

1. MNpUMEHATL Ha NPaKTUKe METOAOMOMMIO N0 BONpocam
obecrneyeHna COXPaHHOCTH JOKYMEHTOB, BOCCTAHOBIIEHUSA
3aTyxaroLyero TekcTa.

2. MpoBoanTb KOMMEKC paboT Mo NPOBEPKE HaNUUUA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyLlecTBnATb padoThl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlmu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXatoLLero TeKcTa.

4. MpuUMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aefa U ynpasneHna
JOKyMeHTaLWel no Bonpocam 06ecneyeHns COXpaHHOCTH
ZOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
obnacTtv apxMBHOrO Aena, 3MEeKTPOHHOrO JOKYMeHTa U
3MNEKTPOHHOW LMdPOoBOM NoANUCH, UHDOPMATHU3AL MK,
MHPOPMaLMOHHOW 6e30MacHOCTH.

2. OTeyecTBEHHOrO M 3apyBeXxHoro onbiTa No BoNpocam
obecneyeHns COXPaHHOCTH AOKYMEHTOB, UX pecTaBpaLum,
BOCCTaHOBJIEHUA 3aTyXaroLLero TeKCTa, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B Cpepe apxmMBHOro aena.
3. MeTozonoruv npoeeseHus obecnbinMBaHus,
KapTOHWpPOBaHWA, pecTaspaLmnmn Aesn U JOKYMEHTOB,
BOCCTaHOBJIEHMA 3aTyxaroLLero Texkcra.




BosmMoXHOCTb Npu3HaHua
HaBbIKa:

Tpyaosasa ¢yHKUKA 3:
Mcnonb3oBaHne apxmBHbIX
JIOKYMEHTOB C MPUMEHEHUEM
MHDOPMaLMOHHbIX
TEXHONOrmmn

HaBbik 1:

OcyLiecTtBrieHune pabot no
UCMOJTb30BAHWUIO AOKYMEHTOB
HauunoHanbHOro apxnuBHoOro
doHaa Pecnybnmku
KasaxcTaH, Apyr1x apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. McnonHATb 3anpockl GUMYECKUX U FOPUANYECKUX UL,
2. OdopMnATb BLICTABKU, TEMATUUECKUE BKCNO3ULIUK
APXMBHbBIX JOKYMEHTOB.

3. NpoBoanTE MepPONpPUATMA NO NOMNyNAPU3aLMn apXMBHbBIX
JIOKYMEHTOB (LLKOSbHbIE YPOKHU, NTEKLUU, SKCKYPCHH,
BCTPEYM C 0OLLECTBEHHOCTbLIO).

4. U3yuaTb cocTas 1 coaepaHne apxvBHbIX GOHAOB, Ha
OCHOBE KOTOPOro COCTaBNATb TEMATUYECKUE NEPEYHM.

3HaHuA:

1. 3akoHoZaTenbCTBa M HOPMAaTMBHLIX NPABOBLIX AKTOB B
06nacTv Ucnonb3oBaHUA apXMBHbIX AOKYMEHTOB, OCTyna
K MHdpOopMaLnm, MHpopmMaTU3aLnUmM U HbIE HOPMATUBHLIE
NpaBoBbLIE aKThl, pernaMmeHTUpYHoLLUe paccMOoTpeHne
obpalleHun.

2. OTeuecTBEHHOrOo M 3apyHeXHoro oneiTa No BoNpocam
MCMNOoNb30BaHUA apPXUBHbLIX AOKYMEHTOB, COBPEMEHHbIX
MHMOPMAaLMOHHBIX TEXHONOrMIA B cdhepe apxMBHOTO Aena.
3. Tvnos, BUAOB MUCMNONb30BaHWA apPXMUBHbLIX JOKYMEHTOB.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

HaBbIk 2:
ABTOMATM3aLMA HAYyYHO-
CnpaBoYHOro annapara u
nepeBoA apXMUBHbIX
ZIOKYMEHTOB B LUMbPOBOM
dopmar

YmeHus:

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
obopyaoBaHMeM Mo OLMPPOBKE U BEAEHWIO Hay4YHO-
crnpaBoyHOro annapara.

2. OcyLlecTBNATb CKAHMPOBAaHWE apPXUBHbBIX JOKYMEHTOB.
3. BHOCHTb CBeAeHWs U3 apXMBHBLIX JOKYMEHTOB B
Tematuyeckue 6asbl AaHHbIX.

3HaHuA:

1. 3akoHOZaTenbLCTBa M HOPMATUBHbIX NPAaBOBbLIX AKTOB B
obnacTv apxuBHOro aena, MHGopmaTU3aLum 1
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
aBTOMaTU3aL MK HayYHO-CNPaBOYHOro annapara u
ZeATenbHOCTH apxumBa.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHUs K TMYHOCTHLIM
KOMMETEHLMUAM:

CamMoCTOATEeNbHOCTL U OTBETCTBEHHOCTb
CoTpyaHWUYECTBO U B3auMoencTame

YMeHue paboTaTtb B KOMaHAe
HobpoxenaTtensHoOCTb

CnocoBHOCTb K 00y4eHHto U camooByueHuto

MHULUMaTMBHOCTb
KomnbloTepHasa rpaMmoTHOCTb
Jlornyeckoe MeblLLIeHNE

lMucbMeHHbIE U KOMMYHHWKATUBHbIE HaBbIKU

CrUCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:
8.3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxuBucTt

7.2 ApxuBucTt




6.3 Apxusuct
6.2 Apxusuct
5.3 Apxusuct
5.2 Apxusuct
5.1 Apxusuct
25. KapTouka npogeccumn «Apxmsapuychbl»:

Koa rpynnbi: 2621-1

Koa HavmeHoBaHKMA 3aHATHA: |-

HaumeHnosaHne npodeccun: |Apxmsapuycel

YpoBeHb ksanuoukaymm no |5

OPK:

noayposeHb Ksanudukaymmn |5.3

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNIMPUKALMOHHbBIX

He sHauuTcAa

XapPaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuoukaums:
NPodEeCCMOHaTbHOro nocnecpenHee obpasosaHue |[podeccuoHanbHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oByyeHue (o oTpacnam)

TpeboBaHus K onbITy paboThi:

He meHee Tpex NeT B cpepe apxMBHOIoO Aena

CBA3b ¢ HedopManbHbIM U1
UHdOPManbHLIM
obpasoBaHueMm:

He TpebyeTcs

Jpyrne Bo3MOXHble
HauMeHOoBaHUA NPodEeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHafA uenb
[eATeNbHOCTH:

Mpvem, xpaHeHue, y4eT U Mcnonb3oBaHMe AOKYMEHTOB HauvoHanbHOro apxueHoro dpoHaa
U OPYrMX apXMBHbIX JOKYMEHTOB

OnucaHue TpyaoBbIX PYHKLUM

[MepeyeHb TpyaoBbIX

O6sa3atenbHble TPyAoBble 1. Mpuem, yueT, obecneyeHne COXPaHHOCTU aPXMBHbIX

PYHKUMI: PYHKLUK: ZIOKYMEHTOB W UX UCMOsb3oBaHue
JononHuutensHble Tpyaosble |1. BHeapeHWe MHOOPMALMOHHBLIX TEXHOMOMMI
QYHKLMM:

Tpyaosaa ¢yHKUMA 1: Hasbik 1: YmeHua:

Mpuewm, yyeT, obecrneuerune
COXPAaHHOCTHU apXMBHbIX
ZIOKYMEHTOB U UX
ucnonb3oBaHue

OcyLuecTBneHue npuema,
Hay‘-IHO-TeXHW-IeCKOﬁ
OKCNepTun3bl UEHHOCTH
AOKYMEHTOB U coCTaB/ieHne
Hay4YHO-CMPaBOYHOro
annapara

1. PaynoHansHo pasmellars NPUHATHIE AOKYMEHTbI B
apxvBOXpaHunuLLe.

2. OnpeaenAaTb KPUTEPUN LLIEHHOCTU AOKYMEHTOB U MX
OTHEeceHue K cocTaBy HaluoHaneHoro apxmeHoro ¢oHaa.
3. MNMpuMeHATb B NpakTMyeckoin paboTe HopMaTUBHbIE
npaBoBbIe aKThbl, pernamMmeHTUpyoLLMe NOPAAOK
npoBeAeHNA HayYHO-TEXHUYECKOWN BKCNEPTUSbI LIeHHOCTH
JIOKYMEHTOB, COCTaBEeHUA Hay4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMUCK AeN 1 AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obracTv apxuBHOro Aena, MHpopmaTmaaluu, no
BOMNPOCaM Hay4YHO-TEXHUYECKON KCMEePTH3bl LEHHOCTH
AOKYMEHTOB, Hay4YHO-CnpaBo4yHOro annapara.

2. OTeuecTBEHHOrO M 3apyBeXHoro oneiTa No Bonpocam
KOMMEKTOBaHUA, IKCNepTn3e LeHHOCTN AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOIMI B chepe
apxvMBHOro aena.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBblk 2:

YmeHus:

OcyuiecTneHve paboT no
o6ecrneyeHno COXPaHHOCTH U1
yyeTy AOKYMEHTOB

1. 3anonHATb y4eTHbIE AOKYMEHTLI.

2. MNpoBoanTL KOMMEKC PaBoT Mo NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyulecTBnATb padoThl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlmu aen u
ZOKYMEHTOB.

4. MpUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHna
ZIOKyMeHTaLuew, no Bonpocam o6ecneyeHna COXpaHHOCTH
M yyeTa AOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
obnacTtv apxMBHOro aena, MHpopmMaTusaymu, no
BOnpocam o6ecrneyeHna COXPaHHOCTHU U yueTa
JOKYMEHTOB.

2. OTeyecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
npuema, ydeta apxvmBHbIX OKYMEHTOB, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHOSOMMI B Chepe apxXMBHOro Aena.

B03MOXHOCTb NpU3HaHKA -

HaBblKa:

HaBblk 3:
Mcnonb3oBaHne apxmBHbIX

YMeHus:

ZIOKYMEHTOB

1. U3yuaTb cocTaB v coaepXaHue JOKYMEHTOB apXMBHOIO
doHAa.

2. PaboraTb c onucamu aern.

3. BnageTb MeToamMu Noucka sanpalluMBaeMbliX CBeAeHUI.
4. UcnonHaATb obpalleHna GUsnYecknx 1 topuandecKkmx
nmuy,.

3HaHuA:

1. 3aKoHOAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
0611aCcTH UCNONb30BaHUA apPXUBHBIX JOKYMEHTOB, AOCTYNa
K MHdOpMaLnK, MHPopMaTU3aLMUM U UHbIE HOPMATUBHLIE
NPaBOoBbIE aKTbl, PernaMmeHTUPYHoLLUe paccMOTpeHne
obpalleHun.

2. Tuno., BUAOB UCMONb30BAHWA APXUBHbBIX AOKYMEHTOB.

Bo3amoxHOCTb npn3HaHuA -

HaBblKa:

JononHutensHana Tpyaosan
QyHKUMA 1:

BHeapenue
MHOOPMALMUOHHbIX
TEXHONOrnN

HaBblk 1:

YmeHus:

MNepeBoa apxuBHbLIX
ZOKYMEHTOB B LM POBOWH
dopmar

1. PaboTtatb ¢ nporpaMMHbIM 06ecrneyeHnem u
o6opynoBaH1eM No ounpPOBKE U BeAEHUIO Hay4HO-
CMpaBoYHOro annapara.

2. OcyLecTBNATL CKAaHMPOBAHWE apPXMBHBIX JOKYMEHTOB.
3. MNMpUMeHATb Ha NPaKTUKe MHHOBALMOHHbIE METOb
paboThbl.

3HaHue:

1. 3aKoHoZaTenbCTBa M HOPMATUBHBIX NPABOBLIX aKTOB B
06nacTi apxMBHOTro Aena, MHpopMaTusauum u
MHpOPMAaLIMOHHOK 6e30MacHOCTH.

2. OTeueCcTBEHHOro U 3apyBeXxHOoro onbiTa No Bonpocam
nepeBoZia apXmMBHbIX JOKYMEHTOB B LiM(POBOH dpopmar.

Bo3MoXHOCTb Npu3HaHuA -

HaBblKa:

Tpe6oBaHMUs K JIMYHOCTHELIM
KOMMETEHLMAM:

CamOoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3anMoZencTBme

YMeHue paboTtaTtb B KOMaHae

CnocoBHOCTb K 00y4EHUIO M CaMOOBYYEHNIO

MHMumMaTMBHOCTL
KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MbliLLneHne

[McbMeEHHbIE K KOMMYHHWKaTUBHbIE HAaBbIKK




CnUCOK TEXHUYECKMUX
pernamMeHToB U
HaLMOHaNbHbIX CTAaHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CeA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHKWe npodeccuu:
npogeccuamm B pamkax OPK:[573 ApPXUBUCT

5.2 Apxusuct

5.1 Apxusuct

5 Apxusuct

5.2 Apxusapuyc

5.1 Apxusapuyc

26. KapTouka npodeccumn «Apxmsapuychbl»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHKMA 3aHATHA: |-
HaumeHnosaHne npodeccun: |Apxusapuycel
YpoBeHb ksanuoukaymm no |5
OPK:
noAypoBseHb kBanudukauymm (5.2

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX

He sHauuTcAa

XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHOCTb: Keanudukauums:
npodeccrMoHanbHoro nocnecpefHee obpasosaHve |[podeccroHanbHoe -

obpasoBaHua: (npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

He mMeHee Tpex neT B cdpepe apxmBHOro aena

CBA3b ¢ HedopManbHbIM U1
UHdOPMaNbHLIM
obpasoBaHueMm:

He Tpebyetcsa

Jpyrne Bo3mMOXHbIe
HauMeHoBaHUA NPodEeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apPXMBHOMY Aeny)

OcHoBHaf uenb
OeATEenbHOCTH:

anIeM, XpaHeHue, y4eT n ucnosib3oBaHne JOKyMEHTOB HaLlVIOHaJ'IbHOFO apxuBHoro ¢doHaa
N ApYyrnx apxmBHbIX JOKYMEHTOB

OnucaHue TpyAoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsnsaternbHble TPYAOBbIE
bYHKUMK:

1. Mpuem, yueT, oBecneyeHne COXPaHHOCTH apXUBHBIX
JIOKYMEHTOB U UX UCNOMb30BaHne

JononHutensHble TpyAoBblE
QYHKLMU:

1. BHeapeHue MHOOPMAaLMOHHBIX TEXHONOMUIA

Tpyaosasa ¢yHKUMA 1:
Mpuewm, yyeTt, obecneuerune
COXPaHHOCTH apXMUBHBbIX
ZIOKYMEHTOB U UX
UCMONb30BaHWe

HaBbik 1:

OcyLuecTBneHue npuema,
Hay4YHO-TEXHUYECKOM
3KCNEepPTU3bl LLEHHOCTH
ZIOKYMEHTOB U COCTaBfIeHUe
Hay4YHO-CMPaBOYHOro
annapara

YmeHus:

1. PaunoHanbHo pasmelyarb NPpUHATbIE AOKYMEHThI B
apX1MBOXpaHunuLLe.

2. OnpeaenATtb KpUTEPUMU LEHHOCTU AOKYMEHTOB U UX
OTHEeceHue K cocTaBy HaluoHaneHoro apxmeHoro ¢oHaa.
3. MNMpuMeHATb B NpaKTMyeckoin paboTe HopMaTUBHbIE
npaBoBble aKTbl, PErMaMeHTUPYIOLLME NOPAACK
NPOBEAEHNA HAYYHO-TEXHUYECKOW IKCMEPTH3bl LLEHHOCTH
ZOKYMEHTOB, COCTaB/EHNA Hay4YHO-CNPaBoOYHOro
annapara.

4. CocTtaBnATb ONUCK AeN U AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
obracTv apxuBHOro Aena, MHpopmaTmsaluu, no
BONPOCaM Hay4YHO-TEXHUYECKON IKCMEPTU3bl LEHHOCTH
AOKYMEHTOB, Hay4YHO-CnpaBo4HOro annapara.

2. OTeuyecTBEHHOrO M 3apyBexHOro oneiTa No Bonpocam
KOMMEKTOBaHMUA, IKCNepTU3e LEeHHOCTN AOKYMEHTOB,
COBPEMEHHbIX MHOOPMALMOHHBIX TEXHONOrNA B chepe
apxvMBHOro aena.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:




HaBblk 2:

YmeHus:

OcyuiecTneHve paboT no
o6ecrneyeHno COXPaHHOCTH U1
yyeTy AOKYMEHTOB

1. 3anonHATb y4eTHbIE AOKYMEHTLI.

2. MNpoBoanTL KOMMEKC PaBoT Mo NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyulecTBnATb padoThbl N0 06ECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlmu aen u
ZOKYMEHTOB.

4. MpUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHna
ZIOKyMeHTaLuew, no Bonpocam o6ecneyeHna CoOXpaHHOCTH
M yyeTa AOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
obnacTtv apxMBHOro aena, MHpopmMaTusaymu, no
BOMpocam o6ecrneyeHna COXPaHHOCTHU 1 yueTa
JOKYMEHTOB.

2. OTeyecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
npuema, ydeta apxvmBHbIX OKYMEHTOB, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHOSOMMI B Chepe apxXmMBHOro Aena.

Bo3MOXHOCTb NpU3HaHWA -

HaBblKa:

HaBblk 3:

YMeHus:

Mcnonb3oBaHne apxmBHbIX
ZIOKYMEHTOB

1. U3yuaTb cocTaB v coaepXaHue JOKYMEHTOB apXMBHOIO
doHaa.

2. PaboraTb ¢ onucamu aern.

3. BnageTb MeToamMu Noucka sanpalluMBaeMbiX CBeAeHUI.
4. UcnonHaATb obpalleHna GUsnUeckux 1 topuandecKmx
nuL.

3HaHuA:

1. 3aKoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
0611aCcTH UCNONb30BaHUA apPXUBHLIX JOKYMEHTOB, AOCTyNa
K MHdOpMaLnK, MHPopMaTU3aLMUM U UHLIE HOPMATUBHLIE
NPaBOBbLIE aKTbl, PernaMeHTUpYHoLLUe paccMOoTpeHne
obpalleHun.

2. Tuno., BUAOB UCMONb30BAHWA aPXUBHbIX AOKYMEHTOB.

Bo3amoxHOCTb npn3HaHuA -

HaBblKa:

JononHutensHana Tpyaosan
QyHKUMA 1:

BHeapenue
MHOOPMALMUOHHbIX
TEXHONOrnN

HaBbik 1:
lMepeBoa apxuBHbLIX

YmeHus:

LOKYMEHTOB B LMpPOBOWH
dopmar

1. PaboTtatb ¢ nporpaMMHbIM 06ecrneyeHnem 1
o6opynoBaH1eM No ounpPOBKE U BeAEHUIO Hay4HO-
CMpaBoYHOro annapara.

2. OcyLLecTBNATL CKAaHMPOBAHWE aPXMBHBIX JOKYMEHTOB.
3. MNMpuMeHATb Ha NPaKTUKe MHHOBALMOHHbIE METOAb
paboThbl.

3HaHuA:

1. 3aKoHoZaTenbCTBa M HOPMATMBHBIX NPABOBLIX aKTOB B
06nacTu apxMBHOro Aena, MHpopMaTusauum u
MHpOPMAaLIMOHHOK 6e30MacHOCTH.

2. OTeueCTBEHHOro U 3apyBeXxHOoro onbITa no Bonpocam
nepeBoZia apXmMBHbIX JOKYMEHTOB B LiW(POBOH dpopmar.

Bo3mMoXHOCTb Npu3HaHuA -

HaBblKa:

TpeboBaHMs K JIMYHOCTHEIM
KOMMETEHLMAM:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3anMoZencTBme

YMeHue paboTtaTtb B KOMaHae

CnocoBHOCTb K 00y4EHUIO M CamMOOByUYEHNIO

MHMUMaTMBHOCTb
KomnbloTepHas rpaMoTHOCTb
Jlornuyeckoe MbiLLeHne

[McbMeEHHbIE K KOMMYHHWUKaTUBHbIE HAaBbIKU




CnUCOK TEXHUYECKMUX
pernamMeHToB U
HaLMOHaNbHbIX CTAaHAAPTOB:

CsA3b C ApyrvimMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npopeccuu:
5.3 Apxusuct

5.2 Apxusuct

5.1 Apxusuct

5 Apxusuct

5.2 Apxusapuyc

5.3 Apxusapuyc

27. KapTouka npogeccum «[pyrue cneymanuctbl-npodeccuoHarnsl B 0011acTi TEXHUKM, UCKITHOUAA MHXEHEPOB-

ONEKTPOTEXHUKOB, H.B.A.I.»:

Koa rpynnbi:

2149-9

Koa HaMmeHoBaHUA 3aHATHA:

HanmeHoBaHue npodeccuu:

ﬂpere cneyunanucTtbel-npodeccuoHasnbl B 0061acTh TEeXHUKM, UCKITHoYan MH)XeHepoB-
OJIEKTPOTEXHUKOB, H.B.A.T.

YpoBeHb kBanudukauum no |5
OPK:
noAyposeHb KBannduxkaymm |5.1

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX
XapaKTEPUCTUK:

Briclwee (Mnn nocreBy3oBckoe) o6pasoBaHMe No COOTBETCTBYIOLLEMY HarnpaBieHno
MOArOTOBKM KaApOB M CTax paboTbl B AOMKHOCTU MHXEHepa Be3 kaTeropun He MeHee 3 net
(rasa 2. KsanudukaumoHHbIe XapaKTepUCTUKK A0MKHOCTEN PyKOBOAUTENEN,
CNeunanucToB 1 UHbIX CIYXaLUMX, 3aHATbLIX Ha NPEANPUATUAX, B yUPEXAEHUAX U
opraHusauusax, obLume Ana Bcex BUAOB 3KOHOMUUYECKOW AEATENbHOCTU U LLUMPOKO
pacnpocTpaHeHHble Ha NPeAnpPUATUAX, B YUPEXAESHUAX U opraHu3aumax, pasaen 2.
JomkHocTun cneunanucTos, naparpad 45. UxeHep, NyHKTol 444-446, KBannmdukaLuMoHHOro
CnpaBOYHMKa ACIMKHOCTEN PYKOBOAUTENEN, CNELMATTUCTOB M APYrUX CRyXaLluXx,
YyTBEPKAEHHBIN NpUKazoM MuHUCTpa Tpyaa 1 counanbHoM 3awuThl HaceneHus Pecny6mku
KasaxctaH ot 30 aekabpa 2020 roaa NC 553, sapeructpupoBaHHbIM B Peectpe
rocyaapcTBEHHOM perncTpalmn HopMaTUBHbIX NpasoBkIx akTos noa NO 22003)

YpoBeHb
npogeccrMoHanbHoro
obpasoBaHusa:

YpoBeHb 06pasoBaHua: CneyunanbHoOCTb: KBanuoukauua:
nocnecpenHee obpasosaHve |lMpodpeccroHanbHoe -
(npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

YpoBeHb 06pasoBaHua: CneyunanbHoOCTb: KBanuoukauua:
nocnecpenHee obpasosaHve |lMpodpeccroHanbHoe -
(npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

Ctax paboTbl B AO/MKHOCTH UHXEHepa 6e3 KaTeropuu He MeHee 3 neT

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrue Bo3MOXHbIe
HanmMeHoBaHWA NPodeccuu:

8133-0-026 - OnepaTop annaparoB MUKPOPUIbMUPOBAHUA U KOMUPOBAHUA
3115-1 - TexHUKn-MexaHWKK1 (06LLMiA NPODUIb)

OcHoBHas uenb
nedaTenbHOCTHU:

ObecneueHune akcnnyatauuu o6opyLOBaHWUA W 34aHWHA rOCYAaPCTBEHHbLIX apXUBOB

OnucaH1e TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMUNA:

ObnszaTesnbHble TpyAoBLIE 1. TexHuueckoe oBcnyxuBaHue aKcnsyaTauuu 3aaHua v
PYHKUMM: obopyaoBaHun

JononHuTenbHble TpyAOBbIE

DYHKUMH:

Tpynosaa dyHKUMA 1:
TexHuueckoe oBcnyxuBaHve
aKcnnyaTauuu saaHua u
obopyzoBaHus




HaBblk 1:

ObecneyeHne AeATENBHOCTU
CUCTEM JS1eKTPO-, TENNO-,
BOZOCHAOXeHuA,
BEHTUNALMUOHHOM U
MPOTUBOMNOXaPHON CUCTEM

YmeHus:

1. PaspaboTka METOAUYECKUX U APYTUX AOKYMEHTOB,
TEXHWYECKON JOKyMEHTaLMUK, NPOBEAEHNE TEXHUKO-
3KOHOMMYECKOro aHanusa B cepe SKcrniyatauuy 3aaHun
¥ COOPYXEHUMN.

2. MpoBoANTb 3KCNEPTU3Y TEXHUUYECKOW AOKYMEHTALMH,
HaA30p M KOHTPOJb 32 COCTOAHWEM W SKCMyaTauued
obopyaoBaHus, cobntoaeHUEM YCTaHOBMEHHbIX
TpeboBaHWUi, AEHCTBYHOLLMX HOPM, NPaBUIT U CTAHAAPTOB.
3. BbIfiIBNATH PUCKK YIPO3bl COXPAHHOCTU apXUBHbIX
ZOKYMEHTOB U 00€CNeunTb Mepbl MO UX YCTPAHEHUIO.

4. MnaHupoBaTb paLUOHasIbHYHO SKCMNyaTaLuto CUCTEM
xusHeobecneueHus 3aaHus v 060pya0BaHHA.

5. OnepaTtuBHO peLlaTb SKCnyaTaunmoHHO-TEXHUYECKME
BOMPOCSHI, YCTPaHATL HEUCMPABHOCTHU.

6. OcyLLecTBNATbL KOHTPOSb MO COCTOAHUIO CUCTEM
XM3HeoBecneueHna 3aaHus

7. MpUMEHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBLIE aKThI
B cepe apXUBHOro Aena, NoxapHoih 6e3onacHocTy,
TpeboBaHUM K KOMMYHUKALUAM 34aHUA COMMacHO
YTBEPKAEHHLIM CTaHAapTaM.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPAaBOBbLIX AKTOB B
obnacTv apxvBHOro aena, noxxapHon 6e30nacHoCTH,
TEXHWYECKUX CTAHAAPTOB M pernamMeHToB,
pernameHTUpYoLLmUX TpeboBaHWa K KOMMYHWKaLWaM
3aH1IA N COOPYXKEHWN.

2. TeXHUYECKNX XapaKTePUCTHK, KOHCTPYKTUBHbIX
ocobeHHocTel paspabaTbiBaeMblX U UCMOSb3YEeMbIX
TEXHUYECKUX CPEACTB, MateprasioB v UX CBOMCTBA.
3. CoBpeEMEHHbIX CPEACTB BbIYMUCITUTENBHON TEXHMKM,
KOMMYHUKaLWUi 1 CBA3M.

4. MeTtonoB uccnenoBaHWA, NopAaKa U yCrnoBum
BbINONHEHUA paborT.

Bo3amoXHOCTb Npn3HaHuA
HaBblKa:

HaBblk 2:
Opranusauna 6e3onacHoOCTH
Tpyda B apxuse

YmeHus:

1. O6ecneuntb cobntoaeH1e NPaBMa U HOPM OXpaHhbl
TpyAa, TEXHUKM 6E30MacHOCTM M NPOTUBOMNOXKAPHOI
3amTbl.

2. BuifiBNATb puUcku HapyLleHuit TpeboBaHuit no
6e3omnacHoCTH TpyAa, CaHUTaPHO-3MUAEMUONOTMYECKUX
HOPM 1 06EeCneunTb Mepbl MO UX YCTPAHEHMIO.

3. OnepaTt1BHO 9BaKyMpoBaTb COTPYAHMKOB U
noceTuTenen u3 3aaHua apxuea.

4. OpraHusoBatb padoTy Mo NOBLILUEHWIO 3HAHW
paboTHUKOB B 06NacTW TEXHUKM Be30MacHOCTH.

5. MpUMEHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBLIE aKThI
B cepe apxuBHOro aena, 6e3onacHoCTH Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMYECKUX HOPM.

3HaHuA:

1. 3akoHoAaTeNbCTBA M HOPMATUBHbIX NPABOBLIX aKTOB B
obnacTu apxuBHoro aena, 6esonacHocTv Tpyaa,
CaHMTapHO-3MUAEMUOSIOTUYECKUX HOPM.

2. TeXHUYeCKUX XapaKTepUCTUK, KOHCTPYKTUBHbIE
ocoBeHHoCTH paspadaTbiBaeMbIX U UCMOMb3YeMbIX
TEXHWYECKUX CPEACTB, MaTePUarioB U UX CBOWCTBA.

3. CoBpeMeHHbIX CPEACTB BbIYUCITIUTENBHOM TEXHUKY,
KOMMYHWKaLWIA 1 CBA3MU.

4. MeToA0B MCCneaoBaHua, NOpAAKa U YCNoBUi
BbINOSIHEHUA paboT.

5. OTeuecTBEHHOrO 1 3apyBeXHOro onbiTa No Co3AaHUI0
ycnoBuit 6esonacHocTH Tpyaa.




Bo3MoXxHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHUs K TMYHOCTHBIM
KOMMETEHLMUAM:

OTBETCTBEHHOCTb

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMUYeCTBO ¥ B3aUMOAENCTBUE
MMBKOCTb MbILLIEHUA

YMeHue paboTtatb B KOMaHae
CnocoBHOCTb K 00y4eHnto M camooByueHuto
MHULUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MblLneHune
MU3o6peTaTenbHOCTL

OpraHun3aTopckue crnocobHoCcTH
M1UCbMEHHbIE U KOMMYHWKATUBHbBIE HABbIKM

CnKUCOK TEXHUYECKHX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEKTOM TEXHUYECKOro perynupoBaHunAa

CBA3b C ApyrvimMu

npogeccuamm B pamkax OPK:

YposeHb OPK: HaumeHosaHWe npodeccuu:

6.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxXMBHOM
opraHvsaumu

6.3 PykoBoauTenb CTPYKTYpHOro noapasaeneHus

6.2

28. Kaptouka npodeccu

¥ «Jpyrvue cneumanucTbl-npopeccroHarnbl B 0611acTu TEXHUKM, UCKITHOYaA MHXEHEPOB-
3MEKTPOTEXHUKOB, H.B.A.T.»:

Koa rpynnbi:

2149-9

Koa HaumeHoBaHuA 3aHATUA:

HaumeHoBaHe npodeccuu:

Llpyrme cneynanucTtbel-npodeccuoHasnsl B obnactu TEeXHUKHK, UCKITHDYaA MHXXEeHEepOoB-
OJIEKTPOTEXHUKOB, H.B.A.T.

YpoBeHb ksanuoukaymm no |5
OPK:
noAypoBeHb KBanudukauum |5

no OPK:

YpoBeHb KBanuoukaumm no
ETKC, KC u ap tMnoBbIx
KBaJ'IVI(DMKaLl,MOHHbIX
XapPaKTEPUCTHK:

BhbicLuee (MM nocneBy3oBcKoe) obpasoBaHue No COOTBETCTBYHOLLEMY HanpaB/ieH o
NOArOTOBKK KaapoB 6e3 NpeabaBreHna TpeboBaHUi K CTaxy paBoThl UM TEXHUYECKOE U
npodeccroHanbHoe, nocnecpeaHee (cpeaHee crneyunansHoe, cpeaHee
npodeccuoHansHoe) obpasoBaHie No COOTBETCTBYIOLLEH cneyranbHOCTH (KBanupukaLumm)
U cTax paboThbl B AOMKHOCTHU TEXHUKA | KaTeropun He MeHee 3 neT (rnasa 2.
KBanudukaLUOoHHbIE XapaKTEPUCTUKN AOSMKHOCTEN PYKOBOAUTENEN, CNELNATTUCTOB U UHbIX
CNyXaLlux, 3aHATBIX HA NPEANPUATUAX, B YUPEXAEHUAX U OpraHu3auuax, obLymne Ansa Bcex
BUAOB SKOHOMMUYECKOW AeATENbHOCTHU U LUMPOKO pacnpoCcTpaHEeHHbIe Ha NPeanpUATUAX, B
yUupexaeHuax u opraHusauuax, pasgen 2. JJomxkHoctu cneyunanucTtos, naparpad 45.
UHxeHnep, nyHkTbl 444-446, KBannduKauMoHHOrO CnpaBoYHUKa AO/MKHOCTEN
pyKkoBOAMTENEN, CNELNATTUCTOB U APYIMX CAyXaLnX, yTBEPKAEHHbLIN NpukasoM MuHucTpa
TpyAa v counansHoi sawuTel Hacenenus Pecnybnunku KasaxcTtaH ot 30 aekabpa 2020 roaa
NQ 553, 3apeructpmpoBaHHbIM B PeecTpe rocyAapCTBEHHON perucTpanmn HopMaTUBHbIX
npaeoBbIx akToB noa N2 22003)

YpoBeHb
npogeccrMoHasnibHOro
obpasoBaHua:

Keanudukauums:

YpoBeHb o6pasoBaHua: CneuunansHoCTb:
nocnecpefHee obpasoBaHue |[podeccuoHanbHoe
(npuknaaHom Gakanaepuat) |oBydyeHue (No oTpacnam)




TpeboBaHus k onbITy paboThi:

Ctaxk paboThbl B AOMKHOCTH UHXeHepa |l kaTeropumn He MeHee 2 net

CsA3b ¢ HedopmanbHbIM U
MHpOpPManbHbIM
obpasoBaHnem:

Jpyrne Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

8133-0-026 - Onepatop annaparos MUKPOPMIbMUPOBAHNA U KOMMPOBAHWA
3115-1 - TexHUKU-MeXaHWKK (06U NPodUnb)

OcHoBHafA uenb
OeATenbHOCTH:

ObecneyveHve akcnnyataumu obopyaoBaHna U 34aHUN rOCyAapCTBEHHbIX apXMBOB

OnucaH1e TpyaoBbIX PYHKL M

MepeyeHb TpyaoBbIX

ObsasaTernbHble TPYAOBbIE 1. TexHnueckoe obCnyxuBaHue aKCryaTaumm 3aaHus v

DYHKU M DYHKLMK: obopyaoBaHun
JononHuTensHble TpyAoBble
QYHKLMU:

Tpyaosasa dyHKumA 1: HaBbik 1: YMeHusa:

TexHWueckoe obcnyx1BaHue
aKcnyaTauuu saaHua u
oBopyAoBaHus

ObecneyeHne AeATEeNbHOCTH

CUCTEM 3J1eKTpo-, Tenso-,

BOAOCHaBXEeHUA, 1. PaspaboTka METOANYECKNX U APYTHX [OKYMEHTOB,
BEHTUNALMOHHON TEXHUYECKOM IOKYMEHTALIMN, NPOBEAEHUE TEXHUKO-
MPOTUBONOXAPHOM CUCTEM SKOHOMMWYECKOro aHanmsa B cepe aKcnnyaraumm saaHui

U COOPYXEHUN.

2. [poBOANTE SKCNEPTU3Y TEXHUYECKON AOKYMEHTAL MM,
HaA30p M KOHTPOJ1b 32 COCTOAHMEM M 3KCMyaTaymen
obopynoBaHus, cobnoAeHNEM YCTAHOBIIEHHbIX
TpeboBaHWUi, AENCTBYIOLLMX HOPM, NPaBW U CTAHAAPTOB.
3. BbIABNATL PUCKM Yrpo3bl COXPAHHOCTU aPXMBHbIX
ZIOKYMEHTOB 1 06ecneunTb Mepbl MO UX YCTPAHEHWIO.

4. MnaHupoBaTb paunMoHasibHyH SKCnyaTaLuio CUCTEM
Xu3HeobecneyeHna 3aaHnsa M 060pyaOBaHMS.

5. OnepaTtuBHO peLuaTb SKCnyaTaunmoHHO-TEXHUYECKNE
BOMPOCHI, YCTPaHATb HEUCNPaBHOCTH.

6. OcyLecTBNATb KOHTPOsb MO COCTOAHUIO CUCTEM
XM3HeoBecneueHna 3aaHvs

7. [pUMEHATb Ha NPaKTUKE HOPMATUBHLIE NMPAaBOBbIE aKTbl
B cepe apXUBHOro Aena, NoxapHoi 6e3onacHocTy,
TpeboBaHUM K KOMMYHMKaLMAM 34aHUSA COrMIacHO
YTBEPXAEHHbIM CTaHAApPTaM.

3HaHuA:

1. 3akoHofaTensCcTBa M HOPMaTMBHbIX NPABOBLIX AKTOB B
obnacTu apxuBHoro aena, 6esonacHocTv Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMYECKNX HOPM.

2. TEXHUYECKMX XapaKTEPUCTHUK, KOHCTPYKTUBHbIX
ocobeHHocTel paspabaTtbiBaeMblX M UCTONb3YEMbIX
TEXHUYECKUX CPEACTB, MaTepUasrioB 1 WX CBOMCTBA.

3. CoBpeMEHHbIX CPEACTB BbIYUCIIUTENBHON TEXHUKY,
KOMMYHMWKaLWI U CBA3MK.

4. MeTOoA0B MCCNeaoBaHus, NopaaKa U ycnosuim
BbINOSIHEHUA paboT.

5. OTeueCTBEHHOrO 1 3apyBeHOro OnbiTa Mo CO3AaHUI0
ycrnosuit 6esonacHocTu Tpyaa.

Bo3MoXHOCTb Npu3HaHuA
HaBblKa:




HaBblk 2:

YmeHus:

OpraHusauusa 6esonacHocTy
TpyAa B apxvee

1. O6ecneuntb cobntoaeH1e NPaBMa U HOPM OXpaHbl
TpyAa, TEXHUKM 6E30MacHOCTH U MPOTUBOMNOXAPHOI
3awmThl.

2. BbIIBNATb PUCKK HapyLUeHuii TpeboBaHuii no
6e3omnacHOCTH TpyAa, CaHUTaPHO-3NMUAEMUOSIOTMYECKUX
HOPM 1 06eCcrneunTb Mepbl MO UX YCTPAHEHUIO.

3. OnepaTt1BHO 3BaKyMpoBaTb COTPYAHMKOB U
noceTuUTenen u3 3aaHua apxuea.

4. OpraHusoBaTtb padoTy Mo NOBLILUEHWIO 3HAHW
paboTHUKOB B 06NacTW TEXHUKKM BEe30MacHOCTH.

5. MpUMEHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBLIE aKThI
B cdepe apxvMBHOro Aena, 6esonacHocTu Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMYECKUX HOPM.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBLIX AKTOB B
obnacTu apxuBHoro aena, 6e3onacHoCcTH Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMUYECKUX HOPM.

2. TexHUYeCKUX XxapaKTepUCTUK, KOHCTPYKTUBHbIE
ocoBeHHoCTH paspadaTbiBaeMbIX U UCMOMb3YeMbIX
TEXHUYECKUX CPEACTB, MaTep1asioB ¥ X CBOMCTBA.

3. CoBpeEMEHHbIX CPEACTB BbIYUCITUTENBHON TEXHUKM,
KOMMYHMWKaLWI U CBA3MK.

4. MeTon0B McCneaoBaHuda, NOpAAKa U yCNoBui
BbINOMHEHUA paboT.

5. OTeuecTBEHHOrO 1 3apyBeXHOro onbiTa No CO3AaHUI0
ycnoBuit 6esonacHocTH Tpyaa.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

TpeboBaHuWs K TMYHOCTHLIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CamocToATEeNbHOCTL U OTBETCTBEHHOCTD
COprLlHW—IeCTBO W B3aMmoaencTeue

TMOKOCTb MbILLINEHUA
YMeHue paboTats B KOMaHae

CnocoBHoCTb K 06yueHHo U camooByyeHuto

MHuumnaTuBHOCTb
KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MblLLneHNe
MN3obpeTaTensHOCTb
OpraHusaTtopckue cnocoBHoOCTH

[MCbMEHHbIE K KOMMYHHWKaTUBHbIE HaBblKK

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynmpoBaHus

CeA3b ¢ aApyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npodeccuamm B pamkax OPK:[g™5 WHkeHep
6.3 PykoBoauTenb CTPYKTYpHOro noapasaeneHus
5.1 UHxeHep
29. KapTtouka npodeccumn «Apxusapuychbl»:
Koa rpynnbi: 2621-1
Koa HavmeHoBaHKMA 3aHATHA: |-
HaumeHnosaHne npodeccun: |Apxmsapuycel
YpoBeHb ksanuoukaymm no |5
OPK:
noaypoBeHb Ksanudukaumn |5

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMUKALMUOHHbIX
XapaKTEPUCTUK:

He sHauuTcAa




YpoBeHb YpoBeHb 06pasoBaHua: CneunanbHOCTb: KBanugwkaums:
npo¢eccrUoHarnbHOro nocnecpesiHee o6pasoBaHue |MpodeccroHansHoe -
obpasoBaHua: (npuknagHoi 6akanaepuat) |oByyeHue (o oTpacnam)

TpeboBaHus k onbiTy paboTel:|Bes npeapaBneHus TpeboBaHuii K cTaxy paboTsl

Cef3b ¢ HedopmanbHbeiM U |He TpebyeTca

MHPOPManbHbIM
obpasoBaHnem:
Jpyrue Bo3MOXHbIe 2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)
HanumeHoBaHWA npodeccuu:
OcHoBHas uenb Mpuem, xpaHeHue, yyeT U MCNoNb3oBaHMe AOKYMEHTOB HauMoHanbHOro apxuBHoro doHaa
[EATEeNTbHOCTH: ¥ APYrMX apXuBHbIX AOKYMEHTOB
Onucanune TpyaoBbIX PYHKLUM
MepeueHb TPyAOBbLIX ObnszaTenbHble TPyAOBLIE 1. Mpuem, yueT, obecneyeHne COXPaHHOCTHU apXUBHbIX
PYHKUMI: PYHKLUK: JOKYMEHTOB W UX UCMONb3oBaHne
JononHuteneHeble Tpyaosble |1. BHeapeHWe MHDOPMALMOHHBLIX TEXHOMOMMI
QYHKLMU:
Tpyaosaa dyHKumA 1: HaBbik 1: YMeHusa:
Mpuewm, yyeT, obecneueHne |OcyliecTsreHne npuema,
COXPAHHOCTH apXMBHbIX HayYHO-TEXHUYECKO 1. PaunoHanbHo pasmelyarb NPUHATbIE AOKYMEHThI B
ZOKYMEHTOB U MX 3KCMEepPTHU3bI LLEHHOCTH apPXMBOXpaHUHLLE.
MCMONb30BaHMe L[IOKyMEHTOB 1 coCTaBneHne | 2- OnpeaenaTb KPUTEPUM LLEHHOCTH AOKYMEHTOB U UX
Hay4YHO-CPaBOYHOrO OTHecCeHuWe K cocTaBy HalnoHanbHOro apxmeHoOro GoHaa.
annapara 3. MpumeHATL B NpaxkTUyecKon paboTe HopMaTUBHbIE

NPaBOoBbIE aKTbl, pernaMmeHTUpYyHoLLUe NopAaoK
NpoBeAEHUs HayYHO-TEXHUUECKOW SKCNEPTH3bl LLEHHOCTH
ZIOKYMEHTOB, COCTaBNEHNUA Hay4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb ONUCK AN U AOKYMEHTOB.

3HaHuA:

1. 3akoHogaTensCcTBa M HOPMAaTMBHBIX NPABOBLIX AKTOB B
obnacTtu apxMBHOro aAena, MHpopmMaTusaymu, no
BOMPOCaM Hay4HO-TEXHUYECKON SKCNEPTM3bl LEHHOCTH
JOKYMEHTOB, Hay4YHO-CMpaBoYyHOro annapara.

2. OTeueCcTBEHHOTO W 3apyBexHOro onbIiTa No Bonpocam
KOMMIEKTOBaHUA, 3KCNepTnse LLeHHOCTU JIOKYMEHTOB,
COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOO0MMI B cdepe
apxuBHOro Aena.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 2: YMeHUsa:

OcyuiecTtBreHune paboT no
obecrneyeHuto COXPaHHOCTU U 1. 3anonHaTtb y4YeTHble AOKYMEHTbI.
yueTy OKyMEHTOB 2. I'Iposoqmb KOMMNNeKc pa60T Mo NpoBepKe Hann4vnAa n

(U3UYECKOro COCTOAHMUA e U JOKYMEHTOB.

3. OcyulecTBnaTb padoThl N0 06eCnbINUBaHHUIO,
KapTOHWPOBAHUIO, HyMepaLuu, pectaBpauum Aen 1
ZIOKYMEHTOB.

4. TNpUMEHATb B NPaKTUYECKon paboTe HopMaTUBHbIE
NpaBoBble aKTbl B CPEpPe apXUBHOIo Aena 1 ynpaeneHus
ZIOKyMeHTauuew, no Bonpocam o6ecneyeHna COXpaHHOCTH
¥ yyeta AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NMPABOBLIX aKTOB B
obracTv apxuBHOro Aena, MHpopmaTMsaLuu, no
BOMpocam oBecneyeHna COXpaHHOCTH U yueTa
AOKYMEHTOB.

2. OTeueCcTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
npuema, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHDOPMALIMOHHBIX TEXHONOMMI B cpepe apxmMBHOro aena.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBblk 3:
Mcnonb3oBaHne apXxmBHbIX
[OKYMEHTOB

YmeHus:

1. MsyuaTb cocTas 1 coaepxaHne AOKYMEHTOB apXMBHOIO
¢doHaa.

2. PaBotatb ¢ onucamM aen.

3. Bnagetb meToaamu novcka sanpalumMBaemMbix CBEAEHUN.
4. UcnonHaTb oBpalleHns GpU3MYECKUX U FOPUANYECKUX
nmuy,.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
o6nacTv ncnonsb3oBaHusa APXUBHbIX IOKYMEHTOB, A0CTyna
K MHbOpMaLuum, tHOopMaTM3aumm 1 MHbIE HOPMAaTUBHbIE
npaBoBbI€ aKThbl, pernaMmeHTUpyroLime pacCcCMoTpeHue
obpalLeHuit.

2. Tunos, BUOOB UCMOMb30BAHWA aPXMUBHBIX AOKYMEHTOB.

Bo3MoXHOCTb Npu3HaHKA
HaBblKa:

JdononHutensHaa Tpyaosasn
GyHKUMA 1:

BHenpeHue
MH@OPMALMNOHHbIX
TEXHOOrMi

HaBbik 1:

MepeBoa apxuBHbIX
JIOKYMEHTOB B LMdpoBOM
dopmar

YMeHus:

1. PaboTatb ¢ nporpaMMHbIM 0BecrneyeHem u
06opynoBaHMeM Mo OUUPPOBKE U BEAEHUIO Hay4HO-
CrnpaBoYHOro annapara.

2. OcyLlecTBNATb CKAHMPOBaHWE apXUBHbLIX JOKYMEHTOB.
3. MpUMeEHATb Ha NPaKTUKe MHHOBALMOHHbLIE METOAbI
paboThbl.

3HaHuA:

1. 3aKoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTmsaumv u
UHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyHexHoro oneiTa No BoNpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMGpPOBOKM Ppopmar.

Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

TpeboBaHWs K TMYHOCTHLIM
KOMMETEHLMAM:

CaMocCTOATENTbHOCTb U OTBETCTBEHHOCTb
CoTpyaH1uyecTBO ¥ B3aUMOAENCTBUE

YMeHue paboTatb B KOMaHAe

CnocoBHOCTb K 06yYeHHI0 U camooByyeHuto

21 LUMaTUBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MbliLnieHne

[MCbMEHHbIE K KOMMYHHUKaTUBHbIE HaBblKK

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbIX CTAaHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CeA3sb ¢ aApyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[573 ApXMBMCT

5.2 Apxusuct

5.1 Apxusuct

5 Apxusuct

5.2 Apxusapuyc

5.3 Apxusapuyc

5.1 Apxusapuyc

30. KapTtouka npodeccum «XyLoKHUK-pecTaBpaTop»:

Koa rpynnbi: 2651-9
Koa HavmeHoBaHuA 3aHATHA: [2651-9-006

HaumeHnosaHue npodeccuu:

XyAoXHUK-pecTaBpaTop

YpoBeHb KBanuuKaLmu no
OPK:

6

noAypoBeHb KBannduKaLlmm
no OPK:




YpoBeHb KBanuduKauum no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

Mpukas MuHKcTpa KynbTypsl U cnopTa Pecnybnukv KasaxctaH ot 17 vona 2017 roaa NQ
209«06 yTBEPXKAEHWUM TUMNOBLIX KBANMUPUKALMOHHBIX XapPaKTEPUCTUK A0SHKHOCTEM
pykoBoAMTENEN, CNELMANTMCTOB U APYIMX CYXaLnX rocyAapCTBEHHbIX OpraHnsaumnim

XapaKTEPUCTHK: Ky/bTypbl». 3apeructpupoBaH B MuHucTepcTBe tocTuummn Pecnybnvkv KasaxctaH 17
aerycta 2017 roga NQ 15495.
XYJOXHUK- PECTABPATOP CTAHKOBOW YXMBOTMWUCH
YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHoCTb: KBanudpukauums:
NPodeCccMoHabHOro BbiCLLee obpasoBaHue Mckyccteo -
obpasoBaHua: (6akanaspwar, cneyuanuTer,

opauvHaTypa)

TpeboBaHus K onbITy paboThi:

He Tpebyetcn

CsA3b ¢ HedopManbHBIM U
MHpOpPManbHbIM
obpasoBaH1em:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumeHoBaHWA npodeccuu:

OcHoBHas uenb
NeATeNbHOCTHU:

PecTtaBpauuna nponsseaeHWin CTAaHKOBOMW XXMBOMUCH

OnucaH1e TpyaoBbIX QYHKL M

MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObnaszaTesnbHble TPyAOBLIE
OYHKUMUH:

1. cnonb3oBaHue NpaKTUYECKUX M TEOPETUUYECKUX 3HAHUI U
yMeHUit B 061acTv pecTaBpalMy CTAHKOBOW XXUBOMUCH.
MpounsBoACTBEHHARA AeATENbHOCTL B 06nacTi pectaspaLmm
Npou3BeAeHN CTaHKOBOW xuBonucu. Mcnonb3oBaHune
NPaKTUYECKUX U TEOPETUUYECKUX 3HAHWUI U yMEHUIMB 0611acTu
pecTaBpaunm CTaHKOBOM xuBonucu. OpueHTauua Ha pbiHKe
NpodeccUMoHanbHOro Tpyaa ¢ y4eToM TpeboBaHuit
COBPEMEHHOr0 MEHEeAXMEHTA,

2. MNpousBoacTBeHHan AeATeNbHOCTb B 06nactu
pecTaBpauuv NPoM3BEAEHUI CTAHKOBOW XXMBOMUCH

3. OpuveHTauuma Ha pbiHKe NPOdECCUOHANBLHOMO TpyAaa ¢
yyeTom TpeboBaHWi COBPEMEHHOIO MEHEAKMEHTA

JononHuTenbHble TPyAOBbIE
DYHKLMK:

Tpynosaa dyHKUMA 1:
Mcnonb3osaHue
NPaKTUYECKUX U
TEOPETUYECKUX 3HAHWUM U
yMeHuit B obrnacTv
pecTaBpaymmn CTaHKOBOM
XMBOMUCH.
[MpoussoacTeeHHasn
ZeATenbHOCTb B 06nacTu
pecTaBpaLvmn NPoU3BEeAEHUN
CTaHKOBOW XMBOMUCH.
Mcnonb3oBaHue
NPaKTUYECKUX U
TEOPETUYECKUX SHAHUI U
yMeHuiB obnacTtu
pecTtaBpayuu CTaHKOBOK
xusonucu. OpueHTauma Ha
pblHKEe NPO¢dECCUOHATbHOro
Tpyaa c yyeTom TpeboBaHui
COBPEMEHHOr0
MeHeKMeHTa,

HaBbik 1:

lMpUMeHeHME NPaKTUYECKHX U
TEOPETUUYECKUX 3HAHWUW U
yMeHui B obnactu
pecTaBpaunm CTaHKOBOM
XvBONucu

Ymenus:

PaboTaTb ¢ pasnnyHbIMKU NPUPOAHBIMU U CUHTETUYECKUMU
MaTtepvanamu B npolecce
pecTaBpauuu Npon3BeAeHUin CTaHKOBOMW XMBOMUCH

3HaHue:

Teopun 1 NPaKTUKKU KOHCepPBaLMK1, PACKPLITHA U
PEKOHCTPYKL MU NPOU3BEAEHUI CTAHKOBOW XXMBOMUCH

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HMcnonb3oBaHWe NPaKTUYECKUX U TEOPETUYECKUX 3HAHWI U
yMeHUI B 0611acTi pecTaBpaLi CTAaHKOBOM XMUBOMUCH

HaBblk 2:
MpodeccnoHanbHoe
BnajeHue cpeacrsamu
PUCYHKa, XXMBOMUCH,
KOMMO3ULMH

YmeHus:

1.BnaaeTtb pasHoobpasHbIMM TEXHUKAMMU U TEXHOMOrMAMM
PUCYHKa, UX M300pa3uTebHO-BLIPa3UTENbHbIU
BO3MOXHOCTAMM.

2. BnazieTb TEXHUKaMM XWBOMUCHU U TEXHOMOTUAMM
MCNOMb30BaHWA XMBOMUCHbLIX MaTepuanos,

Ux n306pasnTeNbHO-BbIPA3UTENIBHBEIMU BO3MOXHOCTAMM.
3. BnageTb cnocobamu opraHusaLlua NpocTpaHcTea
CpeaCTBaMM PUCYHKA U XKUBOMUCH.

3HaHuA:

1. CTURUCTMUYECKUX OCOBEHHOCTEN pecTaBpupyemMoro
NPOM3BEAESHNA XKUBOMUCHK.
2. UcTopryecKknx U CTUIMCTUYECKUX TPAAULMIK XKUBOMUCH.

Bo3MOXHOCTb NpU3HaHWA
HaBbIKa:

BnaaeTb cnocobamu My3eriHOro KonupoBaHua
Mpou3BeAeHUI XNBOMUCH

Tpynosaa dyHKUMA 2:
MpounssoacTeBeHHasn
ZeATenbHOCTb B 06nacTu
pecTaBpayuu Npon3BeaeHn




CTaHKOBOW XXMBOMUCH

HaBblk 1:

BbinonHexne
pecTaBpauUOHHbIX U
KOHCEPBALMOHHbIX padoT

YmeHus:

1. PectaBpauunu nponsseaeHni B TEXHWUKE MacCAHOM
YXMBOMUCH.
2. BnageTb npuemamu pacymcTKu KpacoyHoro Criof.

3HaHuA:

1. MpuunH paspyLLueHna XMBOMUCHBLIX NPOU3BEAEHUN
(XMMHUYECKME, TEXHOMOMMYECKME (MEXaHUYECKME), BIIUAHUE
OKpyXaroLlen cpeabl).

2.Cnoco6oB coxpaHeHna Npou3BeaeHUM.

3. lNocnenosaTenbHOCTU KOHCEPBaLMOHHO-
pecTaBpaunoHHbIX pabdoT.

4. NpuemMoB KoHCcepBaL MK 1 pectaspaLmn NpousBeeHun
XXMBOMMUCH.

Bo3moxHoCTb Nnpn3HaHuA
HaBblKa:

BnazeTtb npuemamu BOCCTAHOBMNEHUA yTpaT rPyHTa,
KpacoYHOro Cros 1 ApYrux MeponpUaTUiA, BXOAALLMUX B
KOMMJIEKC Mep HeoBX0AMMBIX ANA pecTaBpaL i KOHKPETHOTO
Npon3BeAeHUs CTAHKOBOW XWUBOMMWCH.

HaBblk 2:

MNposeaexune
npeapecTaBpaLMOHHbIX
uccneaoBaHum

YMeHus:

1. BnageTtb npuemamu nposeaeHuna
npeApecTaBpaLUOHHbIX UCCIEeA0BaHUM

2. BnageTb npvemamu nopsaxa otéopa npod
(HepaspyLlatoLLMe MeToAbl, METOAbI C 3a60poM npob)

3HaHuA:

1. UcTopumn n3obpasutenbHOro UCKyccTBa.

2. Ctunen v HanpasneHui B M306pasnTenisHOM UCKYCCTBE.
3. CBeaeHuin 0 pecTaBpupyeMoM NPOM3BeAEHNN
XXMBOMUCH, Er0 aHanoros.

4. HayyHo o6ocHoBaHHOro BbiBopa

Martepuasnos, UCNONb3yeMbIX Ha BCEX aTanax
pecTaBpaumu.

Bo3mMOXHOCTb Npn3HaHKA
HaBblKa:

Bnanetb npuemamu npoBeaeHUA npeapecTaBpaLMoHHbIX
unccnenoBaHum

HaBblk 3:
MNocneposaTenbHoe
npoBeAeHune onepayui no
pecTtaspau1i Npon3BeAeHNM
CTaHKOBOW XMBOMUCH

YmeHus:

1.MpumeHeHne Be3onacHbIxX And MaTepuasribHoM1
CTPYKTYpPbl XyAOXECTBEHHOrO Npon3BeAeH1a
AE3MHOEKUMN M AE3MHCEKL MU NPOU3BEAEHNUIN XUBOMUCH.
2. NpuMeHeHne HeopraHMYeCKUX U OpraHUYeCcKUX cpea v
MEeTOAO0MOrni MPUMEHEHWA NPK pecTaspaLnu.

3. NposeaeHne TEXHUYECKON W XXMBOMUCHOW pecTaspaLumm
npousBeeHWUA CTaHKOBOW XXMBOMWUCH

4. NposeaeHne AOKYMEHTUPYIOLLUX CbEMOK B npoLiecce
pecTaBpaLMOHHbIX padoT

3HaHuA:

1. DM3MKO-XMMHUYECKMX METOAOB UCCIEA0BaHUA
NPOn3BEAEHNI CTAHKOBOW XXUBOMUCHK.
2. Hay4HbIX NpUHLUMNBI KOMMNIEKTOBaHUA KOMEKLUN.

Bo3moxHoCTb NpnU3HaHuA
HaBblKa:

BnaaeTb npremMamu UCnosb3oBaHUA HEOPraHUYECKUX 1
OpraH1YecKUx MaTep1anos 1 cpeabl, NPUMEHAEMON Npu
pecTaBpaumu NPOM3BEAEHN CTAHKOBOW XMBOMUCH

Tpynosana dyHKUMA 3:
OpveHTaumna Ha pbiHKe
npodgeccrmoHanbHoro Tpyaa c
yyeToMm TpeboBaHui
COBPEMEHHOI0 MeHeAXKMEHTa

HaBblk 1:
OpwueHTauma Ha pbiHKe
npodgeccuoHanbHoro Tpyaa

YMeHus:

XyAoXeCTBEHHOIO pbiHKA U €ro cucTemMsbl: cdepy
NPeAnoXeHWs 1 cnpoca Ha NPou3BeAEHUA UCKYCCTBa

3HaHuA:

CTOMMOCTb NPOM3BEAEHUI UCKYCCTBA.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

BﬂaﬂeTb npuHumnamu, metoaamu, cpeactsamu peanunsaluu
BO3MOXHOCTEMN npeanpuHuMatenbCTBa B ccpepe
n3006pasnTesnibHOro UCKyccTBa




HaBbIK 2: YMeHusa:

OpueHnTauusa B chepe
COBPEMEHHOTO MEHEKMEHTA
cdepbl U306pasnTeNbLHOrO
UCKyccTBa

1.0TcnexvBaH1e TeHAeHLWM PbiHKa M300pasUTENEHOro
UckyccTBa
2. MoHumaTk crnocobbl peanusalnu TBOPHECKUX NMPOEKTOB

3HaHuA:

CTtonmocTb I'IpOVI3BEL],eHMVI UCKyCCTBa.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

3Hatb cTparervio passutua 6usHeca

TpeboBaHMs K JIMYHOCTHbLIM
KOMMETEHLMAM:

KoHTponb pabounx npoLeccos
Jlornueckoe paccyxaeHve
MoctpoeHune BusHec-moaene
KpuTnueckoe MbllineHue
Jlornueckoe MblLneHune

CnNUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAaHAAPTOB:

CeAsb ¢ Apyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:(g IT-MeHemxep B cpepe UCKyccTaa
6 SMM-meHemxep
6 PykoBoauTtens / 3aBeaytoLmit CTPYKTYPHOro NoApasaeneHus
opraHu3auuu KynbTypbl(KTy6om /Gunuanom ynpasnenus /
cTyauu / otaena / cekumum / yactu / uexa
6 ['MaBHbIM XyAOXHUK / An3ainHep
6 XyAOXHWK NO BUAAM M HanpaBfeHWAM: OpraH13aLlmnm
KynbTyphbl /Teatpa/kuHo
6 Xy OOXKHMK-NOCTAHOBLLMK
6 XyA0oXHUWK-AeKkopaTop
6 [usaviHep no HanpasneHnamM 1 Buaam
6 MeTtoaunct
6 XyOOXHUK-0DOPMUTESb
6 XYAOKHUK-TEXHOMOr CLiEHBbI
6 [maBHbIA AnsariHep(npoexTa)/ApT—ansaiHep
6 XyOOXHWUK-0DOPMUTESL / BKCNO3ULIMOHEP
31. KapTtouka npodeccum «XyLoXHUK-pecTaBpaTop»:
Koa rpynnbi: 2651-9
Koa HavmeHoBaHuA 3aHATHA: [2651-9-006
HaumeHoBaHue npodeccun: |XyaoXHUK-pecTaBpaTop
YpoBseHb kBanudukaummn no |5
OPK:
noayposeHb KBanudukauum (5.3

no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix

He 3HauunTcAa

KBa/IMOUKALMOHHBIX

XapaKTEPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHua: CneumnanbHOCTb: Ksanugpukauus:
npodeccrUoHarnbHOro nocnecpenHee obpasosaHve |lMpodpeccroHansHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oBydeHue (No oTpacnsam)

TpeboBaHus K onbITy paboThi:

Ctaxk paboThl No cneyranbHOCTU B A0MHKHOCTH XyZIOXHUKA-PecTaBpaTopa apXmBHbIX
JIOKYMEHTOB | KaTeropuun He MeHee ABYX feT

CBA3b ¢ HedopManbHbIM U1
MHPOPMasbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA NpPodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PecTaBpaTtop apXMBHbIX U BMBNUOTEUHBIX MaTep1anos
2651-9-006 - XyooxHUK-pecTaBpaTop




OcHoBHas uenb
nedaTenbHOCTHU:

BocctaHoBneHue nepBo3AaHHOro Bnaa apxmBHbIX JOKYMEHTOB U obecneueHune ux

COXpPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbLIX
PYHKYMI:

ObnszaTesnbHble TPyAOBLIE
QYHKLMU:

1. PecTaBpauua apxmMBHbIX OKYMEHTOB (NepraMeHToB,
KapTWH, AOKYMEHTalbHbIX MaMATHWKOB M UHbIX), OTHECEHHbIX
K 00 bEeKTaM HaLMOHANLHOIO KyNbTYPHOro AOCTOAHMA
Pecny6nuku KasaxcTaH

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUMA 1:
Pecraspauuna apxnsHbIxX
ZIOKYMEHTOB (NeprameHToB,
KapTWH, AOKYMEHTasbHbIX
NamMATHWKOB U UHBIX),
OTHECEHHbIX K 06 beKTaM
HaLMOHaNbHOrO KybTYPHOro
noctoaHua Pecnybnuku
KasaxcraH

HaBbIK 1:

MpoBeaeHue obcnenoBaHus
(U3UYECKOrO U TEXHUYECKOrOo
COCTOAHMUSA apXMUBHBbIX
ZIOKYMEHTOB

YmeHus:

1. MNpoBoANUTL OCMOTP pecTaBpupyemoro obbekTa.

2. YcTaHasnueaTth ero nepsoHavasnbHbli BUA, onpeaenaTs
UCTOPMIO Ero U3MEHeHuUA.

3. OcyLlecTBnATL ONUCaHWe COCTOAHUA PecTaBpUpyemMoro
obbekTa.

4. OnpeaenATtb NPUYMHBI U XapakTep paspyLUeHni
pecTaBpupyemMoro o6beKTa Ha OCHOBaHWUK pe3yibTaToB
XUMUYECKMUX, PUBUUECKMUX U BUONOrMYECKUX
uccrneaoBaHuin.

5. InarHocTupoBaTtb COCTOAHUE MaTEPUanoB 1 UX
NOBPEXAEHUN.

6. PaspabatbiBatb METOAWKY NPOBEAEHMSA
pecTaBpaunoHHbIX padoT, noabupate MaTepranos AnA ux
BEeAEHMA.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOPMaTMBHBIX NPABOBbLIX AKTOB B
o6nacTi apxMBHOro Aena v KynbTypel.

2. Buoos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHuna
apXMBHbIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN,
BK/IOYAA NEPrameHT M KapTUHbI, CTUITUCTUYECKNX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

3. TexXHUYECKME XapaKTEPUCTUKN, KOHCTPYKTUBHbIE
ocoBeHHOCTH paspadaTbiBaEMbIX U UCMOMb3yeMbIX
TEXHUYECKUX CPEACTB, MaTepUasrioB U WX CBOWMCTBA.

4. CoBpeMEHHbIE CPeACTBa BbIYUCTTUTENbHON TEXHWUKM,
KOMMYHMWKaLWI U CBA3MN.

5. MeTtoabl ccnenosaHusa, NOPAAOK U yCNoBKUA
BbINOSIHEHUA paboT.

6. OTeueCTBEHHOrO 1 3apyBEXHOr0 ONbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpauum
APXMBHbBIX JOKYMEHTOB

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBblk 2:

BbinonHeHne Hanbonee
CINOXHbIX padoT Mo
pecTaBpaunu apxXuBHbLIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnsaTb ONUCK NOBPEXAEHWU 06bEKTa, OnuCkIBaTh
pesynbTaThl UCCIIeA0BaHWi 06 bEKTA, MPUMEHEHHBIX
MEeTOA0B M MaTepuarnos.

2. NpoBOANTE MHCTPYKTaX doTorpacdos no
JOKYMeHTanbHoN GoTo PUKCaLUK OTAENBbHBIX MPOLECCoB
pecTaBpayMoHHbIX padoT.

3. OcyLecTBnATb YKPEneHne 0CHOBBI, MPYHTa U
KpacouHoro cof, a Takke yaaneHue no3aHenLwmx
HaCNOEHWN, CKPbIBAIOLLMX UK UCKXKAIOLLIUX aBTOPCKYHO
paboTy Npu pecTaBpaLmun NPOU3IBEAEHWI XXUBOMUCH U
rpaduku.

4. Bect foKyMEHTHPOBaHWE npoLecca pectaBpaLyUoHHbIX
pabor.

5. KoHcynbeTupoBaTh No BONpocam pectaspaln apxXmBHbIX
JIOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHua
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENen,
BK/ItOYAA NEPraMmeHT U KapTUHbI, CTUITIMCTUYECKUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

4. TeXHWKH, TEXHOSIOTMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUA.

5. TexHnueckme xapakTepUCTUKU, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTbiBaeMbIX U UCMOMb3YeMbIX
TEXHUYECKUX CPeACTB, MaTeprasios 1 X CBOMCTBA.

6. CoBpeMeHHble CpeacTBa BblUUCITUTENBHOW TEXHUKM,
KOMMYHMWKaLWI U CBA3MK.

7. MeToabl uccneaoBaHuaA, NOPALAOK U YCroBKA
BbINOSIHEHMA pPecTaBpaLoHHbIX paborT.

8. OTeueCTBEHHOO 1 3apyBEKHOr0 OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 0611acTu pectaBpaumm
apPXMBHbIX JOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeboBaHMs K JIMYHOCTHELIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CoTpyAHWUYECTBO M B3aUMoAenCTB1e
MMOKOCTb MbILLNEHNA

YMeHue paboTatb B KOMaHae
YnpaBneHue n3MeHeHUsaIMU
AHanMTUUYECcKoe MblLLeH e

MUcbMEHHbIE KOMMYHUKATUBHbBIE HaBbIKM
CnocoBHOCTb K 00y4EHUIO U CaMOOBYUYEHNIO
MHMUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornyeckoe MbllnexHune
M3obpeTaTenbHOCTb

OpraHusaTopckue cnocoBHoOCTH
MucbMeHHbIe ¥ KOMMYHUKATUBHBIE HaBbIKH

CnnCOK TEXHUYECKUX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB!

He sBnaeTca 06 beKTOM TEXHUYECKOro perynupoBaHunAa

CsAsb ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHue npodeccuu:

6.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.2 XyAOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 Pectaspatop apxuBHbIX AOKYMEHTOB

32. KapTtouka npodeccumn «XyLoKHUK-pPecTaBpaTop»:

Koa rpynnbi: 2651-9

Koa HaumeHoBaHua 3aHATHA: |2651-9-006
HaumeHnoBaHue npodeccuu: | XyaoxHUK-pecTaBpaTop
YpoBeHb kBanudukaumumn no |6

OPK:

noayposeHb kKBannduxkaymm (6.1

no OPK:

YpoBeHb KBanuduKaLmu no
ETKC, KC v ap tmnoBbix
KBa/TMP MKALMOHHBIX
XapaKTEPUCTHK:

BbicLuee (Mnn nocnesBy3oBckoe) obpasoBaHUe No 0AHOM U3 CNEeAyoLLMX CrneLuanbHOCTEN:
"ApX1BOBEAEHME, AOKYMEHTOBEAEHWE U AOKYMEHTaLMOHHOoe obecneyeHne", "XXvusonuck" 1
cTax paboTbl MO CneynanbHOCTU B JOMMKHOCTHU XYAOXKHMKA-pecTaBpatopa apXuBHbIX
ZIOKyMeHTOB | kaTeropum He MeHee 3 neT cornacHo TUNoBbIM KBANMUKALUOHHBIM
XapakTepucTMkam AOSHKHOCTEN PYKOBOAUTENEN U CMEeLnan1CcToB rocy4apCTBEHHbIX
apXMUBHbIX yupexaeHuin Pecnybnuku KasaxctaH, yTBepXaeHHbIM NprKkazom MuHuctpa
KynbTypbl 1 cnopTa Pecny6nuku KasaxcTtaH ot 27 utoHa 2016 roaa N2 177,
3aperncTpupoBaHHbLIM B PeecTpe rocyiapCTBEHHOM perucTpaunyM HoOpMaTUBHBIX NPAaBOBbIX
akToB 3a N2 13943.




YpoBeHb
npogeccrmoHasnbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHua: CneuunanbHOCTb: Keanuopwukauua:
BbicLLee oBpasoBaHue l'ymaHUTapHbIe HayKu -

(6akanaBpwar, cneuuanuTer,

opaunHatypa)

YpoBeHb 06pasoBaHus: CneuuanbHoCTb: KBanudukayma:
BbiCLLee o6pasoBaHue Mckyccteo -

(6akanaBpuar, cneyuanuTer,

opAvHartypa)

TpeboBaHus K onbITy paboThi:

Ctaxk paboThl N0 cneuransHOCTY B JOMKHOCTH XyAOXKHUKA-peCTaBpaTopa apX1BHbIX
ZIOKyMeHTOB 6e3 KaTeropuu He MeHee Tpex et

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHnem:

Jpyrue Bo3MOXHbIe
HanMeHoBaHWA NPodeccuu:

2621-3-003 - PecTtaBpatop XyAOXKECTBEHHbIX MPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PectaBpatop apXmMBHbIX M BUBNUOTEUHBIX MaTep1anos
2651-9-006 - XyaoxHWK-pecTaspaTop

OcHoBHas uenb
NeATeNbHOCTHU:

BoccTtaHoBneHve nepBo3AaHHOro BUaa apXmBHbIX IOKYMEHTOB U obecneuyeHune ux

COXPaHHOCTH

OnucaH1e TpyaoBbIX QYHKL M

MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObnaszaTesnbHble TPyAOBLIE
OYHKUMUH:

1. PecTaBpauua apx1BHbIX OKYMEHTOB (MepramMeHToB,
KapTHH, AOKYMEHTAsIbHbIX NaMATHUKOB M UHbIX), OTHECEHHbIX
K 00bEKTaM HaLUOHANBLHOIO KyNbTYPHOr0 AOCTOAHMA
Pecny6nuku KasaxcraH

JononHuTenbHble TPyAOBbIE
DYHKLMK:

Tpynosaa dyHKumA 1:
Pectaepauuna apxXnBHbIX
ZOKYMEHTOB (NeprameHToB,
KapTWH, AOKYMEHTaNbHbIX
NamMATHUKOB U UHBIX),
OTHECEHHbIX K 06 beKTam
HaLWOHAaNbHOMO Ky TbTYPHOIo
fnoctoaxHua Pecny6nuku
KasaxctaH

HaBbik 1:

MpoBeaeHue obcnenoBaHus
(DU3UYECKOTO U TEXHUYECKOrO
COCTOAHMUSA apXMBHbIX
ZIOKYMEHTOB

YmeHus:

1. MpoBoANUTL OCMOTP pecTaBpupyemMoro o6beKTa.

2. YctaHaBnuBaTb €ro nepBoHavasnbHbIM BUA, ONpeaenaTb
UCTOPHIO Er0 U3MEHEHMS.

3. OcyLecTBNATbL ONUCaHNE COCTOAHUA PECTaBPUPYEMOrO
obbekTa.

4. OnpeaenAaTb NPUUYMUHBI U XapaKTep paspyLUeHUm
pecTaBpupyemMoro o6bexTa Ha OCHOBaHWM PesynbTaToB
XUMUUYECKMUX, DUBUYECKMUX U BUONTOrMUYECKUX
uccnenoBaHUi.

5. [lnarHocTnpoBaTtb COCTOAHUE MaTepuanos U UX
NOBPEXAEHUN.

3HaHue:

1. 3akoHoZaTENLCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
obnacti apxvMBHOro Aena v KynbTypbl.

2. Buaos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHua
apXMBHbIX OKYMEHTOB Ha BCEX BUAAX HOCUTENEW,
BKIIHOYAA NepraMeHT U KapTUHbI, CTUITUCTUUYECKMX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

3. TexHnUecK1e XxapaKTEePUCTHUKU, KOHCTPYKTUBHbIE
0CoBeHHOCTH paspabaTbiBaeMbIX U UCMONb3YyeMblX
TEXHWYECKUX CPEACTB, MaTepuasrioB U UX CBOWCTBA.

4. CoBpeMeHHble CPeACTBa BblYUCTIUTENbHOW TEXHUKY,
KOMMYHWKaLWi 1 cBA3M.

5. MeTtoabl uccnefoBaHus, MOPALOK U yCroBUA
BbINOMHEHUA paborT.

6. OTeYeCcTBEHHOMO U 3apyOEXHOro OMbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpaumm
APXMUBHbIX JOKYMEHTOB

B03MOXHOCTb NpU3HaHWA
HaBbIKa:




HaBblK 2:

BbinonHeHne 0co60 CNOXHbIX,
Haubornee CnoXxHbix padoT no
pecTaBpaLnu apxX1BHLIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnaTb ONUCK NOBPEXAEHWUH 06bEKTA, ONUCHIBATD
pesynbTaThl UCCIIeA0BaHWi 06bEKTA, MPUMEHEHHBIX
MeTOA0B M MaTepuarnos.

2. [poBOANTL UHCTPYKTaX doTorpacdos no
AOKYMeHTanbHON doTodurKcaLmn oTAeNbHbIX NPOLEeCccoB
pecTaBpaLnOHHbIX paboT.

3. OcyLecTBNATb YKPEnIeHWe OCHOBbI, IPYHTa U1
KpacouHOro cof, a Takke yaaneHue no3aHenLmx
HacMOEHWN, CKPbIBAIOLLMX UITU UCKXKAIOLLIMX aBTOPCKYHO
paboTy npu pectaBpaLlnu NPOU3BEAEHUI XUBOMUCH U
rpaguKu.

4. BecTn AOKYMEHTUpOBaHWe npoLlecca pecTtaBpaluOHHbIX
pabor.

5. KoHcynbeTuposaTh No BONpocam pectaspaln apxXmBHbIX
[IOKYMEHTOB.

3HaHuA:

1. 3aKoHoZaTeNbCTBA M HOPMATUBHbIX NPaBOBbLIX aKTOB B
0651acTM apXMBHOrO Aena U KynbTypbl.

2. Buaos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHua
aPXMBHbIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN,
BKIIHOYAS NepraMeHT M KapTUHbI, CTUITMCTUYECKNUX
0coBeHHOCTEN AOKYMEHTabHbIX NaMATHUKOB.

4. TEeXHWUKH, TEXHONOTMK, BUAOB MaTEPUanioB, OCHOBHbIX
METOZ0B pecTaBpalnn apxXuBHbIX JOKYMEHTOB M CNocoBoB
UX MPUMEHEHMUS.

5. TexHWUUecK1e XxapaKTepUCTUKKU, KOHCTPYKTHUBHbIE
ocoBeHHoCTH paspadaTbiBaeMbIX U UCMOMNb3YeMbIX
TEXHUUYECKUX CPEACTB, MaTepuasioB U WX CBOMCTBA.

6. CoBpeMEeHHbIE CpeaCcTBa BblUUCITUTENBHON TEXHUKH,
KOMMYHMWKaLWI U CBA3MK.

7. MeToabl MccrieaoBaHuA, NOPALAOK U YCroBUA
BbINOMTHEHUA pecTaBpaLMOHHbIX paboT.

8. OTeveCcTBEHHOrO 1 3apyBeXXHOro onbiTa, COBPEMEHHbIX
MHPOPMaLMOHHBIX TEXHOMOMMI B 06nacTi pectaBpaLum
APXMBHbIX JOKYMEHTOB

Bo3amoXHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHMUs K JIMYHOCTHLIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CamMocToATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMuYeCcTBO ¥ B3aUMOAENCTBUE

MOKOCTb MbILLNEHNA
YmeHve paboTtaTtb B KOMaHZE
YnpaBneHve uameHeHWaMH
AHanUTUUECKOe MblLLSIeHne

lNucbmeHHbIe KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHoCTb K 06yYeHHo U camooByyeHuto

MHuymatmeHoCTb
KomnbloTepHasa rpaMoTHOCTb
Jlornyeckoe MblilneHune

CrUCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu YposeHb OPK: HaumeHoBaHne npodeccuu:

npogeccuamK B pamkax OPK: (g3 XYAOXKHUK-PECTaBPATOP apXMUBHLIX JOKYMEHTOB
6.2 XyAOXHUK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6 XyAOXHUK-pecTaBpaTop apxvBHbIX JOKYMEHTOB
5.3 PecTtaBpartop apxuBHbIX AOKYMEHTOB

33. KapTtouka npodeccum «XyLoKHUK-pecTaBpaTop»:
Koa rpynnbi: 2651-9
Koa HavmeHoBaHuA 3aHATHA: [2651-9-006

HaumeHoBaHue npodeccuu:

XyAoXHUK-pecTaBpaTop




YpoBeHb KBanuukaymm no |6
OPK:
noaypoBeHb kKBanndukaymm (6.2

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

Bhiciuee (Mnn nocneBy30BCcKoe) oBpasoBaHve Mo OAHOW U3 CrIeAyHOLLMX CrieLaribHOCTEeN:
"ApXuBOBeAEHME, AOKYMEHTOBEAEHWE M AOKYMeHTalMoHHoe obecneyeHne", "XXrueonuce" 1
cTaxk paboThbl N0 cneuMansHOCTH B IOMKHOCTHU XyAOKHUKA-PECTaBpaTopa apXmBHbIX

XapaKTEPUCTUK: AOKYMeHTOB | KaTeropun He MmeHee 3 neT cornacHo TUNoBbIM KBaNTMOUKALUOHHBIM
XapakTepucTukam JOSHKHOCTEN PYKOBOAUTENEN U CMeLnanncToB rocyAapCTBEHHbIX
apXMUBHbIX yupexaeHuin Pecnybnvkn KasaxctaH, yTBepXaeHHbIM npukazom MuHuctpa
KynbTypbl 4 cniopTa Pecny6nuku KasaxctaH ot 27 uoHs 2016 roaa N2 177,
3aperucTpupoBaHHbLIM B PeecTpe rocyaapCTBeHHOM perucTpaunmM HopMaTUBHBIX NPaBoBbIX
akToB 3a NQ 13943.

YpoBeHb YpoBeHb 06pasoBaHus: CneuymnanbHOCTb: Ksanuoukauums:

NPO®ECCHMOHATBLHOro BbiCLLee oBpas3oBaHue 'ymaHuTapHble Hayku -

obpasoBaHua: (6akanaspwart, cneyuanuTer,
opavHarypa)

YpoBeHb 06pa3oBaHus: CneumnansHoOCTb: Ksanudukauma:
BbiCLLEe 0BpasoBaHue HckyccTso -

(6akanaBpwart, cneynanuTer,

opAnHartypa)

TpeboBaHus K onbITy paboThi:

Bes npeabasneHuna TpeboBaHuil K cTaxy padoTsl

CBA3b ¢ HedopMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

He tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
2651-9-006 - XyOoxHHUK-pecTaBpaTop
7319-9-009 - PecTaBpatop apXmMBHbIX U BUBNUOTEUHBLIX MaTepUanos

OcHoBHafA uenb
[eATeNbHOCTH:

BocctaHoBnenue nepBo3AaHHOINo BUAa apXmBHbIX AOKYMEHTOB U oéecnequme nx
COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKLUI

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObnAszaTesnbHble TPyAoBbIE 1. PectaBpauuna apx1BHbIX JOKYMEHTOB (MepramMeHToB,
PyHKUUHK: KapTWH, AOKYMEHTasIbHbIX NAMATHUKOB U UHbIX), OTHECEHHbIX
K 06beKTaM HaLMOHANbHOTO KyNbTYPHOr0 AOCTOAHUA
Pecny6nuku KasaxctaH

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
PecTtaBpauus apxvBHbIX
ZIOKyMEHTOB (neprameHToB,
KapTWH, AOKYMEHTasbHbIX
NaMATHWUKOB U UHBIX),
OTHECEHHbIX K 06 beKTam
HaLMOHaNbHOrO KyNbTYPHOrO
noctoaHua Pecny6nuku
KasaxcraH

HaBbik 1: YMeHUsa:

MpoBeneHne obcrneaoBaHua
QDMSW-IGCKOFO N TEXHUYECKOIro
COCTOAHUA aPXUBHbIX
OOKYMEHTOB

1. MpoBOAUTL OCMOTP PECTaBPUPYEMOrO 06 bEKTa.

2. YctaHaBnuBaTb ero nepsoHayvasnbHbIM BUA, onpeaenarb
UCTOPUIO Eero U3MeHeH#us.

3. OcyLecTBNATL ONUCaHUE COCTOAHUA PeCcTaBpUpyemMoro
o6bekTa.

4. OnpeaenAaTb NPUUYUHBI U XapaKTep paspyLUeHnUi
pecTaBpupyemMoro o6 beKTa Ha OCHOBaHWUK pesyibTaToB
XUMUYECKMX, PUBUUECKMX U BUONOrMYECKUX
uccrneaoBaHum.

5. lmarHocTMposaTb COCTOAHME MATEPHAOB U UX
NOBPEXAEHUN.




3HaHuA:

1. 3akoHoZaTENLCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
obnacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHbIX OKYMEHTOB Ha BCEX BMAAX HOCUTENEW,
BKITHOYAA NepraMeHT U KapTUHbI, CTUITUCTUYECKMUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

3. TexHnUecK1e XxapaKTePUCTHUKU, KOHCTPYKTUBHbIE
0CcoBeHHOCTH paspabaTbiBaeMbIX U UCMONb3YyeMblX
TEXHWYECKUX CPEACTB, MaTepuasrioB U MX CBOWCTBA.

4. CoBpeMeHHble CPeACTBa BblUACTIUTENbHOW TEXHUKY,
KOMMYHWKaLWI 1 CBA3M.

5. MeTtoabl uccnefoBaHus, MOPALOK U yCroBUA
BbINOMHEHUA paborT.

6. OTeYecTBEHHOMO U 3apyOEXHOro OMbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpauum
APXUBHbIX JOKYMEHTOB

Bo3MoxHOCTb Npn3HaHuA
HaBblKa:

HaBblk 2:

BbinonHeHne 0co60o CroXHbIX,
Havnbonee cnoxHbix paboT no
pecTaBpaLnu apXMBHbIX
ZIOKYMEHTOB

YMeHusa:

1. CocTaBnsaTb ONUCK NOBPEXAEHW 06beKTa, onuckIBaTh
pesynbTaThl UcCneaoBaHUi 06 beKTa, NPUMEHEHHbIX
MeTo0B M MaTepuasnos.

2. NpoBoAnTb MHCTPYKTaX doTorpados no
AOKyMeHTanbHon GoTodUKcal M OTAENbHbIX NPOLECCOB
pecTaBpaynoHHbIX pabdoT.

3. OcyLecTBnATb YKPenneHne 0CHOBBI, IPYHTa U
Kpaco4HOro Crof, a Takke yaaneHne no3aHemnLmnx
HaCNOEHWN, CKPbIBAIOLLMX UK UCKKAOLLMX aBTOPCKYHO
paboTy Npu pectaBpaLmm NPOUIBEAEHWUI XUBOMUCH U
rpaduKm.

4. BeCcTn AOKyMEHTUpOBaHME Npouecca pectaBpaLUOHHbIX
pabor.

5. KoHcynbTupoBaTh N0 BONpoOcam pectaBpaLlnn apXuBHbIX
LOKYMEHTOB.

3HaHuA:

1. 3akoHoZaTenbCcTBa M HOPMAaTUBHBIX MPABOBLIX aKTOB B
06nacT1 apxvMBHOro Aena v KynbTypsbl.

2. Bnaos, CBOWCTB 1 CYLLHOCTb NPOLECCOB CTapeHu
apXMBHbIX OKYMEHTOB Ha BCeX BuAax HocuTenew,
BKITHOYAA NepramMeHT U KapTUHbI, CTUSTMCTUUECKUX
0C0BEHHOCTEeH AOKYMEHTasIbHbIX NaMATHUKOB.

4. TexHWKH, TEXHONOrUM, BUAOB MaTeprarnos, OCHOBHbIX
MeTOZO0B pecTaBpaLlun apXUBHbLIX AOKYMEHTOB U cnoco6oB
UX NPUMEHEHWS.

5. TeXHUUECKne XapaKTePUCTUKUN, KOHCTPYKTUBHLIE
0CcoBeHHOCTH paspabaTbiBaeMbIX U UCMONb3yeMblX
TeXHUYECKUX CPeACTB, MaTepuasos W WX CBOWCTBA.

6. CoBpeMeHHbIe CPeACTBA BbIUUCTTUTENBHON TEXHUKM,
KOMMYHWKaLWi 1 cBA3M.

7. MeToAbl UcCrneaoBaHuUs, NOPALOK U YCII0BUS
BbINOSIHEHMA pecTaBpaLoHHbIX paborT.

8. OTeyecTBEHHOMO U 3apyBEXHOro OMbITa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTy pectaBpauum
apPXUBHbIX JOKYMEHTOB

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




Tpe6oBaHMUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

OTBETCTBEHHOCTD

CamMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaH1uyecTBO ¥ B3aUMOAENCTBUE
MMBKOCTb MbILLIIEHMA

YmeHve paboTtaTtb B KOMaHAE
YnpaBneHue 3MeHeHUaMU
AHanMTUYECKOE MbILLSIEHWE
MUcbMEHHbIE KOMMYHUKATUBHbBIE HaBbIKM
CnocoBHoCTb K 06yueHwo U camooByyeHuto
MHUuMaTUBHOCTD

KomnbloTepHasa rpaMoTHOCTb
Jlornyeckoe MbiLneHKne
MN3obpeTaTensHOCTb

OpraHusaTtopckue cnocoBbHoCTH

CnnCOK TEXHUYECKMX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

He aBnaeTca 06 beKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HanmeHoBaHne npodeccuu:

6.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
53 Pectaepartop apxuBHbIX AOKYMEHTOB

34. KapTouka npodeccun «XyaoXHUK-pectaBpartop»:

Koa rpynnbi: 2651-9

Koa HaumeHoBaHua 3aHATHA: |2651-9-006
HanmeHoBaHune npodeccumn: |XyaokHWUK-pecTaBpaTop
YpoBeHb kBanudukaumnm no |5

OPK:

NnoAypoBeHb KBanudukauum |5

no OPK:

YposeHb Ksanudukaumm no
ETKC, KC v ap tmnoBbix
KBa/TM MKALMOHHBIX
XapaKTEPUCTHK:

TexHunyeckoe u NnpodpeccruoHanbHoe (CpeaHee crneyunansHoe, cpeaHee NpopeccuoHansHoe)
o6pasoBaHie No COOTBETCTBYIOLLEH cneynanbHOCTH (KBanuduKkaLmm) n cTax paboTsl B
AOMKHOCTU XyAOXHUKa-pecTaBpaTopa apxX1BHbLIX JOKYMEHTOB 6e3 kaTeropuu He MeHee 2
neT cornacHo TMnoBbIM KBanM@UKaLMOHHBIM XapaKTepUCTUKaM AOMMKHOCTEH
pyKoBOAWTEsEH U CNEeLMaNUCTOB roCyAapCTBEHHbIX apXMBHbBIX yupexaeHui Pecny6nvku
KasaxcTaH, yTBepAeHHbIM NpukasoM MuHuUcTpa KynbTypbl 1 cnopTa Pecny6nunku
KasaxctaH ot 27 uioHa 2016 roaa NQ 177, 3apeructpmposaHHbiM B PeecTpe
rocyaapcTBEHHOM perncTpaln HopMaTUBHBIX MPaBoBbIX akToB 3a NO 13943.

He 3HauunTca

YpoBeHb
npogeccrmoHanbHoro
obpasoBaHusa:

YpoBeHb 06pasoBaHus:
nocnecpezHee obpasoBaHue
(npuknaaHoi 6akanaepuar)

CneymanbHOCTb:
PectaBpauua (no suaam)

Ksanuoukauums:

TpeboBaHus K onbITy paboThi:

Bes npeabasnexua TpeboBaHuil K cTaxy paboTsl

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHnem:

He Tpebyetcs

Jpyrue Bo3mMOXHbIe
HanMeHoBaHWA NPodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX MPOU3BEAEHUI U UCTOPUYECKUX NAMATHUKOB
7319-9-009 - PecTaBpatop apXuBHbIX U BUBNMOTEUHBIX MaTePUarnon
2651-9-006 - XyaoxHWK-pecTaspaTop

OcHoBHas uenb
NeATeNbHOCTH:

BoccraHoBneHne nepeo3AaHHOro BuAa apxXmBHLIX JOKYMEHTOB M oBecnedyeHune mx
COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObA3zaTesnbHble TPyAOBLIE 1. PecTaBpauua apxmMBHbIX OKYMEHTOB (NepraMeHToB,
DYHKUMH: KapTWH, AOKYMEHTasbHbIX MaMATHWUKOB M UHbIX), OTHECEHHbIX
K 00bEeKTaM HaLuMOHANBLHOTO KyNbTYPHOr0 AOCTOAHUA
Pecny6nuku KasaxctaH

JononHuTenbHble TpyAOBbIE
DYHKLMK:

Tpynosaa dyHKumA 1:
Pectaepauuna apxXnBHbIX
[OKYMEHTOB (MeprameHToB,
KapTWH, AOKYMEHTasIbHbIX




NamMATHWUKOB U UHBIX),
OTHECEHHbIX K 06 beKTaMm
HaLMOHaNbHOrO KyNbTYPHOrO
noctoaHua Pecny6nuku
KasaxcraH

HaBbIK 1:

MpoBeneHne obcneaoBaHua
(U3UYECKOrO U TEXHUUECKOrO
COCTOAHUS apXMBHBbIX
JIOKYMEHTOB

YmeHus:

1. MpoBoAUTL OCMOTP PECTaBPUPYEMOro 06 bEKTa.

2. YctaHaBnuBaTb ero nepsoHayvasnbHbIM BUA, onpeaenarb
UCTOPUIO E€ro U3MEeHeH#Hs.

3. OcyLecTBNATbL ONUCaHUe COCTOAHUA PeCTaBpUpPyeMOoro
o6bekTa.

4. OnpeaenATb NPUYUHBI U XapaKTep paspyLUeHUi
pecTaBpupyemMoro o6 beKTa Ha OCHOBAHWUK pesyibTaToB
XUMUYECKMX, PUBNUECKMX U BUONOrMYECKUX
uccrneaoBaHum.

5. lnarHocTupoBaTb COCTOAHUE MaTEPUanoB 1 UX
NOBPEXAEHUN.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
obnacTtu apxXMBHOrO Aena U KynbTypbl.

2. Bunos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHua
APXMBHbIX AOKYMEHTOB Ha BCEX BUAAX HOCUTENEW,
BKJIHOYASA NEPraMeHT M KaPTUHbI, CTUITUCTUYECKUX
0CoBEeHHOCTEN AOKYMEHTaNbHbIX NaMATHUKOB.

3. TexHuyecKkue XxapaKTepUCTUKK, KOHCTPYKTUBHbIE
ocoBeHHoCTH paspadaTbiBaeMbIX U UCMOMNb3yeMbIX
TEXHUYECKUX CPEACTB, MaTep1asioB v UX CBOMCTBA.

4. CoBpeMeHHbIE CpeacTBa BbIYUCIIUTENbHON TEXHWKM,
KOMMYHUWKaLWUA 1 CBA3MK.

5. MeToabl uccneaosaHua, NOPAAOK M yCNoBUA
BbINOMHEHUA paboT.

6. OTeYecTBEHHOrO 1 3apyBeXXHOro onbiTa, COBPEMEHHbIX
MHPOPMaLMOHHBIX TEXHOMOMUI B 06nacTi pectaBpaLum
apPXMBHbIX AOKYMEHTOB

Bo3amoXHOCTb npn3HaHuA
HaBblKa:

HaBsblK 2:

BbinosnHeHMe CnoxHeix padoT
no pectaBpaymmn apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnaTb ONUCK NOBPEXAEHWUN 06EKTA, ONUCkIBAThL
pesynbTaThl UCCNeaoBaHWin 06beKTa, MPUMEHEHHbIX
MEeTOA0B M MaTepHasos.

2. NpoBoAnTb MHCTPYKTaX doTorpados no
[OKYMeHTanbHoOM GoTodUKCaL M OTAENMbHBIX NPOLECCOB
pecTaBpauUnOoHHbIX padoT.

3. OcyLecTBNATb YKPENEHWEe OCHOBBI, FPYHTA U
KpacoYHOro Crod, a Takke yaaneHne no3aHenLmnx
HaCNOEHWN, CKPbIBAIOLLMX UITU UCKKAIOLLMX aBTOPCKYHO
paboTy npu pectaBpaLlnu NPOU3BEAEHUI XUBOMUCH U
rpadvku. 4.Bectn fokymeHTUpOBaHWe npouecca
pecTaBpaLUnOHHbIX paboT.

5. KoHcynbTupoBaTh No BONpocam pectaBpaLlnn apXuBHbIX
ZOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHua
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENen,
BK/ItOYAA NEPraMmeHT U KapTUHbI, CTUITIMCTUYECKUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

4. TeXHWKH, TEXHOSIOTMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUA.

5. TexHnueckme xapakTepUCTUKU, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTbiBaeMbIX U UCMOMb3YeMbIX
TEXHUYECKUX CPeACTB, MaTeprasios 1 X CBOMCTBA.

6. CoBpeMeHHble CpeacTBa BblUUCITUTENBHOW TEXHUKM,
KOMMYHMWKaLWI U CBA3MK.

7. MeToabl uccneaoBaHuaA, NOPALAOK U YCroBKA
BbINOSIHEHMA pPecTaBpaLoHHbIX paborT.

8. OTeueCTBEHHOO 1 3apyBEKHOr0 OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 0611acTu pectaBpaumm
apPXMBHbIX JOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeboBaHMs K JIMYHOCTHELIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CamMocToATENIbHOCTb U OTBETCTBEHHOCTb
CoTpyaHMYecTBO 1M B3aMMoAencTeme

"MBKOCTb MblLLUNEHNUA

YMeHue paboTtaTtb B KOMaHae
YnpaBneHue n3sMeHeHUaMU
AHanMTMYEecKoe MblLLrieHWe

JobpoxenatenbHOCTb

MUcbMeHHbIE KOMMYHUKATUBHBIE HaBbIKK
CnocoBHOCTb K 00y4EHUIO M cCamMO0ByyYeHUIo

MHMUMaATMBHOCTb

KOMI'Ib}OTepHaﬂ rPamoTHOCTb

Jlornueckoe MbliLLIeHKE
M3oBpeTaTenbHOCTL

OpraHusatopckue crnoco6HOCTH
[MMcbMeHHbIE 1 KOMMYHUWUKaTUBHbIE HAaBbIKU

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

CeAsb ¢ aApyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:

npogeccuamm B pamkax OPK: (g 3 XyAOXHWK-PECTaBPaTOP apXMBHbLIX AOKYMEHTOB
6.2 XyZOOXHWK-pecTaBpaTtop apXmBHbLIX IOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apX1BHbLIX JIOKYMEHTOB
6 XyAOXKHWK-pecTaBpaTop apXmMBHbIX AOKYMEHTOB
5.3 XyOOXHWK-pecTaBpaTop apX1BHbLIX JIOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apXmBHbLIX JIOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXuBHbLIX JIOKYMEHTOB
5.3 Pectaspatop apxuBHbIX AOKYMEHTOB

35. KapTtouka npodeccum «XyLoxHUK-pecTaBpaTop»:
Koa rpynnbi: 2651-9
Koa HavmeHoBaHuaA 3aHATHA: |2651-9-006

HaumeHnosaHue npodeccuu:

XyAoXHUK-pecTaBpaTop

YpoBeHb KBanuduKaLmu no
OPK:

4

noAypoBeHb KBaNTMPUKaLINK
no OPK:

4.2

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbIx
KBaNMPUKALMOHHbIX
XapaKTEPUCTHK:

He sHauuTca




YpoBeHb
npogeccrmoHasnbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHua:
TulMO (cneuunanucT cpeaHero
3BEHA)

CneuuanbHoCTb: Keanudukaumsa:
MpodeccroHansHoe -
obyueHue (No oTpacnsam)

TpeboBaHus k onbITy paboThi:

CTaxk paboThbl B AOMKHOCTH XYZOXHWKA-pecTaBpaTopa apXmBHbIX JOKyMeHTOB |l kateropuu

He MeHee O4HOro roaa

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHuem:

He Tpebyetcs

Jpyrue Bo3MOXHbIe
HanmMeHoBaHWA NPodeccuu:

2621-3-003 - PecTtaBpaTtop XyAOXKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PecTaBpatop apXuBHbIX U BUBNUOTEUHBIX MaTEPUasoB
2651-9-006 - XyooxHHUK-pecTaBpaTop

OcHoBHaf uenb
OeATenbHOCTH:

BoccTaHoBneHnue nepBo3AaHHOro BUaa apXmBHbIX AOKYMEHTOB U obecneueHune ux

COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObnzaTenbHble TPyAOBbLIE
bYHKUMK:

1. BbinosnHeHue paboT No pectaBpaummn apxmBHbIX
[IOKYMEHTOB

JononHutensHble TpyAoBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
BbinonHeHue paboTt no
pecTtaBpaunm apxXnBHbIX
JIOKYMEHTOB

HaBbik 1:

MpoBeaeHune obcnenoBaHus
(P U3NYECKOTO U TEXHUYECKOTO
COCTOfIHUA apXUBHBbIX
ZIOKYMEHTOB

YmeHus:

1. MpoBoANUTL OCMOTP PecTaBpupyemMoro o6bEKTa.

2. YcTaHaBnueath ero nepsoHayvasbHblid BUA, onpenenaTb
UCTOPUIO €ro U3MEHeHHs.

3. OcyLecTBnATbL ONUcaHWe COCTOAHUA PecTaBpupyemoro
obbekTa.

4. ImarHocTupoBaTb COCTOAHWE MaTepranos 1 UX
noBpexaeHuin

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHbLIX NPABOBbLIX AKTOB B
o6nact1 apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHbBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENeN.

3. TexHUYECKME XapaKTEPUCTUKN, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMONb3YEMbIX TEXHUYECKUX CPEACTB,
MartepuasnoB U UX CBOMCTBA.

4. CoBpeMEHHbIE CPeACTBa BbIYUCTTUTENbHON TEXHWUKM,
KOMMYHMWKaLWI U CBA3MN.

5. IopAaaok 1 ycnosmA BeIMOSIHEHMA pecTaBpaLMOHHbIX
pabor.

6. OTeueCTBEHHOrO 1 3apyBeXHOro OnbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpauum
APXMBHbBIX JOKYMEHTOB

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBbIK 2:

BbinonHeHue cpeaHen
CNOXHOCTKM paboT no
pecTaBpaunm apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnsaTb ONUCK NOBPEXAEHWU 06bEKTa, ONUCkIBaTh
pesynbTaThl MPUMEHEHHbIX METOAOB U MaTepuasnos.

2. NposeaeHne poTodUKCaLUM U AOKYMEHTUPOBAHMUA
OTAENbHbIX NPOLECCOB pecTaBpaLuoHHbIX paborT.

3. OcyLecTBNATb YKPEneHne 0CHOBBI, MPYHTa U
KpacouHoro cof, a Takke yaaneHue no3aHenLwmx
HaCMOEHWN, CKPbIBAIOLLMX UK UCKXKAIOLLIUX aBTOPCKYHO
paboTy Npu pecTaBpaLmu NPOU3IBEAEHWI XXUBOMUCH U
rpadukm.

4. KoHcynbTrpoBaTh No Bonpocam pectaspaLlmn apxXmBHbIX
JIOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHuna
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

4. TeXHWKH, TEXHOSIOTMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUS.

5. TexHnueckne xapakTepUCTUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 KX CBOWCTBA.

6. CoBpeMeHHble CpeacTBa BblYUCITUTENBHOW TEXHUKM,
KOMMYHMKaLWUA 1 CBA3MK.

7. MNopAaoK v ycrnosumA BbINOTHEHWUA pecTaBpaLOHHbIX
pabor.

8. OTeueCcTBEHHOO 1 3apyBEXKHOr0 OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 0611acTu pectaBpaumm
apPXMBHbIX AOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeboBaHMUs K JIMYHOCTHEIM
KOMMETEHLMAM:

CaMOCTOATENIbHOCTb U OTBETCTBEHHOCTb
CoTpyZHWUYECTBO M B3auMoaencTB1e
MMOKOCTb MbILLNEHNA
LleneycTpemMneHHOCTb
JobpoxenatenbHOCTb

MucbMeHHbIe KOMMYHUKATUBHbIE HaBbIKK
CnocoBHOCTb K 00y4eHHto M camooByueHuto
MHUuMaTUBHOCTD

KomnbloTepHas rpaMoTHOCTb
LleneycTpeMneHHOCTb
CamMocCToATENIbHOCTh M OTBETCTBEHHOCTb
MucbMeHHbIe ¥ KOMMYHUKATUBHbBIE HaBbIKH

CnKUCOK TEXHUUYECKMX
pernamMeHToB U
HaLWOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEeKTOM TEXHUYECKOro perynupoBaHuna

CBA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHne npodeccuu:

npodeccuamm B pamkax OPK: (g3 XYAOXHWK-PECTaBPaTOP apXMBHbLIX AOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
6 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
4.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 Pectaspartop apxuBHbIX AOKYMEHTOB

36. KapTouka npodeccumn «XyLoKHUK-pecTaBpaTop»:

Koa rpynnbi: 2651-9

Koa HaumeHoBaHuWA 3aHATHA: |2651-9-006

HaumeHosaHune npodeccun: | XyaoXKHUK-pecTaspaTop

YpoBeHb kBanudukauuv no |4

OPK:

noayposeHb kBanudukaumn (4.3

no OPK:

YposeHb Ksanudpukaumm no
ETKC, KC v ap tmnoBbix
KBa/TMP MKALMOHHBIX

He sHaunTcA

XapPaKTEePUCTHUK:
YpoBeHb YpoBeHb 06pazoBaHus: CneuuanbHOCTb: KBanuoukauua:
npogeccrMoHanbHOro TulMO (cneyunanuct cpeaHero |lMpodeccnoHanbHoe -

obpaszoBaHus:

3BeHa) 0byueHue (No oTpacnam)




TpeboBaHus k onbITy paboThi:

CTaxk paboThbl B AOMKHOCTH XYAOXHUKA-pecTaBpaTopa apXmBHbIX JOKYMEHTOB | kaTeropuu

He MeHee O4HOro roaa

CBA3b ¢ HedopManbHbLIM U1
MH@OpPManbHbIM
obpasoBaHnem:

He Tpebyetcs

Jpyrue Bo3MOXHbIe
HanmMeHoBaHWA NPodeccuu:

2621-3-003 - PecTtaBpaTtop XyAOKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PecTaBpatop apXxuBHbIX U BUONMOTEUHBIX MaTEPUasoB
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHafA uenb
OeATenbHOCTH:

BoccTaHoBneHue nepBo3AaHHOIro BUaa apXmBHbIX AOKYMEHTOB U obecneueHune ux

COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKLMH

MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObaAsaTernbHble TPYAOBbIE
DYHKLMK:

1. BeinonHeHve paboT No pectaBpaLmy apXMBHbIX
ZIOKYMEHTOB

JononHuuteneHble TpyAoBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
BbinonHexue paboTt no
pecTtaBpaumn apxXmBHbIX
JOKYMEHTOB

HaBbik 1:

MpoBeaeHune obcnenoBaHus
(DU3UYECKOrO U TEXHUYECKOrO
COCTOfIHUSA apXUBHBbIX
ZIOKYMEHTOB

YmeHus:

1. MpoBoANUTL OCMOTP PecTaBpUpyemMoro o6bEKTa.

2. YcTaHaBnueartb ero nepsoHayvasbHblid BUA, onpenenaTb
UCTOPUIO €ro U3MEHeHHs.

3. OcyLecTBnATbL ONUcaHWe COCTOAHUA PecTaBpupyemoro
obbekTa.

4. InarHocTupoBaTb COCTOAHWE MaTepranos 1 UX
noBpexaeHuin

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMAaTUBHbLIX NPaBOBbLIX AKTOB B
o6bnacTtu apxMBHOrO Aena u KynbTypbl.

2. Buoos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHbIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHuuecKkne XapaKTepPUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUUYECKUX CPEACTB,
MaTepuanoB 1 WX CBOMCTBA.

4. CoBpeMeHHbIe CpeacTBa BbIYUCIIUTENTbHON TEXHWKMU,
KOMMYHUWKaLWUW 1 CBA3MK.

5. MNopAaok v ycnosumA BbINOMHEHUA pecTaBpaLOHHbIX
pabor.

6. OTeuyecTBEHHOro 1 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMaLMOHHBIX TEXHOMOMMI B 06nacTi pectaBpaLum
APXMBHBIX AOKYMEHTOB

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBbIK 2:

BbinonHeHue cpeaHen
CNOXHOCTK paboT no
pecTaBpaunm apxXmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnsaTb ONUCK NOBPEXAEHWH 06 bEKTA, ONUCkIBATh
pesynbTaThl MPUMEHEHHbIX METOZOB U MaTepuasnos.

2. NposeaeHne poTodUKcaLmUn U AOKYMEHTUPOBAHMUA
OTAEesbHbIX MPOLECCOB pecTaBpaLUOHHbIX PadoT.

3. OcyLecTBNATb YKPEnIeHWe OCHOBbI, IPYHTa U1
KpacouHOro cof, a Takke yaaneHue no3aHenLwmx
HaCNOEHWN, CKPbIBAIOLLMX UK UCKXKAIOLLIUX aBTOPCKYHO
paboTy Npu pecTaBpaLnmn NPOU3IBEAEHNI XXUBOMUCH U
rpaduku.

4. KoHcynbTrpoBaTh No Bonpocam pectaspaln apxXmBHbIX
[IOKYMEHTOB




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

4. TeXHWKH, TEXHOSIOTMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUS.

5. TexHnueckme xapakTepUCTUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 KX CBOWCTBA.

6. CoBpeMeHHble CpeacTBa BblYUCITUTENBHOW TEXHUKM,
KOMMYHUKaLWUA 1 CBA3MK.

7. [TopaaoK 1 ycnosuA BeIMOSIHEHUA pecTaBpaLUOHHbIX
pabor.

8. OTeueCcTBEHHOO 1 3apyBEXKHOr0 OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpaumm
aPXMBHbIX AOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeboBaHMUs K JIMYHOCTHEIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CaMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaHMYeCTBO 1 B3aMMoAencTeme
M'MBKOCTb MbILLNEHNA
LleneycTtpemMneHHoCTb
JobpoxenatenbHoCTb

M1cbMeHHbIE KOMMYHUKATUBHbIE HaBbIKK1
CnocoBHOCTb K 00y4EHUIO M CaMOOBYUYEHNIO
MHMUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb
LleneyctpemneHHoOCTb
CaMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
M1cbMeHHbIE U KOMMYHWUKATUBHBIE HABLIKM

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbLIX CTAHAAPTOB:

He aBnsaeTcA 06BbEKTOM TeXHUUYECKOro peryiMpoBaHua

CeA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHKWe npodeccuu:

npogeccuamm B pamkax OPK: (g 3 XYAOXHWK-PECTaBPaToOP apXMBHbLIX AOKYMEHTOB
6.2 XyZOOXHWK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
6.1 XyZOOXHWK-pecTaBpaTtop apXmBHbLIX IOKYMEHTOB
6 XyAOXHWK-pecTaBpaTop apxmBHbIX AOKYMEHTOB
5.3 XyZOOXHWK-pecTaBpaTtop apXmBHbLIX IOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apX1BHbLIX JIOKYMEHTOB
5.1 XyZOOXHWK-pecTaBpaTop apX1BHbLIX JIOKYMEHTOB
5 XyAOXKHWK-pECTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 Pectaspatop apxuBHbIX AOKYMEHTOB

37. KapTouka npogeccun «PectaBpaTop apxMBHbBIX M OUOTMOTEUHBIX MaTepuaros»:

Koa rpynnbi: 7319-9

Koa HavmeHoBaHua 3aHATHA: [7319-9-009

HaumeHoBaHue npodeccun: |PecTtaBpaTop apXUBHbBIX M BUOIMOTEUHBIX MaTEPUANOB

YpoBeHb ksanuoukaumm no |4

OPK:

noAypoBeHb KBanuduKkauum
no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX
XapaKTEPUCTHK:

6-% paspaa no ETKC (Beinyck 57, rmaea 3. TapndHO-KBaTMPMKALMOHHbIE XapaKTEPUCTUKM
npodeccuit paboumnx no paspsaam Ha pectaBpauuoHHble paboThl, naparpad 12.
PectaBpatop apxuBHbIX 1 BUBNMOTEUHBIX MaTepuanos, 6 paspaa, nyHKkTel 166-168,
YyTBEPXAEHHbIN NpuKkazoM MuHUCTpa Tpyaa 1 couuanbHoM 3aluThl HaceneHusa Pecny6ivku
KasaxctaH o1 7 anpena 2020 roaa N 125, 3apeructpupoBaHHeiM B PeecTtpe
rocyaapCTBEHHOM perncTpaumn HopMaTuBHbIX NpaBoBbiX akTos nod NO 20336).




YpoBeHb
npogeccrmoHasnbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHua:
TulMO (cneuunanucT cpeaHero
3BEHa)

CneunanbHoCTb: Ksanugwkaums:
MpodeccuoHansHoe -

obyueHue (No oTpacnsam)

TpeboBaHus k onbITy paboThi:

MpakTnyeckui onbIT

CsA3b ¢ HedopManbHBIM U
MHpOPMAanbHbIM
obpasoBaHnem:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHuUA npodeccuu:

2621-3-003 - PectaBpatop XyZAOXeCTBEHHbIX NMPOU3BEAEHUN U UCTOPUUECKUX NAMATHUKOB
7319-9-009 - PecTaBpatop apxmBHbIX U BUBNUOTEUHBLIX MaTep1anos
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
nedaTenbHOCTHU.

COXPaHHOCTH

BocctaHoBneHue nepBo3AaHHOIo Bnaa apxmBHbIX JOKYMEHTOB U obecneueHue ux

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUA:

ObnszaTesnbHble TpyAoBLIE
QYHKLMU:

1. BbinonHexue SKCNnepumMeHTalbHbIX pecTaBpalUOHHbIX
paboT 0co60 LEHHBIX JOKYMEHTOB M JOKYMEHTOB,
OTHECEHHbIX K 06 BEKTOM HALIMOHANBHOTO KyNbTYPHOIO
AOCTOAHUA

JononHuTesnbHble TpyAoBbie
DYHKUMH:

Tpynosaa GyHKUmA 1:
BbinonHeHne
3KCMEPUMEHTANBHbIX
pecTaBpauMOoHHbIX paboT
0c060 LeHHbIX JOKYMEHTOB U
ZIOKYMEHTOB, OTHECEHHbIX K
06BEKTOM HaLMOHANbHOIO
KyNbTYPHOr0O A0CTOAHMS

HaBbiK 1:

MpoBeaeHune obcnenoBaHus
(dU13NYECKOro U TEXHUYECKOro
COCTOfIHUA apXMBHbIX
ZIOKYMEHTOB

YMeHusa:

1. MpoBoANUTbL OCMOTP pPecTaBpupyemMoro obbeKkTa.

2. OcyLlecTBNATb ONUCaHWe COCTOAHUA PecTaBpUpyeMOoro
obbekTa.

3. OnpeaenATtb NPUYMHBI U XapakTep paspyLUeHni
pecTaBpupyemMoro o6beKkTa

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX AKTOB B
0651acTM apXMBHOIO Aena 1 KynbTypbl.

2. Buoos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHu1a
APXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHMuecKne XxapaKTepUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEeMblX TEXHUUECKUX CPeaCTB,
MaTepuanos 1 WX CBOMCTBA.

4. CoBpeMEeHHbIE CPeACTBa BbIYUCTTUTENBHON TEXHWUKM,
KOMMYHUKaLWi 1 CBA3MK.

5. MNopAaok v ycnosmA BbINOMHEHWA pecTaBpaLMOHHbIX
pabor.

6. OTeuyeCcTBEHHOMO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHDOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTu pectaBpauum
APXMBHbLIX AOKYMEHTOB

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:

BbinonHeHne cpeaHen
CNOXHOCTH paboT no
pecTaBpaunmn apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnAaTb OMMCH NOBPEXAEHW 00beKTa, onuckIBaTh
pesynbTaThl NPUMEHEHHBIX METOAOB U MaTepuanos.

2. CamocToATENBHO ONpeaenaTh NOPALAOK NPOBEAEHMA
pecTaBpauuu 1 obessapaxmBaHusa 0Co00 LEHHbIX U APYTrUX
apXMBHbIX JOKYMEHTOB.

3. OcyulecTBnATb NoAGop U MOHTUPOBaHWE pparMeHToB
JOKYMEHTOB, JIMCTOB NeYaTHbIX U34aHui U neyarten.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHuna
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TeXHWKH, TEXHOSIOrMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX JOKYMEHTOB M Cnoco6oB
UX NPUMEHEHMUS.

4. TexHHUYecKUe XapaKTepUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 KX CBOWCTBA.

5. CoBpeMeHHble CpeacTBa BblYUCITUTENBHOW TEXHUKM,
KOMMYHMKaLWUA 1 CBA3MK.

6. [opAaaoK 1 ycnosuA BeIMNOSIHEHMA PecTaBpaLMOHHbIX
pabor.

7. OTeueCTBEHHOO 1 3apyBEXKHOro OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 0611acTu pectaBpaumm
apPXMBHbIX AOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeboBaHus K TMUHOCTHEIM  |CaMOCTOATENBHOCTL U OTBETCTBEHHOCTb
KOMMEeTeHLMAM: CoTpyaHUUYECTBO U B3anMoZencTB1E
MMOBKOCTb MbILLNEHNA

YMeHue paboTtatb B KOMaHae
LleneycTtpemneHHoCTb
JobpoxenatenbHoCTb

M1cbMeHHbIE KOMMYHUKATUBHbIE HaBbIKK1
CnocoBHOCTb K 00y4eHUIO M cCamMOo0ByuYeHNIo
MHMUMaTMBHOCTb

KomnbtoTepHana rpaMoTHOCTb
Jlornyeckoe MbineHune
OpraHunsaTopckue crnocobHocTH

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

CeA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:

npogeccuamm B pamkax OPK: (5 3 XYAOXHWK-PECTaBpaTop apXMBHbLIX AOKYMEHTOB
5.2 XyZOOXHWK-pecTaBpaTtop apXmBHbLIX IOKYMEHTOB
5.1 XyZOOXHMK-pecTaBpaTop apX1BHbLIX IOKYMEHTOB
5 XyAOXKHWK-pecTaBpaTop apxmBHbIX AOKYMEHTOB
4.3 XyZOOXHWK-pecTaBpaTtop apXmBHbLIX IOKYMEHTOB
4.2 XyZOOXHWK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
4.1 XyOOXHWK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
5 Pectaspatop apxuBHbIX AOKYMEHTOB
3 Pectaspatop apxuBHbIX AOKYMEHTOB

38. KapTouka npogeccun «PectaBpaTop apxMBHbBIX M OUOTMOTEUHBIX MaTepuarnos»:
Koa rpynnbi: 7319-9

Koa HaumeHoBaHusA 3aHATMA: [7319-9-009

HaumeHoBaHue npodeccun: |PecTtaBpaTop apXUBHbBIX M BUOIMOTEUHBIX MaTEPUANoB

YpoBeHb ksanuoukaymm no |3

OPK:

noAypoBeHb KBanndukaLumum

no OPK:

YpoeeHb kBanudukaummn no  |3-5-n paspaasl no ETKC (Beinyck 57, rnasa 3. TapudHo-kBannpmKaLlnoHHbIE

ETKC, KC v ap TvnoBbix XapaKTepUCTUKM npodeccuii pabounx no paspagam Ha pectaBpalUoHHble padoThl,
KBaNTMPUKALNOHHbIX naparpadsl 9-11. PectaBpatop apxvBHbIX M BMONUOTEUHBLIX MaTepuanos, 3,4,5 paspaasi,
XapaKTepUCTUK: nyHKTbl 160-165, yTBEPXAEHHBIN NpUKasoM MUHUCTpa TpyAa v counanbHOW 3aluThl

HaceneHusa Pecny6nuku KasaxctaH ot 7 anpena 2020 roaa NO 125, 3apeructpupoBaHHbLIM B
PeecTpe rocyaapcTBeHHOM peructpaumnm HopMmaTmMBHbIX NpaBoBbIX akToB noa NO 20336).




YpoBeHb
npogeccrmoHasnbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHua:
TulMO (paboune npodeccum)

CneuuanbHoCTb: Keanudukaumsa:
MpodeccroHansHoe -
obyueHue (No oTpacnsam)

TpeboBaHus k onbITy paboThi:

MpakTnyeckui onbIT

CsA3b ¢ HedopManbHBIM U
MHpOPMAanbHbIM
obpasoBaHnem:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHuUA npodeccuu:

2621-3-003 - PectaBpatop XyZAOXeCTBEHHbIX NMPOU3BEAEHUN U UCTOPUUECKUX NAMATHUKOB
7319-9-009 - PecTaBpatop apxmBHbIX U BUBNUOTEUHBLIX MaTep1anos
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
nedaTenbHOCTHU.

BocctaHoBneHue nepBo3AaHHOIo Bnaa apxmBHbIX JOKYMEHTOB U obecneueHue ux

COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKL MW

[MepeyeHb TpyaoBbIX
QYHKLMUA:

ObnszaTesnbHble TpyAoBLIE
QYHKLMU:

1. BbinonHexue SKCNnepumMeHTalbHbIX pecTaBpalUOHHbIX
paboT 0co60 LEHHBIX JOKYMEHTOB M JOKYMEHTOB,
OTHECEHHbIX K 06 BEKTOM HALIMOHANBHOTO KyNbTYPHOIO
AOCTOAHUA

JononHuTesnbHble TpyAoBbie
DYHKUMH:

Tpynosaa GyHKUma 1:
BbinonHeHne
3KCMEPUMEHTANBHbIX
pecTaBpauMOoHHbIX paboT
0c060 LeHHbIX JOKYMEHTOB U
ZIOKYMEHTOB, OTHECEHHbIX K
06BEKTOM HaLMOHANbHOIO
KyNbTYPHOr0O A0CTOAHMS

HaBbiK 1:

MpoBeaeHune obcnenoBaHus
D U13NYECKOro N TEXHUYECKOro
COCTOAHUS apXMBHBbIX
ZIOKYMEHTOB

YMeHusa:

1. MpoBoANUTbL OCMOTP pPecTaBpupyemMoro obbeKkTa.

2. OcyLlecTBNATb ONUCaHWe COCTOAHUA PeCcTaBpUpyeMOoro
obbekTa.

3. OnpeaenATtb NPUYMHBI U XapakTep paspyLUeHni
pecTaBpupyemMoro o6beKTa.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX AKTOB B
0651acTM apXMBHOIO Aena 1 KynbTypbl.

2. Buoos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHu1a
APXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHuuecKne XxapaKTepUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEeMblX TEXHUUECKUX CPeaCTB,
MaTepuanos 1 WX CBOMCTBA.

4. CoBpeMEeHHbIE CPeACTBa BbIYUCTTUTENBHON TEXHWUKM,
KOMMYHUKaLWi 1 CBA3MK.

5. MNopAaok v ycnoBumA BbINOMHEHWA pecTaBpaLMOHHbIX
pabor.

6. OTeuyeCcTBEHHOMO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHDOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTu pectaBpauum
APXMBHbLIX AOKYMEHTOB

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 2:

BeinonHeHne npocTenLmnx
paboT no pecTaBpaLum
APXMBHBIX AOKYMEHTOB

YmeHus:

1. CocTaBnATb ONUCH NOBPEXAEHWH 06beKTa.

2. OcyLlecTBNATb pecTaBpupoBaHue U 06e33apaxnBaH1s
apPXMBHBIX JOKYMEHTOB Ha OyMa)KHOH OCHOBE, UMEHLLUX
MeXaHU4YecKue NoBpexaeHus.

3. OcyLyecTBnATL N0AG0P M MOHTUPOBAHKUE PPaArMEHTOB
JOKYMEHTOB, JIMCTOB MeYaTtHbIX 34aHWi U nevaTten.

4. OcywecTBnATb nepenneT (MOALLMBKY)
OTPECTaBPUPOBAHHbLIX aPXMBHbLIX JOKYMEHTOB.




3HaHuA:

1. 3akoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOTO Aena u KynbTypbl.

2. CnocoObl NOALLUMBKA JOKYMEHTOB, TEXHOOIMI0
nepensieTa AOKYMEHTOB M KHUT, OCHOBHbIE BUZbl KIEeB.
3. TexHonoruv, BUAOB Matepuanos, OCHOBHLIX METOA0B
pecTaBpaunu apxXUBHbIX JOKYMEHTOB M CMOCOO0B WX
NPUMEHEHHS.

4. CoBpeMeHHble CpeACTBa BblUUCTIUTENIbHOW TEXHUKM,
KOMMYHWKaLMIA 1 CBA3MK.

5. MopsAaoK 1 yCcrnoBWA BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

Bo3mMoXHOCTb Npu3HaHKA
HaBbIKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUunAam:

CaMocToATEeNbHOCTb U OTBETCTBEHHOCTD
MMOKOCTb MbILLINTEHUA
LleneycTpemMneHHoCTb
JobpoxenatenbHOCTb

MMcbMeHHble KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 06y4EHUIO M CaMOOBYYEHNIO
MHMLMaTMBHOCTb

KomnbloTepHaa rpaMoTHOCTb
OpraHusaTopckue crnocobHocTH
M1cbMeEHHbIE U KOMMYHWKaTUBHbBIE HABbIKM

CMNUCOK TEXHUYECKUX
pernameHToB u
HaLMOHaNbHbIX CTAHAAPTOB:

He aBnseTcA 06BHEKTOM TEXHUYECKOro peryvpoBaHua

CeAsb ¢ Apyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:

npodeccuamm B pamkax OPK: (53 Xy AOXHWK-PECTaBPATOP apXMBHbLIX AOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXuBHbIX AOKYMEHTOB
5 XyOOXHWK-pecTaBpaTop apXmBHbLIX AOKYMEHTOB
4.3 XyOOXHWK-pecTaBpaTop apXuBHbIX AOKYMEHTOB
4.2 XyOOXHUK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
4.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5 Pectaspatop apxuBHbIX AOKYMEHTOB
4 Pectaepatop apxuBHbIX AOKYMEHTOB

39. KapTtouka npodeccumn «Pectaspatop GuIbLMOBEIX MaTepuanos»:

Koa rpynnbi: 8133-0

Koa HavmeHoBaHua 3aHATMA: |8133-0-044

HaumeHnosaHuve npodeccuun: |PectaBpatop duibMOBBIX MaTepuanos

YpoBeHb kBanuoukaymm no |5

OPK:

noAypoBeHb KBanudukalmm
no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix

6-7-1 paspaabl no ETKC (Bbinyck 32, rnaea 2. TapudHo-kBanmdpuKaLMoHHble
XapaKTepuCTUKK Npodeccuin paboumnx no paspaaam Ha paboTbl N0 XUMUKO-

KBaNTMPUKALMNOHHbIX doTorpadpunyeckomy nponssoacTsy, naparpadbl 123-124. PectaBpatop PpuIbMOBBLIX

XapaKTepUCTHK: MaTepuanos, NyHKTbl 262-267, yTBEPKAEHHbIN NpukasoM MuUHUCTpa TpyAa v counansHom
3almTbl HaceneHus Pecny6nuku KazaxcTtaH oT 3 Hos6pa 2020 roaa NQ 422,
3aperucTpupoBaHHbLIM B PeecTpe rocy1apCTBEHHOM perucTpaunv HOpMaTUBHbIX NPAaBOBbIX
aktoB noa NG 21595).

YpoBeHb YpoBeHb 06pasoBaHus: CneuyunanbHoCTb: KBanuoukauma:

NPOdEeCCMOHaTBLHOrOo nocnecpefHee obpasosaHue |[podeccuoHanbHoe -

obpasoBaHua: (npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

He meHee aByx net obyueHuna B BakanaBpuaTte WUiv Tpex fieT 0OCBOEHUA NporpaMmM BhiCLUEro
o6pasoBaHuA

CBA3b ¢ HedOpMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneM:

He Tpebyetcs




Jpyrve Bo3MOXHble
HavMeHoBaHUA NPodEeCccuu:

2651-9-006 - XyOoxHUK-pecTaBpaTop

OcHoBHafA uenb
OeATEenbHOCTH:

BocctaHoBneHue nepBo3AaHHOro Buaa GuNbMOBbLIX MaTepuanos U obecneyeHne ux

COXPaHHOCTH

OnucaHue TpyaoBbIX MYHKLMHA

[MepeyeHb TpynoBbIX
QYHKLMNNA:

ObsnsaTernbHble TPYAOBbIE
DYHKUMK:

1. BbinonHeHue Bcex BUAOB paboT no pectaspaumu 0ocodo
LUEeHHbIX KWHOAOKYMEHTOB U KWHOAOKYMEHTOB, OTHECEHHbIX K
Oé'beKTOM HaluyMOHaNbHOIo KyJibTYPHOIro A0CTOAHMA

JononHuTenbHble TPyAOBblE
DYHKUMH:

Tpynosana dyHKUma 1:
BeinonHeHue Bcex BUAOB
paboT no pectaBpauun 0cobo
LIeHHbIX KWHOAOKYMEHTOB U
KMHOZOKYMEHTOB,
OTHECEHHbIX K 06TbEKTOM
HaLMOHaNbHOrO KyNbTYPHOIO
Z0CTOAHMA

HaBbIK 1:

MpoBeaeHue obcnenoBaHus
(U3NYECKOTO U TEXHUYECKOro
COCTOAIHMA KNHOAOKYMEHTOB

YmeHus:

1. MNpoBoANUTL OCMOTP pPecTaBpUpyemMoro GpuibMoBOro
mMarepuana.

2. YctaHaBnuBaTb ero nepsoHavasnbHbIM BUA, onpeaenaTb
MCTOPMIO Ero U3MEHEHHA.

3. OcyLiecTBNATbL ONUCaHNE COCTOAHUA PECTaBpPUPYEMOro
$uUnNbLMOBOro Matepuana.

4. OnpenenAaTb NPUYNHBI U XapakTep AePEKTOB
pecTtaBpupyemMoro ¢GbuibMOBOro MaTepuana.

5. lnarHocTpoBaTtb COCTOAHME GUTBMOBBIX MaTepuanos
U UX NOBPEXAEHWN.

6. OcyLyecTBNATb BLIGOP METOAOB, PELENTYPLl U PEXUMOB
pecTaBpaummn Bcex BUAOB GUITbMOBbIX MaTepranoB

3HaHuA:

1. 3aKoHoAaTeNbCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
o6nacT1 apxMBHOro Aena v KMHOUCKYCCTBa.

2. BMaoBs e eKToB, NPUUMHBLI UX BOSHUKHOBEHUA K1
METOAbl YyCTPaHEH!A.

3. TeXHUUYECKNEe XapaKTepPUCTUKN, KOHCTPYKTUBHbIE
0COBEHHOCTH MUCMOMNb3YEMbIX TEXHUYECKUX CPEACTB,
MaTepuasios U UX CBOWCTBA.

4. TexHonorMun pectaBpaLnoHHON 00paboTKu
KMHOZOKYMEHTOB.

5. MNMopAAOK M YCNoBUA BbINOSHEHUA pecTaBpaLOHHbIX
pabor.

6. OTeueCcTBEHHOro 1 3apyBeXKHOro OnbiTa, COBPEMEHHbIX
MHPOPMAaLIMOHHBIX TEXHOMOMMI B 0651acTu pectaspalmu
KUHOAOKYMEHTOB

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBbIK 2:

BbinonHeHne 0cobo CNOXHbIX
paboT no pecraBpaumv
KMHOAOKYMEHTOB

YmeHus:

1. CocTtaenATb ONUCK NOBPEXAEHUN PUNBMOBBLIX
Marepuanos.

2. OcyulecTBnATb BLIBOP METOAOB, PELENTYPLI U PEXUMOB
pecTtaBpaummn Bcex BUAOB GUTbMOBBLIX MaTepUasios.

3. MpoBoanTb GyHrMuMaHY0 06paboTKy HeraTMBOB
KMHOAOKYMEHTOB, MOPaXKEHHbIX NIECEHbIO.

4. MNpoBeaeHve GoTopuUKCaALUN U JOKYMEHTUPOBAHHUA
OTAENbHbIX NPOLECCOB pecTaBpaLuoHHbIX paborT.

5. KoHcynbTupoBatk No Bonpocam pectaspaLnn apxXuBHbIX
KMHOZOOKYMEHTOB.




3HaHuA:

1. 3aKoHOaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTu apxMBHOIO Aena 1 KMHOUCKYCCTBA.

2. BuaoBs e eKToB, NPUUMHBLI UX BOSHUKHOBEHUA 1
MeTOAbl yCTPaHeH!sA.

3. TexHnueck1e xapaKTepUCTHUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCTOSb3YEMbIX TEXHUUYECKUX CPEACTB,
MaTtepuanoB U UX CBOWCTBA.

4. TexHonornv pectaBpalMoHHON 06paboTKu
KMHOZOKYMEHTOB.

5. PelenTypbl pacTBOpoB AnA 06paboTku BCEX BUAOB
KMHOZOKYMEHTOB.

6. MopAaoK 1 yCrnoBWA BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

7. OTeveCTBEHHOrO 1 3apyBeXXHOro onbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOMMI B 06nacTu pectaspalmu
KMHOZOKYMEHTOB

Bo3moxHoCTb Npn3HaHuA
HaBblKa:

TpeboBaHMWs K TMYHOCTHBIM
KOMMETEHLMAM:

CaMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaHMYECTBO 1 B3aMMOAENCTB1E
"'MBKOCTb MbILLNIEHNA

YMeHue paboTtatb B KOMaHae

MucbMeHHbIe KOMMYHUKATUBHbBIE HaBbIKK
CnocoBHOCTb K 06y4eHHto M camooByueHuto
MHMumMaTMBHOCTD

KomnbloTepHas rpaMoTHOCTb

Jlornyeckoe MblLneHue

OpraHusaTopckue cnocoBbHoCTH

CnNUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TeXHUUYECKOro peryiMpoBaHua

CeA3b ¢ aApyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHue npodeccuu:
5.3 XyZOOXHUK-pecTaBpartop
5.2 XynoxHUK-pecTaspartop
5.1 XyZOoXHUK-pecTaBspartop
5 XyAoXHUK-pecTaspatop

40.

Kaprouka npodeccun «PectaspaTop PuIIbMOBLIX MaTteprasnos»:

Koa rpynnbi:

8133-0

Koa HaumeHoBaHHA 3aHATUA:

8133-0-044

HaumeHnosaHne npodeccuu:

PecTtaBpatop ¢unbMOBbLIX MaTepranoB

YpoBeHb KBanudukaymm no
OPK:

4

NnoAypoBeHb KBanuduKkauum
no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

6-7-% paspaael no ETKC (Beinyck 32, rasa 2. TapudHO-KBanMPUKaLUOHHbIE
XapaKTepUCTUKM npodeccuii pabounx no paspaaam Ha padoTbl Mo XUMUKO-
doTorpadpuyeckomy nponssoacTsy, naparpadbl 123-124. PectaBpatop PpuUIbMOBBLIX

XapaKTepUCTHK: MaTepuanos, NyHKTbl 262-267, yTBEPXAEHHbIN NpukasoM MUHUCTpa TpyAa v counanbHom
3aluThl HaceneHusa Pecny6nukn Kasaxctad ot 3 Hoabpa 2020 roaa N 422,
3aperucTpupoBaHHbLIM B PeecTpe rocyaapCTBeHHOM perucTpauny HopMaTUBHBIX NPaBoBbIX
aktoB noza NC 21595)

YpoBeHb YpoBeHb 06pasoBaHua: CneymnanbHOCTb: KBanudukauums:

npodeccrMoHanbHOro TulMO (cneunanuct cpeaHero |lMpodeccnoHanbHoe -

obpasoBaHua: 3BeHa) 0byueHue (No oTpacnam)

TpeboBaHus K onbITy paboThi:

[MpaxkTnyecknin onbIT

CBA3b ¢ HedopMarbHBIM U
MHOOPMaNbHbIM
obpasoBaHneM:

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npogdeccuu:

2651-9-006 - XyooxHUK-pecTaBpaTop




OcHoBHas uenb
nedaTenbHOCTHU:

BocctaHoBneHue nepso3faHHOro Buaa GuIbLMOBbLIX MaTepuanos U obecneueHune mx

COXpPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbLIX
PYHKYMI:

ObnszaTesnbHble TPyAOBLIE
QYHKLMU:

1. BbinosiHeHue Bcex BUAOB paboT no pectaBpaymu
UCXOAHbIX GUTbMOBbLIX MaTepuanos

JononHuTenbHble TPyAOBblE
DYHKUMH:

Tpynosaa dyHKUMA 1:
BeinonHeHue Bcex BMAOB
paboT no pecTaBpauum
MCXOAHBIX GUTBMOBbIX
mMarepuanos

HaBblK 1:

MpoBeaeHue obcnenoBaHus
H13NYECKOro U TEXHUYECKOrO
COCTOAHUA UCXOAHOrO
$unnbmMoBOro marepuana

YmeHus:

1. MpoBoANTL OCMOTP pecTaBpUPYEMOro MCXOAHOrO
$unbMoBOro matepuana.

2. YctaHaBnuBaTb ero nepsoHavanbHbIM BUA, onpeaenaTb
UCTOPUIO ero U3MeHeH#us.

3. OcyLecTBNATbL ONUCaHNE COCTOAHUA PECTaBpUpPyeEMOro
ncxoaHoro ¢GpuIbMOBOro Marepuana.

4. OnpenenAaTb NPUYNHBI U XapakTep AePEKTOB
pecTaBpupyemMoro MCXoaHOro GuUbLMOBOro Matepuana.

5. lnarHocTupoBaTb COCTOAHME UCXOAHBIX PUNIBMOBBIX
MaTepuanos 1 WX NOBPEXAEHWN.

6. OcyLlecTBNATb BLIGOP METOAOB, PELENTYPLI U PEXMMOB
pecTaBpaumu BCeX BUAOB UCXOAHBIX GUTbMOBbIX
mMarepuanos

3HaHuA:

1. 3akoHoZaTENbCTBA M HOPMATUBHbIX NMPABOBbIX aKTOB B
obnacTu apxuBHOrO Aena 1 KMHOUCKYCCTBaA.

2. BuaoB negeKtoB, NPUUMHbI UX BO3HUKHOBEHMA W
MeTOoAbl YyCTPaHeH!A.

3. TexHuueck1e xapaKTepUCTHUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCTOSb3YEMbIX TEXHUUYECKUX CPEACTB,
MaTepuanos 1 WX CBOMCTBA.

4. TexHonorMu pectaBpaLnoHHOM 06paboTKu
KMHOZOKYMEHTOB.

5. MopsAaoK 1 yCrnoBWA BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

6. OTeueCcTBEHHOro 1 3apyBeXXHOro onbITa, COBPEMEHHbIX
MHDOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTu pectaBpauum
KMHOZOKYMEHTOB

BosmMoXHOCTb Npu3HaHua
HaBbIKa:

HaBbik 2:

BbinonHexune pabot no
pecTaBpaunm UCXOAHbIX
$UNbMOBbLIX Matepu1anos
MOBbLILLIEHHON XPYNKOCTH,
MOHMKEHHON MeXaHUYEeCKOM
NPOYHOCTH, UMEIOLLIUX
MexaHU4YecKne NoBpexaeHus,
3annarhbl, ycaaky no wary
nepdopaumu cebie 1 %.

YmeHus:

1. CocTaBnATe ONUCK NMOBPEXAEHUN UCXOAHBIX
$U1IBbMOBBLIX MaTep1arnos.

2. OcyLyecTBnfATL BoIGOP METOAOB, PELEeNTYpPbl U PEXMMOB
pecTaBpaunmn BCeX BUAOB UCXOAHbIX PUTbMOBBIX
Marepuanos.

3. MpoBoAnTb PYHrMLMAHYO 06pabOTKYy MCXOAHbBIX
$H1IBMOBBIX MaTeprasios, MOPKEHHBIX NIECEHbIO.

4. MNpoBeaeHve GoTopUKCaALUN U JOKYMEHTUPOBAHHKA
OTAENbHbIX NPOLECCOB pecTaBpaLuoHHbIX paborT.




3HaHuA:

1. 3aKoHOaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTu apxuBHOro Aena 1 KMHOUCKYCCTBaA.

2. BuaoBs e eKToB, NPUUMHBLI UX BOSHUKHOBEHUA 1
MeTOAbl yCTPaHeH!sA.

3. TexHnueck1e xapaKTepUCTHUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCTOSb3YEMbIX TEXHUUYECKUX CPEACTB,
MaTtepuanoB U UX CBOWCTBA.

4. TexHonornv pectaBpalMoHHON 06paboTKu
KMHOZOKYMEHTOB.

5. PelenTypbl pacTBOpoB AnA 06paboTku BCEX BUAOB
KMHOZOKYMEHTOB.

6. MopAaoK 1 yCrnoBWA BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

7. OTeveCTBEHHOrO 1 3apyBeXXHOro onbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOMMI B 06nacTu pectaspalmu
KMHOZOKYMEHTOB

Bo3moxHoCTb NpuU3HaHuA
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbLIM
KoMMneTeHUunAam:

CamMOoCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyAHMUYECTBO M B3aUMOAENCTBUE

TMOKOCTb MbILLINEHUA
YMeHue paboTatb B KOMaHae

MucbMeHHbIe KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 00y4EHUIO M CamMO0ByYEHNIO

MHMuMaTMBHOCTL
KomnbloTepHas rpaMoTHOCTb

CnKUCOK TEXHUYECKHX
pernamMeHToB U
HaLMOHaNbHbIX CTAaHAAPTOB:

He sBnaeTca 06 bEeKTOM TEXHUYECKOro perynupoBaHunAa

CeA3sb ¢ Apyrumu YposeHb OPK: HaumeHoBaHue npodeccuu:
npogeccuamm B pamkax OPK:[1 3 XyOOKHUK-PECTaBpaTop
4.2 XyAoXHUK-pecTaBpaTop
4.1 XyAoXHUK-pecTaBpaTtop
4 XyAoXHUK-pecTaBpartop
5 Pectaspatop ¢ouibMOBbBIX MaTepuanos
41. KapTouka npodeccumn « XyaoXHUK-pecTasparTop»:
Koa rpynnbi: 2651-9
Koa HavmeHoBaHua 3aHATHA: [2651-9-006

HaumeHnosaHne npopeccuu:

XyOoXHUK-pecTaBpaTop

YpoBeHb KBanuduKaymm no
OPK:

4

NoAypoBeHb KBanuduKkauum
no OPK:

4

YpoBeHb KBanudukauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTEPUCTUK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuymnanbHoCTb: KBanuowukauuma:
npodeccrmoHanbHoro TulMO (cneunanuct cpeaHero |[podeccnoHansHoe -

obpasoBaHua: 3B€eHa) obyuyeHue (No oTpacnam)

TpeboBaHusa K ONbITY paboThl:

Bes npeabAaBneHus TpeboBaHuii K cTaxy padoTh

CBA3sb ¢ HedpopManbHLIM U
MH@OpPMarnbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrne Bo3mMOXHble
HaMMeHOBaHUA NPodEeccun:

2621-3-003 - PecTtaBpatop XyAOXKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PectaBpatop apxmBHbIX U BUBNUOTEUHBLIX MaTepUanos
2651-9-006 - XyOoxHHUK-pecTaBpaTop

OcHoBHas uenb
AeAdATeNnbHOCTHU:

BoccTtaHoBneHue nepBo3AaHHOro BUAaa apXmBHbIX AOKYMEHTOB U obecneueHune ux

COXpPaHHOCTH




OnucaHue TpyAoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsasaTernbHble TPYAOBbIE
bYHKUMK:

1. BeinonHeHve paboT no pectaBpalny apXMBHbIX
JIOKYMEHTOB

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
BeinonHeHue paboTt no
pecTaBpaumnu apxXmBHbIX
ZIOKYMEHTOB

HaBbIK 1:

MpoBeneHne obcneaoBaHua
(U3UYECKOro U TEXHUUECKOro
COCTOAHUSA apXMBHBbIX
JIOKYMEHTOB

YmeHus:

1. MpoBOAUTL OCMOTP PECTaBPUPYEMOrO 06 bEKTa.

2. YctaHaBnuBaTb ero nepsoHayvasnbHbIM BUA, onpeaenarb
UCTOPUIO €ro N3MeHeH#us.

3. OcyLecTBNATL ONUCaHUE COCTOAHUA PeCTaBpUpPyeMOoro
o6bekTa.

4. lnarHoctupoBaTb COCTOAHWE MaTepranos U UxX
NOBPEXAEHUN.

3HaHuA:

1. 3aKoHoZaTeNbCTBa M HOPMATUBHbIX NPaBOBbLIX AKTOB B
0651acTM apXMBHOrO Aena U KynbTypbl.

2. Buaos, cBOMCTB M CYLLHOCTb NPOLECCOB CTapeHu1a
APXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHuyeckne XxapaKTepUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH MCMOSb3YEeMblX TEXHUUECKUX CPEACTB,
MaTepuarnoB U UX CBOMCTBA.

4. CoBpeMEHHbIE CPEACTBA BbIYUCITUTENBHON TEXHWUKH,
KOMMYHMWKaLWi 1 CBA3MK.

5. MNopAaaok v ycrnosumaA BbINOMHEHUA pPecTaBpaLMOHHbIX
pabor.

6. OTeYyeCcTBEHHOMO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHOMOTUI B 06NacTh pectaBpaLlum
APXMBHbIX JOKYMEHTOB

Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

HaBblk 2:

BeinonHeHune cpeaHen
CNoXHocTH paboT no
pecTaBpaunmn apxXmMBHbIX
ZIOKYMEHTOB

YMeHusa:

1. CocTaBnaTb ONUCK NOBPEXAEHU 0OBbEKTa, ONUCLIBATL
pesynbTaTbl NPUMEHEHHBIX METOAOB U MaTepuasnos.

2. NposeneHne oTopUKCaLUn U JOKYMEHTUPOBAHMA
OTAENbHBIX NPOLECCOB pecTaBpaLnoHHbIX padorT.

3. OcyLecTBnATb yKpPenneHne 0CHOBBI, IPYHTa U
KpacouHoro cfof, a Takke yaaneHue no3aHenLwmx
HaCNOEHMI, CKPbIBAIOLLMX UITK UCKXKAOLLMX aBTOPCKYHO
paboTy Npu pecTtaBpaLnu NPOUIBEAEHWUI XXUBOMUCH U
rpaguKu.

4. KoHcynbTupoBaTb No BONpocam pectaBpalny apXMBHbIX
LOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTENLCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
06nacTu apxMBHOIO Aena U KynbTypbl.

2. Bupos, cBOMCTB U CYLLHOCTb NPOLECCOB CTapeHuna
apPXMBHbIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

4. TexHWKH, TEXHONOIUM, BUAOB MaTepranoB, OCHOBHbIX
METOAOB pecTaBpaLnmi apXMBHbIX JOKYMEHTOB U cnoco6oB
UX MPUMEHEHMUA.

5. TexHUYecKne XapaKTepPUCTUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUYECKUX CPEACTB,
MaTtepuanoB U UX CBOWCTBA.

6. CoBpeMeHHble CPeACTBa BbIUUCIIUTENBHOM TEXHUKY,
KOMMYHWKaLWi 1 CBA3M.

7. NMopAaok 1 ycnoBuA BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

8. OTeyecTBEHHOrO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHDOPMAaLIMOHHBIX TEXHONOMMIM B 06nacTu pectaspaymv
APXUBHbIX JOKYMEHTOB

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




TpeboBaHUs K TMUHOCTHBIM
KOMMEeTeHLMAM:

CamMoCTOATeNbHOCTb U OTBETCTBEHHOCTb
CoTpyaHWMUYECTBO M B3aUMoAenCTB1e
MBKOCTb MbILIIEHNUA

YMeHue paboTats B KOMaHae
LleneyctpemneHHoCTb
JobpoxenatenbHOCTb

MUcbMEeHHbIe KOMMYHWKATUBHbBIE HaBbIKM
CnocoBHOCTb K 00y4eHUIO U camMooByyeHUto
MHUUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MbiLneHne
OpraHusaTopcKkue cnocoBHOCTH

CnMCOK TEXHUUECKMX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB:

He aBnaeTca 06 bEKTOM TEXHWYECKOro perynupoBaHnAa

CsA3b ¢ ApyrumMu

npodeccuamm B pamkax OPK:

YposeHb OPK: HanmeHoBaHne npodeccuu:

6.3 XyAOXHWK-peCTaBpaTop apXxMBHbIX AOKYMEHTOB
6.2 XyAOXHWK-peCTaBpaTop apXMBHbIX AOKYMEHTOB
6.1 XyAOXHWK-peCTaBpaTop apXMBHbIX AOKYMEHTOB

6 XyZOOXHUK-pecTaBpaTop apXMBHLIX AOKYMEHTOB

5.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.2 XyAOXHUK-pecTaBpaTop apxvBHbIX JOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB

5 XyAOXHUK-pecTaBpaTop apxvBHbIX JOKYMEHTOB

4.3 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
4.2 XyOOXHUK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
41 XyOOXHWK-pecTaBpaTop apXmBHbIX AOKYMEHTOB
5.3 PecTtaBpartop apxuBHbIX AOKYMEHTOB

42. KapTtouka npodeccun «JlaBopaHT (cpeaHei Ksanmpurkaumm)»:

Koa rpynnbi: 3111-9

Koa HavmeHoBaHua 3aHATMA: [3111-9-005

HaumeHoBaHue npodeccuu: |IlabopaHT (cpenHen KBanuduKalmm)
YpoBeHb kBanuukaymm no |5

OPK:

NoAypoBeHb KBanuduKkauum
no OPK:

YpoBeHb KBanuoukaumm no
ETKC, KC v ap Tvnosbix
KBaIMOUKALMOHHbBIX
XapaKTEPUCTUK:

He 3HauuTcAa

Bhicluee o6pasoBaHue No COOTBETCTBYHOLLEH CneLnanbHOCTH (rnasa 2.
KBanu@puKaLUOHHbIE XapaKTEPUCTUKK AOMMKHOCTEN PYKOBOAUTENEN, CNELNATTUCTOB U UHbIX
CNyXaLLMX, 3aHATLIX HA MPEeANPUATUAX, B YUPEXAEHUAX U OpraHu3auuax, obLime Ans Bcex
BMAOB 3KOHOMMWYECKOW AEATENBHOCTH M LUMPOKO PacnpoCTPaHeHHbIE Ha NPeAnpPUATHUAX, B
yUpexaeHuaAx 1 opraHusauunax, pasgen 2. JJomkHocTu cneyunanucTos, naparpad 42.
JNabopaHT, nyHKTbl 435-437, KBanMpuKaLuMOHHOrO CNpaBoYHWKa AOSKHOCTEW
pykoBoAMTENEN, CNELMATTUCTOB U APYIMX CAyXaLlnX, YyTBEPKAEHHbIN NpukasoM MuHucTpa
TpyAa 1 couunansHoi sawwuTel Hacenenus Pecnybnuku KasaxctaH ot 30 aekabpsa 2020 roaa
NQ 553, 3apervctpmpoBaHHbLIM B PeecTpe rocyiapCTBEHHON perucTpaumMn HopMaTUBHbIX
npasoBbIx aktos noa NO 22003).

YpoBeHb
npogeccrmoHanbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHus: CneymnanbHOCTb: Ksanudukaumsa:
nocnecpefiHee obpasoaHue |[podeccuoHanbHoe -
(npuknagHoi 6akanaepuat) |oByyeHue (no oTpacnam)

TpeboBaHusa K ONbITY paboTh:

He meHee aByx net 0ByuyeHuns B GakanaspuaTe UM TPEX SIeT OCBOEHUA NPOrpaMm BhICLLETO
006pasoBaHuA, NPaKTUYECKMI OMbIT.

CBA3b ¢ HedopMabHBEIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npogdeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeATeNnbHOCTHU:

ObecneveHve pexxvma XpaHeHUA apXMBHbLIX JOKYMEHTOB

OnucaHue TpyaoBbIX PYHKL M




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsnsaternbHble TPyAOBbIE
bYHKUMK:

1. BbinonHeHWe nabopaTopHbIX, U3MEPUTESTBHBIX U APYTUX
BMAO0B paboT No 06ecneyeH o pexuma XpaHeH!a apXMBHbIX
ZIOKYMEHTOB

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUMA 1:
BbinonHeHue nabopaTopHbIX,
M3MEPUTENBHBIX U APYTUX
B1AOB paboT no
obecneyeHuno pexuma
XpaHeHUA apXuBHbIX
ZIOKYMEHTOB

HaBblK 1:

ObecneueHune cobntoaeHus
HOPM TemrnepaTtypHo-
BNaXHOCTHOIO pexuma B
apXuBOXpaHMIMLLax

YmeHus:

1. OcyLecTBNATbL KOHTPOSIb 38 UCMPABHLIM COCTOAHUEM
nabopaTopHOro, KOHTPONbHO-U3MEPUTENBHOTO
obopyaoBaHuA.

2. ObcnefoBaTh apXMBOXpPaHWUULLA M BHOCHTb
npeAasioXeHus, HanpassieHHble Ha ofecnedeHne
COXPAHHOCTHU apXMBHbIX JOKYMEHTOB.

3. PaboTaTb c 06opyaoBaHWemM, MaTepuanamu 1
peaKkTMBamMM.

4. BbINONHATL pasfnyHble BbIYMCIIUTESIbHBIE U
rpaguyeckue paboTbl, CBA3AHHbLIE C NPOBOAUMbLIMU
paboTamu.

5. CocTaBnATb U 0HOPMIATL JOKYMEHTALUIO MO
BbINOMHEHHbIM pabBoTam 1 06crefoBaHUAM.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMAaTUBHBIX NPABOBLIX aKTOB B
obnacTv apxvBHOro aena, 6e30NacHOCTM U OXpaHbl TpyAa,
noXxapHoi 6e30nacHOCTH.

2. MeTon0B NpoBeAeHWA aHaM3oB.

3. NNabopaTopHOoro 060pya0BaHUA, KOHTPOMBHO-
“3MepUTENIbHOM annapaTypbl U NPaBuil ee SKCMyaTayuu.
4. MeToaoB v CPeAcTB BbINOMHEHWUS TEXHUYECKNX
pacyeToB, BbIUMCIIUTESbHLIX U rpaduueckux pador.

Bo3MOXHOCTb NpU3HaHWA
HaBbIKa:

HaBblk 2:

BbinonHeHMe SKCNepUMEHTOB,
CcBfA3aHHbIX ¢ oBecrnevyeHnem
COXPaHHOCTHU apXMUBHbIX
[OKYMEHTOB

YMeHusa:

1. O6pabatbiBaTb, CUCTEMATU3UPOBATL U 0DOPMAATE, B
COOTBETCTBUM C METOAMYECKUMW AOKYMEHTaMMU,
pesynbTaTbl aHaIM30B, UCMbITAHWI, UBMEPEHWUH,
obcreaoBaHWi M BECTH WX yuerT.

2. BbINOMHATL pasfnyHble BbIYUCTUTESNbHBIE U
rpaduyeckue padoTbl, CBA3AHHbLIE C MPOBOANMBIMM
3KCMEepPUMEHTaMM.

3. CocTtaBnaTb M 0dOPMIATL JOKYMEHTaLMIO Mo
BbIMOMHEHHbIM 00Ce0BaHUAM.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOpPMaTMBHLIX NPABOBbLIX aKTOB B
obnacTv apxvBHOro aena, 6e30nacHOCTU U OXpaHbl TpyAa,
nokapHoi 6e30mnacHoCTY.

2. MeTonoB npoBeaeHWA aHanM30B.

3. NaBopaTopHoro o6opyaoBaHUA, KOHTPOSIbHO-
M3MepuTesIbHOM annapaTypbl M NPaBWU ee SKCnyaTauuu.
4. MeTO40B M CPEACTB BbINONHEHUA TEXHUYECKUX
pacyeToB, BbIUUCITMTESbHBIX U Fpaduyeckux padorT.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbLIM
KoMMeTeHUunAaMm:

CaMOoCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyZAHMUYECTBO M B3aUMOAENCTBUE

TMOKOCTb MbILLINEHUA
YMeHue paboTtatb B KOMaHae

CnocoBHOCTb K 00y4eHHto M camooByueHuto

MHMumMaTMBHOCTL
KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MbliLneHne

lMucbMeHHbIe U KOMMYHUWKATNBHbIE HaBbIKK




CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLWOHaNbHbIX CTAaHAAPTOB:

CsA3b C ApyrvmMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHWe npodeccuu:

5.1 UHxeHep

5 UrxeHep

5 TexHvK no 06CnyXMBaHWIO annaparos
MUKPO D UIIbBMUPOBAHUA U KOMUMPOBaHUA

43. KapTouka npodeccuu «JlaBopaHT (cpeaHel KsanupurkaLmm)»:

Koa rpynnbi: 3111-9

Koa HavmeHoBaHua 3aHATHA: [3111-9-005

HaumeHosaHue npodeccuun: |IlabopaHT (cpenHei KBanudukalmm)
YpoBeHb kBanubukaumm no |4

OPK:

NOAYPOBEHb KBaNUUKaLum
no OPK:

YpoBeHb KBannduKalmm no
ETKC, KC v ap tmnoBbix
KBanMPUKaLMOHHbBIX
XapaKTEPUCTHK:

He sHaunTcA

CpeaHee TexHnyeckoe u npodeccuoHanbHoe (cpeaHee cneyuansHoe, cpeaHee
npodeccroHanbHoe) 06pasoBaHne Mo COOTBETCTBYIOLLEH CneLunanbHOCTH (KBanudukaLmm)
6e3 npeabABneHusa TpeBoBaHKi K cTaxy paboTsl (rmaea 2. KBanudpukauuoHHble
XapaKTEPUCTUKM AOSHKHOCTEN PYKOBOAMTENEN, CNELMANTMCTOB U UHBIX CIy)XaLUWX, 3aHATbIX
Ha NPeanpUATHUAX, B YUPENIEHWUAX U opraHu3aymuax, obme ans Bcex BUAOB
9KOHOMMYECKOW AEATENIbHOCTH U LUMPOKO PacnpoCTPaHEHHbIE Ha MPEANPUATHAX, B
YUpEXAEHUAX U opraHu3auuax, pasgen 2. JJomxHocTu cneymanucTos, naparpad 42.
NabopaHT, nyHkTbl 435-437, KBanMprKaLuMOHHOrO CNpaBoYHWKa AOSKHOCTEW
pykoBoAMTENEN, CNELMannCToB U APYrMX CAyXallnx, yTBEPKAEHHbIN npukasom MuHucTpa
TpyAa 1 couunansHoi sawuTel Hacenenus Pecnybnuku KasaxctaH ot 30 aexabpsa 2020 roaa
NQ 553, 3apernucTpupoBaHHbiM B Peectpe rocyaapCTBEHHOW peructpanmm HopMaTUBHbIX
npaBoBbix akTtos noa NQ 22003)

YpoBeHb
npodgeccrMoHanbHoro
obpaszoBaHus:

YpoBeHb 06pasoBaHus: CneuuanbHOCTb: Keanudukauums:
TulMO (cneymnanuct cpeaHero |lMpodeccnoHanbHoe -
3BeHa) 06yueHue (No oTpacnsm)

TpeboBaHus K onbITy paboThi:

MpaxkTuyecknin onbIT

CBA3b ¢ HedopManbHbLIM U1
MH@OpManbHbIM
obpaszoBaHnem:

He tpebyetcsa

Jpyrue Bo3MOXHble
HanmMeHoBaHWA NPodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
nedaTenbHOCTHU:

ObecneueHne pexumMa XpaHeHUs apXMBHBIX JOKYMEHTOB

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyAoBbIX

ObnszaTesnbHble TpyAoBLIE 1. BbinosnHeHue nabopaTopHbIX, UBMEPUTENBHBIX U APYruX

DYHKL A PYHKLUUK: B1AOB paboT no 0BecneyeHno pexnma XpaHeHUs apXmBHbIX
ZIOKYMEHTOB
JononHuteneHble TpyAoBbIe
QYHKLMU:
Tpyaosasa ¢yHKUMA 1: Hasbik 1: YmeHua:

BbinonHeHue nabopaTopHbIX,
U3MEpPUTESTBHBIX U APYTUX
BMAOB paboT no
obecneyeHuno pexuma
XPaHEHWA apXMBHbIX
ZIOKYMEHTOB

ObecneueHune cobnoaeHus

1. OcyLecTBNATL KOHTPOSb 32 UCMPaBHBIM COCTOAHNEM
nabopaTopHOro, KOHTPOBLHO-U3MEPUTENIBHOTO
obopyaoBaHuA.

2. ObcnenoBath apxMBOXpaHWUNULLA U BHOCHTb
NPeanoXeHus, HarnpaBreHHbie Ha oBecnedyeHne
COXPaHHOCTH apXMBHbIX AOKYMEHTOB.

3. PaboTaTh c 06opyaoBaHWem, MaTepuanamu 1
peakTusamu.

4. BbinonHATb pasfiniyHble BblYUCIIUTENbHbIE U
rpagpuyeckune paboTbl, CBA3AHHLIE C NPOBOAUMBIMU
paboTamu.

5. CoctaenATb 1 0pOpMAATE AOKYMEHTALUMIO N0
BbIMOJTIHEHHbBIM paéoTaM n OéCJ‘IeLI,OBaHVIHM.

HOPM TemMrnepaTypHo-
BMaXHOCTHOIO pexuma B
apXuBOXpaHUIMLLax




3HaHuA:

1. 3akoHoZaTensbCcTBa M HOPMAaTUBHBIX NPABOBbLIX aKTOB B
obnactu apxvBHOro Aena, 6e30MacHOCTH 1 OXpaHbl TPYAa,
noXxapHoi 6e30nacHOCTH.

2. MeTon0B NpoBeAieHNA aHaM3os.

3. NabopaTopHoro o6opyaoBaHUA, KOHTPOMbHO-
“3MepUTEsIbHOM annapaTypsl U MPaBuil ee SKCMyaTayuu.
4. MeToao0B v CPeACTB BbINOMHEHUA TEXHUYECKNX
pacyeToB, BbIUMCIIUTESBbHBIX U rpadpuueckux pador.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:

HaBblk 2: YMeHusa:

BbInosniHeHMe aKCNepUMEHTOB,
cBfA3aHHbIX ¢ o6ecrnevyeHnem
COXPaHHOCTH apXUBHbIX
ZIOKYMEHTOB

1. O6pabaTbiBaTb, CUCTEMATU3MPOBATL U 0POPMIATL, B
COOTBEeTCTBUU C MEeTOANYECKUMN AOKYMEHTaMMU,
pesynbTaTthl aHanM30B, UCTIbITAHWHA, U3MEPEHU,
o6cnenoBaHuii U BECTHU UX yueT.

2. BbINonHATbL pasnuuHble BEIYUCTUTESBHBIE U
rpapuyeckue paboTbl, CBA3AHHLIE C NPOBOAUMBLIMU
3KCMEPUMEHTAMM.

3. CoctaBnATb M 0GOPMAATL AOKYMEHTALMIO MO
BbINOSIHEHHLIM 06CNEA0BAHUAM.

3HaHuA:

1. 3akoHoZaTenbCTBa M HOPMATMBHBIX NPABOBLIX AKTOB B
obnacTv apxvBHOro aena, 6€30NacHOCTM U OXpaHbl TpyAa,
noXxapHoi 6e30nacHOCTH.

2. MeTonoB npoBeaeHWA aHaM30B.

3. NNabopaTopHoro 060pya0BaHUA, KOHTPOMBHO-
U3MepuTesIbHOW annapaTypbl ¥ NPaBus1 ee SKCnnyaTauuu.
4. MeToZ10B W CPEACTB BbINO/THEHUA TEXHUUYECKHUX
pacyeToB, BLIYUCTIUTESNBbHBIX U rpadrueckux pador.

Bo3MOXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHMWs K TMYHOCTHLIM
KOMMETEHLMAM:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaH1yecTBO ¥ B3aUMOAENCTBUE
YMeHue paboTatb B KOMaHae

CnocoBHOCTb K 06yueHHo U camooByyeHuto
MHUumaTUBHOCTL

KomrbloTepHas rpaMoTHOCTb

Jlornueckoe MblLLneHne

MUcbMEHHbIE M KOMMYHUKATUBHbBIE HaBbIKH

CnUCOK TEXHUYECKUX
pernamMeHToB M
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUUYECKOTO PErynvpoBaHus

CsA3b C ApyrvmMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:

5.1 UHxeHep

5 UHxeHep

5 TexHWK no 0BCnyXMBaHMWIO annaparos
MUKPOPUIIBMUPOBAHKUA U KONMUPOBaHWA

4.2 TexHWK No 0BCnyXuBaHUO annapaTos
MUKPOPUIIBMUPOBAHNUA U KONMMPOBaHWA

44. KapTouka npodeccun «TeXHUK N0 06CYXMBaHWIO annapaTtoB MUKPODUNBMUPOBAHUA U KOMMPOBAHUSA»:

Koa rpynnbi:

3115-1

Koa HaumeHoBaHuA 3aHATUA:

HaumeHnosaHue npodeccuu:

TexHWK N0 06CNYXMBaHWIO annapaToB MUKPODUIbMUPOBaHUA U KOMUMPOBaHWA

YpoBeHb KBanuuKaLmu no
OPK:

4

noAypoBeHb KBaNTMPUKaLINK
no OPK:

4.2

YpoBeHb KBanuoukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMPUKALMUOHHbIX

He sHauuTca




XapPaKTepPUCTHUK:

YposeHb ksanndukauymm no TKT: CpeaHee TexHnYecKoe n npodeccrmoHansHoe (CpeaHee
cneuuanbHoe, cpeaHee NpodeccroHarnbHoe) o6pasoBaHue NO COOTBETCTBYIOLLEH
creumnanbHOCTH (kBanvduKaumm) U cTax padoTsl B AOMKHOCTU TEXHUKA MO 0OCYXMBAHMIO
annapaToB MUKPOPUNbLMUPOBAHUA U KonupoBaHua |l kKaTeropuun He MeHee 2 neT (rnasa 2.
KBanvdukaLMOHHbIE XapaKTEPMCTUKN AOSHKHOCTEN PYKOBOAMTENEN, CNELMANMCTOB U UHBIX
CnyxXallux, 3aHATbIX Ha NPeAnPUATUAX, B YUPEXAEHUAX U opraHusauunax, obLime ana Beex
BMAOB 3KOHOMMWYECKOW AEATENBHOCTH M LUMPOKO PacnpoCTPaHEHHbIE Ha NPeAnpUATHAX, B
YyUYpEeXAEHUAX U opraHusauuax, pasgen 2. flomxHoctu cneynanucros, naparpad 105.
TexHuK, NyHKTbl 624-626, KBanupuKayMoHHOro CnpaBoYyHUKa AOMKHOCTEN PyKOBOAUTENEN,
cneuManucToB 1 APYrux CRyxaluux, yTBepxaeHHbln npukasom MuHucTpa Tpyaa u
coumanbHoi 3alwuThl HaceneHus Pecny6nuku KasaxctaHn ot 30 aekabpa 2020 roaa NO 553,
3aperucTpupoBaHHbLIM B PeecTpe rocyaapCTBeHHOM perucTpaunmM HopMaTUBHBIX NPaBoBbIX
aktoB noa NC 22003).

YpoBeHb
npPodeCccMoHansHOro
obpasoBaHus:

YpoBeHb 06pasoBaHuA:
TulMO (cneynanucT cpeaHero
3BEHa)

CneunanbHOCTb: KBanudwkauyms:
MpodeccroHansHoe -
obyyeHue (No oTpacnam)

TpeboBaHus K onbITy paboThi:

[MpaxkTnyecknin onbIT

CBA3b ¢ HedOpMasbHBIM U
MHDOPMAanbHBIM
obpasoBaHneM:

He tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npogeccuu:

3115-1-016 - TexHuK-MexaHuK (06LUMiA Npodusb)

OcHoBHas uenb
AeATenbHOCTHU:

ObecneyeHne CoXPaHHOCTH apXUBHBIX IOKYMEHTOB M CO34aHWe CTpaxoBoro poHAa

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyAoOBbIX

O6AaszaTenbHble TpyaoBble 1. TexHnueckoe OéCJ’Iy)KMBaHMe annapartoB

QYHKLMNNA: QYHKLMUM: MWKPOPUNbMUPOBaAHKUA U KONMUPOBaHKUA
JononHuteneHble TpyAoBbIE
QYHKUMH:

Tpyaosasa ¢yHKuma 1: HaBbik 1: YMeHusa:

TexHuyeckoe oBcnyxuBaHue
annapartoB
MUKPODUNBMHUPOBAHUA W
KOMMpOBaHWs

O6cnyxvBaHue u

1. O6cnyxuBaTh U NPOBOANTL PEMOHT KOMMPOBaSbHbIX
annaparos.

2. OcyLecTBnATb CBAPKY MNONMBUHUNXITOPUAHBIX U3AETNH,
MPOKMaZKy M MOHTaX BUHMMIACTOBbIX TPYOONpPOBOAOB.

3. UsrotaBnueatb v pectaBpupoBaTh AeTanu U yansbl
o6cnyxuBaemoro o6opyaoBaHus.

4. BbigBNATb M yCTPaHATL HEUCNPABHOCTM B NpoLecce
KOMMpoBaHWA, 06paboTKM KUHOMMIEHKM U SKCTTyaTauum
obopyaoBaHus.

5. BHOCKTL NpeanoXeHuA No COBEPLUEHCTBOBAHMIO U1
npuoBpeTeHnto o6opyacBaHWA N0 MUKPOPUITBMUPOBAHUIO
U KOMUPOBAHUIO

nposeAeHne CNOXHOro
pemMoHTa
MWKPOPUNbMUPYIOLLLETO U
KonupytoLero o6opyaoBaHua

3HaHuA:

1. SaKOHOﬂaTeJ'IbCTBa M HOPMAaTUBHbIX NPaBOBbLIX aKTOB B
obnactu apXuBHOro aena, VIH(DOpMaLlMOHHbIX TeXHOJ'IOFVIVI,
6e30MnacHOCTH M OXpaHbl Tpyaa, NoXapHoM 6e30MacHOCTH.
2. I'Ipanm aKcnnyartauun OéOpyﬂOBaHMH N OPIrTEXHUKN.

3. TexHonornm 06paboTKM KMHOMSIEHOK, TEMMNEepPaTypPHbIX 1
CKOPOCTHBIX XapaKTepUCTUK 06CNy)KMBAEMOro
obopyaoBaHuA.

4. HasHauyeHUA 1 TeXHUUYECKUX XapaKTEPHUCTHUK
obcnyxuBaemoro obopyaoBaHus.

Bo3MoXHOCTb Npu3HaHuA
HaBblIKa:

HaBbIk 2: YMeHUs:

ObecneueHve obcnyxuBaHua
W CIIOXHOIO PeMOHTa
pecTaBpaLMOHHbIX MALLKH K1
MaLLWH YNbTPa3ByKOBOM
UMCTKM KUHOMJIEHKM,
CKITeeYHbIX NoslyaBTOMaToB
ANA CKIENKU KUHOMMEHKU

1. O6cnyxuBaTth ¥ NPOBOANTL PEMOHT PECTaBPaLMOHHOIO
obopyaoBaHuA.

2. UsroTtaBnuBath M pecTaBpupoBaTth AETanm v yssbl
obcnyxuBaemoro obopyaoBaHuA.

3. BbIIBNATL M YCTPaHATL HEMCNPABHOCTH B NPOLIEcce
aKkcnnyaTauuu obopyaoBaHus.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aena, MHPOPMALUOHHBIX TEXHOMOMMH,
6e3onacHOCTH U OxpaHbl TpyAa, NoxapHoi 6e30NacHOCTH.
2. MNpaBun sKkcnnyaTayun pectaspalMoHHOro
060pya0BaHUA Y OPITEXHUKM.

3. TexHonornu 06paboTKM KMHOMSIEHOK, TEMMNEePaTyPHbIX U
CKOPOCTHBIX XapaKTepUCTUK pecTaBpaLMOHHOro
obopyaoBaHus.

4. MeTOAOB M CPEACTB M3MEPEHUA NapamMeTpoB,
XapaKTepUCTUK U AaHHbIX pexumMa padoThi
pecTaBpaLrMOHHOro 060pyLoBaHuS.

5. TvnoB 1 0COBEHHOCTEN NMPUMEHAEMbIX KUHOMIEHOK.

5. YcTpoincTea HacoCcoB pasnuyHbIX CUCTEM, BEHTUNATOPOB
C aneKkTpoAsMraTenaMm pasriMyHon MOLLHOCTH,
KOMMPECCopoB.

6. MNopAaaka noaxkntoueHUA TpexdasHbIX
anekTpoasuratenen, nx GasmpoBKY U 3a3eMIeHue.

7. MeToanK1 0BHapYXeHUA NPUUUH MEXAHUYECKMX
NOBPEXAEHUN KUHOMMEHKU U CMOCOBOB UX YCTPAHEHMS.

Bo3MOXHOCTb Npu3HaHKA -
HaBblKa:

TpeboBaHMs K JIMYHOCTHELIM
KOMMETEHLMAM:

CamMocToATeNIbHOCTh M OTBETCTBEHHOCTb
CoTpyAHWYECTBO M B3aUMoAenCTB1e
MMBKOCTb MbILLIIEHMA

YMeHue paboTatb B KOMaHae

CnocoBHOCTb K 00y4eHHto M camooByueHuto
MHMuMaTUBHOCTD

KomnbloTepHas rpaMoTHOCTb

Jornyeckoe MblLneHue

MUcbMEHHbIe ¥ KOMMYHUKATUBHbBIE HaBbIKH

CnUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMOoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TeXHUUYECKOro peryiMpoBaHua

CeA3b ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHue npodeccuu:

5 UnxeHep

4.2 TexHvK no 0BcnyMBaHWIO annapartos
MUKPOPUIIBMUPOBAHNUA U KONMUPOBaHWA

5 TeXHUK No 06CNyXMBaHWIO annapaTos
MUKPOPMIIBMUPOBAHNA U KONMMPOBaHWA

45. KapTouka npodeccum «TexHUK Mo 06CNyX1BaHUIO annapaToB MUKPODUITbMUPOBAHWSA U KOMMPOBaHUS »:

Koa rpynnbi:

3115-1

Koa HaumeHoBaHuA 3aHATUA:

HaumeHnosaHue npodeccuu:

TexHWK No 06CnyXMBaHMWIO annapaToB MUKPOGMUIIBMUPOBaHUA U KOMMPOBAHWSA

YpoBeHb KBanuduKaymm no
OPK:

4

noAypoBeHb KBanuduKkauum
no OPK:

4.1

YpoBeHb KBanuoukaumm no
ETKC, KC # ap tMnoBbIx
KBaJ'IVI(DMKaLl,MOHHbIX
XapPaKTEPUCTHK:

He s3HauuTcA

CpeaHee TexHuuyeckoe u npodeccroHanbHoe (CpeaHee cneuunanbHoe, cpenHee
npodeccuoHansHoe) obpasoBaHne No COOTBETCTBYIOLLEH cneyranbHOCTH (KBanupukaLlmm)
U cTax paboThbl B AOMKHOCTU TEXHUKA MO 0BCY)XUBaHMIO annapaTos
MUKPODUIBMUPOBAHUA W KonupoBaHua 6e3 KaTeropuu He MeHee 2 neT (rnasa 2.
KBannmdukaLunoHHbIE XapakTepUCTUKU JOSMKHOCTEN PYKOBOAUTENEN, CNELManUCTOB U UHbIX
CNyXaLLux, 3aHATLIX HA NPEANPUATUSAX, B YUPEXAEHUAX U OpraHn3aLlusx, obLime ans Bcex
BWAOB SKOHOMMWUYECKOW AEeATENbHOCTHU U LUMPOKO pacnpocTpaHeHHble Ha NpeanpuATUAX, B
YUpEXAEHUAX U opraHu3auuax, pasaen 2. flomxHoctu cneynanuctos, naparpad 105.
TexHuK, NyHKTbI 624-626, KBanuduKayMoHHOro CnpaBoYyHUKa AOMKHOCTEN pyKoBOAUTENEN,
cneunanncToB 1 APYrux Cnyxatumux, yTBepaeHHbIn npukasom MunucTpa tpyaa v
coyuarnbHoi 3awuTel HaceneHnusa Pecny6bnuku KasaxctaH oT 30 aexkabps 2020 roga NO 553,
3aperncTpupoBaHHbIM B PeecTpe rocyAapCTBeHHOW pernctpaLnm HopMaTUBHbBIX MPaBoOBbIX
aktoB noa N2 22003).




YpoBeHb
npogeccrmoHasnbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHua:
TulMO (cneuunanucT cpeaHero
3BEHA)

CneuuanbHoCTb: Keanudukaumsa:
MpodeccroHansHoe -
obyueHue (No oTpacnsam)

TpeboBaHus K onbITy paboThi:

MpakTuyeckui onbIT

CsA3b ¢ HedopmanbHbIM U
MHpOpPManbHbIM
obpasoBaH1em:

He Tpebyetcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA Npodeccuu:

3115-1-016 - TexHuK-MexaHUK (06LLMiA NPODUIIb)

OcHoBHafA uenb
OeATenbHOCTH:

ObecneyeHne COXPaHHOCTW apXUBHbIX JIOKYMEHTOB U co3AaHWe cTpaxoBoro poHaa

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObnszaTenbHble TPyAOBLIE
DYHKUMK:

1. TexHnueckoe o6cnyxuBaHue annapaTtos
MUKPODUNBMUPOBAHUA U KOMMPOBAHMA

JononHuteneHble TpyAoBbIe
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
TexHuueckoe oBcnyxunBaHue
annaparos
MUKPOPUNbMUPOBAHUA U
KonunpoBaHuA

HaBbik 1:

O6cnyxuBaHue u
npoBeAeHne cpeaHero
pemMoHTa
MWKPOPUNbMUPYIOLLLETO U
KonupytoLLero o6opyaoBaHua

YmeHus:

1. O6cnyxuBaTb M NPOBOAUTL PEMOHT KOMMPOBabHbIX
annapartos.

2. OcyLlecTBnATb CBAPKY NOSIMBUHUAXITOPUAHBIX U3AENNUN,
MPOKNAaAKY M MOHTaX BUHUNIIACTOBLIX TPYBONPOBOAOE.

3. U3srotaenueatb 1 pectaBpupoBaTh AeTanu U y3nbl
obcnyxuBaemoro o6opyaoBaHuA.

4. BbliBNATbL M yCTPaHATL HEUCNPABHOCTK B NpoLecce
KONUpoBaHHs, 06paBoTKM KUHOMSIEHKK W 3KCMyaTaumu
obopyaoBaHuA.

5. BHOCUTbL NpeanoXeHUa No COBEPLLUEHCTBOBAHMIO U
nprvobpeTeHno 06opyaA0BaHUA NO MUKPOPUIIBMUPOBAHUIO
¥ KONUPOBaHUIO

3HaHuA:

1. 3aK0Ho.aneanTBa M HOPMATMBHbIX MPaBOBbIX aKTOB B
obnactu apXUBHOIro aena, VIH(DOpMaLlMOHHbIX TeXHOJ'IOFVIljl,
6e30MacHOCTH M OXpaHbl Tpyaa, NoXapHoM 6e30nacHOCTH.
2. I"Ipanm aKcnnyartauunun oéopynoaaHMﬂ N OPIrTEXHUKN.

3. TexHonornm 06paboTKM KMHOMSIEHOK, TEMMNEePaTypPHbIX 1
CKOPOCTHbIX XapaKTepUCTUK oécnymmsaeMoro
obopyaoBaHus.

4. HaszHayeHUa U TEXHUYECKUX XapaKTepUCTUK
obcnyxuBaemoro o6opynoBaHuA.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblK 2:

ObecneueHvie obcnyxuBaHua
¥ CpenHero peMoHTa
pecTaBpaLMOHHbIX MaLLWH U1
MaLLKUH YNbTPa3ByKOBOK
YUCTKU KMHOMIEHKM,
CKJ1IEEYHbIX NOSTyaBTOMaToB
ANA CKIENKU KUHOMNSEHKN

YmeHus:

1. O6cnyxuBaTth ¥ NPOBOAWTL PEMOHT pecTaBpaLMOHHOIO
obopyaoBaHus.

2. UsrotaBnuBath 1 pecTaBpupoBaTh AeTanu v ysnbl
obcnyxuBaemoro o6opyoBaHuA.

3. BbIiBNATL M yCTpaHATL HEMCNPABHOCTK B NpoLiecce
aKkcnnyaTaumu obopyaoBaHus.




3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBbLIX AKTOB B
obnact1 apxvMBHOro Aena, MHPOPMALUOHHBIX TEXHOMOMMH,
6e30mMacHOCTH M OXpaHbl TPyAa, NoXapHON 6e30nacHOCTH.
2. MNpaBun sKkcnnyaTayun pectaspalMoHHOro
060pya0BaHUA Y OPITEXHUKM.

3. TexHonornm 06padoTKM KMHOMSIEHOK, TEMMNEePaTyPHbIX U
CKOPOCTHBIX XapaKTePUCTHK pecTaBpaLoHHOro
obopyaoBaHus.

4. MeTOZOB U CPEACTB U3MEPEHUA NapaMeTPOB,
XapaKTepUCTUK U AaHHbIX pexumMa padoThi
pecTaBpaLUOHHOro 060pyLoBaHuS.

5. TvnoB 1 0COBEHHOCTEN NMPUMEHAEMbIX KUHOMIEHOK.

6. YcTpoicTBa HAcCOCOB pasnUyHbIX CUCTEM, BEHTUIATOPOB
C 9neKTpoABHUraTenaMmu pasfinyHon MOLLHOCTH,
KOMMNPeCCopoB.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUunAaMm:

CaMocToATEeNbHOCTb U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3anMoAencTB1E
MMBKOCTb MbILLEHNUA

YMeHue paboTatb B KOMaHae

IMucbMeHHble KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 00y4EHUIO M CamMOOBYYEHNIO
MHMumMaTMBHOCTL

KomnbtoTepHasa rpaMoTHOCTb

Jlornueckoe MblLLneHne

CnNUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMOoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryiMpoBaHua

CsA3b ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHue npodeccuu:

5 UHxeHep

4.2 TexHWK No 06CNy)XMBaHWIO annapaTos
MUKPO D UNIbMUPOBAHUSA U KOMMPOBaHUS

5 TeXHUK No 06CNyXMBaHWIO annapaTos
MUKPO D UNIbMUPOBAHUA U KOMMPOBaHUA

4.2 TexHvK no 0BcnyMBaHWIO annapartos
MUKPO D UIbMUPOBAHNUSA U KOMMPOBaHUSA

46. KapTouka npodeccun «TexHUK No 06CNyXMBaHWIO annapaToB MUKPODUNBMUPOBAHUA U KONMMPOBaHUS»:

Koa rpynnbi:

3115-1

Koa HaumeHoBaHuA 3aHATUA:

HaumeHoBaHue npodeccuu:

TexHuK no Of)CJ'Iy)KVIBaHMPO annapartoB MUKPODUIbMUPOBAHUA N KONUPOBaHUA

YpoBeHb KBanuguKaLmu no
OPK:

4

noaypoBeHb KBanudukalmm
no OPK:

4

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX
XapaKTEPUCTUK:

He 3HauunTcAa

CpeaHee TexHnyeckoe u npodeccuoHanbHoe (cpeaHee cneyuansHoe, cpeaHee
npodeccuoHanbHoe) obpasoBaHie Mo COOTBETCTBYIOLLEH cneLmanbHOCTH (KBanudukaLmm)
6e3 TpeboBaHuit K cTaxxy paboTsl (rnasa 2. KBanugpuKaLMoHHbIE XapaKTepUCTUKH
ZOMKHOCTEN PYKOBOAMUTENEW, CNELMANTUCTOB U UHBIX CRYXaLLMX, 3aHATHIX Ha
NPeAnPUATUAX, B YUPEXAEHUAX U opraHusauuax, obLine Ana BCeX BUAOB SKOHOMUYECKOH
AeATeNbHOCTU U LUMPOKO pacnpoCTpaHeHHble Ha NPeanpUATUAX, B yUPEXAEHUAX U
opraHusauuax, pasaen 2. flonxHocTu cneynanvctos, naparpad 105. TeXHUK, NyHKTbI 624-
626, KBannoukaLunoHHOro cnpaBoyH1Ka AO/MKHOCTEN PYKOBOAUTENEN, CMELUanncToB 1
APYrUX CnyXaLlux, yTBepXAeHHbIW NpukasoM MUHMCTpa Tpyda U counanbHOMN 3aluThl
Hacenenus Pecnybnuku KasaxctaH ot 30 aekabps 2020 roga NO 553,
3aperncTpUpoBaHHbIM B PEECTpe rocyAapCTBEHHOW PerncTpaLmnm HopMaTUBHbLIX MPaBOBbIX
aktos noa N2 22003).

YpoBeHb
npogeccrMoHasibHOro
obpasoBaHua:

CneyunanbHOCTb: KBanuowukauus:
MpodeccnoHansbHoe -
obyueHue (No oTpacnam)

YpoBeHb 06pa3oBaHus:
TulMO (cneunanuct cpeaHero
3BeHa)




TpeboBaHus k onbITy paboThi:

MpakTnyeckuii onbIT

CsA3b ¢ HedopmanbHbIM U
MHpOpPMAanbHbIM
obpasoBaHnem:

He Tpebyetcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

3115-1-016 - TexHuK-MexaHuK (06LLMiA NPOdUIIb)

OcHoBHafA uenb
OeATenbHOCTH:

ObecneyeHne COXPaHHOCTW apXUBHbIX JIOKYMEHTOB U cO3AaHWe cTpaxoBoro poHaa

OnucaH1e TpyaoBbIX PYHKL M

MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObsasaTernbHble TPYAOBbIE
bYHKLMK:

1. TexHuuyeckoe obcnyx1MBaHue annapaTos
MUKPODUNBMUPOBAHUA U KOMMPOBAHKA

JononHutensHble TpyAoOBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
TexHuueckoe oBcnyxunBaHue
arnaparos
MUKPOPUIbMUPOBAHUA U
KonupoBaHuA

HaBbik 1:

O6cnyxvBaHue u
npoBeAeHWe NPoCTeNLLErO
pemMoHTa
MWKPODUNBMUPYIOLLETO U
KoMnupytoLLero o6opyaoBaHua

YmeHus:

1. O6cnyxuBaTb M NPOBOAUTL PEMOHT KOMMUPOBAsbHbIX
annaparos.

2. Usrotaenueatb 1 pectaBpupoBaTh AeTanu U y3nbl
o6cnyxuBaemoro o6opyaoBaHus.

3. BbiiBNATL M yCTpaHATL HEUCNPABHOCTHK B NpoLecce
KonUpoBaHusA, 06paBoTKM KMHOMSEHKK W 3KCMTyaTaumnu
obopyaoBaHus.

4. BHOCUTb NpeAnoXeHna No COBEPLUEHCTBOBAHMIO 1
nprvobpeTeHuo 060pyaA0BaHUA NO MUKPOPUIIBMUPOBAHUIO
U KOMMPOBaHUIO

3HaHuA:

1. saKOHO,ﬂaTeHbCTBa N HOPMATMBHbIX MPaBOBbIX aKTOB B
obnactu aApXUBHOIo aena, VIHCDOpMaLWIOHHbIX TeXHOJ'IOFMVI,
6e30MacHOCTU U OXpaHbl Tpyaa, NoXapHoi 6e30MacHOCTH.
2. Mpasun akcnnyataumu o60pya0BaHNA U OPFTEXHUKM.

3. TexHonornv 06paboTKM KUHOMMEHOK, TeMNepaTypHbIX 1
CKOPOCTHbIX XapaKTepUCTUK oécnymmsaemoro
obopyaoBaHuA.

4. HasHayeHUAa U TEXHUYECKUX XapaKTepUCTUK
o6cnyxuBaemoro o6opyaoBaHus.

Bo3amoxHOCTb Nnpn3HaHuAa
HaBblKa:

HaBblK 2:

ObecneueHve obcnyxuBaHua
¥ NPOCTENLLEro pemMoHTa
pecTaBpauMOHHbBIX MaLLWH U1
MaLlWH yNibTPa3ByKOBOW
UUCTKU KMHOMIEHKM,
CKJ1IEEYHbIX NOSTyaBTOMaToB
ZNA CKNENKU KMHOMSEHKM

YmeHus:

1. O6cnyxuBaTth ¥ NPOBOAWTL PEMOHT PecTaBpaLMOHHOIO
obopyaoBaHus.

2. PectaBpupoBaTh AeTanu 1 yanbl 06CnyXMBaeMoro
obopyaoBaHus.

3. BbifBAATL M yCTpaHATL HEUCMPABHOCTH B NpoLecce
aKcniyaTaumu o6opyaoBaHHUS.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHLIX NPABOBLIX AKTOB B
obnacTv apxuBHOro Aena, MHGOPMAaLUOHHBIX TEXHOMOMMH,
6e30MacHOCTH M OXpaHbl Tpyaa, NoXapHoM 6e30MacHOCTH.
2. MNpaBun akcnnyartaumn pectaBpaLUoHHOro
060pyi0BaHUA 1 OPrTEXHUKH.

3. TexHonornuv 06paboTkM KUHOMMEHOK, TEMMNepaTypPHbIX 1
CKOPOCTHBbIX XapaKTepUCTUK pecTaBpaluoHHOro
obopyaoBaHus.

4. MeTOA0B M CPEACTB M3MEPEHUA NapamMeTpos,
XapaKTEPUCTHK U JaHHbIX pexuma padoTbl
pecTtaBpayvoHHoro obopynoBaHus.

5. TunoB 1 0COBEHHOCTEN NPUMEHAEMBIX KMHOMMEHOK.

6. YcTpoicTBa HACOCOB pasfMyHbIX CUCTEM, BEHTUIATOPOB
C aneKTpoABUraTenaMMu pasnMyHoW MOLLHOCTH,
KOMMpPEeCCopOB.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




TpeboBaHUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

CamMoCTOATeNbHOCTb U OTBETCTBEHHOCTb
CoTpyaHWYECTBO M B3aUMoAenCTBUE
MBKOCTb MbILIIEHNUA

YMeHue paboTats B KOMaHae

MucbMeHHbIe KOMMYHWKATUBHbIE HaBbIKK
CnocoBHOCTb K 00y4eHHIO U camMooByuyeHuto
MHUUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MbiLwneHne

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CsA3b C ApyrvimMu
npogeccuamu B pamkax OPK:

YposeHb OPK: HaumeHoBaHWe npodeccuu:

5 UHxeHep

4.2 TexHUK No 06CNYXMBaHWIO annapaTos
MUKPOPUIIbMUPOBAHKUA U KONMMPOBaHWA

5 TexHvK no o6cnyMBaHWo annapartos
MUKPODUIbMUPOBAHKUA U KOMMPOBaHUSA

4.2 TexHWK N0 06CNYXMBaHWIO annapaTos
MUKPOPUIIbMUPOBAHKUA U KONMMPOBaHWA

4.1 TexHWK No 06Cny)XMBaHWIO annapaTos
MUKPO D UIbMUPOBAHUA U KOMMPOBaHUA

47. KapTouka npodeccun «TexHUK No 06CyX1BaHWIO annapaTtoB MUKPODUNBMUPOBAHUA U KOMMPOBaHUS»:

Koa rpynnbi:

3115-1

Koa HaumeHoBaHuA 3aHATUA:

HaumeHoBaHue npodeccuu:

TexHuK no OéCJ’Iy)KMBaHMI'O annapartoB MUKPODUIbMUPOBAHUA N KONUPOBaHUA

YpoBeHb KBanudmuKaLmu no
OPK:

5

noAypoBeHb KBannduKaLlmm
no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMUKALMUOHHbIX
XapaKTEPUCTUK:

He sHauuTcAa

CpeaHee TexHUuecKkoe 1 npodeccuoHanbHoe (cpeaHee cneynansHoe, cpeaHee
npodeccuoHanbHoe) obpasoBaHne No COOTBETCTBYIOLLEH CneLmanbHOCTH (KBanudukaLumm)
U cTax paboThbl B AOMKHOCTU TEXHUKA MO 0BCY)XUBaHUIO annapaTos
MHUKPODUIIbMUPOBaHKUA U KOMMPOBaHUA | KaTeropumn He MmeHee 2 ner (rnasa 2.
KBanu@puKaLUOHHbIE XapaKTEPUCTUKK AOMMKHOCTEN PYKOBOAMTENEN, CNELUATTUCTOB U UHbIX
CNyXaLLMX, 3aHATLIX HA MPEANPUATUAX, B YUPEXAEHUAX U OpraHu3auusx, obLie ans Bcex
BMAOB 3KOHOMMWYECKOW AEATENBHOCTH M LUMPOKO PacnpoCTPaHEHHbIE HA NPEANPUATHUAX, B
yUYpexXAeHUAxX 1 opraHusauuax, pasaen 2. JlomxkHoctu cneyunanucros, naparpad 105.
TexHuK, NyHKTbI 624-626, KBanuduKayMoHHOro CnpaBoYyHUKa AOMMKHOCTEN pyKoBOAUTENENH,
CneunanncToB U APYrux Cryxatux, yTBepxaeHHbIM npukasom MunucTpa Tpyaa v
couuasnbHoM 3awmTel HaceneHus Pecny6bnuku KasaxctaH oT 30 gekabps 2020 roga NO 553,
3aperncTpuMpoBaHHbIM B PeecTpe rocyAapCTBEHHOW pernctpaLnm HOpMaTMBHbBIX MPaBOBbIX
aktoBs noa NG 22003).

YpoBeHb
npogeccrmoHanbHoro
obpasoBaHua:

YpoBeHb 06pa3oBaHus: CneumnansHoCTb: Ksanugwkauus:
nocnecpenHee obpasosaHve |lpodeccroHansHoe -

(npuknagHoi 6akanaepuat) |oByyeHue (no oTpacnsam)

TpeboBaHusa K oNnbITY paboThl:

He meHee aByx net 0ByuyeHus B GakanaspuaTe UM TPEX IeT OCBOEHUA NPOrpaMm BhICLLETO
006pasoBaHuA, NPaKTUYECKMIA OMbIT.

CBA3b ¢ HedOpMasbHBIM U
MHDOPMAanbHBIM
obpasoBaHneM:

He tpebyetcs

Jpyrue Bo3MOXHble
HanMmeHoBaHMA NPogpEeccum:

3115-1-016 - TexHuK-MexaHuK (06LUmMiA Npopusb)

OcHoBHas uenb
AeATenbHOCTHU:

ObecneyeHne CoXpaHHOCTH apXUBHBIX IOKYMEHTOB M CO34aHWe CTpaxoBoro poHAa

OnucaHue TpyaoBbIX QYHKL M

MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObnaszaTesnbHble TPyAOBLIE 1. OcyLyecTBNEHWE YyNpaBNeHUa U TEXHUYECKOE
DYHKUMK: o6cnyuMBaHve annapaToB MUKPOPUNBMUPOBAHUA U
KOMMpOBaHWsa




JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUmMA 1:
OcyLyecTBrneHve ynpasneHus
U TEXHUYECKoe
obcryxvBaHve annaparos
MUKPOPUNIBMUPOBAHNA U
KOMMPOBaHuA

HaBsbik 1:
OcyLwiectenexve
ynpasneHYeCcKom
[eATenbHOCTH,
HanpasneHHadA Ha
JOCTUMXXEHWE KOHEUHOrO
pesynbTata

YmeHus:

1. AHannamMpoBaTb TEKYLLYI CUTyaLUIo U NPUHUMATD
peLueHune, B Npeaenax CBOew KOMMNeTeHUMH, Ha OCHOBE
NONYYEHHbIX AaHHbBIX aHann3a u oTYETOoB.

2. CocTaBnATb NaHbl U OTYETHI.

3. PaspabatbiBaTb TEXHUYECKYHO JOKYMEHTALMIO.

4. BHOCUTb NpeanoxeHna No COBEPLLEHCTBOBAHUIO 1
npvobpeTeHno 06opyaAoBaHUA NO MUKPODUIIBMUPOBAHUIO
U KOMUPOBaHUIO

3HaHuA:

1. 3akoHOZATENLCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
obnacTtu apxuBHOro Aena, UHOOPMALMOHHBIX TEXHOMOUH,
6e30MacHOCTH W OXpaHbl TpyAa, NoxapHon 6e30nacHOCTH.
2. MNpa.wun akcnnyaTaynM 060pyA0BaHWA U OPrTEXHUKM.

3. MeToA0n0rMio CUCTEMHOMO aHan1sa 1 NPOeKTUPOoBaHKUA
npodeccuoHanbHbIX CUTyaLui, crnocoBbl NPUHATUA
ynpaBreHYEeCKUX PELLEHUH.

4. MeToabl pacyeTa 3KOHOMUYECKOM 3P PEKTUBHOCTH
BHEAPEHMA HOBOM TEXHWUKU U NPOrPECCUBHOM TEXHOMOMH.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:

HaBbIK 2:

OcywiectBnexve
TEXHUYECKOro 06CnyXMBaHUA
U CNOXHbI PEMOHT

MUKPO P UIBMUPYHOLLLETO U
KonupytoLlero o6opyaoBaHua

YMeHusa:

1. O6cnyxuBaTb KONMMpPOBasbHLIE annapaTsl B
COOTBETCTBHUUN TEXHUYECKUX Tpe6OBaHVIl7I (SaKaLIKa-OTKaLIKa
pacTBOpOB, perynupoBaHne A03aTOpoB, yCTaHOBKa
TpeByemoii TeMnepaTypbl pacTBOPOB, NPOBeEpPKa pabdoThl
LUBEeTOBbIX KfanaHoB KOMUpOoBalsibHbIX annapaTtoB U YPOBHA
OCBELLEHHOCTH).

2. OcyLecTBNATb CBAPKY MOMMBUHUNXTOPUAHBIX U3AENNH,
npoxknagky U MOHTaXX BUHUNJTACTOBbIX prﬁoﬂpOBOﬂOB.

3. Usrotaenueartb 1 pectaBpupoBaTh AeTanu U y3nsbl
obcnyxuBaemoro obopyaoBaHus.

4. BbIfBNATbL U YCTPaHATbL HEMCNPABHOCTU B Npouecce
aKkcnnyaTauuu obopyaoBaHus.

3HaHue:

1. 3akoHoAaTenLCTBa U HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvMBHOro Aena, MHPOPMALUOHHBIX TEXHOMOMMH,
6e3onacHOCTH U OxpaHbl TpyAa, NoxapHoi 6e30NacHOCTH.
2. MNpaBun skcnnyaTayum 060pyA0BaHUA U OPITEXHUKM.

3. TexHonoruv 06paboTkM KUHOMMEHOK, TEMMNEPaTYPHbLIX 1
CKOPOCTHBIX XapaKTepUCTUK 00CIyKMBAEMOro
obopyaoBaHuA.

4. MeTOA0B M CPEACTB M3MEPEHUA NapamMeTpos,
XapaKTEPUCTUK U AaHHbIX pexuma padoTsl 060pyaoBaHMs.
5. TnoB 1 0COBEHHOCTEN NMPUMEHAEMbIX KUHOMIEHOK.

5. YcTpoincTea HacocoB pasnuyHbIX CUCTEM, BEHTUNATOPOB
C aneKkTpoAsMraTenaMm pasriMyHon MOLLHOCTMH,
KOMMPECCopOB.

6. MNopAaaka noaxkntoueHUAa TpexdasHbIX
anekTpoasuratenen, nx GasmpoBKM U 3a3eMIeHue.

7. MeToanK1 0OHapYXEHUA NPUUUH MEXAHUYECKMX
NOBPEXAEHUN KUHOMMEHKU U CMOCOBOB UX YCTPAHEHMS.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:




TpeboBaHUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

CamocToATEeNbHOCTL U OTBETCTBEHHOCTD
COprﬂHW—IeCTBO W B3aMmMoaencTeue

TMOKOCTb MbILLINIEHUA

YMeHue paboTaTtb B KOMaHAe

AHanUTUYECKoe MbILLNIEHNE

CnocoBHOCTb K 00y4eHHIO U camMooByuyeHuto

MHUUMaTMBHOCTb

KOMI'IbI-OTepHaFI rPamoTHOCTb

Jlornueckoe MblLLIeHUE

MncbMeHHbIE K KOMMYHHWKaTUBHbIE HaBbIKU

CnMCOK TEXHUUYECKMX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB:

He aBnaeTca 06 bEeKTOM TEXHUYECKOro perynupoBaHunAa

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK:

HaumeHoBaHue npogdeccuu:

5

UHxeHep

4

TexHWK no oBcnyXuBaHWo annapartos
MWUKPODUNBMUPOBaHUA U KOMMPOBAHUSA

48. KapTouka npodeccun «Oneparop annaparos MUKPODUITBMUPOBAHUA 1 KONMMPOBAHUA»:

Koa rpynnbi:

8133-0

Koa HaumeHoBaHuA 3aHATUA:

8133-0-026

HaumeHnosaHue npodeccuu:

Onepatop annapaToB MUKPOPUIILMUPOBAHKA U KOMMPOBaHKA

YpoBeHb KBanuduKaLmu no
OPK:

2

noAypoBeHb KBannduKaLlmm
no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMUKALMUOHHbIX

He sHauuTca

XapaKTEPUCTHK:
YpoBeHb YpoBeHb o6pasoBaHua: CneuuanbHOCTb: Keanudukauums:
npodeccroHanbHoro OCHOBHOE cpeaHee - -

obpasoBaHua: obpasoBaHue

TpeboBaHus K onbITy paboThi:

KpaTtkocpouHble Kypchl Ha 6ase opraHusayuu o6pasoBaHua U oBydeHne Ha NpeanprUaTUm

CsA3b ¢ HedopmanbHbIM U
MHpOpPManbHbIM
obpasoBaHnem:

He Tpebyetcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

OcHoBHafA uenb
OeATenbHOCTH:

CosnaHue CTpaxoBoro ¢oHAa apxXMBHbIX IOKYMEHTOB

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsnsaTernbHble TPYAOBbIE
bYHKUMK:

1. MpoBeaeHue paboT No MUKPODUILMUPOBAHWIO aPXUBHbBIX
[OKYMEHTOB

JononHutensHble TpyAoOBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
Mposeaexune paboT no
MWUKPOPUNbMUPOBAHUIO
APXMBHbIX AOKYMEHTOB

HaBblk 1:

BeneHne cbemku Ha
MUKPOCBEMOYHbLIX U
KOMUPOBAIbHbIX annaparax

YmeHus:

1. PaboTatb Ha MUKPOGDUIBMUPYIOLLIEM annapaTe.

2. KoHTponupoBatb paboTy CbeMOYHOM Kamepsl
(pesKoCTb, NOKa3aHUA ANEKTPONPUOOPOB, YUUCTOTY
opuruHanoaepxaresns, pacnonoXeHve JOKYMEHTOB Ha
MPWXMMHBIX CTOTMKAX, KAAPOBKY CHUMAEMOro OpuruHana).

3HaHuA:

1. YctpoiictBa 1 pexuma paboTbl MUKPOCHEMOYHbIX U
KONMUpOBasIbHbIX annapaTos.

2. NpaBoBbIx akToB, onpeAenaoLmUxX nocneaosaTenbHOCTb
¥ coaepxaHve BbINOSIHAEMbIX onepaunin Npy BeAeHWK
CbEMKM HA MUKPOCHEMOYHbLIX U KONUPOBasbHbIX
annaparax

3. Mopszaka BeINOMHeHWA paboT no
MHWKPO D MIIbMUPOBAHUIO U KOMUPOBAHMUIO.




Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

HaBbIK 2:

OcyuiecTBneHue paboT no
XUMUKO-pOTOrpadMuUecKom
06paboTKe NIEHKK

YmeHus:

1. PerynupoBaTb ®GyHKLUMOHMPOBaHME NPOABOYHOM
MaLLK1HBI, OTAEMbHbLIX €e y3/10B (JIEHTONPOTAXHOro TpaKkTa,
KOMMYHMKaLMOHHBLIX CUCTEM, LIUPKYIALUIO PacTBOPOB,
TemnepaTtypHbIi peXxum NpoABneHua, Kannecaysarenew).
2. KoHTponuposaTk Temnepartypy, LMpKyaLmuio
npoaBUTENA, NONHOTY GUKCUPOBAHWA U NPOMbIBAHUA
MWKPOGDUIBMOB Npu paboTe NPOABOYHON MaLLWHBI.

3HaHuA:

1. [NpaBoBbIX aKTOB, ONPEeAenALMX NOCNeA0BaTENbHOCTb
06paboTkK NIIEHOK MUKPODUNBMUPOBaHUS.

2. TexHonoruu o6paboTKM NIIEHOK.

3. YcTpoicTBa 1 pexxvuma paboTbl annapaTtos
MWUKPOPUNbMUPOBAHKA.

Bo3moxHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHMUs K TMYHOCTHLIM
KOMMETEHLMUAM:

CamoCTOoATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMYeCTBO 1 B3aMMoAenCcTBrE

YMeHue paboTtatb B KOMaHae

JobpoxenatenbHOCTb

[MMcbMeHHblIe KOMMYHUKaTUBHbIE HaBblKK
CnocoBHOCTb K 00y4eHHto M camooByueHuto

KomnbloTepHaa rpaMoTHOCTb

CMNUCOK TEXHUYECKUX
pernameHToB v
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEKTOM TEXHUUECKOro perynupoBsaHunAa

CsA3b C ApyrimMu
npogeccuamm B pamkax OPK:

YposeHb OPK:

HaumeHoBaHue npodeccuu:

4

TexHWK no 0BCnyX1BaHUIO annapaTos
MUKPODHUITBMMPOBAHUA M KOMMPOBaHUA

49. KapTtouka npogeccumn «Apxeorpad»:

Koa rpynnsi: 2621-1

Koa HaumeHoBaHua 3aHATMA: |2621-1-001
HanmeHoBaHue npodeccuun: |Apxeorpad
YpoBeHb ksanuoukaymm no |8

OPK:

noaypoBseHb kBanndukaymm (8.3

no OPK:

YpoBeHb KBanMduKauum no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Keanudukauyusa:
npPo¢deccrUoHanbHOro MOCNeBY30BCKOe lymMaHUTapHbIe HayKK -

obpaszoBaHuA: obpasoBaHue (LOKTOpaHTypa

PhD, yuyeHas cTteneHb
nokropa PhD, cteneHb
Aokropa PhD no npodunio,
KaHAuAaaTta Hayk, JOoKTopa
HayK)

TpeboBaHus K onbITy paboThi:

Crax paboThl B cepe apXMBHOrO Ziena He MeHee LIeCTu net

CBA3b ¢ HedOpMasbHBIM U
MHbOPManbHbIM
obpasoBaHneMm:

He Tpebyetcsa

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npogeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeAdATeNnbHOCTHU:

BBeaeHve B Hay4Hbl 060POT AOKYMEHTOB HalnoHanbHOro apxueBHoro ¢poHaa

OnucaHue TpyaoBbIX PYHKL M




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsnsaternbHble TPyAOBbIE
bYHKUMK:

1. MoAroToBKa AOKYMEHTasIbHbIX NMYOUKaLni U apXUBHBIX
CMNPaBOYHWKOB (MyTEBOAUTENM, KaTanoru, 063ops.l,
yKasaTesnu) 0 CocTaBe W COAePaHUN JOKYMEHTOB apXvBa

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosaa dyHKUMA 1:
MoaroToBKa AOKYMEHTasIbHbIX
nyGnuKaLmnii U apXuBHbIX
CNPaBOYHMKOB
(nyTeBoanTENM, KaTANON!,
00630pbl, yKazatenu) o
cocTaBe v CoaepKaHun
J[OKYMEHTOB apxvBa

HaBblK 1:

lMpoBeaeHue BLIABNEHWA U
uccnenosaHue AOKYMEHTOB B
apXMBHbIX PpoHAAX

YmeHus:

1. MpUMeEHATL Ha NPaKTUKe METOAMKY BbIABNEHWA U
oT6opa AOKYMEHTOB MO apXMBHbIM POHAAM.

2. PaBoTaTb ¢ Hay4yHO-CNPaBOYHbLIM annapaTom u
cnpaBoYyHO- UHPOPMALNOHHBIM POHLAOM apXxuBa.

3. BeiABNATb AOKYMEHThI M ONpeaenaTb UX HayUHYHO
LLlEeHHOCTb M aKTyasnlbHOCTb.

4. CocTaBnATb KapTOTEKY BbIABMEHHbLIX CBEAEHWI NO
apxuBHbIM poHAAM, TEMATUYECKUE NEepeyHn apXUBHbIX
JOKYMEHTOB.

5. AHanusuposaTb coaepaHne AOKYMEHTanbHbIX
MCTOYHUKOB, U3naraTb TOYKY 3PEHKUA MO OTAESbHbIM
UCTOPHUYECKUM DaKTaM U COBLITUAM.

6. MpoBOAMTL Hay4YHO-MCCenoBaTENbCKYO paboTy B
obnacTu apxeorpadun 1 apXuBHOro Aena.

7. PaspabatbiBaTb METOAMYECKME PEKOMEHAALMNM MO
BbIAB/TIEHUIO JOKYMEHTOB.

8. [luckyTMpoBaTb MO BONpOCaM MCCeAOBaHUA apXUBHbIX
ZIOKYMEHTOB, METOAWKM BbIAABEHUA U 0TOOPA AOKYMEHTOB
U UHBIM.

9. OpraHun3oBaTb Hay4HO-NPaKTUYECKUE GOPYMbI,
KOHpEepeHL 1N No Bonpocam UccneaoBaHna apXuBHbIX
¢doHAoB.

3HaHuA:

1. 3aKoHoAaTeNbCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTi apxvMBHOro Aena, 40CTyna K MHpopMaLmu.

2. Tunos, BUAOB M METOAOB HaYYHO-UCCIeA0BaTeNbCKOM
paboThbl.

3. OTeyecTBEHHOTO ¥ 3apyBEXHOro OnbITa Mo HayyYHOMY
UCCIIeA0BaHMIO apPXMBHbLIX AOKYMEHTOB, NpoLeccy
BbIABIIEHNUs 1 0TGOpa AOKYMEHTOB

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:




HaBbIk 2:

OcyecTBreHune paboT no
Hay4YHOMY UCMOSIb30BaHMIO U
ny6nukaymMm A0KyMEHTOB
HaunoHanbHoro apxmsHoro
¢doHaa Pecnybnuku
KasaxcTaH, ApyrMx apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. PaspabaTbiBaTb KOHLUENLWM BUAOB HAYUYHOW
ny6nuKaummM apxmBHbIX JOKYMEHTOB,

P OTOAOKYMEHTANbHbIX BLICTABOK M TEMATUYECKUX
3KCMO3MLUN.

2. BnageTb MeToAMKoM BbiBOpa M Nepeaayn TexkcTa
JIOKyMeHTa.

3. OcywectBnATbL apxeorpaduyeckoe oPpopMIeHne 1
KOMMEHTUPOBaHME [OKYMEHTOB.

4. CocTaBnATb UCTOPUYECKME, apxeorpaduryeckue
MPeaMCIOBUSA, HayYHO-CNPABOYHbIM annapat K céopHuKam,
CNpaBoYHMKaM W MHBIM BUAaM NyBnuKaLlmi.

5. BnaaeTb METOAMKON COCTaBMEHNUA TEKCTYaNbHbIX
NpUMeYaHni K AOKyMEHTaM.

6. NpUMEHATL Ha NPaKTUMKe HOPMAaTUBHbLIE NMPABOBLIE aKThI
no BOMpocam UCNonb30BaHUA U HAayYHOU nyGnukaLlum
apXMBHBIX AJOKYMEHTOB.

7. BsaumogencTeoBatb CO CpeacTBaMu MaccoBoM
MHdOpPMaLMK No BONpocam MCMONb30BaHUA U NyOnuKaymu
aPXMBHbIX AOKYMEHTOB.

8. [0TOBUTL HayuHble AOKNaAbl U BLICTYNAaTh Ha Hay4HO-
npaxkTuyecknx popymax, KoHpepeHLUax Ha OCHoBe
JIOKYMEHTOB apX1BHbIX POHAOB.

9. My6nukoBaTb cTaTbW, NPOBOAUTL TENECIOKETHI 1
paavonepeaayun ¢ UCMonb30BaHUEM apXMBHbIX
JIOKYMEHTOB.

10. BHOCUTb NpeanoxeHus no paspaboTke METOAUYECKNX
pekomMeHAau i No Bonpocam UCNonb30BaHWA 1
ny6nuKaymm apxXvMBHbIX JOKYMEHTOB.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHbLIX NPABOBbLIX AKTOB B
obnactu apxvMBHOro Aena v apxeorpadum,
wHdopmartumsaymu, Npasun n3aaHna AOKYMEHTOB
HaunoranbHoOro apxusHoro ¢oHaa.

2. TMNoB M BUAOB HayyHOM Ny6nukaLmu.

3. MeToavku BBeAEHUA B HAy4HbIA 060POT apXMUBHbIX
JIOKYMEHTOB.

4. OTeYeCTBEHHOTO W 3apyBEXHOro onbiTa NO BBEAEHUIO B
Hay4HbI 060POT AOKYMEHTASIbHBIX UCTOYHUKOB,
COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOI0MMI B cdepe
apXvBHOMO U U3JaTenbCKoro Aena.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 3:

PaspaboTka MeToAUYECKUX
WHCTPYKLMIA, pexoMeHaaLni
no BOMpocam UCMNosb30BaHuKA
1 Ny6rMKaLmMn apxXmMBHbIX
JOKYMEHTOB

YmeHus:

1. OcyuiecTBnATL aHanu3 GusHec-NpoLeccos
UCnonb3oBaHua U NyGnuKaLun apxmMBHbIX AOKYMEHTOB.
2. leHepupoBaTb Uaeun, MPOrHo3MpoBaTh pesynbTaThl
MHHOBALMOHHOW AEeATENBHOCTU apxuea no Bonpocam
UCMOMb30BaHWA U MyBIUKaLMKU aPXMBHBIX JOKYMEHTOB.
3. OcyulecTBnaTh pa3paboTky MeToANYECKUX
pexkoMeHzauui no apxeorpaduu, nydnvkaLmm apxmBHbIX
JOKYMEHTOB, 0POPMIIEHUIO SKCMO3ULMIA U BBICTABOK,
NPOBEAEHUIO MHPOPMALUOHHBIX MEPOMPUATUIA U UHBIE.




3HaHuA:

1. SaKOHOL],aTeﬂbCTBa M HOPMATMBHbIX NMPaBOBbIX aKTOB B
obnacTi apxMBHOro Aena v apxeorpaduu,
nHdpopmartmsauuu, Npasun n3gaHWA JOKYMEHTOB
HaunoHanbHoro apxusHoro ¢oxaa.

2. MeTOLIOB npoeseAaeHnAa Hay4yHo-UccreaoBaTesibCKUX
pabor.

3. OTeuecTBEHHOrO 1 3apyBeXXHOro onbiTa No BBEAEHUIO B
HayYHbIA 060POT JOKYMEHTANBHBIX UCTOYHUKOB,
COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOIOTHUI B cdepe
apXWBHOrO M M34aTENbCKOro Aesna.

Bo3amoxHOCTb NpnM3HaHuA
HaBblKa:

TpeboBaHUsA K TMYHOCTHBIM
KOMMETEHLMUAM:

CamoCTOoATENbHOCTb U OTBETCTBEHHOCTD
CoTpyaHMYeCcTBO 1 B3aMMoAencTeme
MMOBKOCTb MbILLNEHUA

YMeHue paboTaTtb B KOMaHae
AHanMTUYECKOE MbILLIIEHUE
JobpoxenatensHoOCTb

CnocoBHOCTb K 06y4EHUIO M CaMOOBYYEHNIO
MHMLMaTMBHOCTb

KomnbloTepHaa rpaMoTHOCTb
Kputuueckoe MbllineHue

Jlornueckoe MblLneHune

[MMCbMEHHbIE M KOMMYHUKATUBHbBIE HaBbIKM

CnNUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryriMpoBaHua

CBA3sb ¢ Apyrmu YposeHb OPK: HanmeHoBaHne npodeccuu:
npogeccuamm B pamrax OPK:[7 3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 Apxusuct

6.3 Apxusuct

6.2 Apxusuct

50. KapTouka npodeccum «XyLoKHUK-pecTaBpaTop»:

Koa rpynnbi: 2651-9
Koa HaumeHoBaHuA 3aHATHA: |2651-9-006
HanmeHoBaHue npodeccuun: | XyaoxHUK-pecTaBpaTop
YpoBeHb kBanuoukaumm no |4
OPK:
noaypoBeHb kBannduxkaymm (4.1
no OPK:
YpoBeHb kBanudukaumm no |He sHauntca
ETKC, KC v ap TMnoBbIx
KBaNIMOUKALMOHHbIX
XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneumnanbHoCTb: KBanuowukauma:
npodeccrmoHanbHoro TulMO (cneunanuct cpeaHero |lpodeccnoHansHoe -
obpasoBaHua: 3BeHa) obyueHue (No oTpacnam)

TpeboBaHusa K ONbITY paboThl:

CTax paboThbl B AOMHKHOCTH XyAOXHMKA-pecTaBpaTopa apXmMBHbIX AOKYMeHTOB 6e3
KaTeropuu He MeHee OZHOro roaa

CBA3b ¢ HedopMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

He Tpebyetcsa

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PecTaBpaTtop apXMBHbIX U BUBNUOTEUHBIX MaTep1anos
2651-9-006 - XyooxHUK-pecTaBpaTop




OcHoBHas uenb
nedaTenbHOCTHU:

BoccTtaHoBneHve nepBo3AaHHOIro BUAa apXmBHbIX AOKYMEHTOB U obecneueHune ux

COXpPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbIX
PYHKYMI:

ObnszaTesnbHble TPyAOBLIE
QYHKLMU:

1. BbinosnHeHue paboT No pecTtaBpaumu apxmBHbIX
ZIOKYMEHTOB

JononHuTenbHble TpyAOBblE
DYHKUMH:

Tpynosana dyHKUMA 1:
BbinonHexue pabot no
pecTaBpaynu apXmMBHbIX
[OKYMEHTOB

HaBbIK 1:

MpoBeaeHune obcnenoBaHus
(DU3NYECKOrO U TEXHUYECKOTO
COCTOAHMUSA apXMUBHbIX
ZIOKYMEHTOB

YmeHus:

1. MpoBoanTbL OCMOTP pecTaBpupyemMoro o6beKTa.

2. YctaHaBnuBaTh ero nepsoHayanbHbIi BUA, onpeaenarb
UCTOPUIO €ro U3MEHEHHUS.

3. OcyLlecTBnATL ONUcaHWe COCTOAHUA PecTaBpUpyemMoro
obbekTa.

4. lnarHoctuposaTb COCTOAHWE MaTepMarnos U Ux
NOBPEXAEHUN.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMAaTMBHBLIX NPABOBLIX AKTOB B
0651acTM apXMBHOrO Aena U KynbTypbl.

2. Bnaos, CBOWCTB M CYLLHOCTb NPOLECCOB CTapeHus
APXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TEXHUYECKME XapaKTEPUCTUKHN, KOHCTPYKTUBHbLIE
0COBEHHOCTH UCMOSb3YEeMblX TEXHUUECKUX CPEACTB,
MaTepuanos 1 WX CBOMCTBA.

4. CoBpeMeHHbIE CPEeACTBA BbIYUCTTUTENBHON TEXHWUKH,
KOMMYHMWKaLWI U CBA3MK.

5. MNopAaok v ycrnosumaA BbINOMHEHUA pPecTaBpaLMOHHbIX
pabor.

6. OTeYeCTBEHHOMO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTh pectaBpaumm
APXMBHbIX JOKYMEHTOB

Bo3MOXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIK 2:

BeinonHeHune cpeaxen
CNoXHocTn paboT no
pecTaBpaunmn apxXmMBHbIX
ZIOKYMEHTOB

YMeHus:

1. CocTaBnaTb ONMCK NOBPEXAEHW 00bEKTa, onUckIBaTh
pesynbTaTbl NPUMEHEHHBIX METOAOB U MaTepuasnos.

2. NposeneHne oTodUKCaLUn U JOKYMEHTUPOBAHNA
OTAENbHBIX NMPOLECCOB pecTaBpaLuoHHbIX padorT.

3. OcyLlecTBnATb yKpPEnneHne 0CHOBbI, MPYHTa U
KpacouHoro cfof, a Takke yaaneHue no3aHenLwmx
HaCNOEHMI, CKPbIBAIOLLMX UITN UCKXKAOLLMX aBTOPCKYHO
paboTy Npu pectaBpaLnu NPOUIBEAEHWUI XXUBOMUCH U
rpaguKu.

4. KoHcynbTupoBaTb No BONpocam pectaBpaliy apXMBHbIX
ZOKYMEHTOB.

3HaHuA:

1. 3akoHOZATENLCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
obnacTtu apxMBHOro Aena U KynbTypbl.

2. Bnaos, CBOMCTB ¥ CYLLIHOCTb NPOLIECCOB CTapeHus
apPXMBHbIX OKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

4. TeXHWKH, TEXHONOIUM, BUAOB MaTepranos, OCHOBHbIX
METOAOB pecTaBpaLnmi apXMBHbIX JOKYMEHTOB U cnocoboB
UX MPUMEHEHMUSA.

5. TexHUYecKne XxapaKTepUCTUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSIb3YEMbIX TEXHUYECKUX CPEACTB,
MaTepuanoB U UX CBOWCTBA.

6. CoBpeMeHHble CpeaCTBa BblUUCIIUTENBHOM TEXHUKY,
KOMMYHMWKaLWI U CBA3MK.

7. NMopAaaok 1 ycnoBus BbINOMHEHUA pecTaBpaLMOHHbIX
pabor.

8. OTeyecTBEHHOMO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHDOPMAaLIMOHHBIX TEXHONOMMIM B 06nacTu pectaspaymv
APXUBHbIX JOKYMEHTOB




BosmMoXHOCTb Npu3HaHua -
HaBbIKa:

TpeboBaHuUs K TMYHOCTHLIM
KOMMETEHLMAM:

CamMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaH1yecTBO ¥ B3aUMOAENCTBUE
MMOBKOCTb MbILLNEHUA
LleneyctpemMneHHoOCTb
LobpoxenatenbHOCTb

M1cbMeHHbIE KOMMYHUKATUBHbIE HaBbIKK1
CnocoBHOCTb K 00y4eHHto U camMooByueHuto
MHULUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb
LleneyctpemMneHHoOCTb
CamMocCToATENIbHOCTb M OTBETCTBEHHOCTb
M1cbMEHHbIE U KOMMYHWKATUBHbBIE HABbIKM

CMUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

He sBnAeTcA 06BbEKTOM TEXHUUYECKOTO PerynvpoBaHus

CsA3b C ApyrvMmMu
npogeccuamm B pamkax OPK:

YposeHb OPK: HaumeHosaHne npodeccuu:

6.3 XyOOXHWK-pecTaBpaTop apXuBHbLIX IOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTtop apXuBHbLIX JIOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXuBHbLIX IOKYMEHTOB
6 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
5.3 XyOOXHWK-pecTaBpaTop apXmBHbLIX JOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apXmBHbLIX JOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
5 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
4.3 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
4.2 Pectaspatop apxuBHbIX AOKYMEHTOB

5.3 Pectaspatop apxuBHbIX AOKYMEHTOB

51. KapTouka npodeccun «PectaBpaTop apxnBHbIX U BUBIMOTEUHBIX MATEPUASIOB»:

Koa rpynnbi: 7319-9

Koa HaumeHoBaHua 3aHATHA: |7319-9-009

HaumeHoBaHue npodeccun: |PecTtaBpaTop apXUBHbBIX M BUOIMOTEYHBIX MaTepUanoB
YpoBeHb kBanupukaymm no |5

OPK:

NoAypoBeHb KBanuduKkauum
no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

6-% paspaa no ETKC (Beinyck 57, rmasa 3. TapndHO-KBaTMPMKALNOHHbBIE XapaKTEPUCTUKM
npodeccuii pabounx no paspaaam Ha pectaBpaunoHHble paboTel, naparpad 12.
PecTaBpatop apxuBHbIX U BUONUOTEUHBIX MaTepUanos, 6 paspaa, NyHKTbl 166-168,

XapPaKTEPUCTUK: YyTBEPKAEHHLIN NpUKazoM MuHUCTpa Tpyaa 1 couuanbHoM 3awuThl HaceneHus Pecny6ivku
KasaxcraH o1 7 anpena 2020 roaa N 125, sapeructpupoBaHHeiM B PeecTtpe
rocyaapcTBEHHOM perncTpalmn HopMaTUBHbBIX NpaBoBbix akTos nod NO 20336).

YpoBeHb YpoBeHb 06pasoBaHus: CneymnanbHOCTb: Ksanudukaumsa:

npodeccrmoHanbHoro nocnecpesHee obpasosaHve |lMpodeccroHanbHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oByyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

He meHee asyx net OéyquMﬂ B 6aKanaBpMaTe MNKn Tpex NeT ocBoeHnA nporpamMmm BbiCLLEro
006pasoBaHuA, NPaKTUYECKMUI ONbIT

CBA3b ¢ HedoOpMasbHBIM U
MHDOPManbHBIM
obpasoBaHneM:

He tpebyetcs

Jpyrue Bo3MOXHble
HaumeHoBaHWA npodeccuu:

2621-3-003 - PecTtaBpatop XyAOXKECTBEHHbIX NPOU3BEAEHUI U UCTOPUUECKUX MaMATHUKOB
7319-9-009 - PectaBpaTop apxMBHbIX U BUMBNMOTEUHbIX MaTep1anoB
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
AeATeNIbHOCTH:

BocctaHoBnenue nepBo3AaHHOro BMaa apxXmBHbIX JOKYMEHTOB U oéecnequMe nx
COXPaHHOCTH

OnucaHune TpyaoBbIX PYHKLUK




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsnsaternbHble TPyAOBbIE
DYHKUMK:

1. BbINoMHEHWe 3KcnepuMeHTasbHbIX pecTaBpaLMoOHHbIX
paboT 0co60 LiEHHbIX JOKYMEHTOB U JOKYMEHTOB,
OTHECEHHbIX K 00 BEKTOM HaLMOHANBHOMO KySbTYPHOrO
Z0CTOAHUA

JononHutensHble TpyAoOBbIE
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
BbinonHeHune
3KCNEePUMEHTASTbHbIX
pecTaBpauMOoHHbIX paboT
0C000 LieHHbIX JOKYMEHTOB W
ZIOKYMEHTOB, OTHECEHHBIX K
06BEKTOM HaLMOHANBHOTO
KyNbTYpHOr0O AOCTOAHMA

HaBbIK 1:

MpoBeneHne obcneaoBaHua
(U3UYECKOrO U TEXHUUECKOTO
COCTOAHUSA apXMBHBbIX
JIOKYMEHTOB

YmeHus:

1. MpoBOAUTL OCMOTP PECTaBPUPYEMOrO 0O bEKTa.

2. YcTaHaBnvBaTb ero nepBoHavasnbHbIi BUA, onpeaenaTb
MCTOPMIO Ero U3MEHEHHA.

3. OcyLlecTBNATL ONUCaHWEe COCTOAHUA PECTaBPUPYEMOrO
obbexTa.

4. OnpeaenAaTb NPUYUHBI U XapaKTep paspyLUeHUi
pecTaBpupyemMoro o6bekTa.

5. lnarHocTpoBaTtb COCTOAHUE MaTEPUANoB 1 UX
NOBPEXAEHUN.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOpMaTMBHBIX NPAaBOBbLIX AKTOB B
o6nacTi apxmMBHOTO Aena 1 KynbTypbl.

2. Buaos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHuna
apXMBHbIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHuyecKkue XxapaKTepUCTUKK, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMONb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 WX CBOWCTBA.

4. CoBpeMeHHbIE CpeacTBa BbIYUCIIUTENbHON TEXHUKM,
KOMMYHMWKaLWI U CBA3MN.

5. [MopaaoK 1 ycnosuA BeIMOSIHEHUA pecTaBpaLMOHHbIX
pabor.

6. OTeueCTBEHHOrO 1 3apyBeXKHOr0 OnbiTa, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHOMOrMI B 06n1acTy pectaBpauum
AaPXMBHbIX JOKYMEHTOB

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblK 2:

BeinonHexune cpeaHein
CNOXHOCTK paboT no
pecTaBpaunu apxXmBHbIX
Z[OKYMEHTOB

YmeHus:

1. CocTaBnaTb ONUCK NOBPEXAEHWU 06 bEKTA, ONUCHIBATD
pesynbTaThl MPUMEHEHHbIX METOZOB U MaTepuasnos.

2. CamocToATenbHO onpeaenaTb NOPAAOK NpoBeAeHUA
pecTaspaunu 1 obessapaxunBaHna 0coB0 LIeHHbIX
JIOKYMEHTOB, PYKONUCEN, PEAKUX KHUT, OPUrMHANO0B KapT,
MnakaToB, rPaBlop M APYrMx M300pasUTesibHbIX
mMaTepuanos.

3. OcyLecTBnATe N0A60P M MOHTUPOBAHKUE PPaArMEHTOB
[OKYMEHTOB, JIMCTOB NeyaTHbIX U3AaHWH U neyaTen.

4. KoHcynbTrpoBaTh No Bonpocam pectaspaLlmn apxXmBHbIX
JOKYMEHTOB.

3HaHuA:

1. 3akoHofaTensbCTBa M HOPMATMBHBIX NPABOBLIX AKTOB B
06nacTu apxXMBHOIO Aena U KynbTypbl.

2. Bnaos, cBOWCTB 1 CYLLHOCTb NPOLECCOB CTapeHud
apPXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN.

3. TexHUKH, TEXHONOrUK, BUAOB MaTepuanos, OCHOBHbLIX
METOA0B pecTaBpaLnmn apXMBHbIX JOKYMEHTOB U CNOCOO0B
UX NPUMEHEHMA.

4. TexHnUyecKue XxapaKTepUCTUKN, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMONb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 KX CBOWCTBA.

5. CoBpeMeHHble cpeacTBa BblYUCTUTENBHON TEXHUKH,
KOMMYHMWKaLWI U CBA3MN.

6. [MopAaoK 1 ycnosmA BeIMOSIHEHMA pecTaBpaLMOHHbIX
pabor.

7. OTeueCTBEHHOO 1 3apyBeXHOro OnbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOMMIA B 06n1acTy pectaBpaumm
APXMBHbIX JOKYMEHTOB




Bo3MOXHOCTb Npu3HaHWA -
HaBbIKa:

TpeboBaHuUs K TMYHOCTHLIM
KOMMETEHLMAM:

OTBeTCTBEHHOCTb

CamMocCToATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaHWMUYECTBO M B3aUMoAenCTB1e
MMOKOCTb MbILLIIEHUA

YMeHue paboTats B KOMaHae
HobpoxenaTtenbHoOCTb

CnocoBHOCTb K 00y4eHHto U camMooByuyeHuto
MHULUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornyeckoe MblLneHune
LleneycTtpemneHHoCTb
CamMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
MUcbMEHHbIE ¥ KOMMYHUKATUBHLIE HaBLIKH
OpraHun3aTopck1e crnocobHoCcTH

CnNUCOK TEXHUYECKUX
pernamMeHToB M
HaLMOHanbHbIX CTAaHAAPTOB:

He sBnAeTcA 06bEKTOM TEXHUUYECKOrO PerynMpoBaHua

CsA3b C ApyrviMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHosaHne npodeccuu:

5.3 XyOOXHWK-pecTaBpaTtop apXuBHbLIX JIOKYMEHTOB
5.2 XyOOXHWK-pecTaBpaTop apX1BHbLIX JOKYMEHTOB
5.1 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
5 XyOOXHWK-pecTaBpaTop apXmBHbLIX JOKYMEHTOB
4.3 XyOOXHWK-pecTaBpaTop apXmBHbIX JOKYMEHTOB
4.2 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
4.1 XyOOXHWK-pecTaBpaTtop apXmBHbLIX AOKYMEHTOB
4 Pectaspatop apxuBHbIX AOKYMEHTOB

52.

KapTtouka npogeccumn «PectaBpatop ¢punbMOBLIX MATEPUATIOB>:

Koa rpynnbi:

8133-0

Koa HaumeHoBaHuA 3aHATUA:

8133-0-044

HaumeHoBaHe npodeccuu:

PecTtaBpatop ¢unbMOBbLIX MaTepranos

YpoBeHb KBanuduKaLmu no
OPK:

2

noAypoBeHb KBanudukalmm
no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX

2-1 paspaa no ETKC (Bbinyck 32, rnasa 2. TapndHO-KBaNUdUKALUOHHbIE XapaKTEPUCTUKM
npodeccuii pabounx no paspagam Ha padoTbl MO XUMUKO-PoTorpadMyeckomy
npoussoAcTBy, naparpad 119. Pectaspatop ¢uibMOBEIX MaTepuanos, NyHKTbl 254-255,

XapaKTEPUCTHK: YyTBEPXAEHHbIN NprKkazoM MyUHUCTpa TpyZa M CoLMarnbHOM 3alumTbl HaceneHusa Pecny6nuku
KasaxctaH ot 3 Hoabpa 2020 roga NQ 422, sapeructpupoBaHHbIM B PeecTtpe
rocyAapCTBEHHOM perncTpanmn HopMaTuBHbIX NpaBoBbix akTos noa N2 21595)

YpoBeHb YpoBeHb 06pa3oBaHus: CneuymnanbHOCTb: Ksanudukauma:

npodeccrMoHanbHoro OCHOBHOE cpeaHee - -

obpasoBaHua: obpasoBaHue

TpeboBaHus K onbITy paboThi:

KpaTtkocpouHble Kypchl Ha 6ase opraHusaumu 06pas3oBaHua Unv oBydeHne Ha NPeanpUATHUM,
YCTaHOBMEHHbI YPOBEHb

CBA3b ¢ HedOpMasIbHbIM U
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrve Bo3MOXHbIE
HanMeHoBaHWA NPodeccuu:

2651-9-006 - XyaoxHWK-pecTaspaTop

OcHoBHas uenb
NEeATeNbHOCTHU:

BocctaHoBneHue nepso3faHHOro suaa GuIbLMOBbLIX MaTepuanos U obecrneyeHne ux
COXPaHHOCTH

OnucaHune TpynoBbIX PYHKLUM

[MepeyeHb TpyaoBbIX
QYHKLMU#A:

ObnsaTenbHble TPyAoBLIE 1. PeMOHT 1 pectaepaumna GunbMOKoNui
DYHKLMK:

JononHutenbHble TpyAOBbIE
PYHKUUN:

Tpyanosaa GyHKUmA 1:




PeMoHT 1 pectaBpauua HaBblk 1: YMeHus:

$punbmoKonun PemoHT dunbmokonum "
1. MpoBoAUTL OCMOTP PUNBLMOKOMUN.

2. CxkneunBaTb U UCNPaBnATb CKIENKM Ha PUNBMOKOMNUAX.
3. B pyuHyto ounatb GUIbMOKONUK OT 3arpA3HEHUN.

3HaHuA:

1. TuNoB 1 CBOMCTB OCHOBbI KUHOM/TEHOK.

2. CocTaBa Kref, NpUMEHAEeMOro Anq pasnnyHblX TUNOB
OCHOBBI.

3. TpeBoBaHuii, NpeabABNAEMbIX K KAUecTBy
NPUMEHAEMOrO Kfef, ¥ NpaBun ero XpaHeHuA.

4. KoHueHTpaLuuu, CBOMCTB U Ha3HaYeHWA pacTBOPOB,
npUMeHAeMbIX NpKU pecTaspaLnm GuUNbLMOBbIX
Marepuarnos.

5. MNopAaaka npuema apxmMBHbIX JOKYMEHTOB Ha
pecTtaspauuio 1 Ux Bo3spaTa nocsrie pecraspauui.

Bo3mMoXHOCTb Npu3HaHuA -

HaBblKa:
HaBbIK 2: YMeHUs:

Pecraspauua ¢otocnosn -
OUIBLMOKONMiA 1. 3apaxartb pecTaBpauMOHHY MaLUWHY KUHOMSIEHKOW B

COOTBETCTBWU C YCTAHOBNEHHOW TEXHOSOTMEN.

2. PectaBpuposaTb PpOTOCON DUNBMOKONUIK Ha
pecTaBpauvOHHON MaLLlMHe NoA PyKOBOACTBOM
pecTtaBpaTopa pubMOBLIX MaTepuarioB 6o5ee BbICOKOM
KBanMpuKaumu.

3. OdopMnATE CONPOBOAUTENBHYH JOKYMEHTALMIO U1
pabdoune xypHasbl.

3HaHuA:

1. KoHueHTpaymu, CBOWCTB M Ha3Ha4YeHWA pacTBOPOB,
NpUMeEHAEMBIX MPKU pecTaBpaLnm GuUNbMOBBLIX
MaTepuanos.

2. YcTpoWcTBa 1 napameTpoB paboThl pecTaBpaLMOHHbIX
MalLLIH.

3. MNopaaok npuema apxvBHbLIX AOKYMEHTOB Ha
pecTaBpauuio 1 Ux Bo3BpaTa nocsie pectaspaumi.

Bo3amoxHOCTb Nnpn3HaHuA

HaBblKa:
TpedOBaHMﬂ K JIMYHOCTHbIM CamocToATEeNbHOCTL U OTBETCTBEHHOCTD
KoMneTeHUunAam: COprLIHVILIeCTBO W B3aMmoaencTeme

YMeHue paboTtaTtb B KOMaHae
MUCbMEHHbLIE KOMMYHUKATUBHbIE HaBbIKH
CnocoBHoCTb K 06yueHHo U camooByyeHuto

MHuumnaTuBHOCTb
KommbloTepHasa rpaMoTHOCTb
CnKCOK TEXHUYECKNX He sBnaeTcA 06EKTOM TEXHUUYECKOTO PErynvMpoBaHus
pEernamMmeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:
CeA3sb ¢ aApyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[1 3 XY AOXKHUK-PECTaBPaTop
4.2 XyAoxHUK-pecTaBspaTop
4.1 XynoXHUK-pecTaspartop
4 XynoXHUK-pecTaspartop
4 Pecrtaspatop ¢uibMOBbLIX MaTepuanos
3 Pectaspatop ¢ouibMOBbLIX MaTepuanos
53. KapTouka npodeccuu «JlabopaHT (cpeaHen KBanupukalmm)»:
Koa rpynnbi: 3111-9

Koa HaumeHoBaHusa 3aHAaTMA: [3111-9-005

HaumeHoBaHue npodeccuun: |IlabopaHT (cpesHe KBanuduKamm)

YpoBeHb ksanuowukaymm no |3
OPK:




noAypoBeHb KBannduKauum
no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix
KBaNMUKALMOHHbIX
XapaKTEPUCTUK:

He sHauunTcAa

OcHoBHOE cpeaHee obpasoBaHue, cnelunarnibHoe 06yyYeHne 1 cTax paboTel No
cneumansHOCTH He MeHee 2 neT (rnasa 2. KBanmdukaunoHHbIE XapaKkTepuCcTUKn
AOMKHOCTEW PYKOBOAUTENEW, CNELManUCTOB U UHbIX CRYXaLLMX, 3aHATLIX Ha
NPeanpuUaTHsX, B YUPEXAEHUAX U OpraHu3aLusx, obLme Ana BCex BUAOB 3KOHOMUYECKOM
AeATeNbHOCTU U LUMPOKO pacnpoCcTpaHeHHble Ha NPeanpUATUAX, B yUPEXAEHUAX U
opraHusauusx, pasaen 2. JJorxkHOCTH cneuvanucTos, naparpad 42. flabopaHT, nyHKTbl 435-
437, KsanudurrayunoHHOro cnpaBoYyHMKa AOMMKHOCTEN PYKOBOAUTENEN, CNELUANUCTOB U
APYrux cnyxatiux, yTBepXAeHHbI npukasom MuH1cTpa Tpyaa v counanbHON 3awuThl
HaceneHusa Pecnybnuku KasaxctaH ot 30 aekabpsa 2020 roga NQ 553,
3aperucTpupoBaHHbLIM B PeecTpe rocynapCTBeHHOW perncTpaunm HoOpMaTUBHLIX NPaBoBbIX
aktos noa NG 22003).

YpoBeHb
npogeccrmoHanbHoro
obpasoBaHua:

YpoBeHb 06pasoBaHus:
TulMO (paboune npodpeccum)

CneunanbHOCTb: Keanudukauums:

TpeboBaHusa K onbITY paboThl:

MpaKTUyecKkuit onbIT W/MNK NpogeccMoHanbHas NoAroToBKa (Kypchl Ha 6ase opraHusaLlum
o6pasoBaHuA Mo nporpaMmam NpoPeccMoHanbHOW NOAFOTOBKM A0 OAHOMO roAa Unw
o6ydyeHue Ha NpeanpUATHAM).

CsA3b ¢ HedopmanbHbIM U
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrne Bo3mMOXHbIe
HaMMeHoBaHUA Npodeccuun:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHaf uenb
AeATeNIbHOCTU:

ObecneyeHve pexvma XpaHeH!A apXMBHbLIX JOKYMEHTOB

OnvcaHune TpyaoBbIX PYHKLUM

[MepeyeHb TpyaoBbIX

ObnszaTesnbHble TpyAoBbIE 1. BbinonHeHune nabopatopHbIX, UBMEPUTENbHBIX U APYruX

PYHKUMI: PYHKUMK: BMAOB paboT no 06ecneyeHunto pexMma XpaHeHUa apXmUBHbIX
[IOKYMEHTOB
JononHuTenbHble TpyAOBbIE
DYHKLMK:
Tpynosasa ¢yHKuma 1: HaBbik 1: YMeHus:

BbinonHeHne nabopaTopHbIX,
UBMEPUTESBHLIX U APYTUX
B1AOB paboT no
obecneyeHuno pexuma
XpaHeHUs apXMBHbIX
ZIOKYMEHTOB

ObecneuyeHune cobnoaeHunsa

1. OcyLecTBNATb KOHTPOSIb 3a UCMPABHLIM COCTOAHWEM
nabopaTopHOro, KOHTPONbHO-U3MEPUTENBHOIO
obopyaoBaHuA.

2. ObcnenoBaTb apXMBOXPaHUIIMLLA U BHOCUTb
npeAasioXeHus, HanpassieHHble Ha ofecnedeHne
COXPAHHOCTU apXMBHbIX JOKYMEHTOB.

3. PaboTaTb c 06opyaoBaHWemM, MaTepuanamu 1
peaKkTMBamMM.

4. BbINOMHATL PasnuuHbIe BblUUCIIUTENBHBIE U
rpagmyeckune paboTbl, CBA3AHHbLIE C NPOBOAUMbIMU
paboTamu.

5. CocTaBnATb U 0HOPMIATL JOKYMEHTALUIO MO
BLINOSHEHHLIM padoTam 1 o6crefoBaHUAM.

HOPM TemrepaTypHo-
BI&)KHOCTHOMO peXvma B
apXvMBOXpaHuIMLLax

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMATMBHBIX NPABOBLIX aKTOB B
obnacTv apxvBHOro aena, 6e30NacHOCTM U OXpaHbl TpyAa,
noxxapHoi 6e3onacHOCTH.

2. MeTonoB npoBeAeHWA aHaM3os.

3. JlTaBopaTopHoro o6opyi0BaHWA, KOHTPOMBHO-
U3MepUTESIbHOM annapaTypbl ¥ NPaBus1 ee SKCnnyaTauuu.
4. MeToaoB v CpeAcTB BbINOMHEHNUSA TEXHUYECKNX
pacuyeToB, BbIYUCIUTESNbHBIX U rpaduueckux pabor.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBblk 2: YMeHusa:

BbinonHeH1e SKCNepUMEHTOB,
CBA3aHHbIX ¢ obecrneyeHnem
COXPaHHOCTU apXMBHbIX
ZIOKYMEHTOB

1. O6pabatbiBaTb, CUCTEMATU3UPOBATL U ODOPMAATL, B
COOTBETCTBUKN C MEeTOANYECKUMN AOKYMEHTaMMU,
pe3ynbtatbl aHaNIM30B, MCﬂbITaHVIﬁ, MSMepeHMVI,
obcrenoBaHuii ¥ BECTHU UX YUeT.

2. BeinonHATh pas3findHble BbIYNCITUTENTbHbIE U
rpaguyeckue padoThbl, CBA3AHHbLIE C NPOBOAUMBIMM
SKCNepumMeHTaMun.

3. CoctaBnATb M 0GOPMAATL AOKYMEHTALMIO MO
BbINOJTHEHHbLIM OéCJ'IeLlOBaHVIﬂM.

3HaHue:

1. 3akoHoZATENLCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
obnacTv apxvMBHOro aena, 6e30nacHOCTM U OXpaHbl TpyAa,
noxxapHoi 6e3onacHOCTH.

2. MeTonoB npoBeAeHWA aHanns3os.

3. JlTaBopaTopHoro o6opy0BaHWA, KOHTPOMBHO-
U3MepUTESIbHOM annapaTypbl ¥ NPaBusl ee SKCnnyaTauuu.
4. MeToaoB v CPeACTB BbINOMHEHNUA TEXHUYECKNX
pacyeToB, BbIUMCIIUTESbHEIX U rpaduueckux pador.

Bo3MoxHoCTb Npn3HaHuA
HaBblKa:

TpeboBaHMUs K TMYHOCTHLIM
KOMMETEHLMUAM:

CamoCTOATEeNbHOCTL U OTBETCTBEHHOCTb
CoTpyaHMYeCTBO 1 B3aMMoAencTeme
YMmeHue paboTaTb B KOMaHAe
JoBbpoxenatenbHOCTb

CnocoBHOCTb K 00y4EHUIO M CamMO0ByUYEHNIO
MHMUMaTMBHOCTb

KomMnbtoTepHana rpaMoTHOCTb

Jlornyeckoe Mbllwnexune

M1cbMEHHbIE U KOMMYHWKaTUBHbIE HABLIKM

CnKUCOK TEXHUUYECKMX
pernamMeHToB U
HaLWOHaNbHbIX CTAHAAPTOB:

He sBnaeTca 06 bEKTOM TEXHUUECKOro perynupoBaHunAa

CsAsb ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHWe npodeccuu:

5 UHxeHep

4 TeXHUK No 06CNyXMBaHWIO annapaTos
MUKPODUIIbMUPOBaHKUA U KOMMPOBaHUA

54. Kaptouka npodeccun «Onepatop annapaToB MUKPOPUIIbMUPOBAHNA 1 KOMMPOBaHWA»:

Koa rpynnbi: 8133-0

Koa HavmeHoBaHusa 3aHATHA: |8133-0-026

HavwmenoBanune npodeccun: |Onepatop annaparos MUKPODUIbMUPOBAHUA M KONMPOBAHKA
YpoBeHb ksanuoukaymm no |3

OPK:

NnoAypoBeHb KBanuduKkauum
no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix

He 3HauunTcAa

KBasTM® MKaLMOHHbIX

XapaKTEPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHus: CneumanbHOCTb: KBanudukauums:
npogeccrMoHanbHOro TulMO (paboune npodeccum) |MpodeccuoHansHoe -

obpasoBaHua: 0byueHue (No oTpacnam)

TpeboBaHus K onbITy paboThi:

Kypchl Ha 6ase opraH1sayuu obpas3oBaHus No nporpamMMam npogdeccMoHasibHO i
MOAroTOBKM A0 OAHOMO roZa unv oBydYeHne Ha NpeanpUaTUm

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcs

Jpyrue Bo3mMOXHble
HaMMeHOoBaHUA Npodeccun:

OcHoBHafA uenb
[eATeNbHOCTH:

Cosnanue CTpaxoBoro ¢oHAa apxXmMBHbIX OKYMEHTOB




OnucaHue TpyAoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

ObsasaTernbHble TPYAOBbIE
bYHKUMK:

1. MpoBeaeH1e paboT No MUKPODUITBMUPOBAHMIO aPXMBHbIX
JIOKYMEHTOB

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
Mposenexune pabot no
MWKPOPUNbMUPOBAHUIO
apXMBHbIX JOKYMEHTOB

HaBblk 1:

BeneHne cbemku Ha
MMWKPOCBEMOYHBIX U
KOMUPOBAaIbHbIX annaparax

YmeHus:

1. OcyLecTBNATL NPOBEPKY pPaboThl, KaK BCEro
MUKpPOdUIbMUPYIOLLIEro annapara, Tak 1 OTAeNbHbIX ero
y310B (opuruHanoaeparend, SMeKTPUYECcKon 4yacTtu
annapara, KaccerThbl).

2. KoHTponvpoBsaTb paboTy CbeMOYHOM Kamepsl
(pesKocTb, NoKasaHUA ANEKTPONPUOOPOB, YUNCTOTY
opuruHanoaepxaresns, pacnosioXeHue JOKyMEHTOB Ha
MPWKUMHbBIX CTOMTMKAX, KAAPOBKY CHUMAEMOro opuruHana).
3. OnpeaenATtb NOPAAOK BbINOIHEHNA
3KCNepUMEHTanNbHbLIX PaBoT No MUKPOPUIBMUPOBAHUIO U
KOMUPOBAaHWIO.

4. BHOCUTb NPeAnoXeHna No COBEPLUEHCTBOBAHMIO U
nprvobpeTeHuno 060pyaA0BaHUA MO MUKPOPUIIBMUPOBAHUIO
¥ KOMUPOBaHUIO

3HaHuA:

1. YcTpoiictea v pexuma padoTbl MUKPOCHEMOYHBIX U
KONMUPOBasIbHbIX annapaTos.

2. lMpaBoBbIX aKTOB, ONPeAenaAoLMX NoCneaA0BaTebHOCTb
U COLEepXKaHWe BLIMOSHAEMbIX OnepaLui Npy BeAeHUN
CbEMKM HA MUKPOCHEMOUHbIX M KOMMPOBasbHbIX
annapaTax pasfMyHbIX CUCTEM TEKCTOBbIX, LLITPUXOBBIX,
MOSTYTOHOBLIX U MHOTOLBETHbIX AOKYMEHTOB.

3. TexHonorun 06paboTkn MUKPOPUIEMOB.

4. MNopsaaxa BbINOSTHEHNUA 3KCNEePUMEHTaNbHbIX padoT no
MUKPO D UIIbMUPOBAHUIO U KOMUPOBAHMUIO.

Bo3mOXHOCTb Npu3HaHKA
HaBblKa:

HaBbIK 2:

OcyuiecTBneHue pabot no
XUMUKO-pOTOrpadpUuecKkom
06paboTKe NIeHKK

YmeHus:

1. PerynupoBaTb ®yHKLUMOHMPOBaHWE NPOABOYHON
MaLL1HBI, OTAEMbHbLIX €€ Y3/10B (JIEHTONPOTAXHOro TpaKkTa,
KOMMYHMKaLMOHHbLIX CUCTEM, LIMPKYTALUIO PacTBOPOB,
TemnepaTtypHbIi peXxum NpoAaBneHua, Kannecaysarenew).
2. KoHTponuposaTb MOCTOAHCTBO TemrnepaTypsl,
HenpepbIBHOCTb NOAAYN KOMMEHCUPYIOLLEro pacTeopa,
LIMPKYALKIO NPOABUTENA, NOMHOTY GUKCUPOBAHKA U
NPOMbIBaHUA MUKPODUIBMOB Npu padoTe NPOsBOYHOM
MaLLUUHbI.

3HaHuA:

1. [NpaBoBbIX aKTOB, ONPEeAenALWMX NOCNeA0BaTENbHOCTb
06paboTku NIEHOK MUKPODUNBMUPOBAHUS.

2. TexHonornn 06paboTK1 NIEHOK.

3. YcTpoicTBa 1 pexvuma paboTbl annapaTtos
MWUKPOPUNbMUPOBAHUA.

Bo3moxHoCTb Npn3HaHuA
HaBblKa:

TpeboBaHUsA K TMYHOCTHLIM
KOMMETEHLMAM:

CamMocToATeNnbHOCTb U OTBETCTBEHHOCTb
CoTpyaHMYECTBO 1 B3aMMOAENCTBUE

YMeHue paboTtatb B KOMaHae

MucbMeHHbIe KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 00y4EHUIO M CamMOO0ByYEHNIO

MHMumMaTMBHOCTL

KomnbloTepHas rpaMoTHOCTb

CMNUCOK TEXHUYECKUX
pernameHToB u

HaUuWOHalIbHbIX CTAHAAPTOB!

He aBnseTcA 06BHEKTOM TEXHUYECKOro peryriMpoBaHua

CsA3b Cc ApyrvimMu

YposeHb OPK:

HaumeHoBaHue npodeccuu:




npogeccuamu B pamkax OPK:[4 TexHWK no 0BcnyMBaHUIO annapartos
MUKPOPUIIBMUPOBAHNUA U KONMMPOBaHWA

55. Kaptouka npodeccun «Apxeorpad»:

Koa rpynnbi: 2621-1

Koa HaumeHoBaHua 3aHATHA: |2621-1-001

HaumeHnosaHue npodeccun: |Apxeorpad

YpoBeHb kBanubukaymm no |6

OPK:

noAypoBeHb KBanudukauum (6.3

no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TMnoBbix

He 3HauunTcAa

KBaIMUKaLMOHHBIX

XapaKTepPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHus: CneuuasnbHOCTb: Keanudukaumsa:
npogeccrUoHanbHOro BbicLLee o6pa3oBaHue lymaHUTapHble HayKu -

06paszoBaHua: (6akanaspwar, cneyuanurer,

opavHatypa)

TpeboBaHusa K ONbITY paboTh:

CTax paboThl B cepe apxMBHOro ena He MeHee Tpex neT

CsA3b ¢ HedopmanbHbIM U
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcsa

Jpyrne Bo3mMOXHbIe
HaMMeHoBaHUA Npodeccuun:

2621-1-003 - Apx1BKCT (METOAMCT NO apPXMBHOMY AENY)

OcHoBHafA uenb
AeATeNIbHOCTU:

BBeaeHve B HayuHbl 060POT AOKYMEHTOB HalroHanbHOro apxuBHoro poHaa

OnucaHue TpyaoBbIX PYHKLUM

MepeyeHb TpyaoBbIX
QYHKLMUNA:

O6sa3atenbHble TpyAoBble
DYHKLUM:

1. MoaroToBKa AOKYMEHTanNbHbIX NyBMKaLWA U apXUBHbBIX
CNPaBOYHMKOB (MyTeBOAMTESH, KaTanoru, 063opsl,
yKasaTesnv) o0 cocTaBe W coaepXaHuu AOKYMEHTOB apxuBa

JononHuTenbHble TpyAOBbIE
DYHKLMK:

Tpynosaa dyHKUmA 1:
MoaroTosKa AOKYMEHTasIbHbIX
Ny6nMKaLmnii U apXuBHbIX
CNpPaBOYHNKOB
(nyTeBoanTENM, KATANOMM!,
0630pbl, yKazatenu) o
cocTase v CoaepKaHun
[OKYMEHTOB apxvBa

HaBbik 1:

OcyecTBreHune paboT no
Hay4YHOMY UCMOSb30BaHMIO U
ny6nukaymMm A0KyMEHTOB
HaunoHanbHoro apxmusHoro
¢oHaa Pecnybnuku
KasaxcTaH, ApyrMx apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. PaboTatb C Hay4yHO-CNpaBOYHLIM annapaTtom u
cnpaBoY4HO- MHPOPMALMOHHBIM GOHAOM apxuBa.

2. MNpUMeHATL Ha NPaKTUKe METOAMUKY BbIABIEHUA U
oT6opa AOKYMEHTOB MO apXMBHbIM GOHAAM.

3. BblABNATL AOKYMEHThI M ONpeaenaTb UX HayUHYHo
LIEHHOCTb 1 aKTyasnbHOCTb.

4. OcyuwiecTBnATb apxeorpaduyeckoe oPpopmreHune 1
KOMMEHTUPOBaHME [OKYMEHTOB.

5. CocTaBnATb UCTOPUYECKUE, apxeorpaduryeckue
NPeaMCIOBUS, HayYHO-CNPABOYHbIM annapat K céopHuKam,
CnpaBoOYHMKaM.

6. [0TOBUTL HayuHble AOKNaAbl U BLICTYNAaTh Ha Hay4YHO-
npakTUYecknx popymax, KoHPepeHLHUax Ha OCHoBe
JIOKYMEHTOB apX1BHbIX POHAOB.

7. BsaumogencTteoBathb CO CpeacTBaMu MaccoBoM
MHdOPMaLMK No BONpocam MCMOoNb30BaHUA U NyOnuKaymu
aPXMBHbIX JOKYMEHTOB.

8. MybnukoBaTb CTaTbW, NPOBOANTL TENECIOKETHI U
paauvonepenayu ¢ UCrnonbL30BaHUEM apXMUBHbIX
JIOKYMEHTOB.




3HaHuA:

1. 3akoHoZaTensbCcTBa M HOPMAaTUBHBIX NPABOBbLIX aKTOB B
obnactu apxvMBHOro Aena v apxeorpadum,
UHpopmaTusauum, MNMpasun M3aaH1A LOKYMEHTOB
HauunoHanbHOro apx1mBHoOro GpoHAaa.

2. OTeueCcTBEHHOIO M 3apyBeXHOro onbiTa No BBEAEHUIO B
HayYHbIA 060POT AOKYMEHTANBHBIX UCTOYHUKOB,
COBPEMEHHbIX MHPOPMALMOHHBIX TEXHOMOMUI B chepe
apxeorpauu, apxMBHOrO U U3aaTesIbCKOro Aena.

3. MeToz0B npoBeAeHUs Hay4YHO-UCCIIeA0BaTENbCKUX

pabor.
Bo3moxHOCTb Npn3HaHuA -
HaBblKa:
HaBblk 2: YMeHusa:

PaspaboTka METOANYECKUX
MHCTPYKLMH, pexoMeHaaL i
no BOMpocam UCMNosb30BaHKA
1 Ny6rMKaumMm apxmBHbIX
JOKYMEHTOB

1. OcywecTtBnaTb aHanu3 GU3Hec-NpoLeccoB
MCMO/b30BaHUA apXMBHbIX JOKYMEHTOB.

2. MNporHo3unpoBaTb pesynbTaTel UHHOBALMOHHOM
ZeATenbHOCTU apxvBa Mo BONpocaMm MCMosib30BaHUsA 1
ny6nuKaLymu apxmMBHbIX OKYMEHTOB.

3. MpoBoANTb Hay4HO-UCCea0BaTENLCKYHO paboTy B
obnactu apxeorpaduu u apxMBHoro Ziena, paspabartbiBatb
METOAMYECKUE pekoMeHaaL K no apxeorpaduu,
nyGnuKaymMmM apxmBHbIX JOKYMEHTOB, 0(OPMITEHHIO
3KCMO3MLWI U BbICTABOK, NPOBEAEHNIO MHDOPMALMOHHBIX
MEpONPUATUI U UHBIE.

3HaHuA:

1. SaKOHO,ﬂaTeHbCTBa M HOPMATMBHbIX MPaBOBbIX aKTOB B
obnacTtu apxMBHOro aAena, uHpopmartusaumuu, Mpasun
n3aaHnAa JOKyMeHTOB HaLl,VIOHaJ'IbHOFO apXUBHOIo (DOHD,a.
2. OTeuecTBEHHOro 1 3apy6e>|(Horo OonbiTa NO BBEAEHUKO B
Hayl-IHbIVI 060pOT AOKYMeHTalbHbIX NCTOYHMKOB,
COBpPEMEHHbIX MH(DOpMaLlVIOHHbIX TEXHONOrMMn B cq)epe
APXUBHOIO U n3aaTesnbCkoro Aena.

3. MeTOLlOB npoeseaeHnAa Hay4yHo-UccneaoBaTesibCKUX
pabor.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

Tpe6oBaHMs K JIMYHOCTHbLIM
KOMMETEHLMAM:

CaMOCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyAHWUYECTBO W B3aumoaencTe1e
MMOKOCTb MbILLIIEHUA

YmeHve paboTtaTb B KOMaHze
AHanUTUUECKOE MbiLLISIeHUe
JobpoxenatenbHoOCTb

CnocoBHoCTb K 06yueHHo U camooByyeHuto
MHULMaTUBHOCTb

KomnbloTepHasa rpaMoTHOCTb
KpuTnueckoe MblLLneHune

Jlornyeckoe MblLLneHne

MUcbMeHHbIE M KOMMYHUKATUBHBLIE HaBbIKK1

CrUCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbLIX CTaHAAPTOB:

He aBnsaeTcA 06BHEKTOM TEXHUYECKOro perynupoBaHunAa

CsA3sb ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HanmeHoBaHne npodeccuu:
8.3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.2 Apxeorpad

7.3 ApxusucTt

7.2 ApxuBucTt

6.3 ApxuBucTt

6.2 ApxuBucTt




56. KapTouka npogpeccumn «ApxmMBUCT (METOAUCT NO aPXUBHOMY Aeny)»:

Koa rpynnbi:

2621-1

Koa HaumeHoBaHHUA 3aHATUA:

2621-1-003

HaumeHnosaHue npopeccuu:

ApXMBHUCT (METOAUCT NO apXMBHOMY Aeny)

YpoBeHb kBanuukaymm no |5
OPK:
noayposeHb kBanudukauum |5.3

no OPK:

YpoBeHb KBanMdukauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He 3HauuTcAa

XapaKTePUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuyunanbHoCTb: KeBanuowukauma:
NPodEeCCMOHaTBLHOro nocnecpenHee obpasosaHve |lMpodeccroHanbHoe -

obpasoBaHua: (npuknagHoi 6akanaepuat) |oByyeHue (no oTpacnam)

TpeboBaHusa K ONbITY paboThl:

Crax pa6OTbI Ha AO/MKHOCTAX apXuBapuyca uin 4esonponsBoanTena He MeHee Tpex net

CBA3b ¢ HedopMasbHbIM U
MH@OpPManbHbIM
obpasoBaHnem:

He TpebyeTcsa

Jpyrve BoamMoXHble
HanmMeHoBaHWA NPodeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHas uenb
AeATeNbHOCTHU:

KomnnekToBaHue, XpaHeHWe, y4eT U UCNonb3oBaHue AOKYMeHTOB HauyuoHanbHoro
apPXMBHOTO GOHAA U APYTMX apXMBHbLIX AOKYMEHTOB

OnucaHune TpyaoBbIX PYHKLUM

[MepeyeHb TpyaoBbIX
QYHKLMUA:

O6sa3atenbHble TpyAoBble
DYHKLUM:

1. KomnnekToBaHue apxuBHbIX GOHAOB U B3aUMOAENCTBHE C
UCTOYHMKAMM KOMMIEKTOBaHUA

2. Mpuem, yueT apxmBHbIX AOKYMEHTOB, obecneyeHne ux
COXPaHHOCTH

3. Ncnonb3oBaHne apxMBHbIX AOKYMEHTOB C NPUMEHEHUEM
MHDOPMALMOHHBIX TEXHOMOrMi

JononHuTenbHble TpyAOBbIE
DYHKLMUK:

Tpynosaa dyHKUmA 1:
KomnnekrosaHne apxmBHbIX
$OHAOB ¥ B3aUMOAeNCTBHE C
MCTOYHMKaMM
KOMMNEKTOBaHMA

Hasbik 1:
OcyLiecTBneHue Hay4Ho-
TEXHMYECKON SKCNEepPTU3bI
LIEHHOCTU AOKYMEHTOB U
COCTaBJIEHUE HAYYHO-
cnpaBoYHOro annapaTta

YmeHus:

1. OnpenenATb KPUTEPUN LLEHHOCTH JOKYMEHTOB U UX
OTHeceHue K cocTaBy HalunoHansHoro apxmsHoro ¢oHaa.
2. OcyLecTBNATb 3KCNEPTU3Y LLEHHOCTU AOKYMEHTOB Ha
BYMa)XHOM OCHOBE M 3MEKTPOHHbBIX JOKYMEHTOB MpH
Hay4YHO-TeXHUYECKOW 06paboTKe AOKYMEHTOB.

3. MNMpuMeHATb B NpakTMyeckon paboTe HopMaTUBHbIE
npaBoBbIe aKThbl, pernamMmeHTUpyroLLMe NOPAAOK
NPOBEAEHMA HAYYHO-TEXHUYECKOW IKCNEPTH3bl LLEHHOCTH
ZIOKYMEHTOB Ha BYMa)XHOW OCHOBE W 3MEKTPOHHbIX
JIOKYMEHTOB, COCTaBeHNA Hay4HO-CNPaBoOYHOro
annapara.

4. CoctaBnATb ONWUCK AeN U AOKYMEHTOB, aKThl O
BblAENEHUU K YHUUTOXEHWIO AOKYMEHTOB, HE NOANEXaLlux
XPaHEHWIO, B TOM UYNCTIE SNEKTPOHHBLIX JOKYMEHTOB. +

3HaHuA:

1. 3akoHOZaTeNnbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
o6nacTv apxXMBHOIO Aena, 3NMEeKTPOHHOrO JOKYMeHTa U
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, UHDOPMATH3AL MK,
UHPOPMaLMOHHOW 6e30MacHOCTH.

2. OTeyecTBEHHOrO M 3apyBeXxHOro onbiTa No BoNpocam
KOMMJIEKTOBAHMWA, SKCNEePTU3e LLeHHOCTU IOKYMEHTOB Ha
OyMa)XXHOM OCHOBE W 3NEKTPOHHbIX LOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOMNA B chepe
apXMBHOrO Aena.

3. MeToAoB NpoBeAeHWA Hay4YHO-UCCea0BaTENbCKUX
paboT No 3KcnepTU3e LLEHHOCTU AOKYMEHTOB Ha ByMaXKHOM
OCHOBE U 3NEKTPOHHbIX JJOKYMEHTOB.




BosmMoXHOCTb Npu3HaHua
HaBbIKa:

HaBblk 2:

OkasaHne MeToanyYecKon K
NPaKTUYECKOW NMOMOLLM
MCTOYHMKAM KOMIMIEKTOBaHUA

YmeHus:

1. OnpenenaTb KPUTEPHUM NO BKITKOYEHUIO OPraHn3aumm,
NPeAnpPUATUIA B CMIMCOK UCTOYHUKOB KOMINSIEKTOBAHUA
apxuBa M X UCKITFOYEHMIO.

2. CocTtaBnATb CMUCKU UCTOYHUKOB KOMIMSIEKTOBAHUA
rocyAapCTBEHHbLIX apX1BOB.

3. OcyLlecTBnATb paboTy No HANOMHEHUIO CBEAEHWUAMM
HabnoaatenbHble Aena opraHu3auyui, BXOAALLMX B CMIUCOK
MCTOYHMKOB KOMMNSIEKTOBAHUA rocyAapCTBEHHOr0 apxmea.
4. NMpUMeHATb B NPaKTMYEeCKon paboTe HopMaTUBHbIE
NpaBoBbI€ aKTbl U METOANYECKME PEKOMEHAALMMU NO
BOMPOCaM KOMMSIEKTOBaHMA apX1BHbIX GOHAOB,
COCTaBMEHNA CMMCKA UCTOYHUKOB KOMMNSIEKTOBAHMA U
B3aMMOLENCTBUA C HUMMU.

5. MNpoBoAnTb ceEMUHAPBI N0 PasbACHEHWUIO HOPMATUBHbIX
NpaBOBbIX aKTOB U METOANYECKMX PeKoMeHAaLuii no
BOMNPOCaM KOMM/IEKTOBAHWUA apX1BHbIX GOHAOB,
COCTaBMeHNA CNUCKa UCTOYHUKOB KOMIMSIEKTOBaHMUS,
B3aUMOAENCTBUA C HUMU, SKCNEPTU3E LIEHHOCTH
JIOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
0611acTv apxXMBHOrO Aena, SNeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMPOBON NOANUCH, MHDOPMATU3AL MM,
MHPpOpPMaLMOHHOK Be30nacHOCTH.

2. OTeuecTBEHHOrO M 3apyBexXHoro onbiTa No Bonpocam
KOMMNIEKTOBAHUA, OKCNEPTU3E LLEHHOCTU AOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOrN B chepe
apXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHUKOB
KOMMEKTOBaHMA.

3. MeTtoaonoruv npoBeaeHUA Hay4YHO-TEXHUYECKOM
3KCNEepTH3bl LEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABNEHUA HAY4HO-
CMpaBOYHOro annapara, CrnMcka UCTOYHUKOB
KOMMJ1EKTOBAHMA.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosaa dyHKUMA 2:
Mpuem, yyeT apxmBHbIX
ZIOKyMeHTOB, obecrneyeHune nx
COXPaHHOCTH

HaBbIK 1:
OcyuiectBneHve npuema
APXMBHBIX OKYMEHTOB Y
BeZeHWe ux yyeTta

YmeHus:

1. PaynoHanbHo pasmellatb NPUHATHIE AOKYMEHTHI B
apxvBoOXpaHunuLle.

2. 3anonHATb y4yeTHble AOKYMEHThI.

3. MNMpuMeHATb B NpaKTMyeckoi paboTe HopMaTUBHbIE
npaBoBbIe aKThl B chepe apXMBHOro Aena u ynpasreHuna
JIOKyMeHTaL el no sonpocam npuema u yyeta
[IOKYMEHTOB.

3HaHuA:

1. 3akoHofaTensbCcTBa M HOPMATMBHBIX NPABOBLIX AKTOB B
obnacTtu apxMBHOro aena, MHpopMaT1saLmu.

2. OTeyecTBEHHOTO W 3apyBexHOro onbITa No Bonpocam
npuema, yuyeTa apxmuBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHOSOTUI B cdepe apxMBHOro Aena.
3. MeTononoruun npuema apxmBHbIX JOKYMEHTOB U
BeZileHue ux yyeta

Bo3mMoXHOCTb Npu3HaHKA
HaBbIKa:




HaBbIk 2:

OcyuiecTtBrexune padoT no
o6ecrneyeHno COXPaHHOCTH
AOKYMEHTOB

YmeHus:

1. MNpUMEHATL Ha NPaKTUKe METOAOMOMMIO N0 BONpocam
obecreyeHna COXPaHHOCTH AOKYMEHTOB, BOCCTAHOBIIEHUA
3aTyxaroLero TekcTa.

2. MpoBoanTb KOMMEKC paboT No NPOBEPKE HANMMUMUA U
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyulecTBnATb padoThl N0 0B6ECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXaroLLero TexKcTa.

4. MpuUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHns
ZIOKyMeHTaLue no Bonpocam obecneyeHna CoXpaHHOCTH
Z[OKYMEHTOB

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
o6nacTv apxXMBHOrO Aena, 3NEeKTPOHHOrO JOKYMeHTa U
3MNEKTPOHHOW LMdPOoBOM NoANUCH, UHDOPMATH3AL UMK,
MHPOPMaLMOHHOW 6e30MacHOCTY.

2. OTeyecTBEHHOrO M 3apyBeXxHoro onbiTa No BoNpocam
oBecneyeHnA COXPaHHOCTHU AOKYMEHTOB, X pecTaBpaLmm,
BOCCTAHOBSIEHUA 3aTyXaroLLlero TEKCTa, COBPEMEHHbIX
MHOOPMALMOHHBIXX TEXHOMOMMIK B chepe apxMBHOro aena.
3. MeTtozonoruv nposeseHus obecnbinMBaHus,
KapTOHWPOBaHMWA, pectaspaunun Aen U JOKYMEHTOB,
BOCCTAHOBSIEHUA 3aTyXatoLLero TeKcTa.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

Tpynosaa dyHKUmMA 3:
Mcnonb3oBaHne apxmBHbIX
JOKYMEHTOB C NPUMEHEHWEM
MHPOPMaLMOHHbIX
TEXHOMOrmNn

HaBbik 1:

OcyLecTBneHue paboT no
UCNOSb30BaHUIO AOKYMEHTOB
HaynoHanbHOro apxnBHOro
¢doHaa Pecnybnuku
KasaxctaH, Apyrmx apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. UcnonHAaTb 3anpochl q3M3VI‘-IeCKVIX N OpnMAnHEeCcKnx nuu.
2. OdopMnATL BLICTABKM, TEMATUYECKME BKCMO3ULIUM
APXUBHbIX JOKYMEHTOB.

3. MNpoBoanTb MepPONPUATMA NO NOMNyNAPM3aLMn apXMBHbBIX
OOKYMEHTOB (LLIKOJ'IbeIe YPOKH, NEKLHUN, IKCKYPCHUH,
BCTPEYM C 0OLLECTBEHHOCThIO).

4, Vlsyanb COCTaB 1 coaepxaHne apXmBHbIX CDOHLI,OB, Ha
OCHOBE KOTOPOro CoCTaBNATb TEMaTU4YECKNUe nepeyHu.

3HaHuA:

1. 3akoHOZaTeNnbLCTBA M HOPMATUBHbIX NPAaBOBbLIX AKTOB B
0651acTM UCNOMb30BaHUA apXUBHbIX JOKYMEHTOB, AOCTyNa
K “Hdopmaymu, ntHpopmaTmsaunm U MHble HopMaTUBHbIE
NpaBoBbIE aKThl, PErNamMeHTUPYHOLLKE pacCMOTpeHKe
obpalLeHuit.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
MCMNOMb30BaHWA apXUBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cepe apxmMBHOro aena.
3. Tvnos, BUAOB UCMOMb30BAHUA aPXUBHbBIX AOKYMEHTOB.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBblK 2:
AsTOMaTM3aLMA Hay4Ho-
CnpaBoyHOro annapara u
nepeBoA apXMUBHbIX
JIOKYMEHTOB B LMdpoBOM
dopmart

YMeHus:

1. PaBoTtatb ¢ nporpaMMHbIM 0BecrneyeHnem u
06opynoBaHMEM Mo OUUPPOBKE U BEAEHUIO Hay4HO-
CrnpaBoYHOro annapara.

2. OcyLLecTBNATL CKAHMPOBAHUE APXMBHBIX JOKYMEHTOB.
3. BHOCHTb CcBEAEHNS U3 apXUBHbLIX JIOKYMEHTOB B
TemaTuuyeckne 6asbl AaHHbIX.




3HaHuA:

1. 3akoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, HpopmMaTmsaumv u
MHPOpMaLMOHHOK 6e30nacHOCTH.

2. OTeveCcTBEHHOrO 1 3apybeXxHoro oneiTa no Bonpocam
aBTOMAaTM3aLMKU Hay4HO-CMPaABOYHOrO annapara u
ZeATeNbHOCTH apXvBa.

BOSMOMHOCTbﬂpMSHaHMﬂ
HaBblKa:

TpeboBaHMUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

CamMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyZHMUYECTBO M B3aUMOAENCTBUE
YmeHve paboTtaTtb B KOMaHZE
JobpoxenatenbHOCTb

CnocoBHOCTb K 06y4EHUIO M CaMOOBYYEHNIO
MHuumnatuBHoCTb

KomnbloTepHasa rpaMoTHOCTb

JNornueckoe MblLLieHne

MUCbMEHHbIE U KOMMYHUKATUBHBIE HaBbIKK

CMNUCOK TEXHUYECKUX
pernamMeHToB M
HaLWOHaNbHbIX CTAHAAPTOB:

He aBnAeTcA 06bEKTOM TEXHUUYECKOrO PerynMpoBaHua

CeA3sb ¢ aApyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[g™3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 Apxusuct

6.3 ApxusucTt

6.2 ApxusucTt

5.2 ApxusucTt

57. KapTouka npodeccumn «ApXMBUCT (METOAUCT NO apXUBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHuA 3aHATHA: [2621-1-003
HaumeHoBaHue npodeccun: |ApXMBUCT (METOAUCT MO apXMBHOMY Aeny)
YpoBeHb kBanuowukaymm no |5
OPK:
noayposeHb kKBannduxkaymm |5.1

no OPK:

YpoBeHb KBanuoukaymm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX

He 3HauunTcAa

XapaKTEPUCTUK:
YpoBeHb YpoBeHb 06pasoBaHuA: CneyunanbHoCTb: KBanudukauyms:
npPodeCcCcMoHansLHOro nocnecpenHee obpasosarue |[popeccuoHanbHoe -

obpasoBaHus: (npuknazaHomn Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

Crax paBoTbl Ha AOMKHOCTAX apxMBapuyca Unu Aenonpom3BOAUTENA HE MEHEE OAHOIO
roaa

CsA3b ¢ HedopmanbHbIM U
MH@OpPManbHbIM
obpasoBaHnem:

He Tpebyetcsa

Jpyrne Bo3mMOXHble
HanmMeHoBaHWA NPodeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHafA uenb
AeATeNIbHOCTU:

KomnnektoBaHue, XxpaHeHWe, y4eT U UCNonb3oBaHue AOKyMeHToB HauuoHanbHoro
apPXMBHOTO GOHAA U APYTMX apXMBHbLIX AOKYMEHTOB

OnucaHune TpyaoBbIX PYHKLUK




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

O6sa3atenbHble TPyAoBbIe
DYHKLUM:

1. KomnnekroBaHue apxusHbix GOHAOB U B3aUMOAENCTBHE C
MCTOYHMKAMU KOMMMEKTOBaHWA

2. MNMpuem, yyeT apXMBHbIX JOKYMEHTOB, 06ecrneyYeHne nx
COXPaHHOCTH

3. Ucnonb3oBaHne apxmMBHLIX JOKYMEHTOB C MPUMEHEHNEM
MHOOPMALMOHHBIX TEXHOMOMMI

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
KomnnekroBaHue apXmBHbIX
$OHAOB ¥ B3aUMOLENCTBHE C
UCTOYHMKaMMU
KOMMMEKTOBaHMUA

HaBbik 1:
OcyLuecTBrneHne Hay4yHo-
TEXHWYECKOMN 3KCMNEPTU3LI
LIEHHOCTH AOKYMEHTOB W
COCTaBreH1e Hay4Ho-
cnpaBoYHOro annapara

YmeHus:

1. OnpeaenaTb KPUTEPUM LEHHOCTU JOKYMEHTOB M MUX
OTHeceHuWe K cocTaBy HalunoHanbHOro apxmeHOro GoHaa.
2. OcyLlecTBNATb 9KCNEPTM3Y LEHHOCTU AOKYMEHTOB Ha
OyMakKHOM OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB MNpH
Hay4YHO-TeXHUYeCKoW 00paboTKe AOKYMEHTOB.

3. MpuUMeHATb B NpakTMyecKoi paboTe HopMaTUBHbIE
npaBoBbl€ aKTbl, PErNaMEHTUPYIOLLME NOPAAOK
NpoBeAeHNA HayYHO-TEXHUYECKOW SKCNEPTHU3bl LIEHHOCTH
ZIOKYMEHTOB Ha OYMa)KHOW OCHOBE M 3MEKTPOHHbIX
JOKYMEHTOB, COCTaBEHUA Hay4YHO-CNPaBoOYHOro
annapara.

4. CoctaBnATb ONUCK Aen U AOKYMEHTOB, aKThl O
BbIAENIEHUN K YHUUTOXEHMWIO OKYMEHTOB, HE MOANEXALLNX
XPaHEeHUIo, B TOM YUACNE NEKTPOHHbLIX AOKYMEHTOB.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMAaTMBHLIX NPABOBLIX AKTOB B
0611acTv apXMBHOTO Aena, SNMEeKTPOHHOro AOKYMEHTa U
3NEKTPOHHON UMD POBON NOANUCH, MHDOPMATU3AL MM,
UHPOpMaLMOHHON 6e30MacHOCTH.

2. OTeuyecTBEHHOrO M 3apyBeXxHoro oneiTa No Bonpocam
KOMM/IEKTOBaHHWSA, 3KCNepTU3e LeHHOCTU JOKYMEHTOB Ha
ByMa)kHOM OCHOBE U 3NEKTPOHHbIX [JOKYMEHTOB,
COBpPEMEHHbIX MHPOPMALMOHHBIX TEXHOSOMUI B cdhepe
apxvBHOro Aena.

3. MeToZ0B npoBeseHUs Hay4YHO-UCCreA0BaTeNbCKUX
paboT No SKcnepTHU3e LEHHOCTU JOKYMEHTOB Ha BYMaKHOM
OCHOBE M 3NEKTPOHHbIX JOKYMEHTOB.

Bo3mOXHOCTb Npu3HaHKA
HaBblKa:

HaBblk 2:

OkasaHne MeToanUecKon K
NPaKTUYECKOW NMOMOLLM
MCTOYHMKAM KOMIMIEKTOBaHUA

YmeHus:

1. OnpenenaTb KPUTEPHUM NO BKITKOYEHUIO OPraHn3aumm,
NPeAnpPUATUIA B CMIMCOK UCTOYHUKOB KOMINSIEKTOBAHUA
apxuBa M X UCKITFOYEHMIO.

2. CocTtaBnATb CMUCKU UCTOYHUKOB KOMIMSIEKTOBAHUA
rocyAapCTBEHHbLIX apX1BOB.

3. OcyLlecTBnATb paboTy No HANOMHEHUIO CBEAEHWUAMM
HabnoaatenbHble Aena opraHu3auyui, BXOAALLMX B CMIUCOK
MCTOYHMKOB KOMMSIEKTOBAHUA rocyAapCTBEHHOro apxmea.
4. TNpUMEHATb B NPaKTUUYECKon paboTe HopMaTUBHbIE
NpaBoBbIe aKTbl U METOANYECKME PEKOMEHAALMMN NO
BOMPOCaM KOMMSIEKTOBAHMA apXMBHbIX GOHAOB,
COCTaBMEHNA CMMCKA UCTOYHUKOB KOMMNSIEKTOBAHMA U
B3aMMOLENCTBUA C HUMMU.

5. MNpoBoAnTb ceEMUHAPBI MO PasbACHEHWUIO HOPMATUBHbIX
NpaBoBbIX aKTOB U METOANYECKMX PeKoMeHAaLuii no
BOMNPOCaM KOMMJIEKTOBaHWUA apX1BHbIX GOHAOB,
COCTaBeHNA CNUCKa UCTOYHUKOB KOMIMSIEKTOBaHMUS,
B3aUMOAENCTBUA C HUMU, SKCNEPTU3E LLIEHHOCTH
JIOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTv apxMBHOTO Aena, 3NeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMDPOBON NOANUCH, MHDOPMATU3AL MM,
MHdOPMaLMOHHOW 6e30MacHOCTY.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMM/IEKTOBAHWA, 3KCNEePTU3e LeHHOCTU AOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALIMOHHBIX TEXHOMOrNA B chepe
apPXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHUKOB
KOMM/IEKTOBAaHMA.

3. MeTtogonoruv npoBeaeHWA Hay4YHO-TEXHUYECKOM
3KCMepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABEHMA HAY4HO-
CMpPaBOYHOro annapara, CrMcka UCTOYHUKOB
KOMIMJIEKTOBaHMA.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:

Tpynosaa GyHKUMA 2:
[Mpuem, yueT apxuBHbIX
ZIOKyMeHTOB, o6ecneuyeHne nx
COXPaHHOCTH

HaBblK 1:
OcyuwjectBneHve npuema
APXUBHbIX AOKYMEHTOB U
BeJeHue ux yyeta

YMeHus:

1. PauuoHansHo pasmelyarb NPUHATLIE AOKYMEHTLI B
apxvBOXpaHunuLLe.

2. 3anonHATb yYeTHbIE AOKYMEHTHI.

3. MprMeHATb B NpakTMyYecKoi paboTe HopMaTUBHbIE
npaBoBble aKThbl B CHepe apxXMBHOro Aerna U ynpasrieHuns
JIOKyMeHTaL el no sonpocam npuema u yyeta
JIOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbCTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTv apxuBHOro Aena, MHGopMaTU3aLuu.

2. OTeueCcTBEHHOrO M 3apyBeXXHOro onbITa No Bonpocam
npuema, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHDOPMALIMOHHBIX TEXHOMOMMI B cpepe apxmMBHOro Aena.
3. MeTtoaonoruv npuema apxXmBHbIX AOKYMEHTOB U
BeAeHue Ux yyerta.

Bo3amoXHOCTb Npn3HaHuA
HaBblKa:

HaBblK 2:

OcyLyecTBnexune padoT no
o6ecrneyeHno COXPaHHOCTH
AOKYMEHTOB

YmeHus:

1. MNpUMEHATL Ha NPaKTUKe METOAOMOMMIO N0 BONpocam
obecrneyeHna COXPaHHOCTU JOKYMEHTOB, BOCCTAHOBIIEHUSA
3aTyxaroLyero TekcTa.

2. MNpoBoanTbL KOMMIEKC PaBoT Mo NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyLlecTBnATb padoThl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspaLlu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXaroLLero TexKcTa.

4. MpUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aefa U ynpasneHna
ZIOKyMeHTaLue no Bonpocam obecneyeHna COXpaHHOCTH
ZOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
o6nacTv apxXMBHOIO Aena, 3MEeKTPOHHOrO JOKYMeHTa U
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, UHDOPMATH3AL MK,
UHpOPMaLMOHHOW 6e30MacHOCTH.

2. OTeyecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
obecneyeHus COXPaHHOCTH AOKYMEHTOB, UX pecTaBpaLum,
BOCCTAHOBSIEHUA 3aTyXatoLLero TEKCTa, COBPEMEHHbIX
MHOOPMALMOHHBIXX TEXHOMOMMM B chepe apxMBHOro aena.
3. MeTtozonoruv npoegeHus obecnbinMBaHus,
KapTOHWPOBaHKWA, pecTaspaunun Aen U JOKYMEHTOB,
BOCCTAHOBSIEHUA 3aTyXaroLLlero TeKcTa.




BosmMoXHOCTb Npu3HaHua -
HaBbIKa:

Tpynosana dyHKUMA 3:
Mcnonb3oBaHue apxmBHbIX
JOKYMEHTOB C MPUMEHEHUEM
MH@OPMALMNOHHBIX
TEXHONOrnN

HaBblK 1:

YmeHus:

OcyuyectBnexue paboT no
UCMOMb30BAHMIO JOKYMEHTOB
HaunoHanbHoro apxmeBHoro
¢doHaa Pecnybnvku
KasaxcTaH, Apyr1x apxmBHbIX
ZIOKYMEHTOB

1. UcnonHaTtb 3anpochkl CPVISMLIGCKMX N oOpnandecKkmnx nuu.
2. OdopMnATE BbICTABKU, TEMATUUYECKME SKCMO3ULINM
APXUBHbIX JOKYMEHTOB.

3. MNpoBoAnTb MEPONPUATHAA NO NONYNAPU3aLUM apXUBHBIX
OOKYMEHTOB (LLIKOJ'IbeIe YPOKH, NEKL NN, SKCKYPCHUH,
BCTPEUM C 0OLLECTBEHHOCTLIO).

4, MSy‘-IaTb COCTaB U coaepxaHne apXmBHbIX (DOH.CI,OB, Ha
OCHOBE KOTOPOro CoCTaBNATb TEMaTUYECKNUEe NepeyHu.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
06nacT UCnonb3oBaHUA apXMBHbIX AOKYMEHTOB, A0CTyna
K MHdOopmMaLMu, MHdopMaTU3aLUK U UHbIE HOPMATUBHbIE
MPaBOBbIE aKThl, PernaMeHTUpyoLLMe PpacCMOTPEHWE
obpalleHun.

2. OTeyecTBEHHOTO W 3apyBeXHOro onbiTa No Bonpocam
MCNOJIb30BaHUA apXUBHbIX OKYMEHTOB, COBPEMEHHbIX
MHPOPMAaLIMOHHBIX TEXHOMOTWI B chepe apXMBHOro Aena.
3. TMI'IOB, BMAOB UCNONb30BAHNA aPXMBHbIX JOKYMEHTOB.

Bo3MOXHOCTb Npu3HaHKA -
HaBbIKa:

HaBbIK 2:
ABTOMaTuM3ayma Hay4yHo-

YMeHusa:

CMnpaBoYHOro annapara u
nepesos apXUBHbLIX
[OKYMEHTOB B LMpPOBOWH
dopmar

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
obopyaoBaHMeM Mo OLMGPOBKE U BeAEHWIO Hay4HO-
CrnpaBoYHOro annapara.

2. OcyLlecTBNATb CKAHMPOBaHWE apXUBHbLIX AOKYMEHTOB.
3. BHOCHTb CBeAEHUSA U3 apXMBHbLIX IOKYMEHTOB B
TemaTtuyeckue 6asbl AaHHbIX.

3HaHuA:

1. 3aKoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTtu apxMBHOro Aena, MHpopmMaTmsaumv u
MHPOpMaLMOHHOK 6e30NacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyHexHoro oneiTa No BONpocam
aBTOMaTM3aLMKU Hay4HO-CMPaBOYHOro annapara u
ZeATeNbHOCTH apxvBa.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

TpeboBaHUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

CamocToATEeNbHOCTL U OTBETCTBEHHOCTD
COprLIHVILIeCTBO W B3aMmoaencTeme

YmeHve paboTtaTtb B KOMaHZe
JobpoxenatenbHoOCTb

CnocoBHoCTb K 06yueHHo U camooByyeHuto

MHuymatmeHoCTb
KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MblLLneHne

[McbMeHHbIE K KOMMYHUKaTUBHbIE HaBblKK

CrUMCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbLIX CTAHAAPTOB:

CsA3b ¢ ApyrumMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:
8.3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxuBucTt

7.2 ApxuBucTt

6.3 ApxuBucTt




6.2 ApxuBucTt

5.3 Apxusuct

5.2 Apxusuct

58. KapTouka npogeccnmn «Apxmsapuychbl»:

Koa rpynnbi: 2621-1
Koa HanmeHoBaHWA 3aHATHA: |-
HaumeHnosaHne npodeccun: |Apxmsapuycel
YpoBeHb kBanuoukaymm no |6
OPK:
noaypoBeHb KBanndukaymm (6.2

no OPK:

YpoBeHb KBannukaumm no
ETKC, KC v ap TMnoBbIx
KBaNIMOUKALMOHHbIX

He sHauuTcAa

XapPaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuowukauuma:
NPodEeCcCMOHaTbHOro BbiCcLLee oBpasoBaHue 'ymaHuTapHble HayKku -

obpasoBaHua: (6akanaBpwar, cneyuanuTer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

He meHee AByx neT B cepe apx1BHOro Aena

CBA3b ¢ HedopMasbHBIM U
MHOOPMaNbHbIM
obpasoBaHneMm:

He Tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeAdATeNnbHOCTHU:

Mpuem, xpaHeHue, yYeT 1 UCNorb3oBaHUe AOKYMeHTOB HalMoHanbHoro apxmeHoro gpoHaa
U OPYrvX apXMBHbLIX JOKYMEHTOB

OnucaHue TpyaoBbIX QYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMNNA:

O6s3atenbHble TpyAoBble
PYHKUUN:

1. Mpuem, yueT, obBecneyeHne CoOXPaHHOCTU apXUBHbIX
ZIOKYMEHTOB M UX UCMONb30BaHWe

JononHuTenbHble TpyAOBbIE
DYHKLMK:

1. BHeapeHue MHOOPMALMOHHBIX TEXHONOTUIA

Tpynosaa dyHKUmA 1:
Mpuem, yyet, oBecneuyeHne
COXPaHHOCTH apXMUBHbIX
ZAOKYMEHTOB 1 KX
ncnonb3oBaHue

HaBbiK 1:

YmeHus:

OcyLecTsnexune npuema,
Hay4HO-TEXHNYECKOM
9KCMEepPTU3bl LIEHHOCTH
ZOKYMEHTOB M COCTaBneHue
Hay4HO-CMPaBOYHOro
annapara

1. PaynoHansHo pasmellatb NPUHATHIE AOKYMEHTHI B
apxvBoOXpaHunuLle.

2. OnpenenaTb KPUTEPUM LLEHHOCTU JOKYMEHTOB U UX
OTHeceHue K cocTaBy HalunoHansHoro apxmeHoro goHaa.
3. MpuMeHATb B NpakTMyecKoi paboTe HopMaTUBHbIE
npaBoBble aKThbl, pernameHTUpyroLLMe NopaAaoK
npoBeAeHNA HayYHO-TEXHUYECKOW IKCNEPTU3bI LLEHHOCTH
JIOKYMEHTOB, COCTaBeHNA Hay4HO-CNPaBoOYHOro
annapara.

4. CoctaBnATb ONWUCK AeN U AOKYMEHTOB.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOPMaTMBHbIX NPABOBbLIX AKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTusaymu, no
BONpOCaM Hay4YHO-TEXHWYECKOW IKCMEePTU3bl LLEHHOCTH
JIOKYMEHTOB, Hay4HO-CNpaBoYHOro annapara.

2. OTeYeCTBEHHOIO 1 3apybexHOro onbITa no Bonpocam
KOMM/IeKToBaHWA, aKcnepTuse LeHHOCTH JOKYMEHTOB,
COBpPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOMNA B cdhepe
apx1BHOro gena.

B03MOXHOCTb NpU3HaHWA
HaBbIKa:




HaBblK 2:

OcyuiecTtBrexune padoT no
o6ecrneyeHno COXPaHHOCTH U1
ydyeTy AOKYMEHTOB

YmeHus:

1. 3anonHATb y4eTHbIE AOKYMEHTLI.

2. MNpoBoanTbL KOMMIEKC PaBoT Mo NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyulecTBnATb padoThl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlu aen u
ZOKYMEHTOB.

4. MpuUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHna
ZIOKyMeHTaLuew, no Bonpocam o6ecneyeHna COXpaHHOCTH
M yyeTa AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obracTv apxuBHOro Aena, MHpopmaTmaaluu, no
Bonpocam oBecrneyeHna COXPaHHOCTHU U yyeTa
AOKYMEHTOB.

2. OTeuecTBEHHOrO M 3apyBexHoro oneiTa No Bonpocam
npuema, yyeTta apxmBHbIX OKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cpepe apxmMBHOro aena.

Bo3MOoXHOCTb Npu3HaHuA
HaBbIKa:

HaBsblk 3:
Mcnonb3oBaHne apxmBHbIX
[OKYMEHTOB

YmeHus:

1. M3yuaTb cocTaB 1 coaepaH1e OKYMEHTOB apXUBHOIO
¢doHaa.

2. PaboTatb Cc onucamMM aen.

3. Bnagetb MeToaamun noucka sanpalumMBaemMblx CBEAEHUHN.
4. NcnonHaTb obpalleHna GUUYECKHUX U HOPUANYECKHX
nuuy,.

3HaHuA:

1. 3aK0Ho.aneanTBa M HOPMATMBHbIX MPaBOBbIX aKTOB B
o6nactv ucnonb3oBaHusa APXUBHbIX IOKYMEHTOB, A0CTyna
K MHbOpMaLuuu, tHOopMaT13aumm 1 MHbIe HOPMaTUBHbIE
npaBoOBbI€ aKThbl, pernaMmeHTupyrome pacCMoTpeHue
obpaLleHuit.

2. TVIFIOB, BMA0B UCNOJ1b30BaHNA apPXMUBHbIX AOKYMEHTOB.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

JononHutensHana Tpyaosaa
GyHKUMA 1:

BHeapeHnue
MH@OPMALMNOHHbIX
TEXHONOrnN

HaBbik 1:

MepeBoA apxuBHbIX
JIOKYMEHTOB B LiMdpoBOM
dopmar

YmeHus:

1. Pa6oTtathk ¢ NporpaMMHbIM 06ecrneyeHnem u
o6opyaoBaH1em no oUnppPOBKE M BEASHUIO HayUHO-
CNpaBoYHOro annapara.

2. OCyLLeCTBNATL CKAHMPOBAHWE aPXHUBHbIX JOKYMEHTOB.
3. MNMpUMeHATb Ha NPaKTUKe MHHOBALMOHHbBIE METObI
paboThl

3HaHuA:

1. 3akoHogaTenbCcTBa M HOpMaTMBHBIX NPAaBOBbIX AKTOB B
obnactu apxvMBHOro Aena, MHGopMaTUsaLmm u
nHPopMaLMOHHON 6e30nacHOCTH.

2. OTeyveCcTBEHHOTO W 3apyBexHOro onbITa No Bonpocam
nepesoja apxmMBHbLIX AOKYMEHTOB B LiudpoBon ¢popmar.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




TpeboBaHUs K TMUHOCTHBIM
KOMMEeTeHLMAM:

CamMOoCTOATENIbHOCTb U OTBETCTBEHHOCTb
CoTpyAHWYECTBO W B3aumozencTeme
YMeHve paboTtaTtb B KOMaHZe

CnocoBHOCTb K 00y4EHUIO U camMOo0ByuYeHUIo
MHUUMaTMBHOCTb

KomnbtoTepHan rpamMoTHOCTb

Jlornyeckoe MblLLneHne

MUcbMeHHbIe U KOMMYHUKATUBHbIE HaBbIKK1

CnMCOK TEXHUYECKMX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB:

He aBnaeTca 06 bEeKTOM TEXHWYECKOro perynupoBaHunAa

CsAsb ¢ Apyrumu

npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHue npodeccuu:
6.3 ApxusucTt

6.2 ApxuBucTt

6.1 ApxuBucTt

6 ApxuBuct

6.3 ApxuBapuyc

59. KapTouka npogeccu

n «,Elpyrwe cneunanucTbl-npogpeccuoHansl B 0611aCTH TEXHWKM, UCKIToYasn NHXeHepoB-
OJIEKTPOTEXHUKOB, H.B.A.I.»:

Koa rpynnbi:

2149-9

Koa HaumeHoBaHMA 3aHATUA:

2149-9

HaumeHnosaHue npodeccuu:

Opyrue cneynanvcTbl-npodeccroHanbl B 0651aCTh TEXHUKKU, UCKITHOYaA UHXEHEPOB-
3MEKTPOTEXHUKOB, H.B.A.T.

YpoBeHb kBanudwmkaymm no |6
OPK:
noaypoBeHb kKBanudukaumm (6.2

no OPK:

YposeHb Ksanudukaumm no
ETKC, KC v ap tmnoBbix
KBa/TM MKALMOHHBIX
XapaKTEPUCTHK:

BbicLuee (MM nocneBy3oBcKoe) oBpasoBaHWe Mo COOTBETCTBYHOLLEN CNELUANbHOCTH U CTax
paboThbl B AOMKHOCTH MHXeHepa |l kaTeropuun He MeHee 2 neT (rnasa 2.
KBanuduKaLUOHHbIE XapaKTEPUCTUKN AOMKHOCTEN PyKOBOANTENEN, CNELNATTUCTOB 1 UHbIX
CnyXallux, 3aHATLIX Ha NPEANPUATUAX, B YUPEXAEHUAX U OopraHu3auuax, obLume ana Bcex
BMA0OB 3KOHOMMWYECKOW AEATENBHOCTH 1 LUMPOKO PacnpoCTPaHEHHbIE Ha NPeAnpUATHUAX, B
yupexaeHuax 1 opranmsauuax, pasaen 2. [lomkHocTv cneunanvcTos, naparpad 45.
UnxeHnep, nyHkTbl 444-446, KBannduKauMoHHOrO CnpaBoYHUKa AO/MKHOCTEN
pyKoBOAMTENEN, CNELNATTUCTOB U APYrMX CyXalnX, YyTBEPKAEHHbIA NpukasoM MuHuUcTpa
TpyZda 1 coumnanbHoi 3awmTbl HaceneHusa Pecnybnuku KasaxctaH ot 30 aexkabpsa 2020 roaa
NQ 553, 3apernctpmpoBaHHbIM B PeecTpe rocyiapCTBEHHON perucTpaunmn HopMaTUBHbIX
npasoBbix aktos noa NQ 22003)

YpoBeHb
npodgeccrmoHanbHoro
obpasoBaHua:

YpoBeHb o6pasoBaHua: CneuuanbHOCTb:

BbiCLLEe oBpasoBaHue MHxeHepua 1 uHxeHepHoe
(6akanaBpwar, cneuyuanuTet, (aeno

opaunHatypa)

Ksanuoukauums:

TpeboBaHus K onbITy paboThi:

Ctax paboTbl B AOMKHOCTH UHXeHepa |l kaTeropuu He meHee 2 neT

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHuem:

He Tpebyetcs

Jpyrue Bo3MOXHbIe
HanMeHoBaHWA NPodeccuu:

8133-0-026 - OnepaTop annaparoB MUKPOPUIbMUPOBAHUA U KOMMPOBAHUA
3115-1 - TexHUKU-MexaHWKK1 (0BLLMIA NPODUIb)

OcHoBHas uenb
NEeATeNbHOCTH:

ObecneueHune akcnnyatauuu o6opyLOBaHNUA U 34aHWHA rOCYAapPCTBEHHbIX apXUBOB

OnucaHne TpyaoBbIX GYHKLMIA

[MepeyeHb TpyaoBbIX
QYHKLMUNA:

O6sa3atenbHble TPyAOBblE 1. TexHuueckoe 06CnyX1BaHWE BKCNyaTauun 3aaHua 1
DYHKLMK: obopynosaHua

JononHuTesnbHble TpyAoBbIE

bYHKUMM:

Tpynosaa GyHKUmMA 1:
TexHuueckoe oBcnyxuBaHve
aKcnyaTaunm 3aaHua u
obopynoBaHus




HaBblk 1:

ObecneyeHne AeATENbHOCTU
CUCTEM JS1eKTPO-, TENNO-,
BOZOCHAOXeHuA,
BEHTUNALMUOHHOM U
MPOTUBOMNOXAPHON CUCTEM

YmeHus:

1. PaspaboTka METOAUYECKUX U APYTUX AOKYMEHTOB,
TEXHWYECKOMN [JOKyMEHTaLMUK, NPOBEAEHNE TEXHUKO-
3KOHOMMYECKOro aHanusa B cepe SKcrniyatauuy 3aaHun
¥ COOPYXEHUMN.

2. MpoBoANTb 3KCNEPTU3Y TEXHUUYECKOW AOKYMEHTALMH,
HaA30p M KOHTPOJb 32 COCTOAHWEM W SKCMyaTauued
obopyaoBaHus, cobntoaeHUEM YCTaHOBIIEHHbIX
TpeboBaHUi, AEHCTBYHOLLMX HOPM, NPaBUIT U CTAHAAPTOB.
3. BbIfiIBNATL PUCKK YrPO3bl COXPAHHOCTU apXUBHbIX
ZOKYMEHTOB U 06€CNEeUUTb Mepbl MO UX YCTPAHEHUIO.

4. MnaHupoBaTb paLUOHasIbHYHO SKCMNyaTaLuto CUCTEM
xusHeobecneueHus 3aaHus v 060pya0BaHHA.

5. OnepaTuBHO peLuaTb SKCnyaTaunmoHHO-TEXHUYECKME
BOMPOCSHI, YCTPaHATb HEUCMPABHOCTHU.

6. OcyLLecTBNATbL KOHTPOSb MO COCTOAHUIO CUCTEM
XM3HeoBecneueHna 3aaHus

7. MpUMEHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBLIE aKThI
B cepe apXUBHOro Aena, NoxapHoih 6e30nacHoCcTy,
TpeboBaHUM K KOMMYHUKALUAM 34aHUA COMMacHO
YTBEPKAEHHLIM CTaHAapTaM.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBLIX AKTOB B
obracTv apXuBHOro Aena, noxapHon 6e3o0nacHoCTH,
TEXHUYECKUX CTAHAAPTOB U PErNaMEHTOB,
pernameHTupytomx TpeboBaHUsa K KOMMYHUKaLUAM
34aHUI U COOPYXKEHUN.

2. TEXHUYECKMX XapaKTePUCTUK, KOHCTPYKTUBHbIX
ocoBeHHocTel paspabartbiBaeMblX U UCMOb3YEeMbIX
TEXHMUYECKUX CPEACTB, MaTepuasioB U WX CBOMCTBA.
3. CoBpEeMEHHbIX CPEACTB BbIYUCTIUTENBHOM TEXHUKY,
KOMMYHMWKaLWI U CBA3MK.

4. MeTon0OB MCCneaoBaHuda, NOPAAKA U YCNOBUM
BbINONHEHUA paborT.

Bo3amoxHOCTb Nnpn3HaHuAa
HaBblKa:

HaBblk 2:
OpraHusauna 6e3onacHoOCTy
Tpyda B apxuse

YmeHus:

1. OBecneuntb cobntoaeH1e NPaBMa U HOPM OXpaHhbl
TpyAa, TEXHUKM 6E30MacHOCTH U MPOTUBOMNOXKAPHOI
3amThl.

2. BbIIBNATL PUCKM HapyLLeHuii TpeboBaHuii no
6e30mnacHOCTH TpyAa, CaHUTaPHO-3NMUAEMUOSIOTMYECKUX
HOPM 1 06EeCneunTb Mepbl MO UX YCTPAHEHMIO.

3. OnepaTt1BHO 3BaKyMpoOBaTb COTPYAHMKOB U
noceTuUTenen u3 3aaHua apxuea.

4. OpraHusoBatb padoTy Mo NOBLILUEHWIO 3HAHW
paboTHUKOB B 06NacTW TEXHUKM BEe30MacHOCTH.

5. MpUMeHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBbIE aKThl
B cdepe apxvMBHOro Aena, 6esonacHocTu Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMYECKUX HOPM.




3HaHuA:

1. 3akoHOZAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnactu apxvBHOro aena, 6e3onacHocT Tpyaa,
CaHWUTaPHO-3MUAEMUONIOrMUYECKUX HOPM.

2. TEXHNYECKNX XapaKTEepPUCTUK, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTbiBaEMbIX U UCMOMb3YeMbIX
TEXHUYECKUX CPEACTB, MaTepuarioB U WX CBOWCTBA.

3. CoBpeMeHHbIX CPeACTB BblUUCTIUTENbHOW TEXHUKM,
KOMMYHWKaLWi 1 CBA3M.

4. MeTtonoB uccneaoBaHWA, NopAaaka U ycrnosum
BbINOSIHEHUA paborT.

5. OTevYecTBEHHOrO 1 3apyBeXXHOro onbiTa No Co3AaHuo
ycnoBui 6esonacHocTH Tpyaa.

Bo3MoXxHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHMs K TMYHOCTHBIM
KOMMETEHLMUAM:

OTBETCTBEHHOCTD

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyAHMYECTBO U B3aMMOAENCTBUE
MMBKOCTb MbILLIEHUA

YMeHue paboTtatb B KOMaHae
LleneyctpemneHHoCTb

CnocoBHOCTb K 00y4EHUIO M CaMOOBYYEHNIO
MHMumMaTMBHOCTL

KomnbloTepHan rpaMoTHOCTb

Jlornyeckoe Mbllwnexune

OpraHusaTtopckue cnocoBbHoCTH
MUcbMEHHbIE Y KOMMYHUKATUBHbBIE HaBbIKH

CnNUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMOoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TeXHUUYECKOro peryiMpoBaHua

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHne npodeccuu:
npogeccuamn B pamkax OPK:|g 2 3amecTuTenb AMpeKTopa (3aBe/ytoLLero) apXmBHOIA
opraHvsaymm
6.3 PykoBoauTenb CTPYKTYPHOro noapasaeneHua
60. KapTouka npodeccumn «XyLoHUK-pecTaBpaTop»:
Koa rpynnbi: 2651-9
Koa HaumeHoBaHuA 3aHATHA: |2651-9-006
HaumeHoBaHue npodeccun: | XyaoKHUK-pecTaBpaTop
YpoBeHb kBanubwukaymm no |6
OPK:
noaypoBeHb KBanudukaumm (6.2

no OPK:

YpoBeHb KBanMdukauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

Bhiciuee (Mnn nocneBy30BCKoe) 0BpasoBaHve Mo OAHOW U3 CrIeAYyHOLLMX CrieLaribHOCTEeN:
"ApXuBOBeAeH1e, AOKYMEHTOBEAEHWE M AOKYMeHTalMoHHoe obecneyeHne", "XXrueonuce" 1
cTax paboThbl N0 cneuMansHOCTH B IOMKHOCTHU XyAOKHUKA-PECTaBpaTopa apXmBHbIX

XapaKTePUCTHK: ZIOKyMeHTOB | kKaTeropun He MeHee 3 neT cornacHo TUNoBbIM KBaNMUKALMOHHBLIM
XapaKTepucTMKam JOSMKHOCTEN PYKOBOAUTENEN U CMELUANMCTOB rocy4apCTBEHHbIX
apXMBHBIX yupexaeHuin Pecnybnvku KasaxcrtaH, yTBep)aeHHbIM nprkasom MuHUcTpa
KynbTypbl 1 cnopTa Pecnybnuku KasaxctaH ot 27 uoHa 2016 roaa N2 177,
3aperucTpupoBaHHbIM B PeecTpe rocyaapCTBEHHOM perncTpaunm HoOpMaTUBHbIX NPaBoBbIX
akToB 3a N2 13943.

YpoBeHb YpoBeHb 06pasoBaHus: CneumanbHOCTb: KBanudukauums:

npogeccrMoHanbHOro BbiCcLLee oBpasoBaHue 'ymaHWTapHble HayKu -

obpasoBaHus: (6akanaspwart, creyuanuTer,
opavHarypa)

YpoBeHb 06pa3oBaHus: CneuymnanbHoOCTb: KBanuowukaums:
BbiCcLLee oBpasoBaHue MckyccTBo -

(6akanaepuar, cneuuanurer,

opauvHatypa)

TpeboBaHus K onbITy paboThi:

Ctax paboTbl N0 cneyManbHOCTH B AOMMKHOCTHU XyAOXKHMKA-pecTaBpaTopa apXuBHbIX
[OKymeHTOoB |l KaTeropuun He MeHee Tpex neT




CsA3b ¢ HedopmanbHbIM U
MHpOpPMAanbHbIM
obpasoBaHnem:

He Tpebyetcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

2621-3-003 - PectaBpatop XyAOKECTBEHHbIX MPOU3BEAEHUN U UCTOPUUECKUX NAMATHUKOB
7319-9-009 - PecTaBpatop apxmBHbIX U BUBNUOTEUHBLIX MaTep1anos
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
nedaTenbHOCTHU.

BocctaHoBneHnue nepBo3AaHHOro Bnaa apxmBHbIX JOKYMEHTOB U obecneueHune ux

COXPaHHOCTH

OnucaH1e TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMUNA:

ObnszaTesnbHble TpyAOBLIE
QYHKLMU:

1. PecTaBpauua apxmMBHbIX 4OKYMEHTOB (NepraMeHToB,
KapTHH, OKYMEHTasbHbIX MaMATHWKOB M UHbIX), OTHECEHHbIX
K 00 bEKTaM HaLMOHALHOIO KybTYPHOrO AOCTOAHMA
Pecny6nuku KasaxcTaH

JononHuTesnbHble TpyAoBbIE
DYHKUMH:

Tpynosana dyHKuma 1:
Pecraspauuna apxnsHbIxX
[IOKYMEHTOB (NeprameHToB,
KapTWH, AOKYMEHTaNbHbIX
NamMATHUKOB U UHBIX),
OTHECEHHbIX K 06 beKTam
HaLMOHANBbHOMO Ky 1bTYPHOrO
noctoaHua Pecny6nuku
KasaxcraH

HaBblK 1:

MpoBeaeHue obcnenoBaHus
PU3MYECKOrO U TEXHUYECKOTO
COCTOAHWA apXMUBHbIX
JOKYMEHTOB

YMeHusa:

1. MpoBoANUTL OCMOTP PeECTaBpUpyeMoro obbeKTa.

2. YctaHaBnuBaTh ero nepsoHayanbHbIi BUA, onpeaenarb
UCTOPMIO Ero U3MEeHeHuUA.

3. OcyLecTBNATL ONUcCaHWe COCTOAHUA PecTaBpUpyemMoro
obbekTa.

4. OnpeaenATtb NPUYMHBI U XapakTep paspyLUeHni
pecTaBpupyemMoro o6beKTa Ha OCHOBaHWUK pesyibTaToB
XUMUYECKMUX, PUBUUECKUX U BUOMOrMYECKUX
uccneaoBaHuin.

5. lnarHocTupoBaTtb COCTOAHUE MaTEPUanoB 1 UX
NOBPEXAEHUN.

6. PaspabatbiBatb METOAWKY NPOBEAEHMSA
pecTaBpaunoHHbIX padoT, noadbupaTte MaTepuanos AnA ux
BeAeHuA.

3HaHuA:

1. 3akoHogaTenscTBa M HOPMAaTMBHBIX NPABOBLIX AKTOB B
06nacTu apxXMBHOIo Aena U KynbTypbl.

2. Bnaos, cBOWCTB 1 CYLLHOCTb NPOLECCOB CTapeHu
APXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN,
BKJIOYAA NePrameHT M KapTUHbl, CTUTUCTUYECKNX
0COBEHHOCTEN AOKYMEHTaNbHbIX NaMATHUKOB.

3. TexHnyecKkue xapaKTepUCTUKK, KOHCTPYKTUBHbIE
ocoBeHHocTH paspadaTbiBaeMbIX U UCMOMb3YeMbIX
TEXHMYECKUX CPEACTB, MaTepuasioB U X CBOWCTBA.

4. CoBpeMeHHbIe CpeAcTBa BbIYUCIIUTENBHOW TEXHUKY,
KOMMYHMWKaLWM U CBA3MK.

5. MeToabl uccneaoBaHuaA, NOPALOK U YCIOBUA
BbINosIHeHUA pabor.

6. OTeYeCTBEHHOIO 1 3apyBEXXHOro ONnbITa, COBPEMEHHbIX
MHDOPMALIMOHHEIX TEXHOMOTMIM B 0611acTu pectaBpaLmv
APXMBHbIX JOKYMEHTOB

BosmMoXHOCTb Npu3HaHuA
HaBblKa:




HaBblK 2:

BbinonHeHne 0co60 CNOXHbIX,
Haubornee CnoXxHbix padoT no
pecTaBpaLnu apxX1BHLIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnaTb ONUCK NOBPEXAEHWUH 06bEKTA, ONUCHIBATD
pesynbTaThl UCCIIeAoBaHWi 06 bEKTA, MPUMEHEHHBIX
MEeTOA0B M MaTepHasos.

2. [poBOANTE UHCTPYKTaX doTorpacdos no
LOKYMEHTanbHON GOoTodUKCaL MM OTAENbHBIX NPOLECCOB
pecTaBpaLnOHHbIX paboT.

3. OcyLlecTBNATb YKPENeHWe 0CHOBBI, FPYHTa U
KpacoYHOro Crod, a Takke yaaneHne no3aHemLmnx
HaCNOEHWN, CKPbIBAOLLMX UITU UCKKAOLLMX aBTOPCKYHO
paboTy npu pectaBpaLlnu NPOU3BEAEHUI XUBOMUCH U
rpadvku. 4.Bectn nokymeHTUpoOBaHWe npouecca
pecTaBpaLWOHHbIX padoT.

5. KoHcynbTupoBaTh No BONpocam pectaBpaLnn apXuBHbIX
ZOKYMEHTOB.

3HaHuA:

1. 3akoHoZaTenbCTBA M HOPMATUBHBIX MPABOBLIX aKTOB B
06nacT1 apxMBHOro Aena v KynbTypel.

2. Bupos, CBOMCTB U CYLLHOCTbL NPOLECCOB CTapeHua
apXMBHbIX JOKYMEHTOB Ha BCEX BUAax HOCUTEnNew,
BK/TOYAA NEPramMeHT U KapTHUHBI, CTUITUCTUYECKUX
0COBEHHOCTEN AOKYMEHTaSIbHbIX NaMATHUKOB.

4. TeXHUKU, TEXHONOMMM, BUAOB MaTep1arnos, OCHOBHbIX
MeTOZO0B pecTaBpaLlun apXUBHbIX AOKYMEHTOB U cnoco6oB
UX NPUMEHEHWS.

5. TeXHUUYECKHUE XapaKTEPUCTHUKN, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTblBaEMbIX U UCMOMb3YEMbIX
TEXHUYECKUX CPEACTB, MAaTEPUarioB U UX CBOWCTBA.

6. CoBpeMeHHble CPeACTBa BbIUUCTTUTENBHOW TEXHUKM,
KOMMYHUKaLWiA 1 CBA3MK.

7. MeToabl UccrneaoBaHu s, NOPALOK U YCIIOBUSA
BbINOSTHEHUA PecTaBpaLUOHHbIX padoT.

8. OTeuecTBEHHOro 1 3apyBeXHOro OnbiTa, COBPEMEHHbIX
MHDOPMALIMOHHBIX TEXHOMOMMIM B 06nacTu pectaspaymv
apXMBHBIX JOKYMEHTOB

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHuUs K TMYHOCTHLIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CamocToATEeNbHOCTL U OTBETCTBEHHOCTD
COprLIHVILIeCTBO W B3aMmoaencTeue

MOKOCTb MbILLINIEHUA
YMeHue paboTats B KOMaHae
YnpaBrneHue n3MeHeHUIMU
LleneycTtpemMneHHoOCTb
HobpoxenaTtensHoCTb

lNnucbmMeHHble KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 06yUeHHI0 U camooByyeHuto

MHuumnaTMBHOCTb
KommbloTepHasa rpaMoTHOCTb
Jlornueckoe MblLLneHne
OTBETCTBEHHOCTD

CaMOoCTOATENbHOCTb U OTBETCTBEHHOCTb
CoTpyZAHMYECTBO M B3aUMOAENCTBUE

MMBKOCTb MbILLIEHMA
YMeHue paboTtatb B KOMaHae
YnpasneHue u3MeHeHUIMU
LleneycTpemMneHHOCTb
JobpoxenatenbHOCTb

[MucbmMeHHble KOMMYHUKaTUBHbIE HaBbIKK
CnocoBHOCTb K 00y4eHHto M camooByueHuto

MHMumMaTMBHOCTL
KomnbloTepHas rpaMoTHOCTb
Jlornyeckoe MblLLneHne




CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbIX CTAaHAAPTOB:

He aBnsaeTcA 06BbEKTOM TeXHUUYECKOro peryiMpoBaHua

CeA3b ¢ Apyrumu YposeHb OPK: HanmeHoBaHWe npodeccuu:

npodeccuamm B pamkax OPK: (g 3 XyAOXHWK-PECTaBpaTop apXMBHbLIX AOKYMEHTOB
6.1 XyZOOXHMK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
6 XyAOXHWK-pecTaBpaTop apxmBHbIX AOKYMEHTOB
5.3 Pecrtaspatop apxuBHbIX AOKYMEHTOB

61. KapTouka npodeccum «XyLoKHUK-pecTaBpaTop»:
Koa rpynnbi: 2651-9
Koa HavmeHoBaHua 3aHATHA: [2651-9-006

HaumeHnosaHue npodeccuu:

XyAoXHUK-pecTaBpaTop

YpoBeHb KBanuduKaymm no
OPK:

5

NnoAypoBeHb KBanudrKauum
no OPK:

5.2

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMPUKALMOHHbIX

He 3HauuTca

XapaKTEPUCTUK:
YpoBeHb YpoBeHb o6pasoBaHus: CneunanbHOCTb: Keanudukauums:
nNpodeccrMoHanbHOro nocrnecpesHee o6pasoBaHve |PectaBpauua (No Buaam) -
obpasoBaHua: (npuknaaHok Gakanaepuar)
YpoBeHb 06pa3oBaHus: CneuyunanbHoCTb: KBanuoukauums:
nocnecpesHee obpasosaHve |[podeccroHanbHoe -
(NpuknaaHom HGakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

Cra paboTbl MO cneynanbHOCTH B JOMKHOCTU XYAOXKHMKA-pecTaBpaTopa apXmBHbIX
ZOKyMeHTOoB |l KaTeropuun He MeHee AByX neT

CeA3b ¢ HedopManbHbIM U1
MHOOPMaNbHbIM
obpasoBaHneMm:

He Tpebyetcsa

Jpyrue Bo3MOXHble
HanmMeHoBaHWA NPodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUI U UCTOPUYECKUX NaMATHUKOB
7319-9-009 - PecTaBpatop apXxuBHbIX U BUBNMOTEUHLIX MaTEPUaOB
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHafnA uenb
OeATEeNnbHOCTH:

BoccTaHoBneHue nepBo3AaHHOIo BUAaa apXmBHbIX AOKYMEHTOB U obecneueHune ux

COXPaHHOCTH

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObsAsaTernbHble TPYAOBbIE
bYHKUMK:

1. PectaBpauuna apxmMBHbIX JOKYMEHTOB (NepramMeHToB,
KapTHH, AOKYMEHTasIbHbIX MAMATHUKOB U UHbIX), OTHECEHHbIX
K 00 beKTaM HaLuMOHANbHOTO KyNbTYPHOro AOCTOAHUA
Pecny6nuku KasaxctaH

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
PeCTaBpaLl,VIﬂ APXUBHbIX
OOKYMEHTOB (I'IepraMeHTOB,
KapTUH, JOKYMEHTalbHbIX
NaMATHUKOB U VIHbIX),
OTHECEHHbLIX K 00 beKTam
HaLMOHaNbHOro KyfbTYPHOro
foctosHuA Pecny6nuku
KasaxctaH

HaBbIK 1:

MpoBeneHne obcrneaoBaHua
(U3UYECKOrO U TEXHUUECKOrO
COCTOAHUSA apXMBHBbIX
ZIOKYMEHTOB

YmeHus:

1. MpoBOAUTE OCMOTP PECTaBPUPYEMOrO 0O bEKTa.

2. YcTaHaBnvBaTb ero nepBoHayvasnbHbIi BUA, onpeaensTtb
MCTOPMIO Ero U3MEHEHHA.

3. OcyLecTBNATbL ONUCaHNE COCTOAHUA PECTaBpUPyEMOro
obbekTa.

4. OnpenenAaTb NPUUYUHBI U XapaKTep paspyLUeHui
pecTaBpupyemMoro o6 bexkTa Ha OCHOBaHMK PE3yNbTaToB
XUMUYECKMX, PUBUUECKMX U BUONOrMYECKUX
uccnenoBaHum.

5. lnarHocTpoBaTtb COCTOAHUE MaTEPUANIOB 1 UX
NOBPEXAEHUN.

6. PaspabatbiBaTtb METOAMKY NPOBEAEHUS
pecTaBpaunoHHbIX paboT, noabupatb MaTepuanoB AnA ux
BEAEHMA.




3HaHuA:

1. 3akoHoZaTENLCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
o6nacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHuna
apXMBHbIX OKYMEHTOB Ha BCEX BMAAX HOCUTENEW,
BKITHOYAA NepraMeHT U KapTUHbI, CTUITUCTUYECKMUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

3. TexHnUecK1e XxapaKTePUCTHUKU, KOHCTPYKTUBHbIE
0CoBeHHOCTH paspabaTbiBaeMbIX U UCMONb3YyeMblX
TEXHWYECKUX CPEACTB, MaTepuasrioB U MX CBOWCTBA.

4. CoBpeMeHHble CpeACTBa BblUACTIUTENbHOW TEXHUKY,
KOMMYHWKaLWI 1 CBA3M.

5. MeTtoabl uccnefoBaHus, MOPALOK U yCroBUA
BbINOSIHEHUA paborT.

6. OTeYecTBEHHOMO U 3apyOEXHOro OMbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOrMIA B 06n1acTy pectaBpauum
APXMUBHbIX AOKYMEHTOB

Bo3moxHoCTb NpuU3HaHuA
HaBblKa:

HaBblK 2:

BbinonHexHne Hanbonee
CMOXHbIX paboT no
pecTaBpaunm apxXmMBHbIX
ZIOKYMEHTOB

YMeHus:

1. CocTaBnsaTb ONUCK NOBPEXAEHW 06beKTa, onuckIBaTh
pesynbTaThl UCCneaoBaHUi 06 beKTa, NPUMEHEHHbBIX
MeTo0B M MaTepuasnos.

2. NpoBoAnTb MHCTPYKTaX doTorpados no
AOKyMeHTanbHon GoTo dMKCcaunn OTAENbHBIX MPOLECCoB
pecTaBpaynoHHbIX pabdoT.

3. OcyLecTBnATb YKPenneHne 0CHOBbI, FPyHTa U
Kpaco4HOro Crof, a Takke yaaneHne no3aHemnLmnx
HaCNOEHWN, CKPbIBAIOLLMX UK UCKKAOLLMX aBTOPCKYHO
paboTy Npu pecTaBpaLnu NPOUIBEAEHWUI XUBOMUCH U
rpaduKm.

4. BeCcTn AOKyMEHTUpOBaHME Npouecca pecTaBpaLUOHHbIX
pabor.

5. KoHcynbTupoBaTk No BONpOcam pectaBpaLnn apxXuBHbIX
LOKYMEHTOB.

3HaHuA:

1. 3akoHoZaTenbCcTBa M HOPMATMBHBIX NPABOBLIX aKTOB B
06nacTi apxvMBHOro Aena v KynbTypsbl.

2. Bnaos, cBOWCTB 1 CYLLHOCTb NPOLECCOB CTapeHun
apXMBHbIX JOKYMEHTOB Ha BCEeX BUAax HocuTenew,
BKITHOYAA NepramMeHT U KapTUHbI, CTUITUCTUUYECKUX
0C0BEHHOCTEeH AOKYMEHTasIbHbIX NaMATHUKOB.

4. TexHWKH, TEXHONOrUM, BUAOB MaTeprarnos, OCHOBHbIX
MeTOZO0B pecTaBpaLlunn apXUBHbLIX AOKYMEHTOB M cnoco6oB
UX NPUMEHEHWS.

5. TeXHUUECKNe XapaKTePUCTUKUN, KOHCTPYKTUBHLIE
0coBeHHOCTH paspabaThiBaeMbIX U UCMONb3YyeMblX
TeXHUYECKUX CPeACTB, MaTepuasioB U WX CBOWCTBA.

6. CoBpeMeHHbIe CPeACTBA BbIUUCTTUTENBHON TEXHUKM,
KOMMYHWKaLWi 1 CBA3M.

7. MeToabl UccneaoBaHu s, NOPALOK U YCII0BUS
BbINOSIHEHMA pecTaBpaLoHHbIX paborT.

8. OTeyecTBEHHOrO U 3apyBEXHOro OMbiTa, COBPEMEHHbIX
MHMOPMAaLMOHHBIX TEXHOMOrMIA B 06nacTy pectaBpauum
aApPXUBHbIX JOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:




TpeboBaHUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

OTBETCTBEHHOCTb

CaMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaHMuecTBO ¥ B3aUMOAENCTBUE
MMOKOCTb MbILLIIEHHUA

YmeHve paboTtaTtb B KOMaHZE
YnpasneHue n3MeHeHWaIMU
AHanMTMYecKoe MbilLsieHue
JoBbpoxenatenbHOCTb

MucbMEeHHbIe KOMMYHUKATUBHbIE HaBbIKM
CnocoBHOCTb K 06y4eHHto U camooByueHuto
MHULUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb
Jlornueckoe MblneHune
M3oBpeTaTensHOCTb

OpraHusaTtopckue cnocobHoCTH

CnNUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAaHAAPTOB:

He aBnAeTcA 06bEKTOM TEXHUUYECKOrO PerynMpoBaHua

CeAsb ¢ Apyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:

npogeccuamm B pamkax OPK: (g 3 XY AOXHWK-PECTaBPATOP apXMBHLIX AOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
6.2 XyOOXHWK-pecTaBpaTop apXuBHbLIX JOKYMEHTOB
6.1 XyOOXHWK-pecTaBpaTop apXmBHbLIX JOKYMEHTOB
6 XyAOXHWK-peCcTaBpaTop apXMBHbIX AOKYMEHTOB
5.3 XyAOXHWK-pecTaBpaTop apXMBHbIX AOKYMEHTOB
5.3 PectaBpatop apXx1BHbIX LOKYMEHTOB

62. KapTouka npodeccun «PectaBpatop PpuibMOBEIX MaTepUasnos»:

Koa rpynnbi: 8133-0

Koa HavmeHoBaHua 3aHATHA: |8133-0-044

HawmeHoBaHue npodeccun: |PectaBpatop PpuibMOBEIX MaTepuasnos

YpoBeHb kBanuowmkaymm no |3

OPK:

noAypoBeHb KBanudukalmm
no OPK:

YpoBeHb KBanuoukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMOHHbIX

3-5-1 paspaabl no ETKC (Bbinyck 32, rmasa 2. TapndHo-KBanMdpuKaLMoHHble
XapaxkTepucTUkK npodeccuii pabounx no paspagam Ha padoTbl MO XUMHUKO-
$oTorpadpuueckomy nponssoAacTBy, naparpadbl 120-122. PectaBpatop PpurIbMOBBLIX

XapaKTepUCTHK: MaTepuanos, NyHKTbl 256-261, yTBepAeHHbIM NpukasoM MyUHUCTpa Tpyaa v counanbHOM
3almTbl HaceneHus Pecny6nuku KazaxcTtaH oT 3 Hos6pa 2020 roaa NQ 422,
3apeructpupoBaHHbLIM B PeecTpe rocyapCTBeHHOW perncTpaunm HoOpMaTUBHbIX NPaBoBbIX
aktoB noa NC 21595)

YpoBeHb YpoBeHb 06pasoBaHus: CneuuanbHOCTb: Ksanudukauums:

npogpeccMoHanbHOro TulMO (paboune npodeccun) |MpodeccroHansHoe -

obpasoBaHua: obyueHue (No oTpacnsm)

TpeboBaHus K onbITy paboThi:

Kypchl Ha 6ase opraHvsauuu obpasoBaH1s No nporpamMMam npogdeccuoHasibHo 1
MOATOTOBKM A0 OAHOMO rofia Unu obyyeHune Ha NpeanpuaTUm

CsA3b ¢ HedopManbHBIM U
MHDOPMaNbHBIM
obpasoBaHneM:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumeHoBaHWA npodeccuu:

2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
NeATeNbHOCTHU:

BoccTaHoBreH1e NepBo3aaHHOro Buaa GhubMOBbIX MaTepruarnos 1 obecrneyeHmne ux
COXPaHHOCTH

OnucaHue TpyaoBbIX QYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMUNA:

ObnszaTesnbHble TPyAOBLIE 1. PectaBpauua 1 peMoHT YepHO-6erbiX U LBETHbIX
QYHKLMU: HeraTUBOB M300paXKeHHs

JononHutenbHble TpyaOBbIE

PYHKUUK:

Tpynosaa GyHKUma 1:
PecTtaBpauua u peMoHT
yepHO-BenbIX U UBETHbIX




HeraTuBOB M300paXKeHHs

HaBbiK 1:

MoaroToBKa YepHO-6enbIX 1
LIBETHbIX HEraTUBOB
U306paKeHUA K PEMOHTY U
pecTaBpauuu

YMeHus:

1. MpoBoAUTL OCMOTP YepHO-BerbIX U LIBETHLIX HEFraTUBOB.
2. OnpeaenAaTb HanNUyne 1 BMAOB NaKoBbIX MOKPLITUIA
OCHOBBbI 1 pOoTOCIIOA.

3. OcyLlecTBnATL BLIBOP METOAOB, PELENTYPLI U PEXUMA
pecTtaBpaunn PoToC0A U OCHOBbI BCEX BUAOB
PUNbMOBBIX MaTepuanos.

3HaHuA:

1. 3akoHoaaTenbcTBa U HOPMaTUBHbIX NPaBOBbIX aKTOB B
obnactu APXMBHOIo Aena U KNHOUCKyCCTBa.

2. Buoos Lleq>eKTOB, NPUYUHBbI X BOSHUKHOBEHNA U
MeTOoAbl yCTPaHEeHHUA.

3. TexHuyeckune XapaKTepPUCTUKN, KOHCTPYKTUBHbIE
0coBeHHOCTH MCNONb3yeMbIX TeXHUYECKUX CPeaCTB,
mMartepuanos U UX CBOWCTBA.

4. TexHOnoruM pectaBpaynoHHOW 06paboTkM YepHO-
GenblX U UBETHbIX HEraTUBOB.

5. rlOpFUJOK M yCcrnosu1aA BbINOJIHEHNA pecTaBPaUMUOHHbIX U
PEMOHTHBIX paboT.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

HaBbIk 2:

Pecraspauua ¢otocnon
uepHO-6enbIX U LBETHbBIX
HeraTMBOB M300paKeHUA U
HaHeceHWe 3aLUTHbIX
MOKPbLITUIA HA HUX, PEMOHT
HeraTMBOB M300paKeHWs

YmeHus:

1. CocTaBnATb ONUCK NOBPEXAEHNA YePHO-BenbIX U
LBETHbIX HeraTMBoB.

2. OcyulecTBnaTb BbIGOP METOAOB, peLenTypbl U PEXUMOB
pecTaBpaunu Bcex BUAOB YepPHO-6enbiX U UBETHbIX
HeraTuBOB.

3. MNpoBoanTb pectaBpaLyUOHHYIO ¥ aHTUCENTUYECKYHO
06paboTka HeraTMBOB Ha pecTaBpaLUOHHbIX MaLlMHaX.

4. NposeaeHne GoTodUKCaLUU U JOKYMEHTUPOBAHMA
OTAerbHbIX NPOLECCOB pecTaBpaLMoHHbIX paborT.

5. MpoBOANTL CMOXHbLIN PEMOHT HeraTnea U3obpaxxeHus.

3HaHuA:

1. 3akoHogaTensCcTBa M HOPMAaTMBHBIX NPABOBLIX AKTOB B
o6nacTu apXuBHOro Aena 1 KMHOUCKYCCTBa.

2. Bnaos aedeKToB, NPUUMHBI UX BOSHUKHOBEHMWA U
MeTOAbl YCTpaHeHuA.

3. MNpuHuMna AencTBMA aBTOMATUYECKUX CUCTEM
perynMpoBaHua TemnepaTypbl U BAaXHOCTH pexuma
CYLLIKK.

4. PeuenTypbl pacTBopoB Ana 06paboTk1M OCHOBSI
pasfniMyHbIX BUAOB NIIEHOK.

5. OcobeHHOCTEN CYLLKM HeraTMBOB, COCTOALLMX U3
CMeLLaHHbIX COPTOB OCHOBbI.

6. TEXHMKM PYYHON NONUPOBKU HOTOCNOA HEraTUBOB.
7. TeXHUYEeCcKne xapaKTepUCTUKU, KOHCTPYKTUBHbIE
0COBEHHOCTH UCMOSb3YEMbIX TEXHUYECKUX CPEACTB,
mMaTepuanos 1 KX CBOWCTBA.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

TpeboBaHMUs K TMYHOCTHBIM
KOMMETEHLMUAM:

CamoCTOoATENbHOCTb U OTBETCTBEHHOCTD
CoTpyaHMYeCTBO 1 B3aMMoAencTeme

YMeHue paboTtatb B KOMaHae

MUCbMEHHbIE KOMMYHUKATUBHbIE HaBbIKW
CnocoBHOCTb K 06y4EHUIO M CaMOOBYYEHNIO

MHnumMaTMBHOCTL

KomnbloTepHasa rpaMoTHOCTb

CMNUCOK TEXHUYECKUX
pernameHToB v
HaLMOHanbHbIX CTAaHAAPTOB:

He aBnseTcA 06BEKTOM TEXHUYECKOro peryiMpoBaHusa

CsA3b C ApyrvimMu
npogeccuamm B pamkax OPK:

YposeHb OPK:

HaumeHosaHWe npodeccuu:




4.3 XyAoXHUWK-pecTaBpaTop
4.2 XynoXHUK-pecTaspartop
41 XyAoXHUK-pecTaspaTop
4 XyAoXHUK-pecTaspatop
4 Pecraspartop ¢uibMOBbIX MaTepuanos
3 Pecraspartop ¢u1bMOBbIX MaTepuanos

63. KapTouka npodeccun «[upextop (3aBeayroLunii) apxMBHOM OpraHu3aunm»:

Koa rpynnbi: 1349-0

Koa HaumeHoBaHua 3aHAaTHA: |1349-0-004

HaumeHoBaHue npodeccuun: |JupekTop (3aBeaytoLimit) apXMBHOM opraHn3aLmu
YpoBeHb ksanuoukaymm no |6

OPK:

noAypoBeHb kBanndukauum (6.5

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNIMPUKALMOHHbBIX

He sHauuTcAa

XapaKTepUCTHK:

YpoBeHb YpoBeHb 06pasoBaHus: CneumnanbHoCTb: Keanudukauma:
npogeccruoHanbHOro BbicLLee o6pa3oBaHue lymMmaHUTapHble HayKu -

o6paszoBaHua: (6akanaepwuar, cneyuanurer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

Ans pecnybrMKaHCKUX rocyAapCTBEHHbIX apXMBOB — HE MEHEE NATH NEeT B chepe apXMBHOTO
Aena unu Ha pyKoBOAALLMX AOMKHOCTAX MO0 He MeHee NATU NeT ANA NWL, 3a4UCTIEHHBIX B
Mpe3naeHTCKUIA MOIOAEXHbIA KaAPOBLIH pe3eps; AnA 06NaCcTHbLIX FOCYAapPCTBEHHbIX
apX1BOB, FOCYAAPCTBEHHbLIX apXMBOB rOPOAOB PEeCTyBNUKAHCKOro 3HaYEHUs, CTONULbLI — He
MeHee YeTbipex NieT B chepe apxXMBHOIO Aena Uiu Ha PYKOBOAALLMX AOIMKHOCTAX MO0 He
MeHee NATK NeT ANA N1L, 3a4ncneHHblX B [1pe3naeHTCK1iA MONOAEXHbIN KaAPOBbI PE3eps;
[NA rOPOACKUX, PANOHHBIX FOCYAAPCTBEHHBIX apXUBOB, PUINaoB rocyAapCTBEHHbIX
apXxvBOB — CTaX paboTbl He MEHee Tpex NeT B chepe apxMBHOTO Aena Ui Ha
PYKOBOAALLMX ACSHKHOCTAX MO0 HE MEHEE NATU NeT cTaxa paboThbl ANd NnL, 3a4MCIEHHbIX
B [1pe3naeHTCK1iA MONoAEXHbIN KAAPOBbI PE3eps.

CBA3b ¢ HedopManbHbIM U1
UHdOPMaNbHLIM
obpasoBaHnem:

Jpyrve Bo3MOXHblE
HavMeHoBaHUA NPodeccuu:

1349-0-004 - OupeKkTop (3aBeaytoLLunin) apxXMBHOW OpraHv3aymm
1349-0-003 - NMaBHbIM XpaHuTens GOHAOB

OcHoBHafA uenb
OeATenbHOCTH:

OpFaHVI3aLWIF| I'IpOVI3BO£|,CTBeHH0171, aLIMVIHMCTpaTVIBHO-XOSFlﬁCTBeHHOVI n dnHaHCoBO-
3KOHOMMYECKOW AEATENTbHOCTH rocyaapCTBeHHOro apxuea

OnucaHue TpyaoBbIX PYHKLMHA

[MepeyeHb TpynoBbIX
QYHKLMNNA:

ObsasaTernbHble TPYAOBbIE
bYHKUMK:

1. PyKoBOACTBO NPOM3BOACTBEHHON, aAMUHUCTPATUBHO-
X03AWCTBEHHON U PUHAHCOBO-3KOHOMWUYECKOM
[eATenbHOCTbIO FOCYAapCTBEHHOIO apxmea

2. ObecnevyeHne apxuBa KBarMdULMPOBaHHLIMU Kaapamu

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
PykoBoacTeso
NPOU3BOACTBEHHOW,
aAMUHUCTPATUBHO-
XO3ANCTBEHHOM U
PUHAHCOBO-3KOHOMUWYECKOW
AeATeNbHOCTbIO
rocyapCTBEHHOIo apxusa




HaBblk 1:

Onpezaenexune NOMUTHKM,
cTpaTteruu AeATenbHOCTH
apxvBa M MexaHusma ee
peanusayuu

YmeHus:

1. BolpaBoTka cTpaTernyeckux 3aaay v nnaHMpoBaHue
paboThbl AEATENLHOCTH apXmBa.

2. Uccnenosartb, paspabaTbiBaTb, peanu3oBbIBaTh
NPOEKTbI, BeAYLLMX K NOSTYYEHUIO HOBbIX 3HAHUIA U HOBbIX
peLLueHni B apxmBHoOM cdepe.

3. AHanu3nMpoBaTh TEKYLLYIO CUTYyaL Mo pasBUTMA apxuBea,
BbLIABMATb NPOGEMHbIE BONPOCHI U BblpaboTKa nyTewn nx
peLueHus.

4. YyactBoBaTb B IMCKYCCUAX MO apxUBHOMY Aeny, a
Tawke nponaraHae apxuBHbIX JOKYMEHTOB.

5. NeHepupoBaTb Uaeu, NPOrHo3MpoBaTh pesynbLTaThl
MHHOBALIMOHHOW AeATENbHOCTU U OCYLLEeCTBNATb
LUIMPOKOMACLUTABHbIE UBMEHEHMSA B CPEPe apXMBHOIO
Aena, pyKoBOAUTL CNOXHBIMKU NPOU3BOACTBEHHLIMM U
Hay4HbIMW NpoLeccamu.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
0611acTM apX1BHOrO Aena 1 ynpasneHus JoKyMeHTaLuen,
CTpaTerMyeckoro nnaHnpoBaHua, GUHaAHCUPOBaHUA,
rocyAapCTBEHHbIX 3aKYMOK, a TaKKe PErMamMeHTUPYOLLUX
TPYAOBbLIE OTHOLUEHMSA.

2. OTevyecTBEHHOrO M 3apyBEeXHOro onbiTa, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cepe apxmMBHOro aena
W ynpaBneHusa JOKYMeHTaLuen.

3. MeTonoB NpoBeAeHWA Hay4YHO-UCCea0BaTENbCKUX
pabor.

4. OcHOB OpraHusauuv Tpyaa v ynpasneHua.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBbIk 2:

BHeapeHnue
aBTOMaTU3MPOBaHHbIX
MHPOPMALIMOHHBIX
TexHonorui B paboty apxusa

YmeHus:

1. OpraHusoBaTtb NoBLILLEHWE KBANTMDUKALUN COTPYAHWUKOB
apxvBa B cdepe IT-TexHonorun.

2. PaBotatb ¢ MHPOPMALMUOHHLIMU CUCTEMAMM.

3. OpraHusoBaTtb NPUMEHEHWE B NPaKTUUYECKoih padoTe
MeTOAMYECKUX pekoMeHAaauunin B cdepe IT-TexHonornn, no
nepeBoAy apXvBHbLIX AOKYMEHTOB B Ludposon popmar,
npuemy 3MeKTPOHHbIX JOKYMEHTOB Ha rocyAapCTBEHHOe
XpaHeHue.

3HaHuA:

1. 3akoHoAaTenbLCTBa MU HOPMATUBHbLIX NPaBOBbLIX AKTOB B
o6nacT1 apxvMBHOro Aena v ynpaBneHus AOKyMeHTauu e,
UHdOpPMaLMOHHOW 6e30MacHOCTH, GUHAHCUPOBaHHS,
rocyAapCTBEHHbIX 3aKyMOK.

2. OTeuecTBEHHOrO M 3apyBexHoro oneiTa B chepe
asTomarusauuu u uMdpoBu3aLMmn B A€ATENLHOCTH
apxvBsa.

3. MeToAMKM nepesofa AOKYMEHTOB B LMdpoBoi dopmar.

Bo3moxHoCTb Npn3HaHuA
HaBblKa:

Tpyaosasa GyHKUKA 2:
ObecneyeHune apxusa
KBaJ'IVI(DMLWIpOBaHHbIMVI
Kaapamu

HaBblK 1:

OpraHusauua paboTbl 1

3P PEKTUBHOIO
B3aMMOAENCTBUSA BCEX
CTPYKTYPHbIX NoapasaeneHun

YmeHus:

1. PacnpeaensaTte 0683aHHOCTH 3aMecTUTENEN,
pykoBoaWTenein u paboTHUKOB CTPYKTYPHbIX
noapasaeneHun.

2. lenervpoBaTtb NOSIHOMOYMA 3AMECTUTENAM U
PYKOBOAUTENAM CTPYKTYPHbIX NoapasaeneHun.
3. MNpaBunbHO reHepupoBaTh NOPyYEHUS.




3HaHuA:

1. 3akoHoZATENLCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
o6nact1 apxMBHOro Aena v ynpasneHus AOKyMeHTauuew,
CTpaTEerMyecKoro niaHMpoBaHua, puHaHCUPOBaHUs,
rocyAapCTBEHHbIX 3aKYMOK, a TAKKe PernaMmeHTUpPYHLLMX
TPYAOBbLIE OTHOLLEHMA.

2. OTeueCTBEHHOTO M 3apyBEXHOro onbiTa Mo OpraHU3aymuu
LeATEeNbHOCTH apxvBa.

3. OcHOB opraHu3auuu Tpyaa 1 ynpasneHus.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblk 2:

PaunoHanbHoe
MCMNOMb30BaHWE U pasBUTHE
npogeccroHanbHbIX
KOMMETEHL MU, 3HAHUN U
onblTa COTPYAHUKOB apXxuBa,
opraHusauus
CUCTEMAaTMUYECKOro
NOBbILLEHNSA UX
KBanMuKaLlmm

YmeHus:

1. OpFaHMSOBaTb onTuMalibHble yCnoBuA Tpyaa.

2. ObecneunTb cobntoaeHne TpeGoBaHUI TPYAOBOTO
3aKoHoAaTenbCTBa COTPYAHWKaMK apxusa. 3.
Cnoco6cTBOBaTL PasBUTHIO TPYAOBOM MOTUBALUM,
WHMLMATUBBI U aKTUBHOCTW PaBOTHUKOB.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMAaTMBHBIX NPABOBLIX aKTOB B
obnacTu apxXuBHOro Aena 1 ynpaBneHua JOKYMeEHTaLMNEN,
CTpaTerMyeckoro nnaHMpoBaHua, GUHaHCMpPoBaHHS,
rocyAapCTBEHHbIX 3aKYMOK, a TAKKE PErnaMeHTUPYIOLLMX
TPYAOBbIE OTHOLLEHMA.

2. OTeueCcTBEHHOIO M 3apyBexHOro onbiTa No opraH13almu
LeATENbHOCTH apxvea.

3. OcHOB opraHu3aLuu Tpyaa 1 ynpaBneHus.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

TpeboBaHUs K TMYHOCTHLIM
KOMMETEHLMAM:

CTpaTequeCKoe MbIlLTEeHne
CTtpeccoycTonunBoCcTb
MMBKOCTb MblLLUNEHNUA
VnpaBneHMe Nn3mMeHeHnaMmun
AHanUTMUYecKoe MblLLIeHUe

KoHTposnb pabounx npoLeccos

Kputnyeckoe mMblLuneHve
JlnpepctBo

Jlormyeckoe MeblLLIEHNE
MHorosaaayHocTb

CnUCOK TEXHUUECKHUX
pernamMeHToB U
HaLWOHanbHbIX CTAHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CsA3b C ApyrvmMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHne npodeccuu:

8.5 LvipekTop (3aBeaytoLLnit) apxMBHOW OpraHv3aLmm

7.5 JvpekTop (3aBeaytoLLnii) apXMBHOW opraHu3almm

8.4 3amecTuTenb AMpeKTopa (3aBeayHoLLero) apxMBHOM
opraHvsaumu

7.4 3amecTuTenb AMpeKTopa (3aBeayroLlero) apxXMBHOM
opraHvsaumu

6.4 3amecTuTenb AMpeKTopa (3aBeayHoLLero) apxMBHOM

opraHumsauunun

64. KapTouka npodeccumn «3amecTutenb AMPEKTopa (3aBeayroLlero) apxMBHOM opraHu3auum»:

Koa rpynnbi:

1349-0

Koa HaMmeHoBaHUA 3aHATHA:

1349-0-004

HanmeHoBaHue npodeccuu:

3amecTuTenb AMpeKTopa (3aBeaytoLLlero) apXuBHOM opraHusaLlum

YpoBeHb kBanudwmkaymm no |8
OPK:
noayposeHb kBanudukaumm (8.4

no OPK:




YpoBeHb KBanMduKaymnm no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He sHauuTcA

XapaKTepPUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Keanuoukayusa:
npPo¢deccUoHarnbHOro MOCNeBY30BCKOe lymMaHUTapHble HayKu -

obpaszoBaHuA: obpasoBaHue (AOKTOpaHTypa

PhD, yyeHas cteneHb
noktopa PhD, cteneHb
aoktopa PhD no npodwunio,
KaHAMAaTa HayK, AoKTopa
HayK)

TpeboBaHus K onbITy paboThi:

AnA pecny®nuKaHCKUX rocyJapCTBEHHBIX apXMBOB — HE MEHEE UETHIPEX J1eT B chepe
apXMBHOrO Aena Uiu Ha PyKoBOAALLMX AOSHKHOCTAX MO0 HE MeHee NATU NeT And nuu,
3auncrieHHbIx B [pe3naeHTCKUIt MOSOAEXHbIN KaapoBbIi pe3eps, MO0 He MeHee Tpex neT
B cepe apxMBHOro Aena uUnu Ha pyKoBOAALLMX AOSKHOCTAX ANA NUL, 3aBepLUMBLLNX
o6yuyeHune No nporpamMmMam nocsieBy30BCKOro 06pasoBaHKA B opraHu3aymsax o6pasoBaHua
npu Mpeanaente Pecnybnukn KasaxctaH unum B 3apyBexHbix BbICLIMX yUeBHbIX 3aBeAeHHUAX
MO NPUOPUTETHBIM CrNeunanbHOCTAM, yTBepxaaeMbiM Pabounm opraHom, v ana nuu,
MMEIOLLIMX YYEHYIO CTeNeHb No HanpasieHUAM NOArOTOBKK Kaapos "McKyccTBO U
rymaHuTapHble Hayku", "CoumnarbHble HayKu, XXypHarMcTuka u ntHdopmauuma”, "busHec,
ynpasnexune 1 npaso”, "MHPOPMaLUOHHO-KOMMYHUKALIMOHHbIE TEXHONOrMK"; AnA
06nacTHbIX FOCYAAPCTBEHHbBIX aPXMBOB, MOCYAAPCTBEHHBLIX apXUBOB rOpOA0B
pecnyBnMKaHCKOro 3HaYeHus, CTONULbI — HE MeHee Tpex JieT B cdepe apXMBHOro Aena unw
Ha PYKOBOAALLMX AOMKHOCTAX SIMOO HE MEHee NATH NeT ANA NUL, 3a4UCNEHHbIX B
MpesnaeHTCKUIA MOMOAEXHbBIM KaapOBLIH peseps, MO0 He MeHee ABYyX NeT B cpepe
apPXMBHOIO Aena Uimn Ha PyKOBOAALLMX AO/MKHOCTAX ANA N, 3aBepLUMBLUKMX 00y4YeHWe no
nporpamMmMam nocrieBy30BCKOro 06pas3oBaHua B opraHu3aLusax o6pasosaHvs npu
MpesnaeHTe Pecnybnukun KasaxctaH unu B 3apyOexHbIX BbICLLMX YYeBHbIX 3aBEAEHUAX MO
MPUOPUTETHBLIM CNeLMaribHOCTAM, YTBeEpPXAaeMbiM Pabounm opraHom, U AN nul, UMEHOLLMX
YUYEHYIO CTENEHb NO HanpaBieHAM NOAroTOBKU KaapoBs "MCKyCcCTBO U ryMaHUTapHble
Hayku", "CoumnanbHble HayKu1, XypHanucTuka u nHdopmauua", "busHec, ynpasneHue u
npaso”, "MHdOPMaLMOHHO-KOMMYHUKALMOHHbIE TEXHONOTMK"; ANA FOPOACKMX, PANOHHBIX
rocyapCTBEHHbIX apxX1BoB, PpUINanoB rocyAapCTBEHHbLIX apXMBOB — HEe MEeHee [BYX J1eT B
cepe apxMBHOro ena UM Ha PYKOBOAALLMX AOMKHOCTAX MO0 HE MEHee NATU neT AnA
11U, 3a4MCneHHbIX B Mpe3naeHTCKuiA MonoAeXHbIi KaapoBbli pe3eps TMbo He MeHee
OAHOrO roaa B cepe apxMBHOro Aena Uu Ha PyKoBOAALLMX AOSKHOCTAX ANA Nuu,
3aBepLUMBLUMX 0By4YeHWe Mo NpPorpamMmMam nocneBy30BCKOro o6pasoBaHvs B opraHusaumnax
obpasosaHua npu MpesunaeHte Pecnybnukv KasaxctaH unu B 3apyBesxHbIX BbICLLKX
yueBHbIX 3aBeAeHUAX MO NPUOPUTETHLIM CMELMANbHOCTAM, yTBEP)KAaEMbIM Padounm
opraHom, U AnA nuy, UMEILLMX YUYeHyo CTeneHb Mo HanpasneHWAM NOArOTOBKM KaapoB
"UckyccTBO M ryMaHuTapHble Haykn", "CouunanbHble Hayku, XypHanucTuka n nuidopmayma”,
"BusHec, ynpasneHve n npaso”, "MHdopMaLUOHHO-KOMMYHUKALMOHHbIE TEXHOMOMUK".

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHuem:

Jpyrue Bo3MOXHbIe
HanMeHoBaHWA NPodeccuu:

1349-0-004 - [vpeKkTop (3aBeaytoLLnii) apXMBHOM opraH13almm
1349-0-003 - NMaBHbIM XpaHuTens GOHAOB

OcHoBHas uenb
nedaTenbHOCTHU:

OpraHun3auna npoM3BOACTBEHHON, aAMUHUCTPATUBHO-X03ANCTBEHHOW M GUHAHCOBO-
3KOHOMMYECKON AEATENbHOCTM rocyAapCTBEHHOro apxmea

OnucaHWe TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMUNA:

ObsAsatesnbHble TPYAOBLIE 1. PykoBoACTBO NPOU3BOACTBEHHON AEATENIbHOCTHIO
PYHKLUK: rocyapCTBEHHOrO apxusa No 06ecneyeHnto COXPaHHOCTH
apXMBHbIX JOKYMEHTOB U UX UCMOMNb30BAHUIO

2. PykoBoacTBo paboToi X03AWCTBEHHOW U TEXHUYECKOH
cnyx6, GUHaHCOBOW AEATENBHOCTU

JononHutensHble TpyAoBbIE
QYHKLMU:

Tpyanosaa GyHKUma 1:
PykosoacTso
NpPO13BOACTBEHHOM
[eATENbHOCTLIO
rocyapcTBEHHOro apxmea no
obecrneyeHunto COXpaHHOCTH
APXMBHbIX AOKYMEHTOB U UX




NCnosib3oBaHUIO

HaBbIK 1:

OpraHusauua paspaboTku
cTparteriy pasBuTMA apxuea u
MexaHu3ma ee peanvsauum

YmeHus:

1. AHanuanpoBaTb TEKyLLYy CUTyauunio pass1TUA apxuea C
BbIfIBfIEHWEM NPOBIEMHbBIX BONPOCOB U NPEASIOKEHUEM
nyTen Ux peLLueHua.

2. MnaHupoBaTtb paboTy apxuBa 1 KOHTPONIMPOBATb
AOCTMXXEHWE MNAHOBbBIX MoKasaresnien no npuemy,
obecneyeH1o COXPaHHOCTH U UCNOMb30BAHUIO apPXMBHbIX
ZOKYMEHTOB.

3. OpraHusoBaTtb paBoTy Mo UCMOSIb30BAHWIO apXUBHbIX
ZOKYMEHTOB U UX My&nvkaumu.

4. PykoBOAWTb HaY4HbIMK UCCieA0BaHUAMU B 06nacTy
apx1BHOro Aena, apxeorpadun v AOKYMEHTOBEAEHHA.

5. PaspabatbiBatb KOHLENUUo BUAOB NyBnvkaumm
apPXMBHBIX JOKYMEHTOB (MNaH-NMPOCneKT COOPHUKa,
CnpaBOYHKKa, NPOCMeKTa).

6. ObecneunBatb opraHusaymio paboTbl No
YCOBEPLLEHCTBOBAHMIO U NepepadoTke Hay4Ho-
CNpaBOYHOro annapara.

7. PaspabatbiBaTb METOAMYECKME PEKOMEHAALMNN B
obnacTtu apxMBHOro Aena, apxeorpadum 1
[OKYMEHTOBEAEHMS.

8. OpraHn3oBbIBaTh ANCKYCCHUM MO apXUBHOMY AENY U
nponaraHAae apxMBHbLIX AOKYMEHTOB.

9. BsaumozencTeoBaTth C U3aaTeNIbCKUMK OpraHu3almamu,
cpeacTsamMuM MaccoBo MHGOPMaLUK.

10. OpraH13oBbIBaTb Hay4YHO-MPaKTM4eckne Gopymbl,
KOH®dEPEHLMUN U CEMUHApbI MO NponaraHae apXmBHbIX
ZOKYMEHTOB.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHbLIX NPABOBbLIX AKTOB B
o6nacT1 apxMBHOro Aena v ynpaBneHus AOKyMeHTauuew,
cTpaTernyeckoro nnaHnpoBaHna, GUHaHCUPOBaHUA,
rocylapCTBEHHbIX 3aKyMOK, a TakKe pernameHTUpPYoLLnMX
TpyAOBbIe OTHOLWeHUA, NMpasun n3aaHna JOKYMEHTOB
HaunoranbHoro apxusHoro ¢oHaa.

2. OTeueCTBEHHOIO M 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHOMOMMIK B chepe apxuBHOro aena
W ynpasnieHna JOKYMeHTaunen, UCNob30BaHua y
ny6nvKaumMmM apxmBHbIX JOKYMEHTOB.

3. MeToA0B opraHvsaymmn v NpoBeAeHNA HayYHbIX
“ccrnenoBaHuit, paboT No UCMOsIb30BAHUK aPXMUBHBIX
JIOKYMEHTOB.

4. OcHOB opraHu3auun Tpyaa 1 ynpasneHus.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBbIk 2:
AsTomMaTtunsauma GyHKUKUK
rocyAapCTBEHHbIX apX1BO

YmeHus:

1. OpraHusoBatb NOBbILUEHWE KBAIMPUKALUM COTPYAHVKOB
B codepe IT-TexHonormin, uudposusaLum apxmusHomn cdepobl.
2. OcyLlecTBNATbL aHanM3 GYHKLUIA, NoanexaLymnx
aBTOMaTuM3aumm.

3. BHeapaTb B paboTy apx1Ba UHGOPMAaLMOHHbIE

CUCTEMbI U NPOrpaMmbl.

4. OpraHusoBaTtb NPUMEHEHWE B NPaKTUUECKoi paboTe
MEeTOAMYECKUX pekoMeHaaumnin B cdepe IT-TexHonornm, no
nepesofly apX1BHbLIX OKYMEHTOB B LiMdposoi ¢dopmar,
NPUemMy 31EKTPOHHBIX JOKYMEHTOB Ha rocyAapCTBEHHOE
XpaHeHue.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aena v ynpasneHus AOKyMeHTauuen,
uHPopMaLMoHHOM 6e3onacHOCTH, I T-TexHoNoruw,
PUHAHCMPOBaHMA, rOCYAaPCTBEHHbIX 3aKyTMOK.

2. B1aooB 1 xapaktepucTUK COBPEMEHHOM0
aBTOMaTM3MPOBaHHOrO 060PYLOBaHMUA, MPUMEHAEMbIE B
chepe apxuMBHOro aena.

3. OTeuecTBEHHOTO M 3apyBexHOro onbiTa B chepe
asTomarusauuu 1 uMdpoBM3aLMmn B A€ATENLHOCTH
apxvBa, npuMeHeHua IT-TexHonorun.

4. MeToAMKM NepesoAa AOKYMEHTOB B LMdpoBoi dopmar,
npuema dneKTPOHHbBIX IOKYMEHTOB Ha rocyAapCTBEHHOE
XpaHeHue.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

Tpynosana GyHKUMA 2:
PykoBoacTBo paboToii
X03AWCTBEHHON U
TEXHUYECKON CIyXO,
$pMHAHCOBOW AeATENBHOCTH

HaBblk 1:
ObecneyeHne TEXHWKK
6e3onacHocTH Tpyaa B
apxuee

YMeHus:

1. PacnpenensaTtb 06A3aHHOCTHU PyKOBOAUTENEN,
3aMecTUTeNein n paboTHUKOB CTPYKTYPHbIX
noapasaenexHuvi.

2. lenernposaTb NOHOMOYUA PYKOBOAUTENAM U
3aMeCcTUTENAM CTPYKTYPHbIX NOAPa3AeneHnn.

3. OpraHusoBatb paBoTy No BbIABNEHUIO PUCKOB
HapyLeHuit TpeBoBaHuit Be3onacHoOCTH Tpyaa, CaHUTapHO-
ANUAEMUOSIOTMYECKUX HOPM M MPUHATHIO MEP NO UX
YCTPaHEHWt0, MO NOBLILLEHUIO 3HAHWI PaBOTHUKOB B
obnacTtu TexHUKU 6e30NacCHOCTH.

4. ObecneunTb NaHMpPOBaHWe 3BaKyaln apXUBHbIX
Z[OKYMEHTOB NPK Ype3BblUaiHbIX CUTyaLMAX.

5. OpraHu3oBatb paboTy no 9BaKyauuu COTPYAHWUKOB U
noceTuTenen U3 3aaHnA apxmea.

6. [pUMEHATb Ha NPaKTUKe HOPMAaTUBHLIE NMPABOBbIE aKTbl
B cepe apxuBHOro aena, 6esonacHocTv Tpyaa,
CaHWUTapHO-3NUAEMUOSIOTMUYECKUX HOPM.

7. F'eHepupoBaTb NOPYYEHHUA.

3HaHuA:

1. 3akoHoZaTENLCTBA M HOPMATUBHbIX NPABOBbIX aKTOB B
obnacTtu apxXuBHOro Aena 1 yrnpaBneHua AOKYMeHTaL e,
CTpaTerMyeckoro nnaHMpoBaHua, 6e3onacHoOCTv TpyAaa,
CaHUTaPHO-3MUAEMUOSIOTMYECKUX HOPM,
dUHaHCMPOBAHWA, TOCYAAPCTBEHHBIX 3aKYMOK, a Takke
pernameHTUPYHOLLMX TPYAOBbLIE OTHOLLEHUS.

2. OcHOB opraHu3auumn Tpyaa 1 ynpasneHus.

3. TeXHUUYECKMX XapaKTePUCTUK, KOHCTPYKTUBHbIX
ocobeHHocTel paspabaTtbiBaeMblX M UCTONb3YEMbIX
TEXHWYECKUX CPEACTB, MaTepuarioB U MX CBOWCTBA.

4. CoBpeMEHHbIX CPEACTB BbIYUCTIUTENBHOM TEXHUKM,
KOMMYHMWKaLWI 1 CBA3MK.

5. MeToaoB uccnenosaHua, Nopaaxka 1 ycrnosum
BbINOMHEHUA paborT.

6. OTeYecTBEHHOrO U 3apyOEXHOrO OMNbiTa Mo OpraHW3aL v
AefATenbHOCTH apxuBa, obecrneyeHne 6e30nacHoCTH
TpyAaa.

Bo3moxHoCTb Npn3HaHuA
HaBblKa:




HaBblk 2:

ObecneyeHue
®YHKLMOHMPOBAHUA CUCTEM
OCBeLLIEeHNA, OTOMMNEeHKA,
BEHTUALNM,
KOHZMLMOHWPOBAHUA W
Apyroro o6opyAoBaHus

YmeHus:

1. OpraHusoBatb OnTUMarbHble YcroBus obecnedyeHus
COXPaHHOCTH apXMBHbIX AOKYMEHTOB.

2. ObecneunTb NpoBeAeHUE TEXHUKO-3KOHOMMUYECKOTo
aHanusa 1 3KCcnepTusbl B cpepe aKcnyaTaymm 3aaHni u
COOPYXEHUH.

3. BbIABNATb PUCKMU YIPO3bI COXPAHHOCTU apXMBHbIX
ZIOKYMEHTOB M 06ecnevnTb Mepbl N0 UX YCTPaHEHMUIO.

4. MNnaHnpoBatb paunoHarnbHyHo 3KcnnyaTalmno CUCTEM
XunsHeoOecneueHua 3aaHua U obopyaoBaHus.

5. OnepaTvBHO peLuaTh IKCMyaTaLMOHHO-TEXHUYECKME
BOMPOChHI, OpraH13ayuio paboTsl No yCTpaHeHUto
HeWUcnpaBHOCTEW.

6. OcyLlecTBnATb KOHTPOsb MO COCTOAHUIO CUCTEM
XM3HeoOecneyeHUna 3aaHus.

7. ObecneynTb COXpaHHOCTb UMYLLECTBA apXM1Ba, ero
3d peKTUBHOE U paLMoHanbHOe UCMONb30BaHKE.

8. OpraHuaoBatb paspaboTKy MeTOANYECKHX
pexkoMeHAaunn, TEXHUYECKOM JOKYMEHTaLUH.

9. MNpUMEHATb Ha NPaKTUKe HOPMaTUBHbLIE NPABOBLIE aKThI
B cepe apxMBHOro Aena, NoxapHoi 6e3onacHoCTy,
TpeboBaHUM K KOMMYHUKALUAM 34aHUA COMMacHO
YyTBEPXAEHHbLIM CTaHAapTam.

3HaHuA:

1. 3aKoHOZATENbCTBA M HOPMATUBHBIX NPABOBLIX aKTOB B
obnacTtu apxMBHOro Aena 1 ynpaBneHua AOKyMeHTaLnen,
noxapHoi 6e30MacHOCTU, CaHUTaPHBIX HOPM, TEXHUYECKMX
CTaHAapTOB U PErnamMeHTOB, peraMmeHTUPYHOLLMX
TpeboBaHUA K KOMMYHUKALWAM 3aHUIA M COOPYXEHUH, a
TaKKe pernamMmeHTUPYOLWMX TPYAOBbIE OTHOLLEHUS.

2. OcHOB opraHusaluu Tpyaa 1 ynpaseneHusa.

3. TeXHUUYECKUX XapaKTePUCTUK, KOHCTPYKTUBHbIX
ocobeHHocTel paspabaTbiBaeMblX U UCMOSb3YEeMbIX
TEXHWYECKUX CPeACTB, MaTepuasrioB U MX CBOWCTBA.

4. CoBpeMeHHbIX CPeaCTB BbIUUCTIUTENbHOW TEXHUKM,
KOMMYHWKaLWi 1 CBA3M.

5. MeToZ0B vccneaoBaHus, NOPAAKA U YCNOBWi
BbINoHEeHUA paborT.

6. OTeuecTBEHHOr0 U 3apyOEXHOro onbiTa no
obecneyeHnto COXPaHHOCTW apXMBOB M OpraHu3aLum
[eATeNbLHOCTH apxXvBa.

BosmoxHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 3:

YuacTue B yKpenneHuu
MartepuanbHO-TEXHUYECKOM
6asbl apxuBa

YmeHus:

1. AHanvavpoBatb U 060CHOBLIBaTL NOTPEOHOCTb apx1Ba
B yNyyLLEeHUU MaTepranbHO-TEXHUYECKON OCHALLEHHOCTH.
2. OpraHu3aoBatb paboTy no pa3paboTKe TEXHUUYECKOW
cneunduKaLum no NnpuobpeTeHno MaTeprarnsHo-
TEXHWYECKUX CpeAcTB U 06opyaoBaHUA.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
o6bnacTtu apxuBHOro Aena 1 ynpaBneHua AOKyMeHTaLuen,
noXxapHow 6e30nacHOCTH, CaHUTaPHbIX HOPM,
nnaHMpoBaHua, GUHAHCUPOBAHKSA, FOCYAAPCTBEHHbIX
3aKyTIOK.

2. OTeueCcTBEHHOro 1 3apyBeXXHoro onbiTa no
obecneyeHno COXPaHHOCTH apXMBOB W OpraHu3aLum
AeATeNIbHOCTU apxuBa.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




TpeboBaHUs K JIMYHOCTHBLIM
KOMMETEHLMAM:

CrpaTernyeckoe MbiluneHve
CTtpeccoycTonunBoCTb
MMOKOCTb MbILLIIEHUA

YMeHue paboTaTtb B KOMaHAe
AHanuTnyecKkoe MblleHne
KoHTponb pabounx npoueccos
KpuTnueckoe MblLLneHue
JlnnepctBo

Jlornyeckoe MbliLLneHne

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHanbHbIX CTAHAAPTOB:

CsA3b C ApyrvimMu
npogeccuamu B pamkax OPK:

YposeHb OPK: HaumeHoBaHWe npodeccuu:

8.5 JvpekTop (3aBeaytoLLnii) apXMBHOW opraHu3aLmm

7.5 JvpekTop (3aBeaytoLL i) apXMBHOW opraHu3aLmm

6.5 JvpekTop (3aBeaytoLL i) apXMBHOW opraHu3aLlmm

7.4 3amecTuTenb AMpeKTopa (3aBeayroLHro) apXMBHOM
opraHusaum

6.4 3amecTuTenb AMPEKTOpa (3aBeaytoLLHro) apXMBHOM
opraHusaumu

7.3 ['MaBHLIM XpaHuTens GOHAOB

6.3 ['MaBHbIM XpaHuTens GOHAOB

65. KapTouka npodeccum «XyLoHUK-pecTaBpaTop»:

Koa rpynnbi: 2651-9

Koa HaumeHoBaHua 3aHATHUA: |2651-9-006
HaumeHoBaHve npodeccuu: | XyaoKHUK-pecTaBpaTop
YpoBeHb KBanuowukaumm no |5

OPK:

noaypoBeHb kKBanudukauum |5.1

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TvnoBbix
KBaNMUKALMUOHHbIX

He sHauuTcAa

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneyunanbHoOCTb: KBanuowukauua:
npogpeccMoHanbHOro nocnecpenHee obpasosaHne |PectaBpauua (Mo Buaam) -
obpaszoBaHusa: (npuknaaHok Gakanaepuar)
YpoBeHb 06pazoBaHus: CneyunanbHoCTb: KBanuowukauua:
nocnecpenHee obpasoBarue |[podeccuoHanbHoe -
(npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

Crax paboThl M0 crneyrasnibHOCTH B A0MKHOCTHY XyAOKHUKA-PecTaBpaTopa apXmBHbLIX
ZOKYMeHTOB 6e3 KaTeropuu He MeHee AByX neT

CsA3b ¢ HedopMasbHBEIM U
MHpOpPManbHbIM
obpasoBaHnem:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumeHoBaHWA npodeccuu:

2621-3-003 - PecTtaBpatop XyAOKECTBEHHbIX NPOU3BEAEHUIN U UCTOPUUECKUX MaMATHUKOB
7319-9-009 - PectaBpaTop apxMBHbIX U OMBNMOTEUHbIX MaTepranoB
2651-9-006 - XyooxHUK-pecTaBpaTop

OcHoBHas uenb
JeATeNbHOCTHU:

BocctaHoBneHue nepBo3AaHHOro BMaa apxXmBHbIX JOKYMEHTOB U obecneueHune nx
COXPaHHOCTH

OnucaHne TpyaoBbIX GYHKLMIA

[MepeyeHb TpyaoBbIX
QYHKLUA:

ObnszaTesnbHble TPyAoBLIE 1. PectaBpauua apxmBHbIX IOKYMEHTOB (NepraMeHToB,
DYHKLMM: KapTWH, AOKYMEHTasIbHbIX NaMATHUKOB M MHEIX), OTHECEHHbIX
K 06 beKTaM HaLuMOHANBHOIO KyNbTYPHOr0 AOCTOAHUA
Pecny6nuku KasaxctaH

JononHutenbHble TpyAOBLIE
PYHKUUK:

Tpynosaa GyHKUma 1:
PecTaBpauua apxuBHbIX
JOKYMEHTOB (NeprameHToB,




KapTWH, AIOKYMEHTasIbHbIX
NamATHUKOB U UHBIX),
OTHECEHHbIX K 00 beKTam
HaLMOHaNbHOrO KyNbTYPHOIo
ZocTosHuA Pecny6nuvku
KasaxcTtaH

HaBbIK 1:

MpoBeneHne obcrneaoBaHua
(U3UYECKOrO U TEXHUUECKOrO
COCTOAHUS apXMBHBbIX
JIOKYMEHTOB

YmeHus:

1. MpoBOAUTL OCMOTP PECTaBPUPYEMOrO 06 bEKTa.

2. YctaHaBnuBaTb ero nepsoHayvasnbHbIM BUA, onpeaenarb
UCTOPUIO ero U3MeHeH#us.

3. OcyLecTBNATL ONUCaHUE COCTOAHUA PeCTaBpUpPyemMoro
o6bekTa.

4. OnpenenAaTb NPUYUHBI U XapaKTep paspyLUeHnUi
pecTaBpupyemMoro o6 beKTa Ha OCHOBAHWUK pesyibTaToB
XUMUYECKMX, PUBUUECKMX U BUONOrMYECKUX
uccrneaoBaHum.

5. lnarHocTupoBaTtb COCTOAHUE MaTEPUAnoB 1 UX
NOBPEXAEHUN.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
o6nacTu apxMBHOrO Aena U KynbTypbl.

2. Bunos, CBOMCTB U CYLLHOCTb NPOLECCOB CTapeHua
APXMBHbIX AOKYMEHTOB Ha BCEX BUAAX HOCUTENEW,
BKJIHOYASA NEPraMeHT M KaPTUHbI, CTUITMCTUYECKUX
0CcoBEeHHOCTEN AOKYMEHTaNbHbIX NaMATHWUKOB.

3. TexHuyecKkue xapaKTepUCTUKK, KOHCTPYKTUBHbIE
ocoBeHHoCTH paspadaTbiBaeMbIX U UCMOMNb3yeMbIX
TEXHUYECKUX CPEACTB, MaTep1arsioB ¥ X CBOMCTBA.

4. CoBpeMeHHbIE CpeacTBa BbIYUCIIUTENBbHON TEXHWKM,
KOMMYHUKaLWUA 1 CBA3MK.

5. MeToabl uccneaosaHua, NOPAAOK U yCNoOBUA
BbINOMHEHUA paboT.

6. OTeuyecTBEHHOro 1 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMaLMOHHBIX TEXHOMOMMI B 06nacTi pectaBpaLum
aPXVBHbIX AOKYMEHTOB

Bo3amoXHOCTb npn3HaHuA
HaBblKa:

HaBbK 2:

BbinonHeHne Hanbonee
CNOXHbIX padoT Mo
pecTaBpaunu apxXuBHbLIX
ZIOKYMEHTOB

YmeHus:

1. CocTaBnaTb ONUCK NOBPEXAEHWU 06EKTA, ONUCHIBATD
pesynbTaThl UCCNeaoBaHWin 06beKTa, MPUMEHEHHbIX
MEeTOA0B M MaTepuarnos.

2. [poBOANTL UHCTPYKTaX doTorpacdos no
AOKYMeHTanbHon ©oTo dUKcauuu oTAENbHbIX NPOLECCoB
pecTaBpaunOHHbIX padoT.

3. OcyLecTBNATb YKPEenIeHue OCHOBbI, IPYHTa U1
KpacoYHOro Crod, a Takke yaaneHne no3aHemLmnx
HacMoOEeHWM, CKPbIBAIOLLMX UITU UCKXKAIOLLIMX aBTOPCKYHO
paboTy npu pectaBpaLlnu NPOU3BEAEHUI XUBOMUCH U
rpaduKu.

4. Bectn foKyMeEHTHPOBaHWE npoLecca pectaBpaLUoHHbIX
pabor.

5. KoHcynbTupoBaTh No BoNpocam pectaspaLmn apxXmBHbIX
[IOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nacti apxvMBHOro Aena v KynbTypel.

2. Buaos, CBOMCTB U CYLLHOCTL NPOLECCOB CTapeHu1a
apXMBHBIX JOKYMEHTOB Ha BCEX BUAAX HOCUTENEN,
BK/IOYAA NEpPraMmeHT M KapTUHbI, CTUITIMCTUYECKUX
0COBEHHOCTEH AOKYMEHTasIbHbIX NMaMATHUKOB.

4. TeXHWKH, TEXHOSIOTMK, BUAOB MaTepuanos, OCHOBHbIX
MeTOZO0B pecTaBpaLun apXUBHbIX AOKYMEHTOB M CNoco6oB
UX NPUMEHEHMA.

5. TexHnueckne xapakTepUCTUKU, KOHCTPYKTUBHbIE
ocoBeHHoCcTH paspadaTbiBaEMbIX U UCMOMb3YEeMbIX
TEXHUYECKUX CPeACTB, MaTeprasios 1 X CBOMCTBA.

6. CoBpeMeHHble CpeacTBa BblUUCITUTENBHOW TEXHUKM,
KOMMYHMWKaLWI U CBA3MK.

7. MeToabl uccneaosaHua, NOPAAOK M yCNoBUA
BbINOSIHEHMA pPecTaBpaLoHHbIX paborT.

8. OTeueCTBEHHOO 1 3apyBEKHOr0 OnbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOrMIA B 0611acTK pectaBpaumm
apPXMBHbIX JOKYMEHTOB

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KoMMneTeHUunAam:

OTBETCTBEHHOCTb

CaMoCTOATENIbHOCTb M OTBETCTBEHHOCTb
CoTpyaHMYecTBO 1M B3aMMoAencTeme
"'MBKOCTb MbILLNIEHNA

YMeHue paboTtaTtb B KOMaHae

YnpaBneHue n3MeHeHWAMU
AHanMTMYecKoe MbilLsieHWe

MucbMeHHbIe KOMMYHUKATUBHbLIE HaBbIKK
CnocoBHOCTb K 00y4eHHto U camooByueHuto
MHMuMaTUBHOCTL

KomnbloTepHas rpaMoTHOCTb

Jornyeckoe MblLneHue
M3o6peTaTenbHOCTL

OpraHusaTopcKkue cnocoBHOCTH
MUcbMEeHHbIe ¥ KOMMYHUKATUBHbBIE HaBbIKH

CnUCOK TEXHUYECKMUX
pernamMeHToB U
HaLWOHaNbHbIX CTAaHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CsA3b C ApyrvmMu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHWe npodeccuu:

6.3 XyZOOXHMK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
6.2 XyZOOXHMK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
6.1 XyZOOXHMK-pecTaBpaTop apX1BHbLIX JJIOKYMEHTOB
6 XyAOXKHWK-pecTaBpaTop apxmBHbIX AOKYMEHTOB
5.3 XyOOXHWK-pecTaBpaTop apXmBHbLIX JIOKYMEHTOB
5.2 XyZOOXHWK-pecTaBpaTop apXmBHbLIX IOKYMEHTOB
5.3 Pecrtaspatop apxuBHbIX AOKYMEHTOB

66. KapTouka npodeccun «3amecTutenb PyKOBOAUTENA CTPYKTYPHOIO NoApasaeieHunsa»:

Koa rpynnbi: 1122-2

Koa HaumeHoBaHua 3aHAaTHA: |1122-2-005

HaumeHoBaHve npodeccun: |3amecTuTenb PyKOBOAUTENA CTPYKTYPHOro NoApasaeneHus
YpoBeHb ksanuoukaymm no |6

OPK:

noaypoBeHb KBanudukaumm (6.2

no OPK:

YposeHb Ksanudukaummn no
ETKC, KC v ap tmnoBbix
KBa/TM MKALMOHHBIX
XapaKTEPUCTHK:

He sHaunTcA




YpoBeHb YpoBeHb 06pa3oBaHus: CneuunanbHoOCTb: KBanuoukauus:
npodeccroHanbHoro BbiCcLLee oBpasoBaHue 'ymMaHuTapHble HayKu -
obpasoBaHua: (6akanaBpwar, cneuuanuTer,

opauvHatypa)

TpeéOBaHMFI K OnbITYy paéOTbIZ ana peCI'IyéJ'IMKaHCKVIX rocyaapCcTBEHHbIX apXMBOB — HE MeHee Tpex NneT B chepe apxXnBHOIo
Aena nnn Ha pykoBoAALMX AOJDKHOCTAX; AnA obnacTHbIX rocyapCTBEeHHbIX apXUBOB,
rocyaapCTBEHHbIX apXmnBOB ropoaos peCI'IyéﬂVIKaHCKOFO 3Ha4yeHuA, CTonnubl — HEe MeHee
ABYX NeT B chepe apxXMBHOMo Aena uiu Ha pyKoBOAALLMX AOSKHOCTAX.

CsA3b ¢ HedopmanbHBIM U

MHOOpPMarnbHbIM
obpasoBaH1em:
Jpyrue Bo3MOXHbIe 1122-2-002 - PykoBoAuTeNb CTPYKTYpHOro noapasaenexusa, Kareropua B-1
HaumMeHoBaHWA npodeccuu:
OcHoBHas uenb OpraHusauua NpoM3BOACTBEHHON AEATENbHOCTHA CTPYKTYPHOro noapasaeneHus (crnyxobl,
NeATenNbHOCTH: oTAena) rocyAapcTBeHHOro apxmsa
Onwncanune TpyAoBbIX PYHKLUM

[MepeyeHb TpyAoBbIX ObnaszaTesnbHble TPyAOBbLIE 1. PyKOBOACTBO CTPYKTYPHbIM NoApasaeneHnem (Crnyxoou,
PYHKUMI: PYHKLUK: OTAEsI0M) N0 COOTBETCTBYIOLLMM HanpasieHnaM

JononHuteneHble TpyAoBbIE

QYHKLMU:
Tpyaosasa dyHKumA 1: HaBbik 1: YMeHua:

PykoBoACTBO CTPyKTypHbIM  |Opranusanma 4eaTenbHOCTM -
noapasaeneHuem (Cnyx6oi, |[CTPYKTYpHOro nozapasaeneHus 1. O6ecneunTb AOCTUXKEHME NNAHOBLIX NMOKa3aTenem no

oTaenom) no (cny6bl, oTAena) no KOMIMIEKTOBaHUIO, 0BECMEYEHUIO COXPAHHOCTH U
COOTBETCTBYHOLMM BbINOSTHEHMIO 3334 U UCMONb30BAHMWIO aPXMBHbBIX JOKYMEHTOB.
HanpaBneHuam YHKUHIA, ONpeaeneHHbIX B 2. AHanusupoBaTb, BbIABNATL NPO6neMHble BONPOCHI 1
NONOXKEHUM npeanoratb NyTU UX PELUEHUA B COOTBETCTBUU C
KOMMEeTEHLMEN CTPYKTYPHOro noapasaesnieHus (Cnyxosbi,
oTaena).

3. KoHcynbTupoBatb No Bonpocam, OTHOCALLUMMCA K
LeATenbHOCTU CTPYKTYPHOro noapasaeneHns (cnyxobl,
oTaena).

4. MNepeaasaTtb ONbIT, 3HAHUA, YMEHWA U HABbIKM MOSIOALIM
apxvBuUcTam.

5. BsaumozencTBoBaTh C APYrMMU CTPYKTYPHBIMM
noapaszeneHusamMu (cnyxéamu, otaenamu).

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHLIX NPABOBLIX AKTOB B
obnacTtu apXuBHOro Aena 1 ynpaBneHua AOKYMeHTaLNEN,
CTPaTErMyeckoro NiaHMpoBaHue, a Takke
pernaMeHTUpYyoLKUX TPYAOBbIE OTHOLLEHHUSA.

2. OTeueCTBEHHOTO W 3apyBEXHOro OnbiTa, COBPEMEHHbIX
MHPOPMAaLMOHHBIX TEXHOMOIUI B cepe apxMBHOrO Aena
¥ ynpaBneHna AoKyMeHTau en.

3. MeToz0B npoBeAeHUA Hay4YHO-UCCIIeA0BaTENbCKUX

pabor.
Bo3MOXHOCTb NpU3HaHKA -
HaBblKa:
HaBbIK 2: YMeHusa:
ABTOMaTM3aumMa QYyHKLMI —
rOCYAapCTBEHHbIX APXMBOB 1. MoseblwaTtb kBanudukauuo B chepe IT-TexHonorui,

LuMdpoBm3aLMn apxmusHomn cdepsl.

2. OcywecTBnATb aHanNn3 GyHKLMIN CTPYKTYPHOrO
noapasaeneHus, noanexallmx asTomaTusaslmu.

3. PaBoTatb ¢ MHPOPMALMUOHHBIMU CUCTEMAMM W
nporpaMmmamu.

4. MpuUMeHATb B NpakTMyeckoi padoTte MeToanYEcKue
pekomMeHaauuv B cpepe IT-TexHonorni, no nepesoay
apXvBHbIX AOKYMEHTOB B LndpoBon dopmar, npuemy
3NEKTPOHHbLIX OKYMEHTOB Ha rocyAapCTBEHHOE XpaHeHue
M UX UCMOSb30BaHUIO.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nact1 apxMBHOro Aena v ynpasneHus AOKyMeHTauuew,
UHdOopMaTU3aLnK, UHOOPMALMOHHOM 6e30MacHOCTH.

2. OTeYeCTBEHHOrO W 3apyBexHOro onbiTa B chepe
UHdopmMaTmsalymmn 1 uLudposusaLmm nNo Bonpocam
apxuBHOro Aena.

3. MeToAunKM nepesoia AOKYMEHTOB B LMdpoBoOih dopmar.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHuWs K TMYHOCTHLIM
KOMMETEHLMAM:

CTpaTequeCKoe MblLLEHNEe
CrpeccoycTonumBoCcTb
MMBKOCTb MblLUEHUa

YMeHue paboTtatb B KOMaHae

AHanNMTUYECKOE MbILLNEHNE

KoHTposb pabounx npoueccos

KpuTuueckoe MbllineHue
JlnnepctBo
Jlornyeckoe MblLneHne

CnUCOK TEXHUYECKHUX
pernameHToB v
HauWOHasnbHbIX CTaHAAPTOB:

He aBnaeTcA 06 bEKTOM TEXHUUYECKOro peryniMpoBaHua

CsA3b ¢ Apyrumu YposeHb OPK: HaumeHoBaHue npodeccuu:

npodeccuamm B pamkax OPK: 75 PyKoBOAWTENb CTPYKTYPHOIO NoApasaesieHus
6.2 PykoBoauTenb CTPYKTYpHOro noapasaeneHus
7.3 3amecTuTenb pykoBOAMTENA CTPYKTYPHOrO NoApasaeneHus
8.3 ApxuBucTt
7.3 ApxuBucTt
6.3 ApxuBucTt

67. KapTouka npodeccumn «ApxmBapuycChbl»:

Koa rpynnbi: 2621-1

Koa HaumeHoBaHMA 3aHATHA: |-

HaumeHnosaHve npodeccuun: |Apxmusapuycel

YpoBeHb kBanuoukaymm no |6

OPK:

noaypoBeHb kBanndukaymm (6.3

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Ksanugwkaums:
npodeCcCcMoHanbHOro BbiCLLee obpasoBaHue lymMaHUTapHbIe HayKu -

obpasoBaHua: (6akanaBpwar, cneynanurer,

opauvHaTypa)

TpeboBaHus K onbITy paboThi:

He meHee Tpex neT B cepe apxMBHOro Aena

CBA3b ¢ HedopMasbHBEIM U
MHOOPMAanbHBIM
obpasoBaH1eM:

Jpyrue Bo3MOXHbIe
HaumeHoBaHWA npodeccuu:

2621-1-003 - Apx1BUCT (METOAMUCT NO apXMBHOMY Aeny)

OcHoBHas uenb
NeATeNbHOCTH:

Mpuem, xpaHeHue, yyeT 1 UCMoNb3oBaHMe JOKYMEHTOB HaluoHansHoro apxmeHoro GoHaa
U ApYr1X apXMBHbIX JOKYMEHTOB

OnucaHue TpyaoBbIX QYHKL M

[MepeyeHb TpyaoBbIX
QYHKLMNNA:

ObnszaTesnbHble TPyAOBLIE
DYHKUUK:

1. Mpuem, yueT, obecneyeHne COXPaHHOCTHU apXUBHbIX
ZIOKYMEHTOB U UX UCNosb3oBaHne

JononHuTenbHble TPyAOBbIE
DYHKLMK:

1. BHeapeHue MHOOPMAaLMOHHBIX TEXHONOMUiA

Tpynosaa dyHKUmA 1:
Mpuem, yueT, oBecneuyeHne




COXPaHHOCTU apXUBHbIX
AOKYMEHTOB U UX
ncnonb3oBaHue

HaBbik 1:

OcyLuecTBneHue npuema,
Hay4YHO-TEXHUYECKOWM
3KCNepPTU3bl LLEHHOCTH
ZIOKYMEHTOB M COCTaBIeHUe
Hay4YHO-CMPaBOYHOIo
annapara

YmeHus:

1. PaynoHansHo pasmellars NPUHATHIE AOKYMEHTbLI B
apxvBOXpaHunuLLe.

2. OnpeaenATtb KPUTEPUKU LEHHOCTU AOKYMEHTOB U X
OTHeceHue K cocTaBy HaluoHaneHoro apxmeHoro ¢oHaa.
3. MNMpuMeHATb B NpakTMyeckon paboTe HopMaTUBHbIE
npaBoBbIe aKTbl, pernamMmeHTUpyroLLMe NOPAAOK
npoBeAeHNA HayYHO-TEXHUYECKOWK SKCNEPTUSbI LIEHHOCTH
JIOKYMEHTOB, COCTaB/EHUA Hay4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMUCK AeN 1 AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obracTv apxuBHOro Aena, MHpopmaTmaauuu, no
BOMNpPOCaM Hay4YHO-TEXHUYECKON KCMEePTU3bl LEHHOCTH
AOKYMEHTOB, Hay4YHO-CnpaBo4HOro annapara.

2. OTeuyecTBEHHOIO M 3apyBeXHoro onbiTa No Bonpocam
KOMMMEKTOBaHUA, IKCNepTn3e LeHHOCTN AOKYMEHTOB,
COBPEMEHHbIX MHPOPMALMOHHBIX TEXHONOIMI B chepe
apxvMBHOro aena.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

HaBbik 2:

OcyluecTBneHue paboT no
obecneyeHno COXPaHHOCTH W
yyeTy AOKYMEHTOB

YMeHus:

1. 3anonHATb y4YeTHble AOKYMEHTbI.

2. MpoBoAnTb KOMMEKC PaboT No NPOBEPKE HaMMUKA 1
(U3MYECKOro COCTOAHMA AeS1 U [JOKYMEHTOB.

3. OcyLlecTBnATb paboTbl N0 06ECTbITMBAHWIO,
KapTOHWPOBaHMIO, HyMepaLuuu, pectaBpauum Aen 1
ZIOKYMEHTOB.

4. MpUMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
NpaBoBble aKTbl B CHepPe apXUBHOIo Aena 1 ynpabneHus
JOKyYMeHTaLWeN, No Bonpocam o6ecrneyeHna COXPaHHOCTH
¥ yueTta AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTmsauymu, no
Bonpocam o6ecreyeHna COXPaHHOCTU U yueTa
JOKYMEHTOB.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BonNpocam
nprema, yuyeta apxmBHbIX AOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cepe apxmMBHOro aena.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBsbik 3:
HUcnonb3oBaHne apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. UsyyaTb cocTas 1 coaepkaHne JOKYMEHTOB apXMBHOIO
doHAaa.

2. PaBotatb ¢ onucAmMM aen.

3. Bnagetb MeToaaMu noucka sanpalumMBaemblx CBEAESHUN.
4. VicnonHaATb obpalleHnsa GU3MYECKUX U FOPUANYECKUX
nu.

3HaHuA:

1. 3akoHO4AaTENLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
o6nactu ncnonb3oBaHua APXMBHbIX JOKYMEHTOB, A0CTyna
K MHdOopMaLmmn, tHGopMaTU3aLnUn U UHbIE HOPMATUBHbIE
NpaBoOBbIEe aKThl, PErnamMeHTUPYIoLLKEe paccCMOTpeHKe
obpalleHui.

2. TMI'IOB, BMAOB UCNOMb30BAHNA aPXMBHbIX JOKYMEHTOB.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

JononHutensHana Tpyaosaa
GYHKUMA 1:




BHeapeHnue
MH@OPMALMNOHHbIX
TEXHOMOrmN

HaBbiK 1:

lMepeBoa apxvBHbIX
ZIOKYMEHTOB B LIMDPOBO#M
dopmar

YMeHus:

1. PaBoTtatb ¢ nporpaMMHbIM 06ecrneyeHnem u
o6opynoBaHMeM Mo OLUPPOBKE U BEAEHUIO Hay4HO-
CMpaBoYHOro annapara.

2. OcyLecTBNATL CKAHMPOBAHUE aPXMBHBIX JOKYMEHTOB.
3. MNMpuMeHATb Ha NPaKTUKe MHHOBALMOHHbIE METOb
paboThbl.

3HaHuA:

1. 3akoHO4ATENLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, HpopmMaTmsauuv u
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyHeXHoro oneiTa No BoNpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMPPOBOM Ppopmar.

Bo3amoXHOCTb Nnpn3HaHuA
HaBblKa:

TpeboBaHMUs K TMYHOCTHBIM
KOMMETEHLMUAM:

CamoCTOATENBHOCTb U OTBETCTBEHHOCTD
CoTpyAHMYECTBO 1 B3aMMoAencTBme

YMeHue paboTtatb B KOMaHae

CnocoBHOCTb K 00y4YeHUto U camoobyyeHnto

MHULUMaTMBHOCTb
KomnbloTepHana rpaMoTHOCTb
Jlormueckoe MeblLLIEHNE

lMucbMeHHbIE U KOMMYHHWKATUBHbIE HaBbIKK

CnNUCOK TEXHUYECKHKX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnaeTcA 06 bEKTOM TEXHUUYECKOro peryniMpoBaHua

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHne npodeccuu:
npogeccuamm B pamrax OPK:[g3 ApXHBHCT

6.2 ApxuBucTt

6.1 ApxuBucTt

6 ApxuBuct

6.2 Apxusapuyc

68. KapTouka npodeccumn «3aBeayroLinin apxXxMBOXpPaHUIULLEM>

Koa rpynnsi: 1349-0
Koa HavmeHoBaHua 3aHATMA: [1349-0-009

HaumeHnoBaHve npopeccuu:

3aBeayroLnii apxMBoXpaHuIuLLEM

YpoBeHb KBanuduKaumm no
OPK:

6

NoAypoBeHb KBannduKauum
no OPK:

YpoBeHb KBanMduKauum no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Ksanugwkaums:
nNpPodeCcCMOHaNbLHOro BbiCLLee obpasoBaHue lymMaHUTapHbIe HayKK -

obpasoBaHua: (6akanaBpwar, cneyuanurer,

opauvHaTypa)

TpeboBaHus K onbITy paboThi:

Ans pecnybrMKaHCKUX roCcyAapCTBEHHbIX apXMBOB — HE MeHee Tpex NeT B chepe apXMBHOIO

Aena; Ana obnacTHLIX rocyAapCTBEHHBIX apXUBOB, rOCYAAPCTBEHHBIX apXMBOB ropoAoB
pecny6rMKaHCKOro 3HaYeH!s, CTOSIMLbI — HE MEHee ABYX NeT B cepe apXUBHOro Aena.

CsA3b ¢ HedOpMasbHBIM U
MHDOPMAaNbHBIM
obpasoBaH1eM:

He tpebyetcs

Jpyrue Bo3MOXHbIe
HaMmeHoBaHWA Npogeccuu:

1349-0-003 - MaBHbIM XpaHuTens GOHAOB
2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
AeATeNnbHOCTHU:

ObecneyeHne COXpaHHOCTH apXMBHbBIX JAOKYMEHTOB HaluoHansHOro apxmesHoro doHaa 1
APYTMX apXUBHbLIX JOKYMEHTOB, XPaHALLMXCA B apXMBOXPAHUMULLE

OnucaHue TpyaoBbIX QYHKL M




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

O6sa3atenbHble TPyAoBbIe
DYHKLUM:

1. Mpuem JOKYMEHTOB Ha rocyAapCTBEHHOE XpaHeHwe,
BeleHUe y4yeTa AOKYMEHTOB B apXMBOXpaHuUnuLie n
obecrneyeHne nx COXPaHHOCTH

JononHuTenbHble TPyAOBbIE
DYHKUMH:

Tpynosaa dyHKUmMA 1:

[Mpuem aokymeHTOB Ha
rocyAapcTBeHHOE XpaHeHue,
BeZleHWe yyeTa JOKYMEHTOB B
apxvuBOXpaHUMLLE U
obecneueHune mx
COXPaHHOCTH

HaBblK 1:

OcyLecTsnexune npyema
Z[OKYMEHTOB Ha
rocyZAapCTBEHHOE XpaHEeHMe,
BEeAEHMe Ux yyeta

YmeHus:

1. PaunoHanbHo pasmelyatb NpUHATbIE AOKYMEHTHI B
apxuBoxpaHunuLle.

2. OcywectBnATb BeaeHue aena ¢doHaa 1 ero
obHoBMEHwMe.

3. 3anonHATL yYeTHbIEe AOKYMEHTHI.

4. CocTaBnATb NAacnopT apxMBOXpaHMnuLLa.

5. OcywecTBNATL NPOBEPKY HANIMYMA U COCTOAHMA
JOKYMEHTOB U UX POS3bICK.

6. NpMMEeHATb Ha NPaKTUKE HOPMATUBHbLIE NPAaBOBLIE aKThl
B cpepe apxvMBHOro gena v ynpaeneHua AJOKyMeHTauumen,
MeTOANYECKME peKoMeHAaunn o npuemMy JOKYMEHTOB Ha
rocyapCTBEHHOE XpaHeHUe U UX y4yeTy.

7. BHOCWTbL NpeanoXeHWaA No COBEPLUEHCTBOBAHMIO
HOpMaTWMBHOWM NpaBoBoi 6asbl NO BONpocam
KOMMNEKTOBaAHWA apxuBa, rocy4apCTBEHHOrO yyeTa.

8. lNepenaBaTb HAKOMMEHHbLIM OMbIT, 3HAHWUA, YMEHUA U
HaBbIKKM MONOALIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6r1acTv apX1BHOro Aena, BOnNpocam KOMMSIEKTOBaHMS
apxusa, rocyAapCTBEHHOro y4yeTa.

2. MeToaunyecknx pekomeHaauum no Bonpocam npuema
JOKYMEHTOB Ha rocylapCTBEHHOE XpaHeHWe U Ux ydyeTa.
3. CoBpeMeHHbIX MHPOPMALMOHHBLIX CUCTEM BEAEHUA
CTaTUCTUYECKUX AaHHBbIX.

4. OTeuyecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
KOMMJIEKTOBAHMA apxvBa U BeAEHWIO rocyapCTBEHHOro
yyeTa apXMBHbIX AOKYMEHTOB.

Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

HaBbIK 2:

npoBeAeHME KOMMIEKCa Mep
MO COXPAHEHUIO, YNYULLEHWUIO
$U3NYECKOro COCTOAHKUA
apPXMBHbIX HOHAOB,
pecTaBpaumm u CTpaxoBomy
KOMWPOBAHUIO [OKYMEHTOB,
cobntogeHune TemnepaTypHo-
BMaXHOCTHOIO pexuma

YmeHus:

1. PaspabaTtbiBath nfaH 9BaKyauuu JOKYMEHTOB
apXMBOXpaHUIMLLA.

2. MNpoBoAMTL KOMMIEKC Mep MO 06ecneyeHnto
COXPaHHOCTU apXMBHbIX OKYMEHTOB NpH Upe3BbluaiHbIX
CUTyaLMsX, UX 9BaKyaLmto.

3. MpoBoanTb 06crnesioBaHne apxXMBOXPAHUIIULL MO
cobntoaeHunto obecrneyeHns COXPaHHOCTU apXMUBHBIX
ZIOKYMEHTOB.

4. OcyLecTBNATL NPOBEPKY HAMMUMA U COCTOAHUSA
ZIOKYMEHTOB 1 UX PO3bICK.

5. MNMpoBoaunTb paboTy No pectaBpaly, 06ecnbITMBaHMIO,
AE3VHPEKLUN U Ae3UHCEKLWH, IOKYMEHTOB.

6. MNpUMEHATb Ha NPaKTUKe HOPMAaTWBHbIE NPABOBLIE aKThI
B cdepe apXvMBHOro Aena v ynpaeneHus AoKYMeHTaLMWEN.
7. BbifiBnATb 0C000 LieHHbIe JOKYMEHTbI MO aPXMBHbIM
doHAaM, COCTaBNATb UX OMUCH.

8. MpoBoanTb paboTy Mo cos3aaHuo CTpaxoBoro GpoHAa
apXMBHbIX [IOKYMEHTOB.

9. BHOCHTb NPeAnoXeHUs Mo MaTepUanbHO-TEXHUUYECKOMY
OCHaLLeH1IO apXMBOXPaHWUIIULLA B COOTBETCTBUM C
TpeboBaHUAMM.

10. PaboTaTb ¢ 06opyaoBaHuem, MaTepuanamu u
peaxkTuBamMM.




3HaHuA:

1. 3aKoHoAaTeNbCTBa U HOPMATHUBHbLIX NPaABOBLIX AKTOB B
obnactu apxvBHOro aAena, 6e3onacHocT Tpyaa,
noXxapHoi 6e30MacHOCTH, METOAUYECKUX PEKOMEHAAL M
no o6ecrneyeHno COXPaHHOCTM IOKYMEHTOB, pecTaBpaLum
1 CTPaxoBOMY KOMMPOBAaHM!HO.

2. OTeueCTBEHHOrO 1 3apyBeXHOro onbiTa No
obecrnevyeH1to COXPaHHOCTU apXMUBHBLIX AOKYMEHTOB, UX
pecTaBpaluu U CTPaxoBOMY KOMUMPOBAHHIO.

3. CoBpemMeHHoro o6opynoBaHus No obecrneyeHuto
TemMnepaTypHO-BNaXXHOCTHOTO PEXUMA U MOXAPHOK
6e3omnacHoCTH.

4. MeTononoruu B 06n1acTv obecneyeHns COXpaHHOCTH
ZIOKYMEHTOB, WX pecTaBpaLlumn U CTPAaxoBOro KOMMPOoBaHHUS.

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUnAaM:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHMUYeCcTBO ¥ B3aUMOAENCTBUE
MMBKOCTb MbILLIEHUA

YMeHue paboTatb B KOMaHae

CnocoBHOCTb K 00y4YeHUto U camoobyyeHnto
MHUUMaTMBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MblLneHune

[MMCbMEHHbIE M KOMMYHUKATUBHbBIE HaBbIKM

CnNUCOK TEXHUYECKHUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryriMpoBaHua

CBA3sb ¢ Apyrmu YposeHb OPK: HanmeHoBaHne npodeccuu:
npodeccuamm B pamkax OPK: (773 MaBHbIA XpaHUTeNb GOHAOB
6.3 ['maBHbIM XpaHuTenb GOHAOB
7 3aBeayoLLnit apXMBOXPaHUIULLEM
6 3aBeayoLLmMit apXMBOXPaHUIULLEM
8.3 ApxuBucTt
7.3 Apxusuct
6.3 Apxusuct
69. Kaptouka npodeccun «ApxmMBucCT (METOAUCT NO apXMBHOMY Aeny)»:
Koa rpynnbi: 2621-1
Koa HaumeHoBaHuA 3aHATHA: |2621-1-003
HaumeHnosaHue npodeccun: |ApXMBUCT (METOAMCT MO apXMBHOMY Aeny)
YpoBeHb KBanudukauuv no |7
OPK:
noAypoBeHb KBanudukauum |7.2

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuoukaums:
NPodEeCcCMOHaTbHOro NOCNEBY30BCKOE l'ymaHuTapHble HayKu -

obpasoBaHua: obpasoBaHue (MarucTpatypa,

pe3uaeHTypa)




TpeboBaHus K onbITy paboThi:

AnA pecny®nuKaHCK1X, 0611acTHBIX roCyAapCTBEHHBIX apXMBOB, rOCYAAPCTBEHHBIX apXUBOB
ropoaos pecnyBrMKaHCKOro 3HaYeH!s, CTOMULbI — HE MEHEE YeTLIPeEX N1eT B cdhepe
apX1MBHOrO Aena Win No OAHOMY M3 HanpasneHui NOAroTOBKKU Kaapos: "Uctopua”,
"Apx1MBOBeAEHWE, AOKYMEHTOBEAEHME U AOKYMEHTALMOHHOE oBecneyeHne”,
"ABTOMaTU3aUMA U ynpasrneHune", "MHpopmMalumoHHbie cuctemsl”, "locyaapcTBeEHHOe v
MecTHoe ynpasnenue", "dOunonorua”, "FOpucnpyaeHuna"; Ana ropoAcKMX, PanoHHbIX
rocyapCTBEHHbIX apX1BoB, PUINanNoB rocyJapCTBEHHbIX apXUBOB — HE MEHEE TPeX NeT B
cdepe apxMBHOro Aena unv no oAHOMY M3 HanpassieHWit NOAroToBKM kaapos: "Mctopua”,
"ApX1BOBEAEHUE, IOKYMEHTOBEAEHUE U IOKYMEHTALUOHHOE obecneueHue”,
"ABTOMaTMU3aUMA U1 ynpasneHue", "MHdopmMalumoHHbIe cucTeMsl”, "locyaapcTBEHHOE U
MecTHoe ynpasnexue", "®unonorua”, "KOpucnpyaeHyma"

CsA3b ¢ HedopmasbHBIM U
MHpOpPManbHbIM
obpasoBaH1em:

He Tpebyetcn

Jpyrve Bo3MOXHblE
HauMeHoBaHUA NPodEeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHas uenb
NeATeNbHOCTHU:

KomnnekToBaHue, xpaHeHHe, y4eT 1 MCNosib3oBaHue AOKYMEHTOB HaluoHansHoro
apXuBHOro GoHAa U APYrUX apXMBHbBIX JOKYMEHTOB

OnucaHue TpyaoBbIX QYHKL M

MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObnaszaTesnbHble TPyAOBbLIE 1. KomnnekrosaHne apxmBHbIX GOHAOB 1 B3aUMOAENCTBUE C
PYHKLMK: MCTOYHUKAMKU KOMMIEKTOBaHMA

2. Mpuem, yueT apxmBHbLIX AOKYMEHTOB, 06ecneyeHne mx
COXPaHHOCTH

3. Mcnonb3oBaHve 1 nybnukauua apxmMBHbIX JOKYMEHTOB

JononHutenbHble TpyAOBbIE
DYHKUUH:

1. BHeapeHue MHOOPMALMOHHBIX TEXHOMOMUIA

Tpynosaa GyHKuma 1:
KomnnekroBaHve apxmBHbIX
$OHAOB ¥ B3aUMOAENCTBHE C
UCTOYHMKaMMU
KOMMMEKTOBaHMA

HaBbiK 1:
OcyLecTBneHne Hay4yHo-

YMeHusa:

1. FeHepupoBaTh MAEN 1 NPOrHO3MPOBATL Pe3ynbTaTthl
MHHOBALIMOHHOW eATENbHOCTM apx1Ba no Bonpocam
KOMMSIEKTOBAHMA apXMBHbIX GOHAOB U HaYUHO-
TEXHWYECKOM 3KCMEePTU3bl LLEHHOCTU JOKYMEHTOB.

2. OnpeaenAaTtb KPUTEPUM LLEHHOCTHU OKYMEHTOB U UX
OTHeCeHUA K cocTaBy HaunoHanbHOro apxmBHoro ¢poHaa.
3. Bnagetb MeToaMKoOM aKCNepTM3bl LEHHOCTH AOKYMEHTOB
Ha GyMa)KHOW OCHOBE M 3NIEKTPOHHbLIX JOKYMEHTOB NpH
Hay4YHO-TeXHMYECKoW 06paboTKe AOKYMEHTOB.

4. CoBepLUeHCTBOBAaTb METOANUKY NPOBEAEHUA HAaYYHOM
3KCNEepTH3bl LEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHbBIX JOKYMEHTOB.

5. MpUMeHATb Hay4HbIM NOAXOA MPKU COCTaBNEHUH
MCTOPUYECKMX CMPABOK K apXMBHbIM POHAAM M
NpeancrnoBui K ONUCAM Aen.

6. CocTaBnATb ONUCK Aen U AOKYMEHTOB, aKTbl O
BbIAENEHUN K YHUUTOXEHWUIO JOKYMEHTOB, HE NOANeXaLlunx
XpaHEeHWo, B TOM YUCIEe 3NEKTPOHHbIX JOKYMEHTOB.

7. MNpUMeEHATb B NpaKTMYeckoin paboTe HopMaTUBHbIE
NpaBoBLIE aKTbl, PernamMmeHTUpYyroLLMe NOPAAOK
NPOBEeAEHMA HAYYHO-TEXHUUYECKOW IKCNEPTHU3bI LLEHHOCTH
JIOKYMEHTOB Ha BYMa)XXHOM OCHOBE W 3NEKTPOHHbIX
JOKYMEHTOB, COCTaBIeHUA Hay4YHO-CNPaBOYHOro
annapara.

8. MNMpoBoanTb paboTy Mo YCOBEPLLEHCTBOBAHUIO U
nepepaboTKe On1cei, COCTAaBNEHUIO HAaYYHO-CNPaBOYHOMO
annapara.

9. NepeaasaTtb HAKOMMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbLIM apXUBUCTaM.

TEXHUYECKON OKCNepTU3bl
LUEeHHOCTN JOKYMEHTOB U
cocTaBJieHne Hay4yHo-
cnpaBo4YHOro annaparta




3HaHuA:

1. 3akoHoaaTenbCcTBa M HOPMATMBHBIX NPaBOBLIX aKTOB B
obnacTv apxMBHOTO Aena, 3NeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMDPOBON NOANUCH, MHDOPMATU3AL MM,
MHdOPMaLMOHHOW 6e30MacHOCTY.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMMJIEKTOBAHWA, BKCNEPTU3e LeHHOCTU JOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALIMOHHBIX TEXHOMOrNA B chepe
apXMBHOrO Aena.

3. MeTozoB npoBeAeHWA Hay4YHO-UCCea0BaTENbCKUX
paboT No 3KCnepTU3e LLEHHOCTU AOKYMEHTOB Ha ByMaXKHOM
OCHOBE U1 3NEKTPOHHbIX JOKYMEHTOB.

4 MeTozonornv npoBeAeHWUA Hay4YHO-TEXHUYECKON
3KCMepTH3bl LEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTaB/IEHNA HAay4HO-
CNpaBOYHOro annapara.

Bo3moxHoCTb NpuU3HaHuA
HaBblKa:

HaBblK 2:

OkasaHue MeToanyecKom u
NPaKTUYECKON NOMOLLU
MCTOYHMKAM KOMIMJTEKTOBaH

YMeHus:

1. BnaneTb Hay4HbIM NOAXOAOM MPU onpeneneHuu
KPUTEpUEB BKITIOYEHUA opraH13aL i, NpeanpuATi B
CMUCOK UCTOYHUKOB KOMIMIIEKTOBAHUA apxmBa 1 uUx
UCKITIOYEHMA.

2. CocTaBnATb CNUCKN UCTOYHWUKOB KOMMIIEKTOBAHMWA
roCy[apCTBEHHbBIX apXUBOB.

3. CoBepLueHcTBOBaTb METOAOMOMMIO BEAEHUA
HabntofaTenbHbIX AEN OpraHu3aymnii, BXOAALMX B CMIMCOK
MCTOYHMKOB KOMMEKTOBaHWA rocyAapCTBEHHOro apxmea v
ocyLlecTBnATb paboTy MO UX HANOTHEHUIO CBEAEHUAMM.
4. MpUMeHATb B NpaKTM4YecKoi padoTe HopMaTUBHbIE
npaBoBble aKTbl U METOANYECKME PEKOMEHAAL MM NO
BOMPOCaM KOMMSIEKTOBaHMA apXMBHbIX GOHAOB,
COCTaB/EHMWA CMUCKA UCTOYHUKOB KOMMIIEKTOBAHMWA U
B3aUMOJENCTBUA C HUMM.

5. OpraH13oBbiBaTb AUCKYCCUM MO 0BCYXAEHMIO BONPOCOB
KOMM/IEKTOBaHWUA apXvBHbIX POHAO0B, B3AaUMOAENCTBUA C
MCTOYHMKaMMU KOMMIEKTOBAHWA, 9KCNEPTHU3Ee LEHHOCTH
LOKYMEHTOB.

6. MpoBoANTL CeEMMUHAapPbI N0 PA3bACHEHWUO HOPMATUBHBIX
MpaBOBbIX aKTOB U METOANYECKUX PEKOMEHAALMI MO
BOMPOCaM KOMMSIEKTOBAHMA apXMBHbIX GOHAOB,
COCTaB/IEHMA CMUCKA UCTOYHMKOB KOMMSIEKTOBAHMA,
B3aMMOAENCTBUA C HAMM, IKCNEPTHU3E LLEHHOCTH
ZOKYMEHTOB.

7. l'eHepupoBaTb Maeu, NPOrHo3npoBaTh pesynbTaThl
MHHOBALMOHHOMN AEATENbHOCTM apxuea no Bonpocam
KOMMSIEKTOBAHMUSA apXMUBHBLIX GOHAOB U Hay4HO-
TEXHMYECKON JKCNEPTU3bl LEHHOCTHU AOKYMEHTOB.

8. MpoBoanTb Hay4HO-UCCneaoBaTeNbCKyto paboTy B
obnactu apxvMBHOro Aena.

9. NepeaasaTtb HAKOMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTaM.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTv apxMBHOTO Aena, 3NeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMDPOBON NOANUCH, MHDOPMATU3AL MM,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMM/IEKTOBAHWA, 3KCNEePTU3e LeHHOCTU AOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALIMOHHBIX TEXHOMOrNA B chepe
APXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHMKOB
KOMM/IEKTOBAaHMA.

3. MeTtogonoruv npoBeaeHWA Hay4YHO-TEXHUYECKOM
3KCMepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABEHMA HAY4HO-
CMpPaBOYHOro annapara, CrMcka UCTOYHUKOB

KOMMJIEKTOBaHMA.
BosmMoXHOCTb Npu3HaHuA -

HaBblKa:

HaBbIK 3: YMeHUs:

PaspaboTka METOANUYECKHMX
MHCTPYKLMI, pekoMeHaaLnm
no Bonpocam
KOMMNEKTOBAHWA apXUBHbIX
$OHAO0B 1 B3aMMOAENCTBUIO C
UCTOYHUKaAMM
KOMIMIEKTOBAHMA

1. MNpUMEHATb Ha NPaKTUKe MeTOA0MOrMI0 NPOBEAEHNA
Hay4HO-TEXHWUYECKOW SKCNEePTU3bl LEHHOCTU [OKYMEHTOB
Ha BYMayKHOW OCHOBE M 3MEKTPOHHbLIX JOKYMEHTOB,
COCTaBfeHnA Hay4HO-CNpaBoYHOro annapara, crucka
UCTOYHMKOB KOMMSIEKTOBAHMUS.

2. OcyLyecTBnfATL aHann3 BU3HeC-NPOLIECCOB SKCNEPTU3LI
LLEHHOCTM JOKYMEHTOB Ha ByMaxxHOW OCHOBE M
3NIEKTPOHHbIX [JOKYMEHTOB, COCTaBSIEHNA HAY4YHO-
CnpaBoyHOro annapara, Cnucka UCTOYHUKOB
KOMM/IEKTOBaHWA, OMMCEN AeN, UCTOPUUYECKUX CMIPABOK,
BeJeHus aena ¢oHaa v HabnoaatenbHbIX Aen.

3. NeHepupoBaTtb naeun, NPOrHO3MpoBaTb pesynbTarsl
MHHOBALIMOHHOW AeATeNbHOCTM apx1Ba rno Bonpocam
KOMIMSIEKTOBAHUA apXmUBHbLIX POHAO0B, SKCMEPTUS3bI
LIEHHOCTU JOKYMEHTOB, CM1CKa UCTOYHUKOB
KOMIMSIEKTOBAHUA rocy1apCTBEHHOro apxmsa 1 UHbIE.

4. MpoBoANTb Hay4HO-UCCrea0BaTENLCKYH paboTy U
paspaboTKy METOAUYECKUX PEKOMEHAALMI, MHCTPYKLUMIA NO
BOMNpPOCaM KOMMJIEKTOBaHWUA apX1BHbIX GOHAOB,
3KCNEPTU3bI LLEHHOCTU IOKYMEHTOB, CMCKA MCTOYHWUKOB
KOMMNJSIEKTOBAHUA rocyAapCTBEHHOr0 apxmBa, COCTaBneHNn
Hay4yHO-CNpaBoYHOro annapara.

5. MNepeaasaTtb HAKOMMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKW MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, SMEeKTPOHHOIO JAOKYMEHTa U1
3MNEKTPOHHOW LMdpoBOM NoANUCH, UHDOPMaTHU3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMIMSIEKTOBAHUA, 9KCMEepTH3e LeHHOCTU IOKYMEHTOB Ha
ByMa)kHOM OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB,
COBpPEMEHHbIX MHDOPMALMOHHBIX TEXHOMOMNA B cdhepe
apxvBHOro aena.

3. MeToA0B NpoBeAeHNA Hay4YHO-UCCNe0BaTENbCKUX
paboT No KOMMIIEKTOBAHUIO, SKCNEPTU3E LLEHHOCTU
ZIOKYMEHTOB Ha BYMa)XHOW OCHOBE M 3MEKTPOHHbIX
JIOKYMEHTOB, COBPEMEHHbIX MHPOPMALNMOHHbIX
TEeXHONOrun B chepe apxusBHoro Aena.

4. MeToA0N0OrMn NPoBEAEHNA HAYUYHO-TEXHUYECKOM
3KCNEPTU3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHON OCHOBE U
3NIEKTPOHHbIX [JOKYMEHTOB, COCTaBfIEHNA HAY4YHO-
CnpaBoyHOro annapara, Cnucka UCTOYHUKOB
KOMMJIEKTOBaHMA.




BosmMoXHOCTb Npu3HaHua
HaBbIKa:

Tpynosana dyHKUMA 2:
[Mpuem, yyeTt apxmBHbIX
ZIOKyMeHTOB, obecrneyeHune nx
COXPaHHOCTH

HaBbIK 1:
OcyLectBneHve npuema
APXMBHBIX JOKYMEHTOB U
BeZEeHWe ux yyeTta

YmeHus:

1. BnageTb METOAUKOW NpUemMa apXMBHbIX AOKYMEHTOB U
ux yyerta.

2. PauyunoranbHo pasmMelyaTb NpUHATbIE AOKYMEHThI B
apxvBOXpaHunuLle.

3. 3anonHATb y4yeTHble AOKYMEHTHI.

4. TNpUMEHATb B NPaKTUYEeCKon paboTe HopMaTUBHbIE
npaBoBble aKThl B chepe apxXMBHOro Aena u ynpasreHuna
JIOKyMeHTal el no sonpocam npuema u yyeta
JOKYMEHTOB.

5. YuyacTtBoBatb B AUCKYCCUAX MO BONpocam npuema
[IOKYMEHTOB Ha rocyapCTBEHHOE XpaHeHWe U UX y4erTy.
6. NeHepupoBaTb Uaeu, NPOrHo3MpPoBaTh pesynbTaThl
MHHOBALMOHHOW AeATENbHOCTM apxXuea no sonpocam
npuema, yuyeTa apxuBHbIX AOKYMEHTOB.

7. MNpoBoanTL Hay4HO-UCCeAoBaTeNbCKyo paboTy B
obracTu apxuBHoro aena.

8. lMNepenasatb HaKOMMEHHbIR OMbIT, 3HAHUA, YMEHUA U
HaBbIKW MOMOALIM apXUBUCTaM.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX AKTOB B
obnacTv apxuBHOro aena, MHGOPMaTU3aLUH.

2. OTevecTBEHHOMO M 3apyBeXXHoro onbiTa No Bonpocam
npvemMa, yyeta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHPOPMALMOHHLIX TEXHOMOMMI B chepe apxXMBHOro Aena.
3. MeToaoB npoBeAeHWA Hay4YHO-UCCEeA0BaTENbCKUX
pabor.

4. MeTtogonoruv npuema apxmBHbIX JOKYMEHTOB U
BeZleHWe Ux yveTa.

Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

HaBbIK 2:

OcyuiecTBrneHue paboT no
obecneyeHno COXPaHHOCTH
ZIOKYMEHTOB

YmeHus:

1. lMpUMeHATL Ha NpaKTUKe METOAOSOrMI0 MO BOMpocam
obecneyeHnn COXPaHHOCTU AOKYMEHTOB, BOCCTAHOBMEHUSA
3aTyxaroLLero TeKcTa.

2. MpoBoAnTb KOoMMNEKC PaboT No NPOBEPKE HaMMUKA 1
PM13NYECKOro COCTOAHUA AeN U [JOKYMEHTOB.

3. OcyLlecTBnATb paboThl N0 06ECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspalnu aen u
JIOKYMEHTOB, BOCCTAHOB/IEHUIO 3aTyXaroLLero TeKcTa.

4. NMpUMeHATb B NPaKTUYECKon paboTe HopMaTUBHbIE
npaBoBble aKThl B chepe apXMBHOro Aena U ynpasneHuna
ZOKyMeHTaLWel no Bonpocam obecneyeHns COXpaHHOCTH
JOKYMEHTOB.

5. YuacTtBoBaTb B AIMCKYCCUAX MO apXMBHOMY Aeny.

6. eHepupoBatb Uaeu, NPorHosnpoBaTh pesynbTaThl
MHHOBALIMOHHOW AeATeNIbHOCTM apx1Ba Mo BOnpocam
oBecneyeHnA COXPaHHOCTH AOKYMEHTOB U BHOCHTb
NpeAanoXeHna Mo UX COBEPLLEHCTBOBAHMUIO.

7. MpoBoAKTL Hay4YHO-1CCenoBaTeNbCKyto paboTy no
obecneyeH1o COXPaHHOCTH AOKYMEHTOB.

8. lMepenasatb HaKOMMEHHbIN OMbIT, 3HAHUA, YMEHUA U
HaBbIKW MOMOALIM apXUBUCTaM.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, 3NMEeKTPOHHOIO AOKYMEHTa U1
3MNEKTPOHHOW LMdpOoBOM NoANUCH, UHbOpMaTH3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
obecrneyeHna COXPaHHOCTH JOKYMEHTOB, UX pecTaBpauum,
BOCCTaHOBJIEHWA 3aTyXaloLLEero TEKCTa, COBPEMEHHbIX
MHOOPMALIMOHHBIXX TEXHOMOMMIK B chepe apxmBHOro aena.
3. MeToAoB npoBeAeHWA Hay4YHO-UCCeaoBaTeNbCKUX
pabor.

4. MeToaonorvu npoBeaeHusa obecnbinuBaHus,
KapTOHMPOBaHMA, pectaspaLlnun Aen U JOKYMEHTOB,
BOCCTaHOBJSIEHMA 3aTyXatoLLero TeKcTa.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

Tpynosana dyHKUMA 3:
Mcnonb3oBaHue u
nyGnuKayms apxXmMBHbIX
JIOKYMEHTOB

HaBbik 1:

OcylecTBneHue paboT no
MCNONb30BaHWUIO U
ny6nuKkaymm Ao0KYMEHTOB
HaunoHanbHOro apxmuBHOro
¢doHaa Pecnybnuku
KasaxcTaH, Apyrmx apxmBHbIX
[OKYMEHTOB

YMeHus:

1. UcnonHATb 3anpockl GU3MUECKUX U FOPUANYECKUX NUL.
2. PaspabatbiBaTb KOHLEMLUIO BLICTABOK, TEMATUYECKUX
3KCMO3ULMM (TEMATUKO-3KCMO3ULNOHHBIN, rpadUYeCcKuii
nnaH).

3. MNpoBoanTb MEPONPUATMA NO NONYNAPU3aL N apXUBHbBIX
ZIOKYMEHTOB (Tene-, paavonepezayn, ctaTbM B NevaTHbIX
U34aHWAX, LUKOSbHbBIE YPOKM, NIEKLUK, SKCKYPCUK, BCTPEUU
¢ 06LLeCTBEHHOCTLIO U UHbIE).

4. OcywecTBnATb MHULMATUBHOE UHDOPMUPOBAHHKE O
coCTaBe W COAEPKAHWUM AOKYMEHTOB.

5. BbifiBNATb AOKYMEHTLI M ONpeaenaTb UX LEHHOCTb U
aKTyanbHOCTb.

6. CocTaBnATb TeMaTUYeckve nepeynu, 063opsl,
MexdOH0BLIE YKa3aTesu.

7. Bnagetb MeToAnKoM BbiOOpa M nepenayuun TekcTa
ZIOKyMeHTa.

8. OcywecTBnAaTh apxeorpadpmyeckoe opopMIeHme un
KOMMEHTUPOBaHWE [OKYMEHTOB.

9. Bnagetb METOANKON COCTaBNEHNA TEKCTYasbHbIX
NPUMeEYaHUM K AOKYyMEHTaM.

10. CocTtaBnATb UCTOPUYECKME, apxeorpadmryeckue
NpeanCcrioBUA, HayYHO-CMPABOYHbLIM annapar K cOopHUKam,
CnpaBOYHMKaM.

11. lNepenaBaTb HAKONMEHHbLIW ONbIT, 3HAHUA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHbIX NPABOBbIX AKTOB B
o06nacTtv UCnonb3oBaHUA apXMBHLIX JOKYMEHTOB, AOCTyNa
K MHdopmaL M, tHdopmMaTusaumu, Npasun nsaaHua
[OKYMeHTOB HayMoHanbHoro apxMeHoro GoHAaa 1 uHble
HOPMaTMBHbIE NPABOBbIE aKThl, PEerameHTUpyoLLme
paccMoTpeHWe oBpatleHnit.

2. OTeueCcTBEHHOTO M 3apyBeXHOro onbiTa No Bonpocam
UCMNOMb30BaHWA U NyBNUKaLMKU apXMBHBIX JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrUA B cdepe
apxuBHOro Aena.

3. Tunos, BUAOB UCNONb30BaHKUA M NyONUKALUIA aPXMBHBIX
JOKYMEHTOB.

4. MeTOoA0B NPOBEAEHUA HAayYHO-UCCNe0BaTENbCKUX
pabor.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:




HaBblK 2:

PaspaboTka METOANUYECKUX
MHCTPYKL M, pEKoMeHAaLmMI
no BOMpocam MCnosnb30BaHNA
1 Ny6nvKaumMmu apxXuBHbIX
ZIOKYMEHTOB

YmeHus:

1. OcyLecTBnATL aHanMs 6M3Hec-NPoLEeccoB no
UCMONb30BaHUIO U NyBMKALMU apXMBHBIX JOKYMEHTOB.
2. YuacTtBoBaTb B AUCKYCCUAX NO apXMBHOMY Aeny v
nyGnMKaLmMmM UCXOAHbBIX Pe3ynbTaToB MCCreA0BaHNM.

3. leHepupoBaThb naeu, NPOrHO3MpoBaTh pesynbTaThl
MHHOBALIMOHHOW AEATENbHOCTM apx1Ba no Bonpocam
MCMoMb30BaHUA U Ny6rMKaLMKU apXMBHBIX AOKYMEHTOB.
4. MpoBoanTb UccreaoBaTeNbCKYH paBoTy No Bonpocam
MCMOMb30BaHUA U Ny6rMKaLMKU apXMBHBIX AOKYMEHTOB.
5. MNepeaaBaTb HAKOMMEHHbIW OMbIT, 3HAHWUA, YMEHUA U
HaBbIKM MONIOABLIM apPXMBUCTaM.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NMPaBOBLIX aKTOB B
0651aCcTM UCNOMb30BaHUA apXUBHbIX JOKYMEHTOB, AOCTyNa
K nHdopmaymu, nidopmatmsauuu, Npaesun nagaHua
JOKYyMeHTOB HalMoHanbHOro apxmBHoro ¢oHaa 1 uHble
HOpMaTUBHbIE MPaBOBLIE aKThl, pernameHTUpyoLune
paccMoTpeHue obpalleHui.

2. OTeueCcTBEHHOrO M 3apyBeXXHOro onbITa No BoNpocam
MCNob30BaHUA U NyBrMKaLMKU apXMBHBIX AOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOrMI B chepe
apXMBHOIO U U3aaTesibCKoro aena.

3. Tunos, BUAOB UCMOMNbL30BAHKUA U NyONMKALUIA apXMBHbIX
JOKYMEHTOB.

4. MeTOA0B NpOBEAEHWA HAYYHO-UCCIeA0BaTENbCKUX
pabor.

Bo3MOXHOCTb Npu3HaHuA
HaBbIKa:

JononHutensHana Tpyaosaa
GYyHKUMA 1:

BHeapeHnue
MH@OPMaALMNOHHbIX
TEXHOMOrMN

HaBbik 1:

MepeBoA apxuBHbIX
ZIOKYMEHTOB B LUMdPOBOM
dopmar

YmeHus:

1. Pabotatb ¢ nporpamMmMHbIM obecrneyeHnem u
obopyaoBaH1MeM Mo OLMPOBKE.

2. OcyulecTBNATb aHanM3 BU3Hec-NPOLEcCoB Mo Bonpocam
nepesoAa apxXMBHbIX AOKYMEHTOB B LudpoBoin dopmar.

3. leHepupoBaTb UAeun, MPOrHo3nMpoBaTh pesynbTaThl
MHHOBALMOHHON AEeATENbHOCTM apxuea no sBonpocam
nepesoja apxMBHbIX AOKYMEHTOB B LndpoBor ¢popmar.

4. MNepenasaTtb HAKOMMEHHLIN OMNbIT, 3HAHMA, YMEHNA U
HaBbIKM MOMOALIM apXUBUCTaM.

3HaHuA:

1. 3akoHO4ATENLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, HpopMaTmsauuv u
MHPOpMaLMOHHOK 6Ge30nacHOCTH.

2. OTeuyecTBEHHOIO 1 3apyHeXHoro oneiTa No Bonpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMPPOBOHM Ppopmar.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 2:
ABTOMaTM3auma Hay4yHo-
CnpaBoYHOro annapaTta

YmeHus:

1. BeaeHne aBTOMaTU3MPOBaHHOIO KatanoroBoro
CrnpaBoYHMKA (CUCTEMATUUYECKUI, TEMATUUYECKMI KaTanor).
2. BHOoCUTL cBEAEHUA U3 apXMBHBIX JOKYMEHTOB B
Tematnyeckue 6asbl AaHHbIX.

3. BnaaeHve meToaAnKon BeAeHWA aBTOMaTU3UPOBAHHOIO
Hay4yHO-CNpaBOYHOro annapara.

4. lNepenaBaTb HAKOMSIEHHbIW ONbIT, 3HAHUA, YMEHUA U
HaBbIKM MOS10AbIM apXMBUCTaM.




3HaHuA:

1. 3akoHO4AaTENbLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, HpopmMaTmsauuv u
MHPOpMaLMOHHOK 6e30nacHOCTH.

2. OTeveCcTBEHHOrO 1 3apybeXxHoro oneiTa no Bonpocam
aBTOMaTM3aLMKU Hay4HO-CMPaBOYHOrOo annapara u
ZeATeNbHOCTH apxvBa.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:

TpeboBaHMUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

CamocToATEeNbHOCTb U OTBETCTBEHHOCTb
CoTpyAHWYECTBO U B3aMMOAENCTBUE
MMOKOCTb MbILLIIEHUA

YMeHue paboTtatb B KOMaHae
AHanMTUYECKOE MbILLIIEHUE
JobpoxenatenbHOCTb

CnocoBHOCTb K 00y4EHUIO M CaMOOBYYEHNIO
MHuumnaTUBHOCTL

KomnbloTepHasa rpaMoTHOCTb
KpuTtuueckoe MbllineHue

Jlornueckoe MblLneHune

M1UCbMEHHbIE U KOMMYHWKATUBHbBIE HABbIKM

CnNUCOK TEXHUYECKHKX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnaeTcA 06 bEKTOM TEXHUUYECKOro peryiMpoBaHua

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHne npodeccuu:
npogeccuamm B pamrax OPK:[g'3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 ApxvsucT

6.3 ApxuBucTt

6.2 Apxusuct

70. KapTouka npodeccun «ApxmMBuCT (METOAUCT NO apXMBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HaumeHoBaHuA 3aHATHA: |2621-1-003
HaumeHnosaHue npodeccun: |ApXMBUCT (METOAMCT MO apXMBHOMY Aeny)
YpoBeHb kBanuoukaymm no |6
OPK:
noaypoBeHb kBanndukaymm (6.3

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuunanbHoCTb: KBanuowukauums:
NPodEeCCMOHaTbHOro BbiCLLee oBpasoBaHue l'ymaHuTapHble HayKku -

obpasoBaHua: (6akanaepwar, cneyuanuTer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

Ana pecnybnuKkaHCKuX, 061acTHbBIX roCyAapCTBEHHbIX apXMBOB, FOCYAAPCTBEHHbBIX apXMBOB
ropoaoB pecnyBrMKaHCKOro 3HaYeHWs, CTONULbI — HE MEHee TPex NeT B chepe apXMBHOMO
Aena unu no oAAHOMY U3 HanpasfeHW NOAroTOBKK Kaapos: "UcTtopua”, "ApxusoseaeHue,
ZIOKyMeHTOBeAeH1e U AoKyMeHTalnoHHoe obecneyerune”, "ABToMaTU3aLMA U yripaBrieHue",
"MHdopmaLMoHHble cucTembl”, "IocyaapcTBEHHOE M MECTHOe ynpasneHue", "®unonorva”,
"FOpucnpyaeHuna"; Ana ropoAcKUX, PanoHHbIX FOCYAapCTBEHHbIX apXMBOB, dunmManos
rocyaapCTBEHHLIX apXMBOB — HE MeHee [BYX NeT B chepe apxXMBHOro Aena Wiu no o4HOMY
U3 HanpasfeHU NOAroToBKU KaapoB: "Uctopua”, "ApxusoBeaeHne, JOKYMEHTOBEAEHHWE W
ZIOKyMeHTaLnoHHoe obecneyeHune”, "ABToMaTU3aLua 1 ynpasneHue", "MHpopmalnoHHbIe
cuctembl”, "l'ocyaapcTBeHHOE U MecTHOe ynpasnexue”, "dunonorua”, "tOpucnpyaeHuma”




CBA3b ¢ HedopManbHbIM U
UHdOPMaNbHLIM
obpasoBaHnem:

He Tpebyetcsa

Jpyrue Bo3MOXHbIe
HaumMeHoBaHuUA npodeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHafA uenb
OeATEenbHOCTH:

KomnnekTtoBaHue, XxpaHeH1e, y4eT 1 UCMOoNb3oBaHME AOKYMEHTOB HalnoHanbHoro
apXuBHOro GoHAa U APYrux apXMBHbBIX JOKYMEHTOB

OnucaHue TpyaoBbIX PYHKL M

[MepeyeHb TpyAoBbIX
QYHKLMUNA:

ObsasaTernbHble TPYAOBbIE
bYHKUMK:

1. KomnnekroBaHune apxuBHbix GOHAOB U B3aUMOAENCTBHE C
UCTOYHMKAMU KOMMIEKTOBaHWA

2. MNMpuem, yueT apXmBHbIX JOKYMEHTOB, 00ecneyeHne nx
COXPaHHOCTH

3. UcnonbsoBaHue v NybnvKayma apXuBHbLIX JOKYMEHTOB

JononHuTenbHble TPYAOBbIE
DYHKUMH:

1. BHeapeHue MHOOPMALMOHHBIX TEXHOMOMUIA

Tpynosana dyHKuma 1:
KomnnekroBaHve apxmBHbIX
$OoHAO0B ¥ B3aUMoAENCTBUE C
UCTOYHMKaMMU
KOMMJIEKTOBaHMA

HaBbik 1:
OcyLluecTBeHne Hay4Ho-
TEXHUYECKOW IKCMepTU3bl
LIEHHOCTK [OKYMEHTOB U
COCTaBfeHne Hay4Ho-
cnpaBoYHOro annapara

YmeHus:

1. lNporHosvpoBatb pesynbTaTbl MHHOBALWOHHOW
[eATEeNBHOCTM apx1Ba No BOMPOCAM KOMMITEKTOBAHMWA
apXvBHbIX GOHAOB U HAYYHO-TEXHUYECKON SKCMNepTU3bl
LIEHHOCTU OKYMEHTOB.

2. OnpenenaTtb KpUTEPUMU LLEHHOCTU AOKYMEHTOB U MX
OTHECEeHMWE K cocTaBy HalumoHanbHOro apxmeHoro GoHaa.
3. CocTaBnATb UCTOPUYECKME CMPaBKK K GOHAY U
NPeancrnoBKA K ONUCAM Aen.

4. OcyLecTBNATb 3KCNEPTU3Y LLEHHOCTU AOKYMEHTOB Ha
OYMa)XHOM OCHOBE W 3NEKTPOHHBLIX JOKYMEHTOB Npu
Hay4HO-TEeXHUUYEeCKoW 06paboTKe AOKYMEHTOB.

5. MpuMeHATb B NpaxT1yeckoi paboTe HopMaTHUBHbIE
NpaBOBbIE aKTbl, PernamMmeHTUpYyroLLMe NOPAAOK
NpoBeAEHNA HayYHO-TEXHUYECKOW IKCNEPTHU3bI LLEHHOCTH
ZIOKYMEHTOB Ha BYMa)XHOW OCHOBE W 3MEKTPOHHbIX
JIOKYMEHTOB, COCTaB/EHUA HAy4YHO-CNPaBOYHOro
annapara.

6. CocTaBnATb UCTOPUYECKUE CNPABKU K apPXMBHBIM
$oHaaMm, NpeancrnoBUA K ONUCAM AeN, ONUCK Aen U
ZIOKYMEHTOB, aKTbl O BblAENEHWUU K YHUUTOXEHMIO
JOKYMEHTOB, HE NoANeXaLMX XPaHEHUO, B TOM YucCe
3NEKTPOHHbLIX JOKYMEHTOB.

7. MNpoBoanTb paboTy Mo YCOBEPLLEHCTBOBAHUIO 1
nepepaboTKe ONUCeN, COCTABNEHWUIO HAYYHO-CNPABOYHOMO
annapara.

8. NepenaBaTtb HAKOMEHHbIW ONbIT, 3HAHWA, YMEHUSA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHogaTensbCcTBa M HOPMaTMBHbLIX NPABOBbIX AKTOB B
o6nacTv apxXMBHOrO Aena, 3NEKTPOHHOrO JOKYMeHTa U
3NEKTPOHHOW LM POBOM NOANUCH, UHDOPMATH3AL MK,
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTeueCcTBEHHOTO M 3apyBexHOro onbiTa No Bonpocam
KOMMNSIEKTOBAHUA, 9KCNEepTM3e LEeHHOCTU JOKYMEHTOB Ha
6yMaXKHON OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHbIX MHOOPMAaLMOHHBIX TEXHONOMUA B cdepe
apxvBHOro Aena.

3. MeToA0B NpoBeAeHUA Hay4YHO-UCCnea0BaTeNbCKUX
paboT No 3KCnepTU3e LEHHOCTU JOKYMEHTOB Ha BYMaXKHOM
OCHOBE W 3NEKTPOHHbIX JOKYMEHTOB.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:




HaBsbK 2:

OkazaHne MeToanuecKon u
NPaKTUYECKON NOMOLLM
MUCTOYHMKAM KOMNMNIEKTOBaHMUA

YmeHus:

1. OnpeaenATb KPUTEPUM NO BKIIKOYEHHUIO OPraHn3aLumn,
NPeanpUATUI B CMIMCOK UCTOYHUKOB KOMINJSIEKTOBAHMA
apxvBa u UX UCKITIOUYEHMIO.

2. CocTaBnATb CNUCKA MCTOYHWMKOB KOMMJIEKTOBaHMA
rocyAapCTBEHHbIX apX1BOB.

3. OcyLyecTBnATL paboTy MO HAMOMHEHWIO CBEAEHUAMM
HabntogaTenbHble Aena opraHu3auunii, BXOAALLMX B CMUCOK
MCTOYHMKOB KOMIMSIEKTOBAHUA rocyAapCTBEHHOro apxmea.
4. MpuUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
NpaBoBble aKThl U METOANYECKME PEKOMEHAALMM MO
BONpPOCaM KOMMJIEKTOBaHWUA apX1BHbIX GOHAOB,
COCTaBMEeHNA CMUCKA UCTOYHUKOB KOMIMSIEKTOBAHUA K
B3aUMOAENCTBUA C HAMM.

5. YyacTBoBaTb B AUCKYCCHUAX MO 0OCYXAEHWIO BOMPOCOB
KOMM/IEKTOBaHUA apXuUBHbLIX POHAOB, B3aUMOAENCTBUA C
UCTOYHMKAMWU KOMMNEKTOBAHWA, 3KCNepTU3e LLEHHOCTH
JIOKYMEHTOB.

6. NpoBOANTE CEMUHAPLI NO PA3bACHEHUIO HOPMATUBHBIX
NpaBoOBbIX aKTOB U METOANYECKUX PEKOMEHAALMUI MO
BOMNpPOCaM KOMMJIEKTOBaHWUA apX1BHbIX GOHAOB,
COCTaB/IeHMUA CMUCKA UCTOYHMKOB KOMMSIEKTOBAHMUA,
B3aUMOAENCTBUA C HUMU, BKCNEPTU3E LLIEHHOCTH
JIOKYMEHTOB.

7. MNporHosuposaTb pesynbTaTbl MHHOBALMOHHOM
[leATeNbHOCTH apx1Ba No BOMPOCcam KOMMEKToBaHWA
apxvBHbIX GOHAOB U HAYYHO-TEXHUUECKON 3KCNepTu3bl
LIEHHOCTH [JOKYMEHTOB.

8. MNpoBoaunTb UccnenoBaTenbCKyto paboTy B obnactu
apxvBHoOro aena.

9. NepenasaTtb HAKOMMEHHbIW OMbIT, 3HAHWA, YMEHUA U
HaBbIKK MOSIOABLIM apXMBUCTAM.

3HaHuA:

1. 3aKoHoZaTeNbCTBA M HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
o6nacTv apxMBHOIO Aena, 3NeKTPOHHOro JOKYMeHTa U
3NEKTPOHHON UMPOBON NOANUCH, MHDOPMaTU3ALMH,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBexXHoro onbiTa No Bonpocam
KOMMJIEKTOBAHWA, SKCNEPTU3e LLeHHOCTU JOKYMEHTOB Ha
OyMaXXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOI0MMI B cdepe
ApPXMBHOrO Aena, BeAEHUA CMUCKA UCTOUYHMKOB
KOMM/IEKTOBaHMA.

3. MeTtogonoruv npoBeaeHWA Hay4YHO-TEXHUYECKON
3KCNepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABMEHUA HAY4HO-
CMpaBOYHOro annapara, CrmMcka UCTOYHUKOB
KOMMIEKTOBAHMA.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:




HaBsblK 3:

PaspaboTka METOANUYECKUX
MHCTPYKL M, pEKoMeHAaLmMI
no Bonpocam
KOMIMIEKTOBAHMA aPXMUBHbIX
$pOHAOB 1 B3aUMOAEWCTBHUIO C
UCTOYHUKAMM
KOMMMEKTOBAHMA

YmeHus:

1. MpUMEHATb Ha NPaKTUKE METOAOMNOMI0 NPOBEAEHUSA
Hay4YHO-TEXHUYECKON IKCMEePTM3bl LEHHOCTU AOKYMEHTOB
Ha GyMa)KHOW OCHOBE U 3/1EKTPOHHbIX JOKYMEHTOB,
COCTaBJIEHMA HAYy4YHO-CNPABOYHOro annapara, Crnucka
MCTOYHMKOB KOMMJIEKTOBAHMUS.

2. OcyLecTBNATb aHaNMU3 BU3HeC-NpPoLeccoB
KOMMNJIEKTOBAHUSA apXMBHBLIX GOHAOB M B3aUMOAENCTBUIO C
MCTOYHUKAMM KOMIMIIEKTOBAHMA.

3. MporHo3upoBaTh pesynbTartbl MHHOBALMOHHOM
ZeATEeNbHOCTU apx1Ba No BOMPOCAM KOMIMIIEKTOBAHMWA
apXMBHBLIX GOHAOB U B3aWMOAEWCTBUIO C UCTOYHUKAMM
KOMIMJIEKTOBAHMUA.

4. MNpoBoaAnTb UccneaoBaTenbeKyo padoTy 1 paspaboTky
MEeTOAMYECKUX PEKOMEHAALMI, MHCTPYKLMIA NO BONpocam
KOMM/IEKTOBaHWUA apXMBHbIX POHAO0B, AKCNEPTU3bI
LIEHHOCTU JOKYMEHTOB, CMUCKa UCTOUYHUKOB
KOMMNJSIEKTOBAHUA rocyAapCTBEHHOr0 apxmBa, COCTaBNeHNA
Hay4HO-CNPaBOYHOro annapara.

5. MNepeaasatb HAKOMMEHHbIV ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbLIM apXUBUCTAM.

3HaHuA:

1. 3akoHOZaTeNbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
o6r1acTv apxXMBHOrO Aena, SNeKTPOHHOro JOKyMeHTa U
3NEKTPOHHON UMPOBON NOANUCH, UHDOPMATU3AL MM,
MHPpOpPMaLMOHHOK Be30nacHOCTH.

2. OTeuecTBEHHOrO M 3apyBexXHoro onbiTa No BoNpocam
KOMMNEKTOBAHUA, BKCNEepTU3E LLEHHOCTU AOKYMEHTOB Ha
OyMa)XHOM OCHOBE W 3NEKTPOHHbIX LOKYMEHTOB,
COBPEMEHHbIX MH)OPMALMOHHBIX TEXHONOrNA B chepe
apXMBHOrO Aena.

3. MeToaoB npoBeAeHWA Hay4YHO-UCCeA0BaTENbCKUX
paboT No KOMMIEKTOBAHMIO, SKCNEPTH3E LIEHHOCTH
JIOKYMEHTOB Ha BYMaXXHOM OCHOBE U 3NEKTPOHHbIX
JOKYMEHTOB, COBPEMEHHbIX MHPOPMALUOHHbIX
TEXHONOrMM B chepe apxuBHOro aena.

4. MeTtozonoruv npoBeAeHUA Hay4YHO-TEXHUYECKOM
3KCNepTH3bl LEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHbLIX AOKYMEHTOB, COCTABMEHUA HAY4HO-
CMpaBOYHOro annapara, CnMcka UCTOYHUKOB
KOMMEKTOBaHMA.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosaa dyHKUMA 2:
Mpuem, yyeT apxuBHbIX
ZIOKyMeHTOB, obecrneyeHune nx
COXPaHHOCTH

HaBbIK 1:
OcyuiectBneHve npuema
APXMBHBIX OKYMEHTOB U
BeZeHWe ux yyeta

YmeHus:

1. PaynoHanbHo pasmellatb NPUHATHIE AOKYMEHTHI B
apxvBoOXpaHunuLle.

2. 3an0nHATb YYeTHbIe AOKYMEHTHI.

3. MNMpuMeHATb B NpaKTMyeckoin paboTe HopMaTUBHbIE
npaBoBbIe aKThbl B chepe apxXMBHOro Aena u ynpasrieHuna
JIOKyMeHTaL el no sonpocam npuema u yyeta
[IOKYMEHTOB.

4. YyacTtBOBaTb B AUCKYyCCHAX NO BOMpocam npuemMa
JIOKYMEHTOB Ha rocy1apCTBEHHOE XPaHEHUE 1 UX y4eTy.
5. MNporHosupoBaTth pesynbTaTbl UHHOBALMOHHOM
[eATenbHOCTU apxuBa No Bonpocam npuema, yveta
apPXMBHbIX AOKYMEHTOB.

6. MpoBoanTb UccrenoBaTenbeKyto padoTy B o6nactu
apxvBHOro aena.

7. MNepeaasaTtb HAKOMEHHbIV ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOS10AbIM apXMBUCTaM.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnactu apxvMBHOro Aena, MHGopMaTUsaLmu.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
npuema, yuyeTa apxuBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHOOPMALMOHHBIX TEXHOMOMMIK B chepe apxXuBHOro Aena.
3. MeToA0B NpoBeAieHNA Hay4YHO-UCCNeA0BaTENbCKUX
pabor.

4. MeTofonoruun npuemMa apxmBHbIX JOKYMEHTOB U
BeJeHue ux yyeta.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:

OcyuecTBneHune paboT no
o6ecneyeHno COXPaHHOCTH
ZIOKYMEHTOB

YmeHus:

1. MpUMeHATL Ha NpaKTUKe MEeTOAOMOrMI0 NO BOMpocam
oBecneyeHnA COXPaHHOCTU OKYMEHTOB, BOCCTAHOBMNEHMA
3aTyxaroLero TeKcTa.

2. MNpoBoanTb KoMMNeKC paboT No NPOBEPKE HaNUYMA 1
PM13NYECKOro COCTOAHUA AeN U [AOKYMEHTOB.

3. OcyulecTBnATb padoThl N0 0BECTLITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspaLlu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXatoLLero TexKcTa.

4. MpUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBbIe aKThbl B CHepe apxXMBHOro Aerna U ynpasreHuns
ZIOKyMeHTaLue no Bonpocam o6ecneyeHna COXpaHHOCTH
JIOKYMEHTOB.

5. MNporHosuposaTh pesynbTaTbl MHHOBALMOHHOM
AefATeNbHOCTH apxuBa no Borpocam obecneyeHus
COXPaHHOCTU AOKYMEHTOB.

6. MNpoBoanTb UccnenoBaTenbeKyto paboTy no
obecneyeH1o COXPaHHOCTH AOKYMEHTOB.

7. lNepeaasatb HAKOMIEHHBIN OMbIT, 3HAHWUA, YMEHUA U
HaBbIKM MOMOALIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnacti apxvMBHOro Aena, SNMEeKTPOHHOIO AOKYMEeHTa U
3MNEKTPOHHOW LMdPOoBOM NoANUCH, UHbOPMaTHU3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
obecrneyeHna COXPaHHOCTM JOKYMEHTOB, UX pecTaBpauum,
BOCCTaHOBJIEHWA 3aTyXaloLLEero TEKCTa, COBPEMEHHbIX
MHPOPMALIMOHHBIXX TEXHOMOTMI B cepe apxvMBHOro Aena.
3. MeTonoB npoBeAeHWA Hay4YHO-UCCea0BaTeNbCKUX
pabor.

4. MeTogonorvu npoBeaeHusa obecnblnuBaHus,
KapTOHMPOBaHMA, pectaspaLlnun Aen U JOKYMEHTOB,
BOCCTaHOBJIEHWA 3aTyXatoLLero TeKcTa.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosana dyHKUMA 3:
Mcnonb3oBaHue u
nyGnuKayms apxXmMBHbIX
JIOKYMEHTOB




HaBbiK 1:

OcyluecTBneHue paboT no
UCNOMb30BaHUIO U
ny6nuKkaumm AoKyMEHTOB
HauuoHanbHoro apxuBHoro
¢doHaa Pecnybnvku
KasaxcTaH, ApyrMx apXmBHbIX
ZIOKYMEHTOB

YMeHus:

1. UcnonHATb 3anpockl GU3NYECKUX U FOPUANMYECKUX NNL,.
2. PaspabartbiBaTb KOHLENLMIO BbICTABOK, TEMATUYECKUX
3KCMO3MLMIN (TEMATUKO-IKCMO3MLMOHHBIN, rpadUyecKun
nnaH).

3. MNpoBoAnTb MepOoNpPUATHA MO NONyNAPU3aL A aPXMBHBIX
ZIOKYMEHTOB (Terne-, paanonepeaayu, ctaTbM B neyaTHbIX
M3AaHUAX, LUKOJTbHBIE YPOKM, NEKLMUK, IKCKYPCUM, BCTPEUU
¢ 06L1eCTBEHHOCTLIO U UHbIE).

4. U3yuaTb cocTas 1 coepaHne apxvBHbIX GOHAOB, Ha
OCHOBE KOTOPOro COCTaBnATb MHPOPMALMOHHBIE MUCbMA,
TemMaTUuyeck1e nepeyHu, 063opsl, MeXPOHA0BLIE
yKasaTenu.

5. BeIIBNATb AOKYMEHTbI U ONpeAenaTb UX LEHHOCTb M
aKTyarnbHOCTb.

6. OcyLuecTBNATb BLIGOP 1 Nepeaadvy TeKcTa AOKYMEHTOB,
Ux apxeorpaguueckoe 0popMIIEHUE U KOMMEHTUPOBAHKE.
7. CocTaBnATb UCTOPUYECKUE, apxeorpadryeckme
NPeAnCnoBusA, Hay4HO-CNPaBOYHbLIA annapat K céopHuKam,
CNpaBOYHMKaM.

8. [Mepenasatb HaKOMMEHHbIN OMbIT, 3HAHUA, YMEHUA U
HaBbIKK MOSI0ABLIM apXUBUCTaM.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOpMaTMBHBIX NPAaBOBbLIX AKTOB B
06nacT1 UCnosb3oBaHNUA apXMBHbIX JOKYMEHTOB, AOCTYNa
K MHdopmMaL M, tHbopmMaTusaumu, Npasun nsaaHua
AOKYMEHTOB HalunoHansHOro apxmeHoOro GoHAa v uHble
HOpPMaTUBHbIE NPABOBbLIE aKThl, PernameHTUpyoLLme
paccMoTpeHue oBpalleHui.

2. OTeueCcTBEHHOrO M 3apyBexHoro oneiTa No BoNpocam
UCMOMb30BaHWA U NyBIUKaLUKU apXMBHBIX JOKYMEHTOB,
COBpPEeMEHHbIX MHOOPMAaLMOHHBLIX TEXHONOMNA B cdepe
apxvMBHOro aena.

3. Tunos, BUAOB UCNONb30BAHKUA M NyONUKALUIA apPXMBHbIX
JOKYMEHTOB.

4. MeToA0B NpoBeAEHWA Hay4YHO-UCCea0oBaTeNbCKUX
pabo

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblK 2:

PaspaboTka METOANUYECKUX
MHCTPYKL M, pEKOMeHAAL MM
no BOMpocam MCnosnb30BaHKA
1 Ny6nvKaLnMmu apxXmuBHbIX
ZIOKYMEHTOB

YmeHus:

1. OcyLecTBnATL aHanMs 6M3Hec-NPoLEeccoB no
UCMONb30BAHUIO U NyBIMKALMK apXMBHBIX JOKYMEHTOB.
2. YuacTtBoBaTtb B AUCKYCCUAX NO apXMBHOMY Aeny v
nyGnuKaLmMmM UCXOAHbIX Pe3ynbTaToB MCCreA0BaHUM.

3. MporHo3upoBaTb pesynbTarbl MHHOBALMOHHOM
AeATenbHOCTH apXx1Ba No BONpocamM MCNosfb30BaHUA U
ny6nukalm apxmMBHbIX JOKYMEHTOB.

4. MpoBoanTb UccneaoBaTenbCKyo paboTy no Bonpocam
MCNOMb30BaHNA U Ny6rIMKaLMKU apXUBHBIX AOKYMEHTOB.
5. MNepeaaBaTb HAKOMMEHHbLIW OMbIT, 3HAHWUA, YMEHUA U
HaBbIKM MOIOAbLIM apXMBUCTaM.




3HaHuA:

1. 3aKoHoZaTeNbLCTBA M HOPMAaTUBHbIX NPaBOBbLIX aKTOB B
obnacTu Ucnonb3oBaHUA apXMBHbIX AOKYMEHTOB, A4OCTyna
K MHdOopMaLnu, MHopmMaTusaumu, Npaeun nsgaHua
ZIOKyMeHTOB HaunoHanbHOro apxmeBHoro GoHAa 1 UHbIE
HOpPMAaTMBHbIE NPABOBLIE aKTbl, PErnamMeHTUpyoLL e
paccMmoTpeHue obpalleHuid.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
UCMoNb30BaHNUA M NyONMKaLUK apXMBHbIX ZOKYMEHTOB,
COBPEMEHHbIX MH)OPMALMOHHBLIX TEXHONOMUI B chepe
APXMBHOMO M U3aTeNbCKOro Aena.

3. TvnoB., BUAOB MUCMONb30BaHWA W NyONUKaLuii apXMBHbIX
JIOKYMEHTOB.

4. MeToA0B NpoBeAeHWA Hay4yHO-UCCNea0BaTebCKUX
pabor.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

JononHutensHaa Tpyaosasn
GyHKUMA 1:

BHenpeHue
MH@OPMALMNOHHbIX
TEXHOOrMi

HaBbik 1:

MepeBoa apxvBHbIX
JIOKYMEHTOB B LMdpoBOM
dopmar

YMeHus:

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
obopyaoBaHMeM N0 OLMPPOBKE.

2. OcyulecTBnATb aHanu3 GU3HeC-NPoLEeccoB No BONpocam
nepeBoAa apXMBHbIX JOKYMEHTOB B LMppPOoBOHA dopmar.

3. NporHosupoBatb pesynbTaTel UHHOBALMOHHOW
[eATenbHOCTH apx1Ba No Bonpocam nepesoaa apXmMBHbIX
[OKYMEHTOB B Undposon popmar.

4. lNepenaBaTb HAKOMNSIEHHbIW ONbIT, 3HAHUA, YMEHUA U
HaBblKM MOMNOALIM apXUBUCTaM.

3HaHuA:

1. 3akoHOoZaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX AKTOB B
obracTv apxuBHOro aena, MHbopmaTUsaLum 1
MHPpOpPMaLMOHHOK Be30nacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
nepeBoa apxMBHbIX AOKYMEHTOB B LindpoBon ¢popmar.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

HaBblK 2:
ABTOMAaTM3aumA Hay4Ho-
CMpaBoOYHOro annapara

YmeHus:

1. BeaeHne aBTOMaTU3MPOBAHHOIO KaTanoroBoro
CnpaBOYHMKa (CUCTEMATUYECKMI, TEMATUUYECKWUI KaTanor).
2. BHoCcUTb cBEAEHUSA U3 apXMBHBLIX AOKYMEHTOB B
TemaTtuyeckue 6asbl AaHHbIX.

3. BnageHve meToanKon BeAeHWA aBTOMATU3UPOBaHHOMO
Hay4yHO-CNPaBOYHOro annapara.

4. MNepenaBaTb HAKOMMEHHLIA OMNbIT, 3HAHWUSA, YMEHUSA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. SaKOHOﬂaTeHbCTBa M HOPMAaTKUBHbIX NPaBOBbIX aKTOB B
obnacTtu apxMBHOro Aena, MHpopmMaTmsaumu u
nHPopMaLMOHHON 6e30nacHOCTH.

2. OTeyecTBEHHOTO W 3apyBeXHOro onbiTa No Bonpocam
aBTomMmatm3aunn Hay4Ho-CnpaBO4YHOro annapara 1
LeATEeNbHOCTH apxvBa.

Bo3mMoXHOCTb Npu3HaHKA
HaBblKa:




TpeboBaHUs K TMUHOCTHBIM
KOMMEeTeHLMAM:

CamMOoCTOATENIbHOCTb U OTBETCTBEHHOCTb
CoTpyAHWYECTBO W B3aumozencTeme
MMOKOCTb MbILLIIEHUA

Y™MeHve paboTtaTb B KOMaHze
JobpoxenaTtenbHoOCTb

CnocoBHOCTb K 00y4EHUIO U camMOooByueHUto
MHUUMaTMBHOCTb

KomnbtoTepHan rpamMoTHOCTb
KpuTnueckoe MbllLneHue

JNorvueckoe MbllLneHne

MUCbMEHHbIE M KOMMYHUKATUBHBIE HaBbIKK1

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMOHaNbHbIX CTAHAAPTOB:

He sBnaeTcA 06BEKTOM TEXHUUYECKOTO PErynMpoBaHus

CeA3b ¢ aApyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 ApxusucTt

6.2 Apxusuct

71. KapTtouka npodeccumn «Apxusapuychbl»:

Koa rpynnbi: 2621-1
Koa HanmeHoBaHWA 3aHATHA: |-
HaumeHoBaHune npodeccumn: |ApxmBapuycel
YpoBeHb ksanuoukaymm no |6
OPK:
noaypoBeHb KBanudukauum |6.1

no OPK:

YpoBeHb KBanuoukaumm no
ETKC, KC v ap TvnoBbix
KBaNMPUKALMUOHHbIX

He sHauuTca

XapaKTEePUCTHK:

YpoBeHb YpoBeHb 06pasoBaHua: CneunanbHOCTb: KBanugwkaums:
NpPodeCcCcUMoHansLHOro BbicLLee oBpasoBaHue l'yMaHWTapHble HayKu -

o6paszoBaHua: (6akanaBpwar, cneuuanuTer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

He meHee Tpex feT B cepe apxmBHOro aena

CBA3b ¢ HedopManbHbLIM U1
MH@OpPManbHbIM
obpasoBaHnem:

Jpyrue Bo3MOXHble
HanMeHoBaHWA NPodeccuu:

2621-1-003 - Apx1BUCT (METOAMUCT NO apXMBHOMY Aeny)

OcHoBHas uenb
nedaTenbHOCTHU.

Mpuem, xpaHeHue, y4eT U UCNOSb30BaHWE JOKYMEHTOB HauMoHanbHOro apxmMBHOro GoHaa
U ApYr1X apXMBHBIX JOKYMEHTOB

OnucaHWe TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMU#A:

ObssatesnbHble TPyAOBLIE 1. Mpuem, yueT, o6ecneyeHre COXpaHHOCTU apXUBHbIX
PYHKLMUK: JIOKYMEHTOB U UX UCNOSb30BaHue

JononnutensHble Tpyaosble |1. BHeapeHWe nHGOPMALMOHHBIX TEXHONOMMI
PYHKLUK:

Tpynosaa GyHKUmA 1:
Mpuewm, yyeT, obecrneuerune
COXPaHHOCTH apXMUBHbIX
ZIOKYMEHTOB 1 UX
“cnonb3oBaHue




HaBbik 1:

OcyLuecTBneHue npuema,
Hay4YHO-TEXHUYECKOM
3KCNEepPTU3bl LLEHHOCTH
ZIOKYMEHTOB U COCTaBIeHUe
Hay4YHO-CMPaBOYHOro
annapara

YMeHus:

1. PaynoHansHo pasmellars NPUHATHIE AOKYMEHTbLI B
apxvBOXpaHunuLLe.

2. OnpeaenATtb KPUTEPUU LEHHOCTU AOKYMEHTOB U MX
OTHeceHue K cocTaBy HaluoHaneHoro apxmeHoro ¢oHaa.
3. MNpuMeHATb B NpakTMyeckon paboTe HopMaTUBHbIE
npaBoBbIe aKThbl, pernamMmeHTUpyroLLMe NopAAOK
NPOBEeAEHMA HAYYHO-TEXHUYECKOW IKCNEPTH3bl LLEHHOCTH
JIOKYMEHTOB, COCTaB/EHUA Hay4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMUCK AeN U AOKYMEHTOB.

3HaHuA:

1. 3akoHOATENLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, MHpopmMaTmsaumu, no
BOMPOCAM Hay4YHO-TEXHUUYECKOW SKCNepPTH3bl LLIEHHOCTH
ZIOKYMEHTOB, Hay4HO-CMPaBOYHOro annapara.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMIMJIEKTOBaHMSA, 3KCMEpPTM3e LLEeHHOCTHU [JOKYMEHTOB,
COBpPEMEHHbIX MH(POPMALMOHHBIX TEXHOSIOMMI B cdhepe
apx1BHOro Zena.

Bo3moxHoCTb NpnU3HaHuA
HaBblKa:

HaBblk 2:

OcyuiecTBrexue pabot no
obecneyeHmno COXPaHHOCTH U
yueTy AOKYMEHTOB

YMeHusa:

1. 3anonNHATb yYeTHble JOKYMEHThI.

2. MpoBoAnTb KOMMNEKC PaboT Mo NPOBEPKE HaMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcywecTBnaTb paboTbl N0 06eCcnbIUBaHHUIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlumu aen u
JIOKYMEHTOB.

4. MpWMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
NpaBoBLIe aKTbl B CHepe apxMBHOro Aena U ynpaBrieHus
ZIOKyMeHTaLuew, No Bonpocam o6ecneyeHna COXpaHHOCTH
W yyeTa AOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHBIX NPaBOBLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTusauymu, no
BOMpocam 06ecrneyeHna COXPaHHOCTU U yyeTa
JOKYMEHTOB.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
npuema, yyeta apxmBHbIX AOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cpepe apxmMBHOro aena.

BosmoxHOCTb Npu3HaHuA
HaBbIKa:

HaBbik 3:
HUcnonb3oBaHne apxmBHbIX
ZIOKYMEHTOB

YmeHus:

1. MsyyaTb cocTas 1 coaepkaHne JOKYMEHTOB apXUBHOIO
¢doHAa.

2. Pabotatb ¢ onucAmMM aen.

3. Bnagetb MeToaamun noucka sanpalumMBaemMblx CBEAESHUN.
4. UcnonHaTb obpalleHns GU3MYECKUX U FOPUANYECKUX
nu.

3HaHuA:

1. 3aKoHoZaTenbCTBa M HOPMAaTMBHLIX NPABOBbLIX AKTOB B
o6nacTu Ucnonb3oBaHUA apXMBHbIX AOKYMEHTOB, AOCTyna
K MHdpOopMaLnm, MHpopmMaTU3aLnUmM U UHbIE HOPMATUBHLIE
NPaBoBbLIE aKThl, pernaMeHTHUpYHoLLUe paccMOoTpeHne
obpalleHun.

2. Tuno., BUAOB UCMONb30BAHWA aPXUBHbBIX AOKYMEHTOB.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:

JononHutensHana Tpyaosaa
GyHKUMA 1:




BHeapeHnue
MH@OPMALMNOHHbIX
TEXHOMOrmN

HaBbik 1: YMeHUsa:

MNepeBoa apxuBHbLIX
ZOKYMEHTOB B LM POBOWH
dopmar

1. PaboTtathb ¢ nporpaMMHbIM 06ecrneyeHnem u
o6opynoBaHMeM Mo OUUPPOBKE U BEAEHUIO Hay4HO-
CMpaBoYHOro annapara.

2. OcyLecTBNATL CKAHMPOBAHUE aPXMBHBIX JOKYMEHTOB.
3. MNMpuMeHATb Ha NPaKTUKe MHHOBALMOHHbIE METOb
paboThbl.

3HaHuA:

1. 3aKoHOAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTu apxMBHOro Aena, HpopmMaTmsauuv u
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTeveCTBEHHOrO 1 3apybeXxHoro oneiTa rno Bonpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMPPOBOM Ppopmar.

Bo3mMoXHOCTb Npu3HaHuA -
HaBblKa:

TpeéoBaHMﬂ K JIMYHOCTHbIM
KOMMeTeHUunAam:

CamoCTOATENBHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3auMoAencTB1E
YMeHue paboTaTtb B KOMaHae
JobpoxenatenbHOCTb

CnocoBHOCTb K 00y4YeHUto U camoobyyeHnto
MHULUMaTMBHOCTb

KomnbtoTepHaa rpaMoTHOCTb

Jlornueckoe MblLneHune

M1UCbMEHHbIE U KOMMYHWKATHUBHbBIE HABbIKM

CnUCOK TEXHUYECKMX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryiMpoBaHua

CsAsb ¢ Apyrumu YposeHb OPK: HaumeHoBaHue npodeccuu:
npogeccuamm B pamrax OPK:[g3 ApXHBHCT

6.2 ApxuBucTt

6.1 ApxuBucTt

6 ApxuBuct

6.2 Apxusapuyc

6.3 Apxusapuyc

72. KapTouka npogeccumn «ApXMBUCT (METOANUCT MO apXUBHOMY Aeny)»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHua 3aHATHA: [2621-1-003
HaumeHnoBaHne npodeccun: |ApXMBUCT (METOAMCT MO apXMBHOMY Aeny)
YpoBeHb kBanuukaymm no |6
OPK:
noaypoBeHb kKBannduxkaymm (6.1

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcA

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneuuanbHoCTb: Ksanugwkaums:
npPo¢deccrUoHarnbHOro BbiCLLee obpasoBaHue lymMaHUTapHbIe HayKK -

obpaszoBaHuA: (6akanaBpwar, cneynanurer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

Ans pecny6rMKaHCKuX, 06nacTHbIX roCyAapCTBEHHbIX apXMBOB, AnfA pecnybrMKaHCKuX,
06nacTHbIX FOCyAapCTBEHHbBIX apPXMBOB, MOCYAapPCTBEHHBIX apXUBOB rOpOA0B
pecny6/IMKaHCKOro 3HaueHus, CTONULbI — He MEHee 0AHOro roga B cdepe apxMBHOro Agena
WY No 0AHOMY U3 HanpasfieHMi NOAroToBKM kKaapos: "Mctopua”, "ApxusoseaeHue,
ZIOKyMEHTOBEeZEHUE U JOKYMEHTaLUOHHOe obecneueHune", "ABToMaTu3ayms 1 ynpaeneHue",
"MHpopmaLlmoHHble cuctembl”, "oCya4apCTBEHHOE M MECTHOE ynpasneHue", "dunonoruna”,
"FOpucnpyaeHuma"; 4nA ropoACKUX, PaNOHHBIX FOCYAapCTBEHHbIX apXMBOB, GUINanoB
rocyaapCTBEHHbIX apXuBoB — 6e3 NpeabaABieHus TpeBoBaHuUii K cTaxy padoThbl.

CBA3b ¢ HedopManbHbIM U1
UHdOPManbHLIM
obpasoBaHuem:




Jpyrve Bo3MOXHblE 2621-1-001 - Apxeorpad
HaumeHoBaHua npodeccuun: (2621-1-002 - ApxmBapuyc

OcHoBHas uenb KomnnekroBaHue, xpaHeHue, yuyeT 1 UCNonb3oBaHWe AOKyMeHToB HaunoHanbHoro
eATenNbHOCTH: apxvBHOro GoHAa M APYrMX apXMUBHLIX JOKYMEHTOB
Onucanune TpyaoBbIX PYHKLMUK
[MepeyeHb TpynoBbIX ObsnsaTernbHble TPYAOBbIE 1. KomnnekroBaHune apxuBHbIx GOHAOB U B3aUMOAENCTBHE C
PYHKUMI: PYHKUUK: MCTOYHMKAMU KOMMEKTOBaHWA
2. Mpuem, yueT apXmBHbIX JOKYMEHTOB, 00ecrneyeHne mx
COXPaHHOCTH

3. Mcnonb3oBaHue apx1BHbIX AOKYMEHTOB C NPUMEHEHUEM
MHPOPMALMOHHBIX TEXHOMOUMH

ﬂOﬂOﬂHMTeJ‘I bHbl€ TPyAOBbIE

QYHKLMU:
Tpynosaa GyHKumaA 1: HaBbik 1: YmeHua:
KomnnektoBaHue apxuBHbix |OcCyLIeCTBIeHHEe Hay4HO-
$OHIOB M B3aNMOJENCTBHE C |TEXHUYECKOW 3KCNEepTU3bl 1. OnpenenATe KPUTEPHM LIEHHOCTM ZIOKYMEHTOB U UX
UCTOUYHUKAMM LEHHOCTH JOKYMEHTOB W OTHeceHuWe K cocTaBy HalunoHanbHOro apxmeHoOro GoHaa.
KOMMNIEKTOBaHMA COCTaBMeH1e HayuHo- 2. CocTaBnATb UCTOPUYECKME CMPaBKU K GOHAY K
CpaBoYHOro annapara NpPeancrioBUa K ONucam Aern.

3. OcyLLecTBNATbL 3KCNEPTU3Y LIEHHOCTH JOKYMEHTOB Ha
OyMakHOM OCHOBE U 3NEKTPOHHBIX JOKYMEHTOB MNpu
Hay4YHO-TEeXHUUYECKoW 06paboTKe AOKYMEHTOB.

4. MpUMeHATb B NpaKTMYecKoi padoTe HopMaTUBHbIE
NpaBoOBbIE aKTbl, PErNaMeHTUPYHoLLMe NOPAAOK
NPOBeAEHUA HaYYHO-TEXHUYECKOW SKCNEPTHU3bI LLEHHOCTH
ZIOKYMEHTOB Ha BYMa)XXHOM OCHOBE M 3NEKTPOHHbIX
[OKYMEHTOB, COCTaBEHUA HAy4YHO-CNPaBOYHOro
annapara.

5. CocTaBnaTb ONUCK Aen U AOKYMEHTOB, aKTbl O
BbIZENEHUN K YHUUTOXEHUIO JIOKYMEHTOB, HE MOANeXaLmux
XPaHEHUIO, B TOM YUCIE NEKTPOHHbBIX AOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTenbLCTBa M HOPMATUBHbIX NPAaBOBbLIX AKTOB B
o6r1acTv apXMBHOrO Aena, 3NeKTPOHHOro AOKYMeHTa U
ANEKTPOHHOW LMdPOBOM NOANUCH, UHDOPMATM3aL MK,
MHPOpMaLMOHHOK 6e30NacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyBeXHoro oneiTa No Bonpocam
KOMMJIEKTOBAHUA, 3KCNepTM3e LeHHOCTU JOKYMEHTOB Ha
BGyMarkHOM OCHOBE W 3NEKTPOHHbIX [JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUIA B chepe
apx1BHOro gena.

3. MeToA0B NpoBeAeHWA Hay4yHO-UCCNe0BaTEeNbCKUX
paboT No SKCnepTHU3e LEHHOCTU OKYMEHTOB Ha BYMaKHOM
OCHOBE M 3NEKTPOHHBIX AOKYMEHTOB.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:




HaBblk 2:

OkazaHne MeToanuecKon u
NPaKTUYECKON NOMOLLM
MUCTOYHMKAM KOMMNIEKTOBaHHU

YmeHus:

1. OnpeaenaTb KPUTEPUM MO BKIHOYEHUIO OpraHM3aLui,
NPEeAnpPUATUI B CMIMCOK MCTOYHUKOB KOMIMJIEKTOBAHMSA
apxvBa u UX UCKITIOUYEHMIO.

2. CocTtaBnATb CMUCKN UCTOYHUKOB KOMIM/IEKTOBAHMA
rocyaAapCTBEHHbIX apX1BOB.

3. OcyLyecTBnATL paboTy MO HAMOMHEHWIO CBEAEHUAMM
HabntogaTenbHble Aena opraHu3auuii, BXOAALLMX B CMIUCOK
MCTOYHMKOB KOMIMSIEKTOBAHUA rocyAapCTBEHHOro apxmea.
4. MpuUMeHATb B NpaKTM4YecKoi paboTe HopMaTUBHbIE
npaBoBble aKThl U METOANYECKME PEKOMEHAALMM MO
BOMNPOCaM KOMMJIEKTOBaHWUA apX1BHbIX GOHAOB,
COCTaBMEeHNA CMUCKA UCTOYHUKOB KOMIMSIEKTOBAHUA K
B3aMMOAENCTBUA C HUMM.

5. YuactBoBath B AUCKYCCHUAX MO 0OCYXAEHWIO BOMPOCOB
KOMM/IEKTOBaHUA apXuBHbLIX POHAO0B, B3aUMOAENCTBUA C
MCTOYHMKAMWU KOMMNEKTOBAHMWA, 3KCNepTU3e LLEHHOCTH
JIOKYMEHTOB.

6. NpoBOANTL CEMUHApPbI MO PASBACHEHUIO HOPMATUBHbIX
NpPaBoOBbIX aKTOB U METOANYECKUX PEKOMEHAALMI MO
BOMNPOCaM KOMMJIEKTOBaHWA apX1BHbIX GOHAOB,
COCTaBJIEHUA CMUCKA UCTOYHUKOB KOMMIIEKTOBaHWS,
B3aUMOAENCTBUA C HUMU, BKCNEPTU3E LLIEHHOCTH
JIOKYMEHTOB.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX AKTOB B
06r1acTv apXMBHOrO Aena, 3NEeKTPOHHOro JOKYMEHTa U
3NEKTPOHHON UMD POBOKN NOANUCH, MHDOPMATH3ALMH,
MHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeyeCcTBEHHOTO W 3apyBeXxHOro onbiTa No Bonpocam
KOMMJIEKTOBAHUA, SKCNEepTM3e LeHHOCTHU JOKYMEHTOB Ha
ByMarkHOM OCHOBE W 3NEKTPOHHbIX [JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOTUI B chepe
apXMBHOrO Aena, BeAeHWA CMUCKa UCTOUYHMKOB
KOMMJIEKTOBAHMUS.

3. MeTtononoruv nposeaeH1a Hay4YHO-TEXHUYECKOM
3KCNepTU3bl LEHHOCTH AOKYMEHTOB Ha ByMaykHOW OCHOBE M
QNEKTPOHHbIX JOKYMEHTOB, COCTaBIIEHMA HAYYHO-
CNpaBOYHOro annapara, Cr1McKa UCTOYHUKOB
KOMIMJIEKTOBAHMUA.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

Tpyaosasa GyHKUKA 2:
Mpuem, yyeTt apXmBHbIX
ZOKYMEHTOB, obecneyeHne ux
COXPaHHOCTK

HaBbik 1:
OcyLuecTBneHue npvema
apPXMUBHbIX JOKYMEHTOB U
BeJeHWe Ux yyeta

YmeHus:

1. PaynoHansHo pasmellats NPUHATHIE AOKYMEHTbHI B
apxvBOXpaHuuLLe.

2. 3anonHATb y4eTHbIE AOKYMEHTHI.

3. MpuMeHATb B NpakTMyecKoi paboTe HopMaTUBHbIE
npaBoBble aKThl B chepe apxXMBHOro Aerna U ynpasreHus
J[OKyMeHTal el no Bonpocam npuema u yyeta
JIOKYMEHTOB.

3HaHuA:

1. 3akoHOZaTeNnbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
obnacTtu apxvBHOro aena, MHpopMaT1salmu.

2. OTeyecTBEHHOrO M 3apyBexXHoro onbiTa No Bonpocam
npuema, yyeTta apxmBHbIX IOKYMEHTOB, COBPEMEHHbIX
MHPOPMALMOHHbBIX TEXHOSOMMI B Chepe apxXMBHOro Aena.
3. MeTononoruun npuema apxmBHbIX JOKYMEHTOB U
BeJleHue nx yyeta

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBblK 2:

OcyuiecTtBrexune padoT no
o6ecrneyeHno COXPaHHOCTH
AOKYMEHTOB

YmeHus:

1. MNpUMeEHATL Ha NPaKTUKe METOAOMOMMIO N0 BONpocam
obecreyeHna COXPaHHOCTH AOKYMEHTOB, BOCCTAHOBIIEHUA
3aTyxaroLero TekcTa.

2. MNpoBoanTL KOMMEKC PaBoT No NPOBEPKE HAMMUKA 1
PU13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyulecTBnATb padoThbl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlu aen u
JIOKYMEHTOB, BOCCTAHOBJIEHUIO 3aTyXaroLLero TexKcTa.

4. MpuUMeHATb B NpaKTMYecKoi paboTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aena U ynpasneHns
ZIOKyMeHTaLue no Bonpocam obecneyeHna COXpaHHOCTH
ZOKYMEHTOB.

3HaHuA:

1. 3akoHofaTensbCcTBa M HOPMAaTMBHBIX NPABOBLIX AKTOB B
06nacTv apxXMBHOrO Aena, ANEKTPOHHOrO JOKYMEHTa U
3MEKTPOHHON LMpPOBOM NOAMUCH, MHDOPMATU3ALINK,
nHPopMaLMOoHHON 6e30MacHOCTH.

2. OTeyecTBEHHOrO W 3apyBexHOro onbiTa no Bonpocam
obecneyeHns COXPaHHOCTM AOKYMEHTOB, UX pecTaBpaLum,
BOCCTaHOBJIEHUSA 3aTyxatoLLero TekcTa, CoBpPeMEHHbIX
MHOOPMALMOHHBIXX TEXHOMOMMIK B chepe apxXMBHOro aena.
3. MeToaonoruv npoBeaeHna obecnbiiMBaHus,
KapTOHWpPOBaHWUA, pecTaBpaLuu Aen U JOKYMEHTOB,
BOCCTaHOBJIEHUSA 3aTyxatoLLlero Texkcra.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

Tpyanosaa GyHKumua 3:
Mcnonb3oBaHne apXxmBHbIX
JOKYMEHTOB C NPUMEHEHWEM
MHDOPMaLMOHHbIX
TEXHONOrmmn

HaBbIK 1:

OcyluecTBneHue paboT no
UCNO/b30BAHWUIO AOKYMEHTOB
HaunoHanbHOro apxnBHOro
¢doHaa Pecnybnuku
KasaxcTaH, Apyr1x apxmMBHbIX
ZIOKYMEHTOB

YMeHusa:

1. McnonHATb 3anpocbl GU3NMYECKUX U FOPUANYECKUX NUL.
2. OCDOpMJ'IFlTb BbICTaBKKW, TeEMaTU4eCKne 3KCNOo3nLnu
APXUBHbIX IOKYMEHTOB.

3. I'Iposo.umb MeponpnAaTuAa No nonynAapu3aunm apxXmBHbIX
[OKYMEHTOB (paauonepeaayu, Ctatby B NeYaTHbIX
n3aaHnAax, LWKOJMbHbIE YPOKKU, NEKL NN, SKCKYPCHUKU, BCTPEUHU
C 06LLECTBEHHOCTbIO U UHbIE).

4, Vlsyanb COCTaB U coaepxaHne apXmBHbIX CDOHLI,OB, Ha
OCHOBE KOTOpPOro coctaB/ATb VIHCDOpMaLWIOHHbIe nucbmMa,
TemMaTnyeCKnue nepeyHu.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMAaTUBHbLIX NPaBOBbLIX aKTOB B
o6nacT UCnosb30BaHNUA apXMBHBIX JJOKYMEHTOB, A0CTYNa
K MHPpopmaunn, nHpopmMaTtmsaLlmm U UHbIe HOpMaTUBHbIE
npaBOoBbIe aKTbl, pernaMmeHTUpYoLLIMe PacCCMOTPEHNe
obpatleHun.

2. OTeueCcTBEHHOTO M 3apyBexHOro onbiTa No Bonpocam
MCNONb30BaHWA apXUBHbIX JOKYMEHTOB, COBPEMEHHbIX
UMHOOPMALMOHHLIX TEXHOMOMMIK B chepe apxuBHOro aena.
3. Tunos, BUAOB UCMNOMNb30BaHWA apPXMBHbLIX AOKYMEHTOB.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:




HaBbIK 2: YMeHusa:

ABTOMaTM3aLMA HAy4YHO-
CNpaBOYHOro annapara u
nepeBoA apXMBHbIX
ZAOKYMEHTOB B LM poBOH
dopmar

1. Pabotatb ¢ nporpamMmMHbIM obecrneyeHnem u
o6opynoBaH1eM Mo OUUPPOBKE U BEAEHUIO HayYHO-
CnpaBoYHOro annaparTa.

2. OcyLecTBnATb aHaNM3 6M3HeC-NPOLIECCOB Mo BONpocam
nepesoja apxMBHbIX AOKYMEHTOB U HAyYHO-CMPaBOYHOro
annaparta B undposon popmar.

3. BeneHve aBToMaTU3MPOBaHHOMO KaTasorosoro
CMpaBOYHMKA (CUCTEMATUUYECKUI, TEMATUUECKMI KaTasor).
4. BHOCHUTb CBEAEHUA U3 apPXMBHbIX AOKYMEHTOB B
TemaTuuyeckne 6asbl AaHHbIX.

5. BnaaeHve MeToaMKON BeAEHMA aBTOMATUM3MPOBAHHOIO
Hay4yHO-CNpaBOYHOro annapara.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATUBHbIX NPaBOBbIX aKTOB B
obnacTtu apxMBHOro aena, HpopmMaTmsaumv u
nHPopMaLMOoHHON 6e30NacHOCTH.

2. OTeyecTBEHHOTO W 3apyBeXHOro onbiTa No Bonpocam
aBTomMmatm3aunn Hay4Ho-CnpaBO4YHOro annapara 1
AeATeNIbHOCTU apxuBa.

Bo3MOoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHuWs K TMYHOCTHLIM
KOMMETEeHLMAM:

CamMocToATeNIbHOCTb M OTBETCTBEHHOCTb
CoTpyaAHWUYECTBO M B3aUMoAenCTB1E
YMeHue paboTtaTtb B KOMaHae
JobpoxenatenbHOCTb

CnocoBHOCTb K 06y4eHHto M camooByueHuto
MHMUMaTUBHOCTD

KomnbloTepHas rpaMoTHOCTb

Jornyeckoe MblLneHue

MUcbMEHHbIe ¥ KOMMYHUKATUBHbBIE HaBbIKH

CnUCOK TEXHUYECKUX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryiMpoBaHua

CsA3b C Apyrvmu YposeHb OPK: HaumeHoBaHne npodeccuu:
npogeccuamm B pamkax OPK:[g3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.3 Apxusuct

7.2 Apxusuct

6.3 Apxusuct

6.2 Apxusuct

73. KapTtouka npodeccumn «Apxusapuychbl»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHKMA 3aHATHA: |-
HaumeHnosaHve npodeccuu: |Apxmsapuycel
YpoBeHb ksanuoukaymm no |6
OPK:
noAypoBeHb KBanudukauum |6

no OPK:

YposeHb Ksanudukaumm no
ETKC, KC v ap tmnoBbix
KBa/TMP MKALMOHHBIX

He tpebyetcn

XapaKTEepPUCTHK:

YpoBeHb YpoBeHb 06pasoBaHuA: CneunanbHOCTb: KBanugwkaums:
NPOdECCHOHABHOIO BbiCLLEe oBpasoBaHue l'ymMaHWTapHble HayKu -

obpaszoBaHus: (6akanaBpwar, cneyuanuTer,

opaunHatypa)




TpeboBaHus k onbITy paboThi:

Bes npeabaBneHus TpeboBaHuii K cTaxy paboTsl

CsAa3b ¢ HedopmanbHbIM U
MHpOpPMAanbHbIM
obpasoBaHnem:

He TpebyeTcn

Jpyrue Bo3MOXHbIe
HaumMeHoBaHUA npodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
nedaTenbHOCTHU.

Mpuem, xpaHeHue, y4eT U UCMOSb30BaHWEe AOKYMEHTOB HauMoHanbHOro apxmBHOro GoHaa
U ApYr1X apXMBHBIX JOKYMEHTOB

OnucaH1e TpyaoBbIX PYHKL M

[MepeyeHb TpyaoBbIX
QYHKUMUNA:

ObnszaTesnbHble TpyaAoBLIE
QYHKLMU:

1. Mpuem, yueT, obecneyeHne CoXpaHHOCTU apXUBHbIX
ZIOKYMEHTOB M UX UCMONb30BaHWe

JononHuTesnbHele TpyAoBbie
DYHKUMH:

1. BHeapeHue MHOOPMAaLMOHHBIX TEXHOMOMUIA

Tpynosana dyHKUma 1:
Mpuewm, yyeT, obecrneuerune
COXPaHHOCTH apXMUBHbIX
ZIOKYMEHTOB 1 UX
“cnonb3oBaHue

HaBblk 1:

OcyLuecTBneHue npuema,
Hay4YHO-TEXHUYECKON
3KCMEepPTU3bI LLIEHHOCTH
ZIOKYMEHTOB U CcOCTaBrneHne
Hay4HO-CNpPaBoYHOro
annapara

YMeHus:

1. PaunoHanbHo pasmellatb NPUHATLIE AOKYMEHTLI B
apXMBOXPAHUIULLE.

2. OnpenenaTtb KPUTEPUKU LLEHHOCTU AOKYMEHTOB U MX
OTHECEeHUE K cocTaBy HalmoHanbHOro apxmeHoro GoHaa.
3. MpuMeHATb B NpakTMyecKoi padoTe HopMaTUBHbIE
NPaBOBLIE aKTbl, PErnamMeHTUPYIOLLME NOPAAOK
NpoBeAEHNA HAayYHO-TEXHUYECKOW IKCNEPTHU3bI LLEHHOCTH
JIOKYMEHTOB, COCTaB/IEHUA HAy4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMUCK AeN U AOKYMEHTOB.

3HaHuA:

1. 3aKoHOZaTeNbLCTBA M HOPMATUBHbIX NPABOBbLIX aKTOB B
obnacTtu apxMBHOro aena, HpopmMaTmsauymu, no
BOMPOCAaM Hay4HO-TEXHUYECKOM SKCNEPTU3bl LLEHHOCTH
JOKYMEHTOB, Hay4HO-CNpaBoYHOro annapara.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMMJIEKTOBAHWA, 9KCNepTU3e LEHHOCTU JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBIX TEXHONOrMI B chepe
apxvBHOro aena.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:

HaBblK 2:

OcyLecTBrexune padoT no
o6ecrneyeHno COXPaHHOCTH U1
yuyeTy AOKYMEHTOB

YmeHus:

1. 3anonHATb y4eTHblE AOKYMEHTLI.

2. MNpoBoanTL KOMMIEKC PaBoT Mo NPOBEPKE HaMMUKA 1
$U13NYECKOro COCTOAHUA AeN U AOKYMEHTOB.

3. OcyLecTBnATb padoThbl N0 0BECTLITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuu, pectaspaLlu aen u
LOKYMEHTOB.

4. MpuUMeHATb B NpakTMYecKoi padoTe HopMaTUBHbIE
npaBoBble aKTbl B chepe apxMBHOIO Aefa U ynpasneHna
JOKyMeHTaLWeR, No Bonpocam o6ecneyeHna COXpaHHOCTH
M yyeTa AOKYMEHTOB.

3HaHuA:

1. 3akoHOZATENbCTBA M HOPMATUBHbIX NPABOBLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTusaymu, no
BOMpOcaM o6ecrneuyeHna COXPaHHOCTH U yyeTa
ZIOKYMEHTOB.

2. OTeuecTBEHHOrO 1 3apyBeXHoro oneiTa No BoNpocam
npvemMa, yuyeta apx1BHbIX JOKYMEHTOB, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOMIA B cdhepe apxXMBHOTo Aena.

Bo3MOXHOCTb Npu3HaHKA
HaBbIKa:




HaBsbiK 3:
Mcnonb3oBaHWe apxmBHbIX
[OKYMEHTOB

YmeHus:

1. MsyyaTb cocTas 1 coaepaHue AOKYMEHTOB apXUBHOIO
¢doHaa.

2. PaBotatb ¢ onucamM aen.

3. Bnagetb meToaamu novcka sanpalumMBaemMbix CBEAEHWN.
4. VcnonHaTb oBpalleHns pU3MYECKUX U FOPUANYECKUX
nmuy,.

3HaHuA:

1. 3aKOHO£I,aTeJ'IbCTBa M HOPMATKUBHbIX NPaBOBbIX aKTOB B
o6nactv ucnonsb3oBaHusa APXUBHbIX IOKYMEHTOB, A0CTyna
K MHbOpMaLuuu, tHOopMaTM3aumm 1 MHbIE HOPMaTUBHbIE
npaBoBbI€ aKThbl, pernaMmeHTUpyroLme paccCMoTpeHue
obpalLeHuit.

2. TVIHOB, BMA0OB UCNOJ1b30BaHNA apXUBHbIX JOKYMEHTOB.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

JononHutensHaa Tpyaosasn
GyHKUMA 1:

BHenpeHue
MH@OPMALMOHHbIX
TEXHOOrMI

HaBblk 1:

MepeBoa apxvBHbIX
ZIOKYMEHTOB B LMdpoBOM
dopmar

YMeHus:

1. PaboTatb ¢ nporpaMmMHbIM 00eCeyeHnem 1
06opynoBaHMEM MO OLUPPOBKE U BEAEHUIO Hay4HO-
CNPaBOYHOro annapara.

2. OcyLLecTBNATL CKAHMPOBAHUE APXMBHBIX JOKYMEHTOB.
3. MNprUMeHATb Ha NPaKTUKE MHHOBALMOHHbLIE METOAbI
paboThbl.

3HaHuA:

1. 3akoHOZAaTENbLCTBA M HOPMATUBHBIX NPABOBLIX aKTOB B
obnacTtu apxMBHOro aena, MHpopmMaTmsaumv u
UHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeuyecTBEHHOrO M 3apyBeXxHoro oneiTa No Bonpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMGpPOBOM dpopmar.

Bo3MOXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHMs K TMYHOCTHLIM
KOMMETEHLMUAM:

CamMocTOoATENTIbHOCTb U OTBETCTBEHHOCTb
CoTpyaHMYecTBO 1 B3aMMoAencTeme

YMeHue paboTatb B KOMaHAe

CnocoBHOCTb K 00y4eHHto M camooByueHuto

251 LUMaTUBHOCTb

KomnbloTepHas rpaMoTHOCTb

Jlornueckoe MbliLnieHne

[McbMEHHbIE K KOMMYHHUKaTUBHbIE HaBblKK

CnUCOK TEXHUUECKHUX
pernamMeHToB M
HaLWOHanbHbIX CTAHAAPTOB:

He sBnaeTcA 06EKTOM TEXHUYECKOTO PErynvpoBaHus

CeA3b ¢ aApyrumu YposeHb OPK: HaumeHoBaHWe npodeccuu:
npogeccuamm B pamkax OPK:[g3 ApPXUBUCT

6.2 Apxusuct

6.1 Apxusuct

6 Apxusuct

6.2 Apxusapuyc

6.3 Apxusapuyc

6.1 Apxusapuyc

74. KapTtouka npodeccumn «Apxusapuychbl»:

Koa rpynnbi: 2621-1
Koa HavmeHoBaHKMA 3aHATHA: |-
HaumeHnosaHue npodeccun: |Apxmusapuycel
YpoBeHb ksanuoukaymm no |5
OPK:
noaypoBeHb KBanudukauum |5.1

no OPK:




YpoBeHb KBanMduKaymnm no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He sHauuTcA

XapaKTEPUCTHUK:

YpoBeHb YpoBeHb 06pasoBaHus: CneyunanbHoOCTb: KBanuoukauua:
npogeccrmoHasnbHoro nocnecpenHee obpasosaHve |lpodpeccroHanbHoe -

obpaszoBaHusn: (npuknaaHom Gakanaepuat) |oBydyeHue (no oTpacnam)

TpeboBaHus K onbITy paboThi:

He meHee ogHoro roaa B cdhepe apxuBHOro agena

CBA3b ¢ HedopManbHbIM U1
MH@OpPManbHbIM
obpasoBaHnem:

He Tpebyetcsa

Jpyrue Bo3MOXHbIe
HanMeHoBaHWA NPodeccuu:

2621-1-003 - Apx1BUCT (METOAMCT NO apXMBHOMY Aeny)

OcHoBHas uenb
NeATeNbHOCTHU:

Mpuem, xpaHeHue, yUeT 1 UCMONb30BaHMe JOKYMEHTOB HaluoHaNbHOro apxmMBHOro GoHAa
U APYrvX apXMBHbIX JOKYMEHTOB

OnucaH1e TpyaoBbIX PYHKL MW

[MepeyeHb TpyaoBbIX
QYHKUU#A:

ObsAsatesnbHble TPYAOBLIE
QYHKLMU:

1. Mpuem, yueT, obecneyeHne COXPaHHOCTU apXMUBHBIX
JIOKYMEHTOB 1 MX UCTOSb30BaHue

JononHuTesnbHele TpyAoBbIE
DYHKUMH:

1. BHeapeHue MHOOPMAaLMOHHBIX TEXHOMOMUIA

Tpynosaa GyHKUmMA 1:
Mpuewm, yyeT, obecrneueHune
COXPaHHOCTH apXMUBHbIX
ZIOKYMEHTOB 1 UX
“cnonb3oBaHue

HaBblk 1:

OcyulecTsnexune npyema,
Hay4YHO-TEXHUYECKON
3KCMEepPTU3bI LLIEHHOCTH
ZOKYMEHTOB M COCTaBreHue
Hay4HO-CMpPaBoOYHOro
annaparta

YMeHusa:

1. PaymoHanbHO pasmellaTtb NPUHATLIE AOKYMEHTbLI B
apXMBOXPaHUIULLE.

2. OnpenenaTtb KPUTEPUM LLEHHOCTU JOKYMEHTOB U UX
OTHECeHMWe K cocTaBy HaumoHanbHOro apxmeHoro GoHaa.
3. MprUMeHATb B NpaKTMyecKoi padoTe HopMaTUBHbIE
NpaBOBLIE aKTbl, PErnamMeHTUPYHoLLMe NOPAAOK
NPOBEAEHMA HAYYHO-TEXHUUYECKOW IKCNEPTHU3bI LLEHHOCTH
ZIOKYMEHTOB, COCTaB/IEHUA HAy4YHO-CNPaBOYHOro
annapara.

4. CocTaBnATb OMUCK AeN U AOKYMEHTOB.

3HaHuA:

1. 3akoHoaaTenbCcTBa M HOPMATMBHBIX NPaBOBLIX aKTOB B
obnacTtu apxMBHOro aena, HpopmMaTmsauymu, no
BOMPOCAaM Hay4HO-TEXHUYECKOM SKCNEPTU3bl LLEHHOCTH
JOKYMEHTOB, Hay4HO-CNpaBoYHOro annapara.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
KOMM/IEKTOBAHWA, IKCNepTU3e LEHHOCTU JOKYMEHTOB,
COBPEMEHHbIX MHPOPMALMOHHBIX TEXHONOrMI B chepe
apxvBHOro Aena.

Bo3amoXHOCTb npn3HaHuA
HaBblKa:

HaBblK 2:

OcyLyecTtBneHue paboT no
o6ecrneyeHno COXPaHHOCTH U1
yuyeTy AOKYMEHTOB

YmeHus:

1. 3anonHATL yYyeTHble JOKYMEHTHI.

2. MNMpoBoanTb KOMMEKC paboT Mo NPOBEPKE HANMMUUA 1

(P U13MYECKOro COCTOAHMA AN U JOKYMEHTOB.

3. OcyLlecTBnATb padoThl N0 0BECTbITMBAHWIO,
KapTOHMPOBaHMIO, HyMepaLuuK, pectaspaLlu aen u
JIOKYMEHTOB.

4. MNpUMeHATb B NpaKTUYeckon paboTe HopMaTUBHLIE
NpaBoBbIe aKTbl B CHEpPe apxXMBHOro Aena U ynpaBrieHusa
ZIOKyMeHTaLuew, no Bonpocam o6ecneyeHna COXpaHHOCTH
W yyeTa AOKYMEHTOB.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHLIX NPaBOBLIX aKTOB B
obnacTtu apxMBHOro Aena, MHpopmMaTmsaumu, no
BOMpocam 06ecrneyeHna COXPaHHOCTHU U yyeTa
JOKYMEHTOB.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
npuema, yuyeta apxmBHbIX AOKYMEHTOB, COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHONOMMI B cepe apxmMBHOro aena.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblk 3:
Mcnonb3oBaHne apxmBHbIX
JOKYMEHTOB

YmeHus:

1. U3yyatb coctas v coaepxaHue JOKYMEHTOB apXMBHOIO
¢doHaa.

2. PaBotatb ¢ onucamM aen.

3. Bnagetb MeToaaMun noncka sanpalumBaemblx CBeAESHUN.
4. UcnonHaATb oBpaLleHns GU3MYECKUX U FOPUANYECKUX
nmuy,.

3HaHuA:

1. 3aKoHOZAaTENbLCTBA M HOPMATUBHbIX NPABOBLIX aKTOB B
06nacTv UCnosnb3oBaHUA apXMBHLIX AOKYMEHTOB, 40CTyna
K MH(OpMaLnK, MHPopMaTU3aLMM U UHbIE HOPMATUBHLIE
NnpaBoBble aKTbl, PErnaMmeHTUPYIoLLMe PacCMOTPeH1e
obpalleHun.

2. Tunos, BUAOB MUCMNOMb30BaHWA aPXMUBHbBIX AOKYMEHTOB.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

JononHutensHana Tpyaosan
GyHKUMA 1:

BHeapenue
UHDOPMaLMOHHbIX
TEXHONOrnN

HaBbiK 1:

lMepeBoa apxvBHbIX
ZIOKYMEHTOB B LIMDPOBOM
dopmar

YMeHus:

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
o6opynoBaHMeM MO OLUPPOBKE U BEAEHUIO Hay4HO-
CNpaBoYHOro annapara.

2. OcyLlecTBNATb CKAHMPOBaHWUE apXUBHbLIX AOKYMEHTOB.
3. MpUMEHATb Ha NPaKTUKe MHHOBALMOHHbLIE METOAbI
paboThbl.

3HaHuA:

1. 3akoHOAaTENbLCTBA M HOPMATUBHLIX NPABOBLIX AKTOB B
obnacTu apxMBHOro Aena, MHpopMaTmsauum u
MHPOpPMaLMOHHOK 6e30nacHOCTH.

2. OTevecTBEHHOIO 1 3apybeXxHoro oneiTa no Bonpocam
nepeBoAa apXuBHbLIX AOKYMEHTOB B LMPPOBOM popmar.

BosmoXHOCTb Npu3HaHuA
HaBbIKa:

TpeboBaHWs K TMYHOCTHLIM
KOMMETEHLMAM:

CamMoCTOATEeNbHOCTL U OTBETCTBEHHOCTb
CoTpyaHUUYECTBO U B3auMoAencTB1E

YmeHve paboTtaTb B KOMaHze

CnocoBHoCTb K 06yueHHo U camooByyeHuto

214 LUMaTUBHOCTb

KomnbloTepHasa rpaMoTHOCTb

Jlornyeckoe MbiLneHune

[MCcbMEHHbIE 1 KOMMYHHWKaTUBHbIE HaBblKK

CMNUCOK TEXHUYECKUX
pernamMeHToB U

HauyWOHaNbHbIX CTAHAAPTOB:

He sBnAeTcA 06bEKTOM TEXHUUYECKOrO PerynMpoBaHua

CsA3b C ApyrvMK

npogeccuamm B pamkax OPK:

YposeHb OPK: HaumeHosaHWe npodeccuu:
5.3 Apxusuct

5.2 Apxusuct

5.1 ApxusucTt

5 Apxusuct

5.2 Apxusapuyc

5.3 Apxusapuyc




75. KapTouka npodeccun «[pexTop (3aBeayroLunin) apxMBHON OpraHu3auunm»:

Koa rpynnbi: 1349-0

Koa HaumeHoBaHua 3aHAaTHA: |1349-0-004

HaumeHoBaHve npodeccuu: |OupekTop (3aBeaytoLLnit) apxMBHOW OpraHv3almm
YpoBeHb kanuowukaymm no |8

OPK:

noaypoBeHb kBanndukaymm (8.5

no OPK:

YpoBeHb KBanMdukauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMOHHbIX

He 3HauuTcAa

XapaKTEPUCTHK:
YpoBeHb YpoBeHb 06pasoBaHus: CneuyunanbHoCTb: KeBanuoukauma:
NPodEeCCMOHaTBLHOro NOCNEBY30BCKOE 'ymaHuTapHble HayKku -

obpasoBaHua: o6pasoBaHue (AOKTOpaHTypa

PhD, yuyeHasa cTteneHb
Aokropa PhD, cteneHb
Aokropa PhD no npodunio,
KaHAuAaaTta Hayk, JOoKTopa
HayK)

TpeboBaHus K onbITy paboThi:

Ansa pecnybrMKaHCKUX rocyAapCTBEHHbIX apXMBOB — HE MEHEE NATH NeT B chepe apXMBHOIO
Aena unu Ha pyKoBOAALLMX AOMKHOCTAX MO0 He MeHee NATU NeT ANA NWL, 3a4UCIIEHHBIX B
Mpe3naeHTCKUIA MOTIOAEXHbIA KaAPOBLIN pe3epBs, MO0 He MeHee YeThIpex NeT B chepe
apXMBHOIo Aiena Win Ha PyKOBOAALLMX JOMKHOCTAX ANf NKL, 3aBepLUMBLLIMX 08y4YeHue Nno
nporpaMmMam nocreBy30BCKOro 06pasoBaHuna B opraHusaluax o6pasoBaHua npu
MpesuaeHTe Pecny6nukun Kazaxctan unu B 3apyBexHbIX BbICLLUMX yYeBHbBIX 3aBEAEHUAX N0
NPUOPUTETHLIM CMELMANBLHOCTAM, YTBEPHKAAEMbIM paBounm opraHom Pecny6nukaHcKom
KOMMCCHM MO NOArOTOBKE KaapoB 3a pybexom cornacHo Ykasy MNpesunaeHTa Pecnybnuku
KasaxctaH ot 12 oktAdpa 2000 roga N2 470 "O pecny6nuKaHCKOH KOMUCCHM MO NOATOTOBKE
KaapoB. 3a pybexoM" (aanee — Pabounii opraH), v Ana NvL, UMEIOLLIMX YUYEHYIO CTeneHb Mo
HanpaBfiEHUAM NOATOTOBKM KaApoB "MICKyCCTBO U rymMaHuTapHble Hayku", "CouunanbHble
HayKu, XXypHanucTuka n nipopmayma”, "busHec, ynpasnexue v npaso”, "MHpopmayMoHHO-
KOMMYHHKaLMOHHbIE TEXHONOMUK"; AnA 06NacTHbLIX FOCYyAapPCTBEHHBIX apXMBOB,
rocyZapCTBEHHbIX aPXUBOB ropoA0B PECTYBITMKAHCKOro 3HAUYEHHS, CTOMNULbI — HE MEHee
yeTbipex NeT B chepe apxXMBHOIO Aena UK Ha PYKOBOAALLMX AOSHKHOCTAX MO0 He MeHee
MATW NeT ANA N1y, 3a4nCneHHbIX B MNpesnaeHTCKUii MONOAEXKHbI KaapoBbIi peseps, Moo
He MeHee Tpex neT B chepe apxXnBHOro Aena Uiu Ha pyKoBOAALLMX AOMMKHOCTAX ANA Nul,
3aBepLUMBLUMX 0By4YeHWe Mo MPorpamMmMamM nocneBy30BCKOro o6pasoBaHva B opraHMsaumnax
obpasosaHua npu MpesunaeHte Pecnybnukv KasaxctaH unu B 3apyBeskHbIX BbICLLMX
yueBHbIX 3aBeIEHUAX MO NPUOPUTETHLIM CMELMANbHOCTAM, yTBEPXKAaEMbIM Padounm
opraHoMm, U AnA nuy, UMEILLMX YUYeHYo CTeneHb Mo HanpasneHWAM NOArOTOBKM KaapoB
"UckyccTBO M rymMmaHuTapHble Haykn", "CounanbHble HayKy, XypHanucTuka n nidopmayma”,
"BusHec, ynpasneHve u npaso”, "MHbopMaLUOHHO-KOMMYHUKALUOHHbBIE TEXHONOrMK"; AnA
rOPOACKMX, PANOHHbLIX FOCYAapPCTBEHHbIX apXUBOoB, PUINanNoB rocyAapCTBEHHbLIX apXUBOB —
cTax paboTbl HE MEHEE TpeX NeT B chepe apxXMBHOMO Aenia Unu Ha PyKOBOAALLMX
AOMKHOCTAX MO0 He MeHee MATH NeT cTaxa pabdoTel ANnA Nul, 3a4UCTIEHHbIX B
MpesnaeHTCKUIA MOOAEXKHbIN KaapOBEIH peseps, MO0 He MeHee ABYX NeT cTaxa paboThl B
cdepe apxMBHOro Aena Unu Ha PyKoBOAALLMX AOIDKHOCTAX ANA NUL, 3aBepLUUBLLNX
06yyeHure No nporpamMmMam nocreBy30BCKOro 06pas3oBaHus B opraHu3aulusx obpasoBaHus
npu Mpeauaente Pecnybnukv KasaxctaH unum B 3apyOexHbIX BbICLIMX yUeOHbIX 3aBeAeHUAX
Mo NPUOPUTETHBIM CreLManbHOCTAM, yTBepxaaeMbiM PaBounm opraHom, 1 And nuu,
UMEIOLLMX YUYEHYIO CTeneHb No HanpasneHnaM NOAroTOBKU Kaapos "UCKycCcTBo K
rymMaHuTapHble Hayku", "CounanbHble HayKku, XXypHanucTuka u nHdopmaumsa", "BusHec,
ynpasnexune u npaso”, "MHPOopMaLMOHHO-KOMMYHUKALMOHHLIE TEXHOMOrNK".

CBA3b ¢ HedopMasbHBIM U
MHbOPManbHBIM
obpasoBaHneMm:

He tpebyetcs

Jpyrve Bo3MOXHbIE
HaMmeHoBaHWA Npogdeccuu:

1349-0-004 - OupekTop (3aBeaytoLLnii) apXMBHOW opraHu3aymm
1349-0-003 - MMaBHbIM XpaHuTenb GOHAOB

OcHoBHas uenb
AeAdATenbHOCTHU:

Opranusauua Npon3BoACTBEHHON, aAMUHUCTPATUBHO-X03ANCTBEHHON U GUHAHCOBO-
3KOHOMMWYECKOMN AEATENBHOCTM rOCyAapCTBEHHOrO apxmBea

OnucaHue TpyaoBbIX PYHKL M




[MepeyeHb TpyaoBbIX
QYHKLMUNA:

O6sa3atenbHble TPyAoBbIe
DYHKLUM:

1. PykoBOACTBO NPOM3BOACTBEHHON, aAMUHUCTPATUBHO-
X03ANCTBEHHOM U PUHAHCOBO-3KOHOMUYECKOM
AeATENbHOCTBIO rOCYAapCTBEHHOIO apxmea

2. ObecnevyeHne apxuBa KBariMdULMPOBaHHBIMU Kaapamu

JononHuTenbHble TpyAOBbIE
DYHKUMH:

1. HayuHoe uccrneaoBaHue v nybnukaums apxmBHbIX
ZIOKYMEHTOB

Tpynosaa dyHKUmA 1:
PykosoacTso
NPOU3BOACTBEHHOM,
aAMWHUCTPATUBHO-
XO3ANCTBEHHOW U
$p1HAHCOBO-3KOHOMMUYECKOK
[eATEeNbHOCTbLIO
rocyapcTBeHHOro apxvea

HaBbik 1:

OnpeaeneHne NOMUTUKM,
cTparteruu AeATenbHOCTH
apxvBa 1M MexaHusma ee
peanusauuu

YmeHus:

1. BoipaboTka cTpaTernyeckux 3aaay v niaHupoBaHue
paboTbl AEATENBHOCTH apxu1Ba.

2. Uccneposatb, paspabateiBath, peasnv3oBbiBaTb
MPOEKThI, BEAYLUMX K MOSTYYEHMIO HOBbIX 3HAHWI U
peLleHnii B apxuBHOKW cdepe.

3. AHanusnpoBaTh TEKYLLYIO CUTyaL Mo pasBUTUA apxuBea,
BbIABNATL NPO6rIeMHbIE BONPOCH 1 BoIpaBoTKa NyTen ux
peLueHus.

4. OpraHu13oBbIBaTh AMCKYCCHUM NO BONPOCAM apXMBHOIO
Aena, nponaraHAbl AOKYMEHTasbHbIX MCTOYHWKOB.

5. leHepupoBatb naeu, NPorHosnpoBsaTh pesynbTaThl
MHHOBALMOHHOW AEATEIbHOCTM U OCYLLECTBNATb
LUIMpOKoMacLITaBHblE UBMEHEHMUSA B CHEpPe apXMBHOIO
Aena, pyKoBOAWUTb CIIOXHBIMU NMPOU3BOACTBEHHBIMM U
Hay4HbIMK NpoLieccamu.

3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMAaTMBHLIX NMPABOBLIX aKTOB B
o6r1acTv apX1BHOrO Aena 1 ynpaBneHus oKyMeHTaLnen,
CTpaTerMyeckoro nrnaHnpoBaHua, GUHaAHCUPOBaHUA,
rocyAapCTBEHHbIX 3aKYMOK, a TaKKe PernaMmeHTUPYOLLUX
TPYAOBbIE OTHOLLEHMS.

2. OTeYeCcTBEHHOrO M 3apyBEXHOro onbiTa, COBPEMEHHbIX
MHMOPMALMOHHBIX TEXHOMOMMI B Cpepe apxmMBHOro aena
W ynpaBneHua JOKYMeHTaLuen.

3. MeToaoB npoBeAeHWA Hay4YHO-UCCEeA0BaTENbCKUX
pabor.

4. OcHOB OpraHusauuv Tpyaa v ynpasreHua.

Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

HaBbIk 2:

BHeApeHWe
aBTOMaTU3UPOBAHHbIX
MHPOpPMaLMOHHBIX
TexHonorui B paboTy apxuea

YmeHus:

1. UccnenosaTtb NpoLEecchl COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHOMOrMIA U BbipabaTeiBath MyTU UX
BHEAPEHUA B apxnBHOM cdepe.

2. AHanuanpoBaTb NPOLECCHI NOBbILLEHNUA KBANTMPUKALUK
COTPYAHMKOB apxuea B cdepe IT-TexHONormin u
COBEpLLEHCTBOBATb MX.

3. PaboTaTb ¢ MHPOPMALMOHHBIMU CUCTEMAMM W
coBpemMeHHbIMKU I T-nporpammami.

4. OpranusoBatb paboTy no paspadoTke METOAUUECKUX
pexkoMeHAauuMi No nepesoay apXMBHbIX AOKYMEHTOB B
LuMdpposBorn dopmaT, NPUEMY SNEKTPOHHBLIX JOKYMEHTOB Ha
rocyaapcTBEHHOE XpaHeHue.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnacTtu apxXMBHOro Aena 1 ynpaBneHua JOKYMeEHTaLMNEN,
UHPOopMaLMoHHOM 6e3onacHOCTH, I T-TexXHoNoruw,
$u1HaAHCMPOBaHMWA, FOCYAAPCTBEHHbIX 3aKyMOK.

2. OTeuecTBEHHOrO M 3apyBexHoro oneiTa B chepe
aBTOMaTtM3aumm 1 LMPpoBMU3aLMmn B AEATENBHOCTH
apxvBsa.

3. MeToAMKM nepesofa AOKYMEHTOB B LMdPoBOKA dopmar.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

Tpynosaa dyHKUMA 2:




ObecneveHune apxusa
KBaIMHULMPOBaHHLIMM
Kazpamu

HaBbIK 1:

OpraHusauua paboTbl 1

3P PEKTUBHOIO
B3aUMOLENCTBUA BCEX
CTPYKTYPHbIX NOAPa3AENEHNUN

YmeHus:

1. MNpoBoOANTE aHanIM3 NONOXEHNI CTPYKTYPHbIX
noapaszaesnieHui, GyHKLMoHarbHble 06A3aHHOCTH
COTPYAHMKOB.

2. PauuoHanbHo pacnpeaensTs 06A3aHHOCTH
3amMecTuTenen, pykoBoamTesiei u paBoTHUKOB
CTPYKTYPHbIX NOAPasAeneHnii Ha OCHOBE aHanusa nx
eATensHoCTH.

3. lenervpoBaTtb NOSIHOMOYMA 3AMECTUTENAM U
PYKOBOAMTENAM CTPYKTYPHbLIX NOAPa3AeIeHUN.

4. AHanusupoBaTb 3 PEKTUBHOCTL PaBOThl CTPYKTYPHbIX
noapasaeneHun.

5. CBOEBPEMEHHO BbIABAATL PUCKU HEAOCTUXKEHUA
NMaHoBbIX NoKasatenen CTPYKTYPHbLIMK
noapasaesieHnaAMM.

6. NpaBubLHO reHeprpoBaTh NOPyYEeHUs.

3HaHuA:

1. 3akoHoZaTensCTBa M HOPMAaTMBHBIX MPABOBLIX aKTOB B
obnacTtu apxuBHOro Aena 1 ynpaBneHua AOKYMeHTaLnen,
CTpaTEerMyecKoro nnaHMpoBaHusa, pUHaAHCMPOBAHHS,
roCyAapCTBEHHbIX 3aKYMOK, a TaKkkKe pernaMmeHTUpPYHoLLUX
TPYZAOBbLIE OTHOLLEHMUS.

2. OTeuyecTBEHHOrO M 3apyBeXHOro onbiTa No opraH13aymu
ZeATenbHOCTH apxuBa.

3. OCHOB ¥ METOAMKM OpraH13auuu Tpyaa v ynpaeneHus.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

HaBbIK 2:

PauunonanebHoe
MCMNONb30BaHWE U pasBUTHE
npodeccuoHasnbHbIX
KOMMETEHUWUH, 3HaHWI U
OnbiTa COTPYAHUKOB apXxu1Ba,
opraHu3auus
CUCTEMATUYECKOro
MOBLILLEHMA MX
KBanudgmuKaLlmm

YMeHusa:

1. O6ecneunTb opraHn3aLmto ONTUMasbHLIX YCIOBHM
TpyAaa.

2. ObecneunTb cobntogeHne TpedoBaHUi TPYAOBOrO
3aKoHOAAaTEeNbCTBA COTPYAHWKAMU apXvBa.

3. AHanuaupoBaTb 3¢ HEKTUBHOCTL paboThbl COTPYAHMKOB
CTPYKTYPHbIX NOAPA3AENEHUI C YUETOM UX
NpodeccrMoHanbHbIX KOMNETEHL WM.

4. CoBepLUEHCTBOBaTL MeXaH13Mbl M CNocoObl TPyAOBOM
MOTHUBALUMW, UHULMATHUBLI M aKTUBHOCTU PaBOTHUKOB.

5. BHeapeHWa MeToAWKM NO COBEPLLEHCTBOBAHUIO
NOBbILLEHWA KBaNMPUKaLun paboTHUKOB apxu1Ba.

3HaHuA:

1. 3akoHoZaTenbCTBa M HOPMATUBHBIX NPABOBbLIX aKTOB B
obnact1 apxvMBHOro Aena v ynpasneHus AOKyMeHTauu e,
CTpaTerMyeckoro nnaHMpoBaHua, pUHaHCMPOBaHHA,
roCyZlapCTBEHHbIX 3aKYMOK, & TaKKe PernaMeHTUPYHOLLUX
TPYAOBbIE OTHOLUEHMA.

2. OTeueCTBEHHOTO M 3apyBEXHOro onbiTa Mo OpraHM3aymuu
AeATenbHOCTH apxuBa, MOTMBALKUK PaBOTHUKOB U
MOBLILLIEHWUA UX KBANTMpUKALWMN.

3. OcHOB opraH13auuu Tpyaa v ynpaeneHus.

Bo3MOXHOCTb Npu3HaHuA
HaBblKa:

JononHuutensHaa Tpyaosasn
GyHKUMA 1:

HayuHoe uccnegosaxue u
ny6nuKauma apXmMBHbIX
JIOKYMEHTOB




HaBbik 1:

[MpoBeneHune BbIABNEHUA U
uccneaosaHWe [IOKYMEHTOB B
apXMBHbIX poHAax

YmeHus:

1. PaBoTatb ¢ Hay4YHO-CNPaBOYHbLIM annapaTom v
cnpaBoyHO-UHPOPMALMOHHBIM GOHAOM apxuBea.

2. Bnagetb METOAMKOM BbIIBIEHNUA U 0TOOPA AOKYMEHTOB
No apxvMBHbLIM GOHAAM.

3. OcyLlecTBnATb aHanM3 coaepxaHna AOKyMEHTabHbIX
UCTOYHMKOB, HA OCHOBE KOTOPLIX U3naraTb TOUKY 3peHua
MO OTAENbHLIM UCTOPUYECKUM PaKTaM U COOLITUAM.

4. PaspabatbiBaTb METOAMYECKME PEKOMEHAALUMU NO
BONpPOCaM BbIIBIEHUA IOKYMEHTOB 1 UX UCCNEeAO0BaHUA.
5. Oprann3oBbiBaTb pasfinyHble HayYHO-NpaKTUYeckne
$opymbl, KOHDEPEHLMUMU MO UCCEA0BAHNUIO aPXMUBHbIX
¢doHAoB.

3HaHuA:

1. 3akoHozaTenbCcTBa M HOPMaTMBHBLIX NPABOBLIX AKTOB B
obracTv apXuBHOro Aena, 40CTyna K uHpopmMaumu.

2. MeToaoB Hay4HO-UCCneaoBaTenbCKoi pabdoThl.

3. OTeyecTBEHHOro M 3apy6BeXXHOro onbITa No Hay4YHoOMy
UCCNEeOBaHWI0 apXUBHbIX JOKYMEHTOB.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

HaBbIK 2:
OpraHusauus Hay4HoM
nyénukaL M apxmMBHbIX
ZIOKYMEHTOB

YmeHus:

1. OpraHusoBatb pa3padoTKy KOHLENLWUI BCEX BUAOB
Hay4YHOW NyOrMKaLM apXMBHBIX JOKYMEHTOB, y4eOHbIX
nocobuit No UcTopmu.

2. B coBepLueHcTBE BrnageTb METOAUKOM Beibopa U
nepefayv TekcTa JOKYMeHTa.

3. MpoBoanTb apxeorpaduyeckoe opopmreHune
ZIOKyMeHTa.

4. OpraH130BbIBaTh M COCTaBMATb HAyYHO-CNPaBOYHbIN
annapaT K Hay4HbIM U3AaHUAM.

5. Bnaaetb METOAMKOM COCTaBMEHNUA TEKCTYalbHbIX
NPUMeYaHUM K AOKYyMEHTaM.

6. MNpUMEHATb Ha NPaKTUKe HOPMATUBHbLIE MPABOBLIE aKThI
no BOMpOCcaM Hay4yHoW ny6nuKaLumu apxmMBHbIX
JIOKYMEHTOB.

7. OpraHusoBaTb paspaboTKy METOAUYECKUX
peKkomeHZauui no apxeorpaduu 1 nybnukaLmum apxmeBHbIX
ZIOKYMEHTOB.

8. BzaumopewcTBoBaTh C M3AaTENbCKUMU OpraHn3aLmnamu,
cpeacTBaMKU MaccoBOW MHMOPMaL UK.

9. OpraHn3oBbIBaTb Hay4YHO-NpaKTUUecKkue Gopymel,
KOH(@EpeHLUM 1 ceEMMHapbl No NnponaraHaie
ZIOKYMEHTasTbHbIX UCTOYHWUKOB apXMBHbIX GOHAOB.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOpPMaTMBHBIX NPABOBbIX AKTOB B
obnacTtu apxuBHOro aena u apxeorpaduu, MNpasun
n3faHuA AoKymMeHToB HauuoHanbHoro apxmsHoro ¢oxAaa.
2. MeToAMKM BBEAEHUA B Hay4YHbIA 060POT apXUBHbIX
ZOKYMEHTOB.

3. TMNoB 1 BUAOB HayyHoM Ny6nukaumu.

4. OTeueCTBEHHOrO M 3apyBexHoro oneiTa No BONpocam
BBEJEHUS B HAy4HbIA 060POT apXMBHbLIX AOKYMEHTOB,
ny6nMKayMoHHON AeATENIbHOCTU apXUBHOM ChEpbI

Bo3MOXHOCTb NpU3HaHWA
HaBbIKa:




TpeboBaHUs K TMUHOCTHBIM
KOMMEeTeHLMAM:

CTtpaTtervyeckoe MbllneHne
CTpeccoycTonunBoCTb
MOKOCTb MbILLINIEHUA
YnpaBneHve naMeHeHUAMH
AHanuMTU4Yeckoe MblllsieHne

KoHTposb pabounx npoueccos

KpuTnueckoe MblLLneHue
JlnnepctBo

Jlornyeckoe MblLLneHne
MHorosagayHocTb

CnMCOK TEXHUYECKMX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB:

He aBnaeTca 06 beKTOM TEXHUYECKOro perynupoBaHunAa

CsAsb ¢ Apyrumu
npodeccuamm B pamkax OPK:

YposeHb OPK: HaumeHoBaHuWe npodeccuu:

8.4 3amecTuTenb AMPEKTOpa (3aBeaytoLLero) apxXmMBHOM
opraHusaumu

7.4 3amecTuTenb AMpeKTopa (3aBelyHoLLero) apxMBHOM
opraHvsaumm

6.4 3amecTuTenb AMpeEKTopa (3aBeaytoLLero) apxXmMBHOM
opraHusaumu

7.4 JvpekTop (3aBeaytoLLni) apXMBHOW opraHu3almm

6.4 JvipekTop (3aBeaytoLL i) apXMBHOW opraHu3aymm

76. KapTouka npodeccun «3amectuTens AMPEKTOPA (3aBeAytoLero) apXmuBHOW OpraHn3aymmn»:

Koa rpynnbi:

1349-0

Koa HaumeHoBaHuA 3aHATUA:

1349-0-004

HaumeHoBaHue npodeccuu:

3amecTuTeNb AMPEKTopa (3aBeayHoLLero) apxMBHOM opraH1aalum

YpoBeHb KBanudukauuv no |7
OPK:
noaypoBeHb KBanudukauumn |7.4

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMUKALMUOHHbIX

He sHauuTca

XapPaKTePUCTHUK:

YpoBeHb YpoBeHb 06pasoBaHua: CneuuanbHOCTb: Keanudukauums:
npodeccrMoHanbHOro NnocneBy30BCKOE 'ymaHuTapHble HayKu -

obpasoBaHua: obpasoBaHue (MarvcTpatypa,

pesvnaeHTypa)




TpeboBaHus K onbITy paboThi:

AnA pecny®nuKaHCKUX rocyapCTBEHHBIX apXMBOB — HE MEHEE YETHIPEX J1eT B cdhepe
apXMBHOrO Aiena Uiu Ha PyKOBOAALLMX AOSHKHOCTAX MO0 HE MeHee NATU feT And nuu,
3aumncrieHHbIX B Mpe3naeHTCK1IA MOSOAEXHbIN KaApOoBbIK peseps, MO0 He MeHee Tpex neT
B cdepe apxMBHOro Aena Unu Ha pyKoBOAALLMX AO/MKHOCTAX ANA NUL, 3aBepLUMBLINX
06yyeHure No nporpamMmMam nocreBy30BCKOro 06pas3oBaHus B opraHusaLlusax obpasoBaHus
npv MNpesuaeHTte Pecnybnukun KasaxctaH unu B 3apyOexHbIX BbICLUMX Y4eBHbIX 3aBeAEHNAX
MO NPUOPUTETHLIM CrieLMarnbHOCTAM, yTBepXAaeMbiM Pabounm opraHom, 1 ana nuu,
UMEIOLLMX YUYEHYIO CTeNeHb NO HanpaBneHnAM NOArOTOBKU KaapoB "UCKycCTBO K
rymaHuTapHble Haykn", "CoumnarnbHble HayKu, XXypHanmcTuka v nndopmauma”, "busHec,
ynpasnexue v npaso”, "MHdOopMaLUOHHO-KOMMYHUKALNOHHBIE TEXHONOrMK"; AnA
061acTHbIX FOCYAapPCTBEHHbLIX aPXMBOB, FOCYAAPCTBEHHbLIX aPXMBOB FOPOLOB
pecny6rMKaHCKOro 3HaYEHWs, CTONULLI — HE MEHEE TPEX NET B Chepe apxXMBHOo ena unv
Ha PYKOBOAALLMX AOMMKHOCTAX NIMOO HE MeHee NATU NeT ANA NUL, 3a4UCTIEHHbIX B
Mpe3naeHTCKUIA MOSOAEXHbIN KaapOBLIH peseps, MO0 He MeHee ABYyX NeT B chepe
apXMBHOIO Ziena Wiy Ha PYKOBOAALLMX JOMKHOCTAX AMf MWL, 3aBEepPLUMBLLIMX 00y4YeHue Nno
nporpaMmMam nocreBy30BcKkoro o6pasoBaHuna B opraHusaluax obpasosaHua npu
MpesuaeHTe Pecny6nuku Kazaxctan unu B 3apyBexHbiX BhICLLMX yYeOHbBIX 3aBEAEHUAX MO
NPUOPUTETHLIM CrELManbHOCTAM, YTBEPXKAAEMbIM PaBounm opraHoM, U Ans N, UMELLMX
YUYEHYIO CTEMNeHb MO HanpassieHNAM NOAroTOBKU KaapoBs "MCKyCcCTBO U ryMmaHuTapHble
Haykun", "CouunanbHble HayKu, XypHanucTuka u nHdopmauyma", "BusHec, ynpasneHue v
npaso”, "MHdOoPMaLMOHHO-KOMMYHUKALMOHHBIE TEXHOMOTMK"; ANA rOPOACKMX, PANOHHBIX
rocyaapCcTBeHHbIX apX1BoB, PpUNNanoB rocyaapcTBeHHbIX apXMBOB — HE MeHee [IBYX NeT B
cdepe apxMBHOro Aena MM Ha PYKOBOAALLMX AOMKHOCTAX MO0 HE MeEHee NATK NneT AnA
nuL, 3a4ncrieHHbIX B Mpe3naeHTCKW MONoAEXHbIN KaapoBLIi peseps MO0 He MeHee
OAHOro roAa B cepe apxMBHOro Aena Unu Ha pyKoBOAALLMX AOSHKHOCTAX ANA NuL,
3aBepLUMBLUMX 0By4YeHWe Mo NporpamMmMam nocneBy30BCKoro o6pasoBaHva B opraH1saumnax
obpasoBanua npu MpesunaeHte Pecnybnukv KasaxctaH unu B 3apyOexxHbIX BbICLLMX
yuyebHbIX 3aBeAeHWAX N0 NPUOPHUTETHLIM CNeLUanbHOCTAM, yTBep)XaaeMsiM Pabounm
opraHom, U AnA nuy, UMEIOLLMX YUYeHyo CTeneHb Mo HanpasieHWAM NOArOTOBKM KaapoB
"UckyccTBO ¥ rymaHuTapHble Hayk1", "CouunanbHble HayKu, XXypHanMcTuka u uidopmauma”,
"BusHec, ynpasneHve n npaso”, "MHbopMaLUOHHO-KOMMYHUKaALMOHHbIE TEXHONOMUK".

CBA3b ¢ HedopManbHbIM U1
MHOOPMaNbHbIM
obpasoBaHneM:

He tpebyetcs

Jpyrne Bo3MOXHble

HaMmeHoBaHWA Npodeccuu:

1349-0-004 - npekTop (3aBeayoLLuii) apxXMBHOM opraHu3amm
1349-0-003 - MaBHbIM XpaHuTenb GOHAOB

OcHoBHas uenb
nedaTenbHOCTHU:

Opranusauua Npon3BOACTBEHHON, aAMUHUCTPATUBHO-XO3ANCTBEHHON U GUHAHCOBO-
3KOHOMMWYECKOMN AEATENBHOCTM rocy1apCTBEHHOrO apxmea

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TPyAOBbLIX
PYHKYMI:

ObnszaTesnbHble TPyAOBLIE 1. PykoBoACTBO NPOM3BOACTBEHHOW AEATENBHOCTHIO
DYHKUMK: rocyAapCTBEHHOMO apxmBa no 06ecneyeHno COXPaHHOCTH
APXMBHBIX JOKYMEHTOB M UX UCMOSIb30BaHMIO

2. PykoBoacTBO paboToi X03AMCTBEHHOM U TEXHUYECKOH
cnyx6, GUHAHCOBOMN LeATENbHOCTH

JononHutensHble TpyAoBble
QYHKLMU:

Tpyaosasa ¢yHKUMA 1:
PykoBoacTeBo
NPOU3BOACTBEHHOM
[eATEeNbHOCTbLIO

rocyAapCTBEHHOrO apxuea no

obecneyeHuto COXpPaHHOCTH
APXMUBHbIX JOKYMEHTOB M1 UX
ncnonb3oBaHUo




HaBbIK 1:

OpraHusauua paspaboTku
cTparteriy pasBuTMA apxuea u
MexaHu3ma ee peanvsauum

YmeHus:

1. AHanuanMpoBaTb TEKyLLYy CUTyaLunio passuTMA apxuea C
BbIfIBfIEHWEM MPOBIEMHbBIX BONPOCOB U NPEASIOKEHUEM
nyTen ux peLueHus.

2. MnaHupoBaTtb paboTy apxuBa 1 KOHTPONIMPOBATb
AOCTMXXEHWE MNAHOBbBIX MoKasaresnen no npuemy,
obecneyeHno COXPaHHOCTH U UCNOMb30BAHUIO apPXMBHbIX
JIOKYMEHTOB.

3. OcyulecTBnATb paboTy Mo UCMOSIb30BAHWIO aPXUBHbIX
ZOKYMEHTOB U UX My&nvkaumu.

4. MpoBoanTb UccrenoBaHUA B 06n1acTh apXUBHOro Aena,
apxeorpad®uun 1 JOKYMEHTOBELEHHA.

5. PaspabatbiBath KOHLENUUo BUAOB Ny6nvkaumm
APXUBHbIX OKYMEHTOB (Mf1aH-NpoCneKT cOOpHUKa,
CnpaBOYHMKa, NPOCNEKTA).

6. ObecneunTb CBOEBPEMEHHOE YCOBEPLLEHCTBOBAHUE W
nepepaboTKy Hay4HO-CMPaBOYHOrO annapara.

7. PaspabatbiBaTtb METOAUYECKME PEKOMEHAALNM B
obnacTtu apxMBHOro Aena, apxeorpadum 1
JIOKYMEHTOBEeAEHHMA.

8. BecTun anckyccuun no apxmsHOMY Aeny u nponaraHae
APXMBHBIX JOKYMEHTOB.

9. BzaumopaeicTeBoBaTh C M3AaTENbCKUMU OpraHn3aLmnamiu,
cpeAcTBaMyU MaccoBoih MHDOPMaLUK.

10. OpraH13oBatb NpOBEAEHWE HAYYHO-NPaKTUYECKMX
$opymoB, KOHDEPEHLMI U CeMUHAPOB Mo nponaraHae
APXMBHbBIX JOKYMEHTOB.

3HaHuA:

1. 3akoHogaTensCcTBa M HOPMATMBHBIX NPABOBLIX AKTOB B
obnacTtu apxXuBHOro Aena 1 ynpaBneHua JOKYMeHTaL e,
CTpaTerMyecKoro nNnaHMpoBaHua, GUHaAHCUPOBaHHUA,
roCyZapCTBEHHBIX 3aKYMOK, a TaKkKe pernaMmeHTUpYoLLMX
TPyAOBble OTHOLEHKA, MpaBun n3gaHna JOKYMEHTOB
HauunoHanbHoOro apxusHoro ¢oHaa.

2. OTeyueCcTBEHHOTO W 3apyBEXHOro OnbiTa, COBPEMEHHbIX
MHPOPMALMOHHBIX TEXHONOrMIA B cPpepe apXnBHOro Aena
¥ ynpasneHna AOKyMeHTauMem, UCNonb30BaHNA 1
ny6nuKaymmM apxmBHbIX JOKYMEHTOB.

3. MeToA0B opraHv3aymmn 1 NpoBeAeHNA HayYHbIX
uccnenoBaHuit, paboT No UCMONb30BaHUIO apXHUBHbIX
LOKYMEHTOB.

4. OcHOB opraH13aLumn Tpyaa U ynpasneHus.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:
ABTOomMaTun3auma GyHKLKUM
rocyaapCTBEHHbLIX apX1BOB

YmeHus:

1. ObecneunTb NOBbLILLEHUE KBANMPUKALUU COTPYLHUKOB B
codepe IT-TexHONOrMM, UM pPoOBU3aLNM aPXMBHON CHEpbI.
2. OcyLlecTBNATb aHanM3 QYHKLUIA, NoAnexaLymnx
aBTomMartusauuu.

3. BHeapaTb B paboTy apx1Ba UHGOPMAaLMOHHbIE
CUCTEMBI U NPOrpamMMbl.

4. OpraHusoBaTtb NPUMEHEHWE B NPaKTUUECKoi paboTe
MEeTOAMYECKMX pexoMeHaaumin B cdepe IT-texHonornm, no
nepesoay apX1BHbLIX OKYMEHTOB B Lidposoi ¢dopmar,
NPUeMy 31EKTPOHHBIX JOKYMEHTOB Ha rocyAapCTBEHHOE
XpaHeHue.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nact1 apxMBHOro Aena v ynpaBneHus AOKyMeHTauuew,
UHPopMaLMoHHOM 6e3onacHOCTH, I T-TexHoNoruw,
PUHAHCMPOBaHKA, rOCYAaPCTBEHHbIX 3aKyTMOK.

2. B1aooBs 1 xapakrepucTuK COBPEMEHHOro
aBTOMaTM3MPOBaHHOrO 060PYLOBaHMUA, MPUMEHAEMbIE B
cdhepe apxuMBHOro gena.

3. OTeuecTBEHHOTO M 3apyBexHOro onbiTa B chepe
asTomartusauuu u UMdpoBr3aLMmn B AeATENLHOCTH
apxvBa, NpuMeHeHua IT-TexHonorun.

4. MeToAMKM NepesoAa AOKYMEHTOB B LMdpoBoi dopmar,
npuema dneKTPOHHbBIX IOKYMEHTOB Ha rocyAapCTBEHHOE
XpaHeHue.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

Tpynosaa dyHKUMA 2:
PykoBoacTBo paboToi
XO3ANCTBEHHOW U
TEXHUYECKON CIyXO,
$pu1HaAHCOBOW AEATENBHOCTH

HaBblK 1:

Obecneyenue
®YHKLMOHMPOBAHUA CUCTEM
OCBELLEeHNA, OTOMNNEHNS,
BEHTUALNM,
KOHAWLMOHWPOBAHHWA U
Apyroro obopyaoBaHus.

YMeHus:

1. Co3aaTb onTUMarnbsHbIE YCoBKA Mo oBecrneyeHuno
COXPAHHOCTU apXMBHbIX [JOKYMEHTOB.

2. O6ecneunTb NPOBEAEHNE TEXHUKO-SKOHOMUYECKOrO
aHanusa 1 a3KcnepTusbl B cdepe sKenyaTaymmn sfaHui u
COOPYXEHUHW.

3. BbiABNATL PUCKKM YrpO3bl COXPAHHOCTHU apXMUBHBLIX
JOKYMEHTOB U 06eCneUnTb Mepbl MO UX YCTPAHEHMUIO.

4. MNnaHnpoBaTb paunoHarnbHyHo SKchnyaTaLlmno CUCTeM
xusHeobecneyeHus 3aaHua 1 06opyaoBaHuA.

5. OnepaTtuBHO peLuaTb dKCNyaTauMoHHO-TEXHUYECKME
BOMPOChI, OpraH13aLuto paboTebl No yCTpaHeHUIo
HeWUcnpaBHOCTEW.

6. OcyLLecTBNATb KOHTPOsb N0 COCTOAHUIO CUCTEM
XU3HeoBecneyeHna 3aaHus.

7. OBecneunTb COXPaAHHOCTb UMYLLIECTBA apx1Ba, ero
3dPEeKTUBHOE U paLuoHanbHOe UCMosb30BaHMe.

8. OpraHn3oBaTb pa3padoTKy METOAMYECKHUX
peKkoMeHAaLUMN, TEXHUYECKOW AOKYMEHTaLuu no
obecrneyeHno GYHKLMOHMPOBAHKUSA CUCTEM OCBELLEHUS,
OTOMNSIEHUA, BEHTUNALUMU, KOHAMLUOHUPOBAHUA U APYroro
obopyaoBaHus.

9. MNpUMeHATb Ha NpaKT1Kke HOPMAaTUBHbLIE NPABOBLIE aKThl
B cdepe apxvMBHOro Aena, noxapHon 6e3onacHocTH,
TpeboBaHUI K KOMMYHUKALUAM 34aHUA COMMaCHO
YyTBEPKAEHHBIM CTaHAapTam.

3HaHuA:

1. 3akoHogaTenbCcTBa M HOpMaTMBHbLIX NPABOBbIX AKTOB B
obnacTtu apxXuBHOro Aena 1 ynpaBneHua AOKYMeHTaLNeN,
NoXxapHo1 6e30MacHOCTH, CAHUTAPHbLIX HOPM, TEXHUUECKUX
CTaHAApPTOB M PErNAMEHTOB, PErMaMEHTUPYHOLLMX
TpeboBaHUA K KOMMYHUKaLMAM 3aHWI U COOPYXXEHUH, a
TaKKe pernamMeHTUpPYIOLLMX TPYAOBblE OTHOLLEHKA.

2. OcHOB opraHu3auun Tpyaa U ynpasneHus.

3. TEXHUYECKMX XapaKTEPUCTHUK, KOHCTPYKTUBHbIX
ocobeHHocTel paspabaTbiBaeMblX U UCMOSb3YEeMbIX
TEXHUYECKUX CPEACTB, MaTepuUasios U X CBOMCTBA.

4. CoBpEMEHHbIX CPEACTB BbIYUCITUTENBHON TEXHUKY,
KOMMYHMWKaLWIN U CBA3MK.

5. MeToaoB uccnenosaHua, nopaaxka 1 ycrnosum
BbINOSTHEHUA padoT.

6. OTeuecTBEHHOrO U 3apyOEXHOro onbiTa Nno
obecrneyeHno COXpaHHOCTH apXUBOB M OpraH13aLum
[EeATeNbHOCTHN apxmBa

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:




HaBbIk 2:

YyuacTtue B yKpenneHuu
MaTepuanbHO-TEXHUYECKOM
6asbl apxuBa

YmeHus:

1. AHanuanpoBaTb ¥ 060CHOBLIBaTL NOTPEBHOCTL apx1Ba
B Y/YULUEHWUM MaTepUaribHO-TEXHUYECKON OCHALLEHHOCTH.
2. OpraHuaoBaTb paboTy no pa3padoTke TEXHUUYECKOM
cneuvduKaLum no NnpuobpeTeHUo MaTeprarnbHo-
TEXHUUYECKUX CPeAcTB U obopyaoBaHus.

3HaHuA:

1. 3akoHoZATENLCTBA M HOPMATUBHBIX NPABOBbIX aKTOB B
obnacT1 apxvMBHOro Aena v ynpaBneHus AOKyMeHTauuen,
noapHoi 6e30MacHOCTU, CAHUTaPHbIX HOPM,
nnaHupoBaHuA, GUHAHCMPOBaHWA, FOCYAaPCTBEHHbIX
3aKYyTOK.

2. OTeYeCTBEHHOIO 1 3apybexHoro onbita no
obecneyeHno COXPaHHOCTU apXMBOB U OpraHu3aLum
LEeATENbHOCTH apxvBa.

Bo3MoXxHOCTb Npn3HaHuA
HaBblKa:

HaBsblk 3:
ObecneyeHne TEXHWKK
6e3onacHocTH Tpyaa B
apxuee

YMeHus:

1. Pacnpeaenatb 06A3aHHOCTU pyKOBOAWUTENEN,
3amecTuTenen u paboTHUKOB CTPYKTYPHbIX
noapaszaeneHuni.

2. lenernposaTb NOHOMOYUA PYKOBOAUTENAM U
3aMeCTUTENAM CTPYKTYPHbIX NOApPa3AENeHNN.

3. MpoBoanTb paboTy No BLIABNEHWIO PUCKOB HapyLLEHWH
TpeboBaHuit 6ezonacHoOCTH Tpyaa, CaHUTapPHO-
3NUAEMUOSIOrMUYECKUX HOPM U MPUHATHAO Mep Mo UX
YCTPaHEHU0, NOBbILLEHWUIO 3HAHUI PaBOTHWKOB B 06/1aCTH
TEXHWKU 6E30MacHOCTH.

4. ObecneunTb paspaboTKy niaHa aBaKyauuy apXmMBHbIX
ZIOKYMEHTOB NPU YpesBbluaiHblX CUTyaLUsX.

5. OpraHuaoBatb paboTy no aBaKyayuu COTPYAHUKOB U
noceTuTesnien U3 3aaHuA apxuea.

6. MpUMEHATb Ha NPaKTUKE HOPMATUBHLIE NPABOBLIE aKThI
B cepe apxnBHOro aena, 6e3onacHocTy Tpyaa,
CaHWTapHO-3NUAEMHUOSIOTMUYECKUX HOPM.

7. FeHepupoBaTh NopyyeHus.

3HaHuA:

1. 3akoHOaTENLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTu apxMBHOrO Aena 1 ynpaBneHua AOKyMeHTalunen,
cTpaTterMyecKoro nnaHMpoBaHud, 6esonacHocT Tpyaa,
CaHUTapPHO-3MUAEMUOSIOTMYECKUX HOPM,
(PUHAHCHMPOBAHWA, TOCYAaPCTBEHHLIX 3aKYMOK, a Takke
pernameHTUPYOLLMX TPYAOBbIE OTHOLLEHUA.

2. OcHOB opraHu3aLuu Tpyaa 1 ynpaeneHusa.

3. TeXHUUYECKUX XapaKTePUCTUK, KOHCTPYKTUBHbIX
ocoBeHHocTel paspabaTbiBaeMblX U UCMOSb3YEeMbIX
TEXHWYECKUX CPeACTB, MaTepuasioB U UX CBOWCTBA.

4. CoBpeMeHHbIX CPeACTB BblUUCIUTENbHON TEXHUKM,
KOMMYHWKaLWiA 1 CBA3M.

5. MeToaoB uccnenosaHuaA, Nopaaxka 1 ycrosum
BbINOMHEHUA paboT.

6. OTeuyecTBEHHOro 1 3apyBeXxHOro onbITa Nno opraHu3aLum
ZeATenbHOCTU apxuBa, obecneyeHve 6e30nacHOCTM
TpyAa.

Bo3mMoXHOCTb Npu3HaHKA
HaBbIKa:




TpeboBaHUs K TMUHOCTHBIM
KOMMEeTeHLMAM:

Crparernyeckoe MbiluieHne
CTpeccoycTonunBoCTb
MMOKOCTb MbILLIIEHUA

YMeHue paboTaTb B KOMaHAe
AHanMTUYECKOE MbILLSIEHUE
KoHTponb pabounx npoleccos
KpuTnueckoe MblLLneHue
JlnnepctBo

Jlornyeckoe MblLneHune

CnMCOK TEXHUYECKMX
pernameHToB U
HaLMOHanNbHbIX CTaHAAPTOB:

He aBnaeTca 06 beKTOM TEXHUYECKOro perynupoBaHunAa

CBA3sb ¢ Apyrumu YposeHb OPK: HaumeHoBaHne npodeccuu:

npodeccuamm B pamkax OPK: (g5 JvpexTop (3aBeaytoLuin) apxMBHOM opraHusaLum
7.5 JvipekTop (3aBeaytoLLnii) apXMBHOW opraHu3aLmm
6.5 JvipekTop (3aBeaytoLLnii) apXMBHOW opraHu3aLmm
8.4 3amecTuTenb AMpeEKTopa (3aBeaytoLnro) apxXmMBHOM

opraHusaumu
7.3 ['MaBHLIM XpaHuTens GOHAOB
6.3 ['MaBHLIM XpaHuTens GOHAOB
6.4
77. KapTouka npodeccun «PykoBoanTenb CTPYKTYPHOro noapasaeneHuns»:

Koa rpynnbi: 1122-2

Koa HaumeHoBaHua 3aHAaTHA: |1122-2-002

HawmeHoBaHune npodeccun: |PykoBoanTesb CTPYKTYPHOro noapasaeneHus

YpoBeHb ksanuoukaymm no |6

OPK:

noayposeHb kBanudukaumm (6.3

no OPK:

YpoBeHb KBanuukaumm no
ETKC, KC v ap TMnoBbIx
KBaNMUKALMUOHHbIX

He sHauuTca

XapaKTEePUCTHK:

YpoBeHb YpoBeHb 06pasoBaHua: CneunanbHOCTb: KBanugwkaums:
npPodeccMoHansLHOro BbicLLee oBpasoBaHue l'ymMaHWTapHble HayKu -

o6paszoBaHua: (6akanaBpwar, cneyuanuTer,

opaunHatypa)

TpeboBaHus K onbITy paboThi:

Ans pecny6rMKaHCKUX rocyAapCTBEHHBIX apXMBOB — HE MEHEE YeThIPEX NeT B chepe
apXvBHOro Aena; Ana 06nacTHbIX roCyapCTBEHHBIX apXUBOB, FOCYAAaPCTBEHHBIX apXUBOB
ropoaos pecnyBrMKaHCKOro 3HaYEHWs, CTONMULLI — HE MEHEE TPEX NET B Chepe apXMBHOMO
Aena.

CsA3b ¢ HedopmanbHBIM U
MHpOpPManbHbIM
obpasoBaH1em:

He Tpebyetcn

Jpyrve Bo3MOXHblE
HaumMeHoBaHUA Npodeccuu:

1349-0-005 - [npekTop (3aBeaytoLuit) 6ubnuoTeku LeHTpanm3oBaHHoM BUONMOTEYHOM
cUcTeMbl

OcHoBHaf uenb
OeATenbHOCTH:

OpraHusauua NpoM3BOACTBEHHON AEATENBbHOCTHA CTPYKTYPHOro noapasaeneHus (crnyxobl,
oTAena) rocyAapCTBEHHOrO apxmBa

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyAoBbIX
QYHKLMNNA:

ObnszaTesnbHble TPyAOBLIE 1. PyKOBOACTBO CTPYKTYPHbIM NoapasaeneHnem (crnyxoou,
PYHKUMUK: OTAE/I0M) N0 COOTBETCTBYIOLLMM HanpasieHnaM
JononHuteneHble TpyAoBbIe

QYHKLMU:

Tpyaosasa ¢yHKUKA 1:
PykoBoACTBO CTPYKTYPHbIM
nozapaszaeneHuem (cnyxo6oM,
oTAenom) no
COOTBETCTBYHOLLUMM
HanpaseHnam




HaBbik 1:

opraHu3auua AeATeNbHOCTH
CTPYKTYpPHOro noapaszeneHus
(cnyx6bl, oTAena) no
BbINOMHEHUIO 3a/au U
®YHKUMIA, ONpeaeneHHbIX B
NONOXEHUH

YmeHus:

1. MnaHnpoBaTb paboTy CTPYKTYPHOro noAapasaeneHus
(cnyx6ebl, oTaena).

2. KoHTponupoBsaTtb AOCTUXEHME N1aHOBbIX NoKasarenen
MO KOMMEKTOBAaHMIO, 06eCNeyYeHno COXPaHHOCTH U
UCMONb30BAHUIO aPXMBHbBIX IOKYMEHTOB.

3. AHanu3npoBaTh TEKYLLYIO CUTyaLuio pasBuTMA apxuea C
BbIIBIEHWEM NPOBIEMHbIX BOMPOCOB U NPEASIOXKEHUEM
nyTen Ux peLeHns B pamMKkax KOMNeTeHLUU CTPYKTYPHOrO
noapaszesneHus (cnyx0el, otaena).

3. AHanu3npoBaTb U BHOCUTb NPEASIOXKEHNA, 3aMeyaHmna K
JIOKyMeHTaMm, paccMaTpuBaeMblX KOHCYTbTaTUBHO-
coBeLaTtebHbIMU KOMUCCUAMK apxXuBa.

4. PaspabatbiBaTb Hay4yHO-MCCreaoBaTebCKUe TeMbl 1
MEeTOANYECKUE JOKYMEHTbI NO HanpasneHuo
LEATENbHOCTU CTPYKTYPHOro noapasaeneHus (Crnyxobl,
otaena).

6. BHOCKTL NpeanoXeHna No HazHaYeHUIo, NePEMELLIEHUIO,
0CBOBOXAEHUIO OT AOMKHOCTU PABOTHUKOB CTPYKTYPHOTO
noapaszesneHus (cnyx6bl, 0TAena), NOOLLPEHHMIO 1
HaNOXEHUI0 Ha HMX B3bICKAHWU, NMOBbILLIEHWIO UX
KBasMdUKaLmu.

7. OcyLecTBNATb peLeHanpoBaHmne padoT u
KOHCYNbTMPOBAaTL MO BONPOCaM, OTHOCALLYMMCA K
AeATENbHOCTH CTPYKTYPHOro noapasaeneHus (cnyxoebl,
otaena).

8. BricTynaTtb € Hay4HbIMK AOKNaAaMu, CTaTbAMM,
NEKUMAMU 1 COOBLLEHNUAMM

9. MNepeaasatb HAKOMIEHHbIN OMbIT, 3HAHWUA, YMEHUA U
HaBbIKK MOSI0ABLIM apXUBUCTaM.

10. BzanmogeictBoBath € APYyrvMMU CTPYKTYPHBIMM
noapaszesnieHusamMu (cnyxbamu, otaenamu).

3HaHuA:

1. 3akoHogaTenscTBa M HOPMaTMBHBIX NPABOBLIX AKTOB B
obnacTtu apXMBHOro Aena 1 ynpaBneHua AOKYMeHTaLNEN,
CTpaTerMyeckoro nnaHMpoBaHua, 6e3onacHoCTH TpyAaa,
NoXapHoi 6e30MacHOCTH, a TaKKe pernameHTUPYHOLLUX
TPyAOBbl€ OTHOLLEHMUA.

2. OTeueCcTBEHHOIO M 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHOMNOrM B cPepe apxuBHOro aena
W ynpasneHua JOKYMeHTaunen.

3. MeTon0B NpoBeAieHNA Hay4YHO-UCCNe0BaTENbCKUX
pabor.

BosmMoXHOCTb Npu3HaHuA
HaBbIKa:

HaBbIk 2:
ABTOomMaTun3auma GyHKUKUK
rocyaapcTBEHHbLIX apX1BOB

YmeHus:

1. OpraHusoBatb NOBbILUEHWE KBAIMPUKALUM COTPYAHVKOB
CTPYKTYpHOro noapasaenexua B cdepe IT-texHonorun,
LuMdpoBmM3aLMn apxmusHomn cdepsl.

2. OcyLlecTBnATb aHanns GYHKUUIA, noanexalymx
asTomaTtusauuu.

3. CnocobcTBOBaTHL BHEAPEHUIO B paBoTy CTPYKTYpPHOrO
noapasaeneHnsa MHGopMaLUoHHbIE CUCTEMBI U
nporpaMmbl.

3. PaboTath ¢ MHDOPMALMOHHLIMWU CUCTEMAMMU U
nporpaMmamu.

5. NMpuMeHATb B NpakTyeckon paboTe MeToaAnYEeCKUe
pexkomeHaaummn B coepe IT-TexHonorunin, no nepesoay
APXMBHBIX JOKYMEHTOB B LMdpoBorn dopmar, npuemy
3MEKTPOHHbIX [JOKYMEHTOB Ha rocyAapCTBEHHOE XpaHeHHKe.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o6nact1 apxMBHOro Aena v ynpaBneHus AOKyMeHTauuew,
uHdopmartumsaymuu, IT-TexHonornin, tHdopMaLUnoOHHON
6esonacHocTy.

2. OTevecTBEHHOrO 1 3apy6exHoro onbiTa B chepe
MHdpopmaTmnsalmm 1 LuppousaLmm No Bonpocam
apx1BHOrO Jerna, Nepesoaly apxmMBHbIX JOKYMEHTOB B
umdposon dopmart, NPUemy SMEKTPOHHBIX AOKYMEHTOB Ha
rocyiapCTBEHHOE XpaHeHue.

3. MeToAuMKM nepesoaa AOKYMEHTOB B LMdpposoin dopmat
M UX UCMONb30BaHKA.

Bo3mMoXHOCTb Npu3HaHKA

HaBbIKa:
TpeboBaHus K NIMYHOCTHLIM  |CTpaTerMyeckoe MellrieHve
KOMMeTeHLUAM: CTpeccoycToiymBoCTb

MMBKOCTb MbILLIEHMA

YMeHue paboTatb B KOMaHae
AHanuTMYeCcKoe MblLLSIEHWE
KoHTposb pabounx npoueccos
KpuTuyeckoe MbiLneHne
JlnpepctBo

Jlornyeckoe Mblilwnexune

CnUCOK TEXHUYECKMX
pernamMeHToB U
HaLMoHasbHbIX CTaHAAPTOB:

He aBnsaeTcA 06BEKTOM TEXHUUYECKOro peryiMpoBaHua

CeAsb ¢ Apyrumu YpoBeHb OPK: HaumeHoBaHWe npodeccuu:
npodeccuamm B pamkax OPK: (g 4 3amecTuTenb AMpeKTopa (3aBeaytoLero) apXmMBHO
opraHvsaumu
7.4 3amecTuTenb AMpeKTopa (3aBeayroLero) apxMBHOM
opraHvsaumm
6.4 3amecTuTenb AMpeKTopa (3aBeayroLero) apxmeHOM
opraHvsaumu
7.3 PykoBoauTenb CTPYKTYpHOro noapasaeneHus
8.3 ApxuBucTt
7.3 Apxusuct
6.3 Apxusuct
78. Kaptouka npodeccun «ApxmBucT (METOAUCT NO apXMBHOMY Aeny)»:
Koa rpynnbi: 2621-1
Koa HavmeHoBaHusa 3aHATHA: [2621-1-003
HaumeHnosaHue npodeccun: |ApXMBUCT (METOAUCT MO apXMBHOMY Aeny)
YpoBeHb KBanudukauuv no |7
OPK:
noaypoBeHb KBanudukaymmn |7.3

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcAa

XapaKTepUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneumnansHoCTb: Ksanugwkaums:
NPo¢deccrUoHarnbHOro MOCNEeBY30BCKOE l'yMaHWTapHble HayKu -

obpaszoBaHuA: obpasoBaHue (MarucTpatypa,

pe3uaeHTypa)




TpeboBaHus K onbITy paboThi:

AnA pecny®nuKaHCK1X, 0611acTHBIX roCyAapCTBEHHBIX apXMBOB, rOCYAAPCTBEHHBIX apXUBOB
ropoaos pecny6nMKaHCKOro 3HaYeHWs, CTONULLI — HE MEHEE NATKU NEeT B Chepe apXMBHOMO
Aena wim no 0AHOMY M3 HanpasBieHW NOArOTOBKM Kaapos: "UcTtopua”, "ApxmeoBeaeHue,
ZIOKyMEHTOBeleHWe U AOKyMeHTaLWoHHOe obecneyerune”, "ABToMaTU3aLMA 1 ynpasrieHue",
"MHdopmaLoHHble cucTembl”, "TocyaapcTBEHHOE M MeCTHOe ynpasneHue", "dunonorma”,
"FOpucnpyaeHumna"; Ana ropoACKUX, panoHHbIX FOCYAapCTBEHHbBIX apXMBOB, dunmManos
rocyZlapCTBEHHbIX apXMBOB — HE MeHee YeTbIpex fieT B cpepe apxXMBHOIo Aera Uiu no
OAHOMY U3 HanpasfneHnit NoAroToBkM kaapos: "Mctopua”, "ApxusoBeaeHue,
ZIOKyMeHTOBeeH1e U AoKyMeHTaloHHoe obecneyerune”, "ABToMaTU3aLMA U yNipaBrieHue",
"MHpopmaLlmoHHble cuctemsbl”, "l0CyaapCTBEHHOE M MECTHOE ynpasneHue", "dunonoruna”,
"FOpucnpyaeHuma"

CsA3b ¢ HedopmasbHBIM U
MHpOpPManbHbIM
obpasoBaH1em:

He Tpebyetcn

Jpyrve Bo3MOXHblE
HauMeHoBaHUA NPodEeccuu:

2621-1-001 - Apxeorpad
2621-1-002 - Apxuapuyc

OcHoBHas uenb
NeATeNbHOCTHU:

KomnnekToBaHue, xpaHeHHe, y4eT 1 MCNosib3oBaHue AOKYMEHTOB HaluoHansHoro
apXuBHOro GoHAa U APYrUX apXMBHbBIX JOKYMEHTOB

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyAoBbIX
QYHKLMUNA:

ObnaszaTesnbHble TPyAOBLIE 1. KomnnekrosaHne apxmBHbIX GOHAOB 1 B3aUMOAENCTBUE C
PYHKLUK: MCTOYHMKAMMU KOMMIEKTOBaHMA

2. Mpuem, yueT apxmBHbLIX AOKYMEHTOB, 06ecneyeHne mx
COXPaHHOCTH

3. Mcnonb3oBaHve 1 nybnukauua apxmMBHbIX JOKYMEHTOB

JononHutenbHble TpyAOBbIE
DYHKUUH:

1. BHeapeHne MHOOPMALMOHHBIX TEXHOMOMUIA

Tpynosaa GyHKuma 1:
KomnnekroBaHve apxmBHbIX
$OHAOB ¥ B3aUMOAENCTBHE C
UCTOYHMKaMMU
KOMMMEKTOBAHMA

HaBbiK 1:
OcyLecTBneHne Hay4yHo-

YMeHusa:

1. FeHepupoBaTh MAEN 1M NPOrHO3MPOBATL Pe3ynbTaThl
MHHOBALIMOHHOW eATENbHOCTM apx1Ba no Bonpocam
KOMMSIEKTOBAHMA apXMBHbIX GOHAOB U HaYUHO-
TEXHWYECKOM 3KCMEePTU3bl LLEHHOCTU JOKYMEHTOB.

2. OnpenenaTb KPUTEPUM LLEHHOCTU JOKYMEHTOB U UX
OTHeCeHMA K cocTaBy HaunoHanbHOro apxmBHoro ¢poHaa.
3. Bnagetb MeToaMKoOM aKCNepTM3bl LEHHOCTH AOKYMEHTOB
Ha GyMa)KHOW OCHOBE M 3NIEKTPOHHbLIX JOKYMEHTOB NpH
Hay4YHO-TeXHMYECKoW 06paboTKe AOKYMEHTOB.

4. CoBepLUeHCTBOBAaTb METOANUKY NPOBEAEHUA HAYYHOM
3KCNepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHbBIX JOKYMEHTOB.

5. MpUMeHATb Hay4HbIM NOAXOA MPKU COCTaBNEHUH
MCTOPUYECKMX CMPABOK K apXMBHbIM POHAAM M
NpPeancrnoBui K ONMUCAM Jen.

6. CocTaBnATb ONUCK Aen U AOKYMEHTOB, aKTbl O
BbIAENEHUN K YHUUTOXEHWUIO JOKYMEHTOB, HE NOANeXaLlunx
XpaHEeHWo, B TOM YUCIEe 3NEKTPOHHbIX JOKYMEHTOB.

7. MNpUMeEHATb B NpaKTMYeckoin paboTe HopMaTUBHbIE
NpaBoBLIE aKTbl, PErnamMmeHTUpYyHoLLMe NOPAAOK
NPOBEAEHNA HAYyYHO-TEXHUUYECKOW IKCMEPTHU3bI LLEHHOCTH
JIOKYMEHTOB Ha BYMa)XXHOM OCHOBE W 3NEKTPOHHbIX
JOKYMEHTOB, COCTaBIeHUA Hay4YHO-CNPaBOYHOro
annapara.

8. MpoBoaAnTb paboTy Mo YyCOBEPLLEHCTBOBAHMIO U
nepepaboTKe onucei, COCTAaBNEHUIO HAaYYHO-CNPaBOYHOMO
annapara.

9. NepeaasaTtb HAKOMMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbLIM apXUBUCTaM.

TEXHUYECKON OKCNepTU3bl
LUEeHHOCTN JOKYMEHTOB U
cocTaBJieHne Hay4yHo-
cnpaBo4YHOro annaparta




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, SNMEeKTPOHHOIO AOKYMEeHTa U1
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, MHbOPMaTU3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTY.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
KOMIMSIEKTOBAHUA, 9KCMEepTH3e LeHHOCTHU IOKYMEHTOB Ha
ByMakHOM OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHBIX MHPOPMALMOHHBIX TEXHO/I0TMI B cdepe
apxvBHOro aena.

3. MeToA0B NpoBeAieHNA Hay4HO-UCCNe0BaTeNbCKUX
paboT No 3KCnepTHU3e LEHHOCTU JOKYMEHTOB Ha BYMaXKHOM
OCHOBE W 3NEKTPOHHBIX JOKYMEHTOB.

4. MeToAonorMn npoBeAeHnA HayYHO-TEXHUYECKON
3KCMepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHbIX JOKYMEHTOB, COCTaBIEHMA HAYYHO-
CnpaBoyYyHOro annapara.

Bo3moxHoCTb NpuU3HaHuA
HaBblKa:

HaBblk 2:

OkasaHue MeToanyecKom u
NPaKTUYECKON NOMOLLU
MCTOYHMKAM KOMIMIEKTOBaHUA

YMeHus:

1. BnaneTb Hay4HbIM NOAXOAOM MPU onpeneneHuu
KPUTEpUEB BKITIOYEHUA opraH13aL i, NpeanpuATi B
CMUCOK UCTOYHUKOB KOMIMSIEKTOBAHUA apxmBa 1 uUx
UCKITFOYEHMA.

2. CocTaBnATb CNUCKU UCTOYHWUKOB KOMMIIEKTOBAHMWA
rocyaapCTBEHHbLIX apXMBOB.

3. CosepLueHCcTBOBaTb METOAOMOMNMIO BEAEHHWA
HabroaaTenbHbIX Aen opraHu3aLmin, BXOAALMX B CMIMCOK
UCTOYHMKOB KOMMJIEKTOBAHUA roCyAapCTBEHHOrO apxvBa u
ocyLLecTBnATb paboTy Mo UX HAMOMHEHWIO CBEAEHUAMM.
4. MpUMeHATb B NpaKTM4YecKoi padoTe HopMaTUBHbIE
NpaBOBLIE aKTbl U METOANYECKME PEKOMEHAALMMU MO
BONPOCaM KOMMJIEKTOBAHWUA apXMBHbIX GOHAOB,
COCTaBJEHUA CMUCKA UCTOYHUKOB KOMMIIEKTOBAHUA U
B3aUMOJENCTBUA C HUMM.

5. OpraH13oBbIBaTb AUCKYCCUM MO 06CYXAEHMIO BONPOCOB
KOMMSIEKTOBAHUA apXMBHbIX GOHA0B, B3AUMOAENCTBUA C
MCTOYHMKAMU KOMMNEKTOBAHMWA, SKCNepTHU3e LLEHHOCTH
JIOKYMEHTOB.

6. MNpoBOANTbL CEMMHAPLI MO Pa3bACHEHWHO HOPMATUBHbIX
NPaBOBbIX aKTOB U METOANYECKMX PEKOMEHAAL NI No
BOMNPOCaM KOMMJIEKTOBAHWUA apXMBHbIX (GOHAO0B,
COCTaBJIEHMA CMUCKA UCTOUYHUKOB KOMIMSIEKTOBAHMA,
B3aUMOZENCTBUA C HUMU, SKCNEPTU3E LLEHHOCTH
JIOKYMEHTOB.

7. FeHepupoBaTh Uaeu, NPOrHo3MpoBaTh pesynbTaThl
MHHOBALIMOHHOW EATENbHOCTM apx1Ba no Bonpocam
KOMMSIEKTOBAHMUSA apXMUBHBLIX GOHAOB U Hay4HO-
TEXHUYECKOM IKCMEPTU3bl LLEHHOCTU JOKYMEHTOB.

8. MNpoBoaAnTb Hay4HO-UCCnesoBaTenbCKyto paboTy B
obnactu apxvMBHOro Aena.

9. NepeaasaTtb HAKOMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTaM.




3HaHuA:

1. 3akoHoAaTenbCcTBa M HOPMATMBHBIX NMPaBOBLIX aKTOB B
o06nacTv apxMBHOIO Aena, 3NeKTPOHHOro JOKyMeHTa U
ANEKTPOHHON UMDPOBON NOANUCH, MHDOPMATU3AL MM,
MHPOPMaLMOHHOK Be30NacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMM/IEKTOBAHWA, SKCNEePTU3e LeHHOCTU AOKYMEHTOB Ha
OyMa)XXHOM OCHOBE W 3NEKTPOHHbIX AOKYMEHTOB,
COBPEMEHHBIX MHPOPMALMOHHBIX TEXHO/I0TMI B cdepe
apPXMBHOrO Aena, BeAEHUA CMUCKa UCTOUYHUKOB
KOMM/IEKTOBaHMA.

3. MeTtogonoruv npoBeaeHNA Hay4YHO-TEXHUYECKON
3KCNepTH3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTABMEHUA HAY4HO-
CMpPaBOYHOro annapara, CnMcka UCTOYHUKOB

KOMM/IEKTOBaHMA.
Bo3mMoXHOCTb Npu3HaHuA -

HaBbIKa:

HaBbIK 3: YMeHUs:

PaspaboTka METOANUYECKHMX
MHCTPYKLMI, pexoMeHaaLnm
no Bonpocam
KOMMMMEKTOBAHUA apXUBHbIX
$OHAO0B M B3aMMOAENCTBUIO C
UCTOYHUKaMM
KOMIMJIEKTOBAHMA

1. MNpUMEHATb Ha NPaKTUKe MeTOA0MOrM0 NPOBEAEHUA
Hay4YHO-TEXHUYECKON 3KCMEepPTU3bl LEHHOCTU AOKYMEHTOB
Ha BYMayKHOW OCHOBE W 3MEKTPOHHbBIX JOKYMEHTOB,
COCTaBfEHWA Hay4YHO-CNPaBOYHOro annapara, cnucka
UCTOYHMKOB KOMMSIEKTOBAHMUS.

2. OcyLyecTBnfATL aHann3 GU3HeC-NPOLECCOB SKCNEPTU3LI
LLEHHOCTM [JOKYMEHTOB Ha BYMaXHOW OCHOBE M
3NIEKTPOHHbIX [JOKYMEHTOB, COCTaBfIEHUA HAY4YHO-
CnpaBoYHOro annapara, Cnucka UCTOYHUKOB
KOMM/IEKTOBaHWA, OMMCEN AeN, UCTOPUUYECKUX CMIPABOK,
BeJeHus aena ¢oHaa v HabnoaaTenbHbIX Aen.

3. NeHepupoBaTtb naeun, NPOrHO3MpoBaTh pesynbTarhl
MHHOBALMOHHOW AeATeNbHOCTM apx1Ba rno Bonpocam
KOMIMSIEKTOBAHUA apXMUBHbLIX POHAOB, SKCMEPTU3bI
LIEHHOCTU JOKYMEHTOB, CM1CKa UCTOYHUKOB
KOMIMSIEKTOBAHUA rocyJapCTBEHHOro apxmsa 1 UHbIe.

4. MpoBoANTb Hay4HO-UCCrea0BaTENLCKYHO paboTy U
paspaboTKy METOANYECKUX PEKOMEHAALNUMI, MHCTPYKLWI No
BOMNpPOCaM KOMM/IEKTOBaHWUA apX1BHbIX GOHAOB,
3KCNEPTU3bI LLeHHOCTU IOKYMEHTOB, CMUCKA MCTOYHWUKOB
KOMMSIEKTOBAHUA rocyAapCTBEHHOro apxmea, COCTaBneHNn
Hay4yHO-CNpaBoYyHOro annapara.

5. MNepeaasaTtb HAKOMMEHHbIWA OMbIT, 3HAHWA, YMEHUA U
HaBbIKW MOMIOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, SMeKTPOHHOIO JAOKYMEeHTa U1
3MNEKTPOHHOW LMdpOoBOM NoANUCH, UHDOPMaTH3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No Bonpocam
KOMIMSIEKTOBAHUA, 9KCMEepTH3e LeHHOCTU IOKYMEHTOB Ha
OyMakHOM OCHOBE U 3NEKTPOHHbIX JOKYMEHTOB,
COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B cdhepe
apxvBHOro aena.

3. MeToA0B NpoBeAeHNA Hay4YHO-UCCNe0BaTENbCKUX
paboT No KOMMIIEKTOBAHMIO, SKCNEPTU3E LLEHHOCTU
ZIOKYMEHTOB Ha OYMa)KHOW OCHOBE M 3MEKTPOHHbIX
JIOKYMEHTOB, COBPEMEHHbIX MHPOPMALNOHHbIX
TEeXHONOrun B chepe apxusHoro Aena.

4. MeToA0NorMn NpoBeAEHNA HayYHO-TEXHUYECKOM
3KCNEePTU3bl LLEHHOCTH AOKYMEHTOB Ha ByMaXKHOM OCHOBE U
3NEKTPOHHLIX AOKYMEHTOB, COCTaB/IEHUA Hay4HO-
CnpaBoYHOro annapara, Cnucka UCTOYHUKOB
KOMIMSIEKTOBaHMUA.




Bo3MOXHOCTb Npu3HaHWA
HaBbIKa:

Tpynosaa GyHKUMA 2:
[Mpuem, yuyeT apxmuBHbIX
ZOKyMeHTOB, obecrneyeHune mx
COXPaHHOCTH

HaBbIK 1:
OcyLiectBneHve npuema
APXMBHBIX AJOKYMEHTOB Y
BeZEeHWe UX yyeTta

YmeHus:

1. BnaaeTb METOANKOW NpUeMa apXUBHbLIX AOKYMEHTOB U
ux yuerta.

2. PaynoHanbHo pasmelyaTb NPUHATLIE AOKYMEHThI B
apXMBOXPaHUIMLLE.

3. 3anonHATb yyeTHble JOKYMEHTHI.

4. MNMpuMeHATb B NPaKTMUYeckon paboTe HopMaTUBHbIE
npaBoBble aKTbl B Chepe apxMBHOIO fena U ynpasneHna
AOKyMeHTauunen no Bonpocam npuema u yyeta
JIOKYMEHTOB.

5. YuacTtBoBatb B AUCKYCCUAX MO BONpocam npuema
J[OKYMEHTOB Ha rocyapCTBEHHOE XPaHEHUE U UX yUeTy.
6. NeHepupoBaTb Uaeu, NPOrHO3MpPoBaTh pesynbLTaThl
MHHOBALMOHHOW AeATeNbHOCTM apx1Ba no Bonpocam
npuema, yuyeTa apXuBHbIX AOKYMEHTOB.

7. MNpoBoaAnTL Hay4HO-UCCeAoBaTeNbCKyto paboTy B
obracTu apxuBHOro Aena.

8. NepeaasaTtb HAKOMMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbLIM apXUBUCTaM.

3HaHuA:

1. 3akoHOZaTeNbLCTBA M HOPMATUBHbLIX NPABOBbLIX AKTOB B
obnacTv apxuBHOro Aena, MHGOPMaTU3aLUH.

2. OTeyecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
npvemMa, yyeTta apxmBHbIX JOKYMEHTOB, COBPEMEHHbIX
MHPOPMALMOHHLIX TEXHOMOMMIM B chepe apxXMBHOro Aena.
3. MeToaoB npoBeAeHWA Hay4YHO-UCCEeA0BaTENbCKUX
pabor.

4. MeTtogonoruv npuema apxmBHbIX JOKYMEHTOB U
BeZleHWe Ux yJeTa.

Bo3MOXHOCTb NpU3HaHKA
HaBbIKa:

HaBbik 2:

OcyluecTBneHue paboT no
obecneyeHno COXPaHHOCTH
JIOKYMEHTOB

YMeHus:

1. lMpUMeHATL Ha NpaKTUKe METOAOSOrMI0 MO BOMpocam
obecneyeHnn COXPaHHOCTU AOKYMEHTOB, BOCCTAHOBMEHUSA
3aTyxaroLLero TeKcTa.

2. MpoBoAnTb KoMMNEKC PaboT No NPOBEPKE HaMMUKA 1
PM13NYECKOro COCTOAHUA AeN U [JOKYMEHTOB.

3. OcyLlecTBnATb paboThbl N0 0BECTLITMBAHWIO,
KapTOHMPOBaHMIO, HyMepauuu, pectaspaLlnu aen u
JIOKYMEHTOB, BOCCTAHOB/IEHUIO 3aTyXaroLLero TeKcTa.

4. NMpUMeHATb B NPaKTMYeckon paboTe HopMaTUBHbIE
npaBoBble aKThbl B chepe apxXMBHOro Aena U ynpasreHuna
ZOKyMeHTaLWel no Bonpocam 06ecneyeHns COXPaHHOCTH
JIOKYMEHTOB.

5. YuacTtBoBaTb B AIMCKYCCUAX MO apXMBHOMY Aeny.

6. MeHepupoBaTb naeu, NPOrHO3MpPoBaTh pesynbTaThl
MHHOBALIMOHHOW AeATENbHOCTM apx1Ba Mo Bonpocam
obecneyeHus COXPaHHOCTH AOKYMEHTOB U BHOCHTb
NpeAanoXeHna No UX COBEPLLEHCTBOBAHMUIO.

7. MNpoBoAnTb Hay4HO-UCCneaoBaTeNbCKyto paboTy no
obecneyeH1o COXPaHHOCTH AOKYMEHTOB.

8. [Mepenasatb HaKOMMEHHbIR OMbIT, 3HAHUA, YMEHUA U
HaBbIKW MOMOALIM apXUBUCTaM.




3HaHuA:

1. 3akoHoAaTenbLCTBa U HOPMATUBHbLIX NPaBOBbLIX aKTOB B
obnact1 apxvMBHOro Aerna, SNMEeKTPOHHOIO AOKYMEHTa U1
3MNEKTPOHHOW LMdpPOoBOM NoANUCH, MHbOPMaTU3aL MK,
MHdOPMaLMOHHOW 6e30MacHOCTY.

2. OTeuecTBEHHOrO M 3apyBeXXHOro onbiTa No Bonpocam
obecrneyeHna COXPaHHOCTH JOKYMEHTOB, UX pecTaBpauum,
BOCCTaHOBJIEHWA 3aTyXaloLLEero TEKCTa, COBPEMEHHbIX
MHPOPMALIMOHHBIXX TEXHOSOTMI B cepe apxvMBHOro Aena.
3. MeTonoB npoBeAeHWA Hay4YHO-UCCea0oBaTeNbCKUX
pabor.

4. MeToaonorvu npoBeaeHusa obecnbinuBaHus,
KapTOHMPOBaHWA, pectaspaLlnu Aen U JOKYMEHTOB,
BOCCTaHOBJIEHMA 3aTyXaloLLero TeKcTa.

Bo3mMoXHOCTb Npu3HaHuA
HaBbIKa:

Tpynosana dyHKUMA 3:
Hcnonb3oBaHue u
ny6nuKaums apxmBHbIX
JIOKYMEHTOB

HaBbik 1:

OcylecTBneHue paboT no
MCMNONb30BaHMIO U
ny6nuKkaymm Ao0KyMEHTOB
HaunoHanbHOro apxnBHOro
¢doHaa Pecnybnuku
KasaxcTaH, Apyrmx apxmBHbIX
[OKYMEHTOB

YMeHus:

1. McnonHATb 3anpockl GU3NUECKUX U FOPUAUYECKUX NUL.
2. PaspabatbiBaTb KOHLEMNLMIO BbICTABOK, TEMATUUYECKUX
3KCMO3NLMM (TEMATUKO-3KCMO3ULNOHHBIN, rpadUYEeCcKunii
nnaH).

3. NpoBoanTb MEPONPUATMA NO NONyNAPU3aLMn apXMBHbIX
ZIOKYMEHTOB (Tene-, paavonepezayn, ctaTbM B nevaTHbIX
U34aHWAX, LUKOSbHbBIE YPOKM, NIEKLUK, SKCKYPCUKU, BCTPEUU
C 06LLECTBEHHOCTLIO U UHbIE).

4. OcyLwecTBNATb MHULMATUBHOE MHDOPMUPOBAHHKE O
cocTaBe v COAEPKAHWUM AOKYMEHTOB.

5. BbifiBNATb AOKYMEHTbI M ONpeAenaTb UX LEHHOCTb U
aKTyanbHOCTb.

6. CocTaBnATb TeMaTUYeckve nepeynu, 063opsl,
MexdOHI0BLIE YKa3aTesu.

7. Bnagetb MeToAuKoM BbiGOpa M Nepenayuun TekcTa
ZIOKyMeHTa.

8. OcywecTBnATh apxeorpadpumyeckoe opopMrIeHme u
KOMMEHTUPOBaHWE [OKYMEHTOB.

9. Bnaaetb METOAMKOM COCTaBMEHNUA TEKCTYalbHbIX
NpUMeYaH1i K AOKYyMEHTaM.

10. CocTaBnATb UCTOPUYECKME, apxeorpadurueckue
NpPeanCroBKA, HayYHO-CMPaBOYHbIM annapart K cOopHUKam,
CnpaBOYHMKaM.

11. lNepenaBaTb HAKONMEHHbIW ONbIT, 3HAHUA, YMEHUA U
HaBbIKM MOMOAbIM apXUBUCTaM.

3HaHuA:

1. 3akoHofaTensCcTBa M HOPMaTMBHbIX NPABOBbLIX AKTOB B
o6nacTtu Ucnonb3oBaHUA apXMBHBIX JOKYMEHTOB, AOCTyNa
K MHdopmaL M, HdopmMaTusaumu, Npasun nsaaHua
[OKYMeHTOB HayMoHanbHoro apxMeHoro GoHAaa 1 UHble
HOPMaTUBHbIE NPABOBbLIE aKThl, PEerfameHTUpyoLLme
paccMoTpeHve oBpatleHnit.

2. OTeueCcTBEHHOTO M 3apyBexHOro onbiTa No Bonpocam
UCnonb3oBaHua U NyGnuKaLum apxmMBHbIX AOKYMEHTOB,
COBpPEMEHHbIX MHDOPMALMOHHBLIX TEXHOMOrNA B cdhepe
apxvBHoOro gena.

3. Tunos, BUAOB UCNOMb30BaHKUA M NyONUKALUIA aPXMBHbIX
JOKYMEHTOB.

4. MeTOoA0B NPOBEAEHNA HAyYHO-UCCNEeA0BaTENbCKUX
pabor.

Bo3mMoXHOCTb Npu3HaHKA
HaBbIKa:




HaBbIk 2:

PaspaboTka METOANUYECKUX
MHCTPYKL M, pEKoMeHAaLmMI
no BONpOCam MCrosib30BaHus
1 Ny6nvKaunMmu apxXuBHbIX
ZIOKYMEHTOB

YmeHus:

1. OcyLecTBnATL aHanMs 6M3Hec-NPoLEeccoB no
UCMONb30BaHUIO U NyBMKALMU apXMBHBIX JOKYMEHTOB.
2. YuacTtBoBaTb B AUCKYCCUAX NO apXMBHOMY Aeny U
nyGnuKaumMmM UCXOAHbBIX Pe3ynbTaToB UCCIeA0BaHUM.

3. leHepupoBaThb naeu, NPOrHO3MpoBaThb pesynbTarhl
MHHOBALIMOHHOW AEATENbHOCTM apx1Ba no Bonpocam
MCMoMb30BaHUA U Ny6rMKaLMKU apXMBHBIX AOKYMEHTOB.
4. MpoBoanTb UccreaoBaTeNbCKYH paboTy No Bonpocam
MCNoMb30BaHNA U Ny6rMKaLMKU apXMBHBIX AOKYMEHTOB.
5. MNepeaasaTb HAKOMMEHHbLIW OMbIT, 3HAHWUA, YMEHUA U
HaBbIKM MONIOABLIM apPXMBUCTaM.

3HaHuA:

1. 3akoHofaTenbCcTBa M HOPMaTMBHbIX NPABOBbIX AKTOB B
06nacT1 MCnonb30BaHUA apXMBHBIX JOKYMEHTOB, AOCTYNa
K MHdopmMaL M, HdopmMaTusaumu, Npasun nsaaHua
JOKYMEHTOB HalunoHansHOro apxmsHoOro GoHaa v uHble
HOPMaTUBHbIE NMPABOBLIE aKThl, pernameHTUpyoLme
paccMoTpeHWe oBpatleHnit.

2. OTeueCcTBEHHOrO M 3apyBexHoro onkiTa No Bonpocam
UCMOMb30BaHWA U NyBIUKaLUKU apXMBHBIX JOKYMEHTOB,
COBpPEMEHHbIX MHOOPMALMOHHBLIX TEXHONOMNA B cdepe
apXMBHOIO M U3aaTenbCKoro Aena.

3. Tunos, BUAOB UCNOMb30BAHKUA M NyONUKALUIA aPXMBHbIX
JIOKYMEHTOB.

4. MeToA0B NpoBEeAEHWA Hay4YHO-UCCNea0oBaTEeNMbCKUX
pabor.

Bo3amoxHOCTb npn3HaHuA
HaBblKa:

JononHutensHana Tpyaosan
GyHKUMA 1:

BHeapeHnue
UHDOPMaLMOHHbIX
TEXHONOrMN

HaBbiK 1:

lMepeBoa apxvBHbIX
ZIOKYMEHTOB B LMpPOBOM
dopmar

YMeHus:

1. PaboTatb ¢ nporpamMMHbIM obecrnedeHnem u
obopyaoBaHMeM MO OLMPPOBKE.

2. OcyLyecTBnfATL aHann3 GUsHec-NPoLECcoB No BoNpocam
nepesoja apxMBHbIX AOKYMEHTOB B LindpoBon ¢popmar.

3. leHepupoBaTh Uaeun, MPOrHo3MpoBaTh pesysnbTaThl
MHHOBALIMOHHOW AeATeNbHOCTM apxuBa no Bonpocam
nepesoAa apxXMBHbIX AOKYMEHTOB B LMdpoBoin dopmar.

3HaHuA:

1. 3akoHofaTensCcTBa M HOPMaTMBHbIX NPABOBbIX AKTOB B
obnacTtu apxMBHOro Aena, HpopmMaTmsaumv u
MHdOPMaLMOHHOW 6e30MacHOCTH.

2. OTeuecTBEHHOrO M 3apyBeXXHoro onbiTa No BoNpocam
nepesoja apxmBHbIX JOKYMEHTOB B LM poBOK ¢popmar.

Bo3amoxHOCTb Nnpn3HaHuA
HaBblKa:

HaBblk 2:
ABTOMaTM3auma Hay4yHo-
CMpaBOYHOro annapara

YmeHus:

1. BeaeHvwe aBTOMaTU3MPOBaHHOIO KaTtanoroBoro
CMpaBOYHMKA (CUCTEMATUUYECKUI, TEMATUUECKUI KaTasor).
2. BHOCHUTL CBEAEHUA U3 apPXMBHbBIX AOKYMEHTOB B
TemaTuuyeckre 6asbl JaHHbIX.

3. BnageHve metoavkon BeAeHWA aBTOMAaTU3UMPOBAHHOMO
Hay4yHO-CNPaBOYHOro annapara.

4. MNepenaBaTb HAKOMMEHHbIW ONbIT, 3HAHWA, YMEHUA U
HaBbIKM MOMOAbLIM apXUBUCTaM.




3HaHuA:

1. 3aKoHOZATENbLCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
obnacTu apxMBHOro Aena, MHpopmMaTmsaumv u
UHPOpMaLMOHHON 6e30nacHOCTH.

2. OTeuyecTBEHHOrO 1 3apyBexHOro oneiTa No Bonpocam
aBTOMaTM3aLMKU Hay4HO-CMPaBOYHOro annapara u
ZeATeNbHOCTH apxvBa.

Bo3amoXHOCTb npn3HaHuA
HaBblKa:

TpeboBaHUs K JIMYHOCTHbLIM
KOMMETEHLMAM:

CamMoCTOATeNbHOCTb U OTBETCTBEHHOCTb
CoTpyaHWYECTBO M B3auMoaencTB1e
MBKOCTb MbILLMIEHNA

YMeHue paboTats B KOMaHae
AHanuTMUYECcKoe MblLLSIeHWe
JobpoxenatenbHOCTb

CnocoBHOCTb K 06YyUeHHI0 U camooByyeHuto
UHuymaTMBHOCTb

KommbloTepHasa rpaMoTHOCTb
KpuTnyeckoe MbllnieHue

Jlornyeckoe MblLLneHNe

M1cbMeHHbIE U KOMMYHWKATUBHBIE HABLIKM

CrUCOK TEXHUYECKUX
pernameHToB U
HauMOHaNbHbIX CTAHAAPTOB:

CsAsb ¢ aApyrumu YposeHb OPK: HaumeHoBaHue npodeccuu:
npogeccuamm B pamrax OPK:[g'3 Apxeorpad

7.3 Apxeorpad

7.2 Apxeorpad

6.3 Apxeorpad

6.2 Apxeorpad

7.2 ApxuBucTt

6.3 ApxuBucTt

6.2 ApxuBuct

79. KapTtouka npodeccun «3amecTuTenb PyKOBOAUTENA CTPYKTYPHOrO NoApasaesieHunsa»:

Koa rpynnbi: 1122-2
Koa HaumeHoBaHua 3aHATMA: |1122-2-005
HaumeHoBaHve npodeccun: |3amecTuTenb PyKOBOAUTENA CTPYKTYPHOro NoApasaeneHuns
YpoBeHb KBanudukauuv no |7
OPK:
NnoAypoBeHb KBanudukauum (7.2

no OPK:

YpoBeHb KBanMduKauuu no
ETKC, KC v ap TMnoBbIx
KBaNTMPUKALMUOHHbIX

He 3HauuTcAa

XapaKTepPUCTHK:
YpoBeHb YpoBeHb 06pa3oBaHus: CneumnansHoCTb: Ksanugwkaums:
npPo¢deccrUoHarnbHOro MOCNeBY30BCKOe l'yMaHWTapHble HayKu -

obpaszoBaHuA: obpasoBaHue (MarucTpatypa,

pe3uaeHTypa)




TpeboBaHus K onbITy paboThi:

AnfA pecny®nuKaHCKUX rocyapCTBEHHBIX apXMBOB — HE MEHEE TPeX NeT B chepe apXMBHOTO
Zlena uiv Ha PyKoBOAALLMX AOMKHOCTAX MO0 HE MeHee [BYX NeT B cpepe apxXnBHOro Aena
WNK Ha PYKOBOAALLMX AOMKHOCTAX ANA NKL, 3aBepLUMBLLUMX 00ydYeHre No nporpamMmMam
nocneBy30Bckoro obpasoBaHua B opraHusauuax obpasosarusa npu MNpesunaeHTe
Pecny6nuku KasaxcTtaH unuv B 3apyOexHbIX BbICLLMX y4eBOHbIX 3aBeAeHUAX MO
NPUOPUTETHLIM CrELMaNnbHOCTAM, YTBEPXKAAEMbIM PaBounm opraHoM, U Ans nnL, UMELLMX
YUYeHyI0 cTeneHb no cneyuansHoctam "Mctopua”, "ApxmeoBeseHne, JOKYMEHTOBEAEHHE K
ZIOKyMeHTaLuoHHoe obecneueHune", "ABTomMaTnsauma 1 ynpaenenue", "MHdopmMaLoHHble
cuctembl", "locyaapcTBeHHOE M MecTHoe ynpasneHue”, "dunonorua”, "FOpucnpyaeHuma”;
Ans 061acTHBIX rocyAapCTBEHHbIX apXMBOB, FOCYAapCTBEHHbIX apXMBOB FOPOAOB
pecnyBnMKaHCKOrO 3HaUYeHu s, CTOMMULbI — HE MEHee ABYX NeT B CPepe apxMBHOIO Aena Uim
Ha PYKOBOASALLMX JOMKHOCTAX NIMBO HE MEHee 0AHOro roaa B chepe apXuBHOro Aena uiu
Ha PYKOBOAALLMX AOIMKHOCTAX AS1A NKL, 3aBEPLUMBLUMX 00yYeHWe no nporpamMmam
nocnesy30Bckoro oépasoBaHua B opraHusauuax obpasosarusa npu MNpesnaeHTe
Pecnybnuku KasaxctaH unu B 3apy6exHbIX BbICLLMX Y4eBHbIX 3aBeAeHUAX No
MPUOPUTETHBLIM CNeLMarnibHOCTAM, YTBepXAaeMbiM Pabounum opraHom, U AN nNul, UMEHOLLMX
YUYeHYI0 cTeneHb no cneyuansHoctam "Mctopua”, "ApxmeoBeseHne, JOKYMEHTOBEAEHHUE U
ZIOKyMeHTaLuuoHHoe obecneyerune", "ABToMaTU3auua 1 ynpasrnerue", "MHpopmalnoHHbIe

cuctembl", "locyaapcTBEHHOE M MeCTHOe ynpasnenue”, "dunonorua”, "FOpucnpyaeHuma”.

CBA3b ¢ HedopMasbHBIM U
MHbOPManbHbIM
obpasoBaHneMm:

He Tpebyetcs

Jpyrve Bo3MOXHblE
HaMmeHoBaHWA Npodeccuu:

1122-2-002 - PykoBoAuTENb CTPYKTYPHOrO noapasaenexua, Kareropua B-1

OcHoBHas uenb
AeATenbHOCTHU:

OpraHusauua NpoM3BOACTBEHHON AEATENbHOCTHA CTPYKTYPHOrO noapasaeneHus (crnyxobl,
oTAena) rocyAapCTBEHHOrO apxmBa

OnucaHue TpyaoBbIX PYHKL M

MepeyeHb TpyAoBbIX

ObnaszaTesnbHble TPyAOBLIE 1. PYyKOBOACTBO CTPYKTYPHbIM NoapasaeneHnem (crnyxoou,

PYHKL M PYHKUUK: OTAeNoM) No COOTBETCTBYIOLLIMM HanpasieHam
JononHuTenbHble TpyAoBbIe
DYHKLMK:

Tpynosasa ¢yHKumA 1: HaBbIk 1: YMeHusa:

PyKoBOACTBO CTPYKTYPHbIM
nozapaszaeneHuem (cnyxo6oi,
OTAENOM) Nno
COOTBETCTBYIOLLUM
HanpasneHnam

OpraHusauua feATelbHOCTH
CTPYKTYPHOro noapasaeneHus
(cnyx6ebl, oTaena) no
BbINOSIHEHMIO 3aJau W
®YHKUMIA, ONpeaeneHHbIX B
MONOXEHUH

1. OBecneunTb AOCTUXKEHME NNAHOBLIX MOKA3aTenem no
KOMIMIEKTOBAHUIO, 0BECMEUYEHUIO COXPAHHOCTH U
MCNOSb30BaHMIO apXMBHBIX [OKYMEHTOB.

2. AHanusnpoBatb TEKYLLYIO CMTYaL Mo Pa3BUTUA
CTPYKTYPHOrO NoApasaeneHns C BbIABIEHUEM
nPo6neMHbIX BOMPOCOB W NPELTIOKEHUEM MyTen nx
peLleHnA B paMKax KOMMETEHL MU CTPYKTYPHOro
noapaszesneHus (cnyx0el, otaena).

3. KoHcynbTupoBath Nno Bonpocam, OTHOCALLMMCA K
ZeATeNbHOCTH CTPYKTYPHOrO noApasaeneHus (Crnyxosbl,
oTaena).

4. BoicTynaTb € Hay4YHbIMK AOKIaAamMu, CTaTbAMM,
NEKUMAMU 1 COOBLLEHNUAMM

5. lNepeaasatb ONbIT, 3HAHWA, YMEHUA U HABLIKM MOS1I0ABIM
apxuBuCTaMm.

6. BsaumopeicteoBath C APYrMMU CTPYKTYPHBLIMU
noapaszesnieHusaMu (cnyxéamu, otaenamu)

3HaHuA:

1. 3akoHoAaTenbLCTBa M HOPMATUBHbLIX NPaBOBbLIX aKTOB B
o611acTM apX1BHOrO Aena 1 ynpaBneHus JoKyMeHTaLuew,
cTparterMyeckoro niaHMpoBaHua, a Takke
pernamMmeHTUpYLLMX TPyAOBblE OTHOLLEHHA.

2. OTeyecTBEHHOIO M 3apyBeXHOro onbiTa, COBPEMEHHbIX
MHPOPMALMUOHHBIX TEXHOSOMMI B Cepe apxXMBHOro aena
W ynpasneHna JOKYMeHTaunen.

3. MeTozoB npoBeAeHWA Hay4YHO-UCCNEeA0BaTENbCKUX
pabor.

Bo3amoxHOCTb Npn3HaHuA
HaBblKa:




HaBblk 2: YMeHusa:

AsTomMaTtunsauma OyHKUKUK —
FOCYAAPCTBEHHbIX aPXMBOB 1. Mos.bIwatb kBanudukauuo B chepe IT-TexHonorui,

uMdpoBM3aL MM apxmeHomn cohepsl.

2. OcyuecTBnATb aHann3 OYHKLUA CTPYKTYPHOMO
noapasaeneHuns, Noanexallmx asTomaTusaslmu.

3. PaBoTatb ¢ MHPOPMALMUOHHBIMU CUCTEMAMM W
nporpamMmamy.

4. MpuUMeHATb B NpakTMYeckoi paboTte MeToanYECKHE
pexkomeHaauummn B cpepe IT-TexHonorui, no nepesoay
apXxvBHbIX AOKYMEHTOB B LndpoBon dopmart, npuemy
3NEKTPOHHbLIX JOKYMEHTOB Ha rocyapCTBEHHOE XpaHeHue
U UX UCMOMNb30BAHMUIO.

3HaHuA:

1. 3aKoHoAaTeNbCTBA M HOPMATUBHLIX NPABOBLIX aKTOB B
06nacTv apxMBHOTO Zena 1 ynpaBneHWa JoKyMeHTauuen,
MHpOpMaTH3aL K1, MHOPMaLMOHHON 6e30MacHOCTH.

2. OTeueCTBEHHOrO W 3apyGeXHOro onkiTa B chepe
MHpOpMaTM3aLUK M LMPPOBU3ALMK MO BONPOCaM
apXMBHOro Aena.

3. MeToavku nepeBoAa AOKYMEHTOB B LLMDPOBOW dopmar.

Bo3mMoXHOCTb Npu3HaHuA
HaBblKa:

TpeboBaHuUs K NIMYHOCTHBEIM  [CTpaTernyeckoe MbilsieH1e
KOMMeTeHLUAM: CTpeccoycToiymMBoCTb
MMBKOCTb MbILLIEHMA

YMeHue paboTaTb B KOMaHAe
AHanuTMYeCcKoe MblLLSIEHWE
KoHTposb pabounx npoueccos
KpuTuueckoe MbllineHue

JlnnepctBo
Jlornyeckoe MbllwneHune

CrMCOK TEXHUYECKNX He aBnaeTcA 06 bEKTOM TEXHUMUYECKOro perynMpoBaHua

pernameHToB v

HalMoHasbHbIX CTaHAAPTOB:

CBA3sb ¢ Apyrumu YposeHb OPK: HanmeHoBaHune npodeccuu:

npogeccuamn B pamkax OPK: 775 PykoBOAMTENb CTPYKTYPHOrO noApasaesieHun
6.2 PykoBoauTens CTPYKTypHOro noapasaeneHua
6.3 3amecTuTenb pykoBOAMTENA CTPYKTYPHOrO NoApasaeseHus
8.3 Apxusuct
7.3 Apxusuct
6.3 Apxusuct

maBa 4. TexHuyeckue aaHHble NpodeccuoHanbHOro ctaHaapTta

80. HanmeHoBaHue rocyapCTBEHHOroO opraHa:

MWHKCTEPCTBO KyNnbTypbl U MHGOpMauun Pecny6rnuku KazaxctaH

HcnonHutens:

MaHatoBa A, +7 (775) 664 42 10, a.manatova@mki.gov.kz

81. OpraHusayuu (NpeanpuaTia) yyacTeytoLme B paspadoTke:

KomuTeT apxvBoB, AOKYMEHTAUMM U KHWKHOrO Aena MuHucTepcTBa KynbTypbl M uHdopmauun Pecnybnuku
KasaxcrtaH

PykoBoauTtens npoekra:

Haynetbaesa X. [

E-mail: kh.dauletbayeva@mki.gov.kz

Homep tenegoHa: +7 (701) 928 38 47

Ucnonnutenu:

TawaHosa C. H, +7 (777) 152 72 65, s.taschanova@mki.gov.kz

MaHatoBa A., +7 (775) 664 42 10, a.manatova@mki.gov.kz

HauuoHanbHel apxus Pecny6nvku KasaxctaH

Ucnonnutenu:

MywikeHoBa C. H., +7 (701) 535 01 18, mushkenova.astana@mail.ru

bynrnesa A. K., +7 (702) 290 47 88, Aliya_bulgieva88@mail.ru

82. Otpacneson coseT no npodeccmoHanbHbIM kBanndukaumam: NO1 , 05.10.2023 r.




83. HaymoHanbHbIM opraH no npodeccruoHanbHeIM Ksanudukaymam: 13.12.2023 r.

84. HauunoHanbHanA nanata npeanpuHumatenei Pecnybnvku KazaxctaH «AtamekeH»: 19.12.2023 r.
85. Homep Bepcum u roa Bhinycka: Bepcua 4, 2023 r.

86. lata opneHTtuposouHoro nepecmotpa: 01.10.2024 r.



